Good morning AOs,

Provide widest dissemination to your Cardholders!

This is a reminder to your Cardholders if they have requested replacement cards in the event their card was lost/stolen/comprised!

Upon receipt of a replacement, it is the responsibility of the Cardholder to notify the following e-mail addresses with the following information!

- cite 16 digit credit card number of initial card

- cite 16 digit credit card number of replacement card  

- cite full line of accounting data (including object class) that is assigned to the replacement card

Type a brief description on the e-mail informing all that the replacement card was requested as a result of _____________! 

Two e-mail addresses to send:

FIN-DG-PurchaseCard

FIN-SMB-PCAHelp

Copy via e-mail Louisa Cook!

I have been receiving many e-mails from FIN-DG-PurchaseCard requesting the accounting data assigned to the replace card!

Ensure your Cardholders take responsibility of this simple step to the FINCEN!

Also, please pass this e-mail to your incoming replacement Approving Officials during this transfer season for their information as well!

Thanks!

R,

Louisa Cook

COCO ISC Portsmouth

