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INFORMAL LETTER OF AUTHORIZATION FOR AN AGENT
Member’s Name: 
Phone number: 

Rank/Rate:




 Emplid Number:

By my signature on this document, I hereby authorize the following “Person” to act in my behalf to make all necessary arrangements of my personal property (HHGS):

Acting Agent’s Name 
Agent’s Address:

Agent’s Phone Number: 

I am fully aware that I am responsible for providing an “Agent” who must be at my residence with this authorization from 0800 on the specified pick-up date, and remain there until the carrier (s) have fulfilled their responsibilities.  In the event that my designated agent fails to comply with this requirement, I understand that I will be held liable for “Attempt-to-Pick-Up” or Attempt-to-Deliver charges and such charges will be my responsibility for remitting payment in full.

Member’s Signature ______________________________________Date ________________
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