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BASE PORTSMOUTH INSTRUCTION 1610.1A
Subj:
COAST GUARD BASE PORTSMOUTH ENLISTED PERSON OF THE 


QUARTER AND ANNUAL PETER A. BRUNK AWARD.

1. PURPOSE.  To establish policy and procedures for selecting a Base Portsmouth Enlisted Person of the Quarter (EPOQ) and the annual PETER A. BRUNK award for the Enlisted Person of the Year (EPOY).

2. ACTION.  Department Heads, Division Officers, and Section Chiefs shall comply with the provisions of the instruction and make the contents available for review by all military and civilian personnel assigned to Base Portsmouth.  Internet release is authorized.
3. DIRECTIVES AFFECTED.  CG BASE PORTSVA INST 1610.1 is hereby cancelled.

4. MAJOR CHANGES:  EPOQ nominations are now due to the Command Master Chief no later than the 1st day of, January, April, July, and October.   Only EPOQ winners and nominees for the current year will be considered for the PETER A. BRUNK Coast Guard Enlisted Person of the Year.
5. REQUEST FOR CHANGES:  Units and individuals may recommend changes by writing via the chain of command to:  Commander (cmc), United States Coast Guard, Base Portsmouth, 4000 Coast Guard Boulevard, Portsmouth, Virginia 23703-2199.
6. BACKGROUND.  

a. Upon his enlistment in the Coast Guard at Baltimore, Maryland in November 1955, Peter A. Brunk was assigned to the USCGC MADRONA.  As he advanced through the rates as a Boatswain’s Mate, Brunk was stationed at various units throughout the Fifth Coast Guard District, including: Officer-in-Charge, Crisfield Light Attendant Station; Executive Petty Officer, USCGC SLEDGE; Officer-in-Charge CG-56021 Cable layer and SAR-UT, Group Fort Macon.  He also served a tour as a Recruit Company Commander, Coast Guard Training Center Cape May.  Upon promotion to the grade of Chief Warrant Officer, CWO Brunk was assigned as Commanding Officer, NANTUCKET LIGHTSHIP.  Tours as Commanding Officer, USCGC SLEDGE and Operations Officer, Atlantic Strike Team followed.  CWO Brunk completed his Coast Guard career with a second assignment as Commanding Officer, USCGC SLEDGE.  He retired from active duty as a CWO4 (BOSN) on 01 March 1980.


b. The PETER A. BRUNK Award has been established in recognition of the outstanding leadership and devotion to duty demonstrated by this Coast Guardsman during his career.  He inspired a desire in others, not only to follow, but to become leaders themselves.  This award is a lasting tribute to his continuous efforts to improve the Service and to inspire the quality leadership that he practiced throughout his career.

7. POLICY.  

a. A Coast Guard enlisted member (E-6 or below) assigned to Base Portsmouth, or any sub-element, may be selected quarterly as Base Portsmouth’s Enlisted Person of the Quarter (EPOQ) in recognition of his or her outstanding performance.  The four quarterly winners will automatically qualify as nominees for the PETER A. BRUNK Award for the calendar year.  Any enlisted member (E-6 and below) who has been nominated for EPOQ is eligible for consideration for Enlisted Person of the Year.  Department Heads of the four quarterly winners and personnel who had been nominated shall also submit an updated EPOY nomination outlining the quarterly winner’s performance for the entire calendar year.


b. Nominees for the quarterly award should be personnel who stand out, not only in performance of duty, but in attitude, leadership, professional knowledge, initiative, community service, and human relations as well.


c. The recipient of the Enlisted Person of the Quarter (EPOQ) Award will receive a 72-hour special liberty, official command recognition, recognition in appropriate news releases, 
a designated parking spot, have suitable entries made into their official record, and be considered for a formal award by their Department Head.  All EPOQ winners will compete for the Base Portsmouth Coast Guard Enlisted Person of the Year Award.  

d. The recipient of the annual PETER A. BRUNK award will receive a 72-hour special liberty, official command recognition, recognition in appropriate news releases, 
a designated parking spot, have suitable entries made into their official record and be considered for a formal award by their Department Head.  The recipient will compete with other Fifth District region Coast Guard Enlisted Person of the Year winners for the D5 region Coast Guard Enlisted Person of the Year Award.

8. PROCEDURES.

a. No later than the 1st day of, April, July, October and January, each Department Head shall submit the name of at least one person from their respective Department to the Command Master Chief for nomination of the quarterly award.  Nominations should be based on the Base Commander’s Intent criteria, which should specify:


1) Rate, name, and division of nominee.


2) The quarter/period of performance for which nominated.


3) Description of duties.


4) Any notable community/civic accomplishments (e.g., schools, scouts, church, etc.) if pertinent.


5) Specific examples and justification for nomination.

b. Any person senior in the organization to the person being nominated may submit a recommendation. However, all nominations must be routed through the division officers.


c. As soon as possible after the 1stth day of, April, July, October and January, a Board of Selection consisting of the CMC and the Base Portsmouth Chief Petty Officers, will review all nominations.  The Board shall submit the name of the individual selected as the Coast Guard Enlisted Person of the Quarter to the Commanding Officer via the Executive Officer for approval.  The winner will be announced at the beginning of each fiscal quarter.  The enlisted person selected in the last three months of the calendar year will be announced in January of the subsequent year.


d. In January of the subsequent year, the Board of Selection will review the four Coast Guard Enlisted Person of the Quarter winners and any additional nominees for that calendar year and select the PETER A. BRUNK Coast Guard Enlisted Person of the Year.  The Board shall submit the name of the individual selected to the Commanding Officer via the Executive Officer for approval.  The winner of the PETER A. BRUNK award will be announced in January each year.

9. RECORDS MANAGEMENT CONSIDERATIONS:  This Instruction has been thoroughly reviewed during the directives clearance process, and it has been determined there are no further records scheduling requirements, in accordance with Federal Records Act, 44 U.S.C. 3101 et seq., NARA requirements, and Information and Life Cycle Management Manual, COMDTINST M5212.12 (series).  This policy does not have any significant or substantial change to existing records management requirements.

10. FORMS/REPORTS:  None.


F.J. SOMMER /s/


Captain, U.S. Coast Guard



Coast Guard Base Portsmouth

Dist:  Base Portsmouth List I

� EMBED Word.Picture.8 ���








�Should remove; procurement of such item has become cumbersome.


�Remove





PAGE  
3

[image: image2.wmf]_1393995445.doc
[image: image1.png]U.S. Department of
Homeland Security

United States
Coast Guard








