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                                                                   08 June 2007
INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 4069.6b
	Subj:
	Swimming Pool USAGE


	Ref:
	(a) COMDTINST M1710.13B Morale, Well-Being and Recreation Manual


1.
PURPOSE:  To establish policies, regulations, and fees for the safe use of Integrated Support Command Portsmouth’s swimming pool.

2.
ACTION:  All persons using Integrated Support Command Portsmouth’s swimming pool shall comply with this instruction.

3.
DIRECTIVES AFFECTED:  CG ISC PORTS VA INST 4069.6A is cancelled. 
4.
DISCUSSION:  

a. This instruction establishes policies for the safe operation of ISC Portsmouth’s swimming pool as a Class “B” MWR activity.  

b. The pool’s regular operating hours are 1100 to 1900, Wednesday through Sunday and Federal holidays, from 13 June to 26 August 2007. 

c. User/rental fees are established to provide improved services, minimize facility damage, and cover replacement cost of MWR equipment.  Patrons may pay a daily fee for daily pool entry or purchase a season pass.  See enclosure (1) for pool fees.  

d. All eligible users must present a valid identification card to gain entry to the pool.  Each authorized adult patron may sponsor up to three guests.  Guest fees are specified in enclosure (1) and posted at the pool.
e. Children under 12 years of age must be accompanied by an adult 16 years of age or older unless they are involved in an organized MWR activity.  
f. To promote physical fitness, active duty military members may use the pool at no cost to swim laps Monday through Friday from 1100-1630.  Two lanes will be reserved for lap swimming.  Additionally, all patrons except persons swimming laps will be required to vacate the pool during the last fifteen minutes of each hour during those hours.  

g. Eligible patrons may reserve the pool for private parties on a first-come, first-serve basis.  See enclosure (2).  Contact the MWR/gym office at 638-2715 for reservations. 
5. PATRON ELIGIBILITY: The following is a partial list placed in order of patron eligibility.  Based on limited capacity and patron demand, the Commanding Officer may determine specific use priorities.  For a complete list of patron eligibility guidelines, refer to reference (a).  
a. Active duty members and their dependents, including members of the Public Health Service and National Oceanic and Atmospheric Administration commissioned officer corps;
b. Reserve and National Guard personnel and their dependents

c. Service Academy cadets and midshipmen; and
d. Armed Forces retirees and their dependents.
6. POOL REGULATIONS: 

a. The cashier/pool attendant will collect admission fees at the main entrance.  All patrons are required to sign a daily log upon entering. 

b. No more than 150 persons are allowed in the pool enclosure at any time.  If the number of patrons exceeds this limit, a waiting list will be established on a first-come, first-served basis.
c. Pool admission will be refused to any person with any contagious disease, infectious condition, or bandage of any kind.  Persons with colds, skin infections or open wounds may not enter the pool.

d. The lifeguards have full authority to enforce all safety and pool regulations.
e. Patrons may use the pool only when a lifeguard is on duty.

f. Inflatable toys, life rings, rafts, swim fins, scuba gear, inner tubes, balls, frisbees, etc. are not permitted in the pool.  These items may be used only during organized programs or classes.  Exceptions: Small children may use water wings, life jackets, or Styrofoam water “noodles” if accompanied in the water by an adult.  Kickboards may be used during lap swim.  U.S. Coast Guard approved personal floatation devices may be used at any time. 

g. Small children and infants must wear waterproof diapers or diaper covers with elastic leg openings.  Waterproof diapers and diaper covers may be purchased at the concession stand.
h. Children wearing life jackets are not permitted on the slide or in the deep end of the pool.

i. Children in life jackets shall not be left unattended in the pool.
j. Children using the wading pool must be supervised by a parent or guardian at all times and may not be left unattended.

k. Children taller than three feet may not use the wading pool unless specifically allowed by the pool supervisor.
l. All persons must shower before entering the pool.

m. Proper dress code for a family pool environment will be strictly enforced.  Patrons wearing excessively revealing bathing suits will be asked to leave.  “Topless” sun bathing is not allowed by female patrons.

n. Cut-off pants and clothing other than swimsuits may not be worn in pool.

o. Glass containers and gum are not permitted in the pool area at any time.
p. Spitting, roughness, and horseplay are not permitted in the pool area.
q. Running is not permitted on the pool deck. 

