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SUPPORT CENTER PORTSMOUTH INSTRUCTION 10120.1C

Subj:   Issuing and Use of Coveralls

Ref:    (a) Appendix J to Federal Personnel Manual supplement 532.1.

1.
PURPOSE.  To define instructions covering the issue of coveralls to Industrial personnel.

2.
DIRECTIVES AFFECTED.  Support Center Portsmouth Instruction 10120.1B is cancelled.

3.
SCOPE.  This instruction applies to all military and civilian Industrial personnel.

4.
ACTION.
a.
Coveralls shall be issued to those personnel who are assigned "dirty" work.  The shop supervisor shall determine whether or not "dirty" work is involved as defined in reference (a) and will authorize the issuing of coveralls.

(1)
Cloth Coveralls.  Cloth coveralls shall normally be drawn only by the Sand and Paint Shop.   Coveralls drawn for "dirty" work will be returned at the end of the workday in which such "dirty" work is completed, or every Wednesday for exchange if further need is indicated.

(2)
Paper Coveralls.  Paper coveralls shall normally be drawn by all other shops and charged against the work order requiring "dirty" work.  Paper coveralls shall be used until no longer serviceable and then discarded.

(3)
Flame Retardant Coveralls.  Flame retardant coveralls shall be issued to workers in the Iron Shop who perform burning or welding tasks.  Workers will be responsible for laundering these coveralls.

(4)
Insulated Coveralls.  Insulated coveralls shall be issued to workers who spend extensive time exposed to the elements, such as, oil crews and TT shop personnel.  Division Officers shall determine which employees require insulated coveralls.
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b.
The Tool Room Attendant shall exchange the dirty cloth coveralls for clean coveralls weekly.  The attendant shall keep a running record of who has cloth coveralls and shall check with anyone who has not turned them in by 1200 each Wednesday.  The Attendant shall see that the proper sizes and quantity of both paper, cloth and flame retardant coveralls are kept on hand using past history as a guide.

c.
Issued coveralls shall only be worn in the Industrial area, at worksites, and when traveling between the two locations.

    //S//
E. C. KARNIS
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