r. Food and drink are permitted on the patio-lounge area only and not the pool deck.
s. Foul language will not be tolerated.
t. Only one person may use the slide at a time.

u. Swimming is not permitted in the slide area.

v. Back dives are not permitted anywhere in the pool area.

w. Patrons are responsible for the security of their own jewelry, clothing, and personal property.

x. Portable radios, televisions, or other electronic devices are not permitted in the pool area at anytime unless used with headphones or earpieces.
y. Injuries must be reported to the lifeguard and the pool supervisor immediately.
z. Patrons may not distract the lifeguards while the lifeguards are on duty.

aa. Swim break will take place during the last 15 minutes of each hour to allow lifeguards to perform chemical and facility checks.  All patrons will be required to leave the pool during a swim break, except patrons 18 years of age or older and children 5 years and younger accompanied by a parent or guardian may continue swimming (only one child per guardian is permitted).

ab. Group events such as parties are not permitted during regular hours.  The pool may be reserved for private parties only after 7:00 p.m., Tuesday through Sunday.  See enclosure (2) for a sample pool rental contract.
ac. The MWR Director may issue additional regulations to insure the proper use of the facility and the safety and protection of the patrons.
7. ENVIRONMENTAL ASPECT AND IMPACT CONSIDERATIONS.  Environmental considerations were examined in the development of this instruction and have been determined to be not applicable.

8. FORMS/REPORTS.  None.



//S//
T. R. CAHILL

Encl: 
(1)  Pool Fees

(2)  Pool Rental Contract

Dist:  List I, II, III, IV

POOL FEES

Daily Fees

Active Duty, Retirees, Reservists, National Guard & their dependents

$1.00

(Active Duty free for lap swim only for fitness training, Mon-Fri 1100-1630)

DHS/DOD Civilian Employees (Appropriated/Non-appropriated),


$1.50

CG Auxiliarists
DHS/DOD Contractor Employees (if working full time at a Coast Guard Unit)
$2.00
Guests accompanied by an authorized patron





$2.00

Season Pool Passes

Member & Spouse
Each additional dependent
E-1 to E-6
$25
$10

E-7 to E-9
$35
$10

Officers 

$45
$10

Civilian Employees  
$50
$12
(DHS/DOD/Contractor)
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UNITED STATES COAST GUARD

ISC PORTSMOUTH

4000 COAST GUARD BLVD

PORTSMOUTH, VA. 23703

MWR Pool Rental Contract

Contract #

Today’s Date

Date of Event

 Time of Event




Type of Function: 


                 

Estimated attendance: 




          i.e., Birthday party, social party,


Name of Group:  




Phone number






Name of person requesting use for this reservation:








Military? Yes   No   If no, name of military or gov’t civilian sponsor:




Rate /Rank of sponsor:


_ List Branch of Service





If Active Duty/Reserves list duty station


  
phone number




Circle status of sponsor:   Active duty
Retired

Reserves
Civilian

POOL RENTAL FEES






* Maximum pool attendance: 150 persons
Pool Party Hours:



7:00-9:00 p.m.
    $120.00   +
$



For parties with less than 50 people (1) lifeguard
7:00-10:00 p.m.   $180.00   +
$


Will be assigned.

GAS GRILL RENTAL:  Number of Grills ____  x $35.00 ea.
=       +
$



                                      # of Propane tanks ____  x $20.00 ea.          =     +$___________

(Each grill Includes (1) full propane tank, additional tanks are $20.00 ea.)

 *Customers cannot bring in their own propane and use our grills.

Large Cooler Rental:   Number of coolers____ x $5.00 ea.

           +$__________

(Includes use of ice machine)


Subtotal:  Final balances due no later than 10 days prior to event.           =$


If reservation is made less than 10 days before event, all fees are due

at signing of contract to guarantee the reservation and arrange lifeguard

services.

Reservation /Cleaning Deposit $50.00



        +
$50.00


*Due at time of reservation/signed contract.

Total Due:







        =  $



Balance due by _________less reservation/cleaning deposit.(-50.00)
$___________
Description of Eligibility: Any and all active duty U.S. Armed Forces Services, reservists, retirees, dependents, spouses, and government civilian employee with proof of I.D & military affiliation.  For private use functions such as reunions, birthday parties, party socials, event etc.  Eligible members are entitled to sponsor guests to attend event.

Terms & Conditions

1. Sponsor must sign this contract.

2. No 3rd party checks or credit cards will be accepted, i.e., church organization, private company. Payment must be made by a military affiliated sponsor with proof of I.D.

3. Alcoholic beverages are prohibited unless authorized by the Commanding Officer.

4. Glass bottles of any kind are prohibited.

5. Playing loud music is prohibited. Radio, boom boxes can be turned on but keep at medium or low playing levels.

6. Reservation date will not be guaranteed until $50.00 security deposit is paid.  First come first serve will apply to date requested.

7. Remaining or balance due fees must be paid 10 days in advance prior to reservation date.  Fees not paid on time will be subject to cancellation and deposit fee will not be returned.

8. Any reservation made 10 days prior to event will be subject to availability and all fees will be due at time of reservation with a completed contract. 

9. MWR must be notified immediately for any cancellations.  If date is changed or moved, the new date will be based on availability.  In the event the date you requested is reserved by another group, the first group takes precedence.  All efforts will be made to accommodate everyone within reason.  Failure to notify MWR of cancellations or changes will result in forfeiting the refund of security/cleaning deposit.  If cancellation occurs 10 days prior to event the deposit will not be returned. 

10. Reservations are not guaranteed until this contract is signed, and security deposit is paid.

11. Fundraising of any kind is strictly prohibited.

12. MWR is not responsible for poor weather conditions or inclement weather.  If bad weather occurs at time of event within the first 30 minutes, MWR will only refund pool rental fees.  Deposit fee will not be returned.  After 30 minutes of use and bad weather occurs, no fees will be returned.  If cancellation occurs prior to event, due to poor weather MWR will retain the deposit fee only.
13. The sponsor must ensure that all areas used are cleaned and restored to their original condition.  Failure to restore to original condition will result in forfeiture of deposit.  See attached checklist requirements. 

14. The pool will be secured at the designated rental time on the contract, or at the discretion of the lifeguard on duty due to inclement weather or violation of posted pool rules.  All pool rules will be followed and adhered to. Lifeguard has authority to enforce all rules.

15. The sponsor, or person signing this contract must check-in prior to start of pool party at the gym front watch.  

16. At the conclusion of the event, a cleanup check-list must be completed by sponsor and signed by the lifeguard to verify condition.  See attached cleaning checklist.

17. Failure to properly checkout and turn in cleaning checklist to lifeguard will result in loss of cleaning deposit.

18. A completed guest list must be submitted no later than 2 weeks prior to event in order to gain access to ISC Portsmouth.  Base security may not grant access without proper list.  Guest lists changes can be made up to two days prior to event for persons without valid armed forces decal and I.D.

I HAVE READ THE PROVISIONS OF THIS CONTRACT AND AGREE TO ALL STATED TERMS AND CONDITIONS.

Sponsor’s signature: _____________________________________Date:


Pool Manager: _______________________________________Date:




Morale, Well-Being & Recreation

Integrated Support Command

4000 Coast Guard Blvd.

Portsmouth, VA 23703

757-638-2715

Fax: 757-483-8492

   CUSTOMER POOL CLEAN UP CHECK LIST

Event Name__________________________________  Date____________

CUSTOMER NAME




Contract #



Customer please complete each item and initial the following if used:
GRILL  (scrape grating with provided wire brush, wipe grease off sides and lid).  








WIPE DOWN ALL PATIO TABLES



















SWEEP FLOOR AREA & PATIO AREA (Areas free of litter)









EMPTY ALL TRASH RECEPTACLES/ LINE WITH NEW BAGS




*Dispose of all bags in the dumpster located behind the gymnasium.


ALL TRASH PICKED UP FROM POOL AREA GROUNDS - Lawn area
            


NOTIFY WATCHSTANDER TO CHECK & TURN OFF PATIO LIGHTS



(See lifeguard)

WATCHSTANDER:  SECURE GRILL AND PROPANE TANK






(Ensure propane valve is turned off)
Customer: Please list or note any discrepancies to facility or equipment.

I________________________ verify the above checklist has been completed and the pool facility is in acceptable condition.

    (watch stander print name)

___________________________________________Date








     (watch stander sign name)

Method of payment


Please check the following payment method:





____Cash.  In the amount of 			.


____Check #		In the amount of		





____Credit Card        Exp date:		Approval code	______





Balance due		  Due by:			.
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