MEMORANDUM OF UNDERSTANDING

BETWEEN THE

GENERAL SERVICES ADMINISTRATION

GSA FLEET PROGRAM AND US COAST GUARD __________________.
1. PURPOSE.  This Memorandum of Understanding (MOU) summarizes the commercial leasing arrangements to be established between the General Services Administration’s  (GSA’s) Fleet Center (GSA FLEET) and ________________.  This MOU will become effective upon signature of this document and will remain in effect until the termination of the commercial lease for the vehicles provided under the provisions of the 751 Federal Supply Schedule and all payments for have been rendered to GSA Fleet.

2. BACKGROUND. 

Due to capital funding limitations, GSA Fleet is unable to provide the required number of government owned vehicles to satisfy the requirement.  In an effort to satisfy (US COAST GUARD UNIT NAME’S) vehicle needs GSA Fleet will enter into a commercial lease agreement with a vendor on the Federal Supply Service (FSS) 751 Schedule and provide vehicles to ______________________ in accordance with the requirements submitted by __________________.  ___________________ agrees to allow 90 days lead time to secure the required vehicles.

 ______________________________________ desires to lease:

Fill in type of vehicle including lbs: 

http://apps.fss.gsa.gov/vehiclestandards/template.cfm
http://apps.fss.gsa.gov/vehiclestandards/template.cfm?page=option&VEHICLETYPESSUB=149--4X4%20UTILITY%20SERVICE,%20CREW%20CAB,%20MIN%2010,001%20LBS%20GVWR&std_item=149&itemDesc=4X4%20UTILITY%20SERVICE,%20CREW%20CAB,%20MIN%2010,001%20LBS%20GVWR

Insert brief description and quantity required: 

REASON:

(Insert Reason)

Time Frame:

Vehicles is required for _________.
The operation is a New Permanent lease.

a. This is a permanent requirement and we request GSA Fleet Lease to purchase permanent GSA replacement vehicles at termination of the 751 interagency agreement.

3.  SPECIFIC TERMS
a. Procedures and Forms.      ________________________________                                      agrees to follow GSA Fleet Program procedures and complete and submit, as required:  (1) monthly vehicle mileage data via Mileage Express Internet reporting, (2) GSA Form 3478 (Motor Vehicle Service Authorization); and, (3) GSA Form 1627 (Motor Vehicle Accident Reporting Kit).  _________________________ personnel will perform all required internal vehicle dispatching and control of assigned vehicles.

b. Car Washes:  ________________________________ agrees to abide by the GSA Fleet regional car wash policy established in each region in which the vehicle is operated.

c. Fuel and Other Petroleum Products.  GSA Fleet will provide a U.S. Government Fleet Card for the sole purpose of acquiring fuel and other related products for the operation of the commercially leased vehicle.

d.  Maintenance and Repairs.  GSA Fleet will pay for authorized routine maintenance and repairs, excluding body damage caused by accidents.  Preventive maintenance shall be performed at intervals specified on GSA notices (GSA Form 3478).  ___________________________ operators are responsible for delivery and pick up of vehicles requiring routine maintenance, recall and warranty work, as well as accident repair work.  If the vehicle is inoperable and cannot be safely driven to the repair facility, _________________________________ may use commercial sources for vehicle recovery.   ___________________________agrees that pre-authorization from GSA’s Maintenance Control Center will be obtained for all maintenance and repairs that will exceed $100.00 in cost.  ______________________________ will pay any charges associated with unauthorized repairs attributable to __________________________ personnel.  ___________________________ will ensure that all vehicles under this agreement are operated in safe manner and are maintained in a clean and continuously operable condition.  

   e.   Fleet Credit Card.  _____________________________ agrees to safeguard the provided GSA Fleet Card against potential loss, misuse, and abuse and agrees to pay all charges resulting from unauthorized use by or attributable to actions of _______________________ personnel. 

f. Accidents and Vehicle Damage.  _________________________ agrees to pay all costs related to accident damage except when; 1) An identifiable third party was at fault and cost recovery can be made 2) The accident/incident damage was due to the vehicle’s mechanical failure; or, 3) The damage resulted from normal wear and tear (reference FPMR 101-39).  ____________________________ also agrees to pay all costs related to improper vehicle use or care including damage caused by use of lit tobacco products.

g.      In the event there is an accident involving an identifiable third party, ________________________ agrees to submit all of the required documentation that is contained in the Motor Vehicle Accident Reporting Kit (GSA Form 1627), found in the glove compartment of each leased vehicle, as well as the applicable police report to GSA Fleet.  GSA will then initiate the appropriate action to pursue the third party claim.  In the event there is no recovery from an identifiable third party, ________________________ agrees to pay for all the repair costs associated with the third party accident damage.  Damage caused by hail, flood or other acts of nature will also be paid for by the ______________________________ 



  In the event a vehicle becomes damaged due to negligent operation during an act of nature US COAST GUARD UNIT NAME shall be responsible for the cost associated with the repair to the vehicles. 

h. Loss or Theft:  If a vehicle is damaged beyond repair, _______________________________ will be billed the amount the 751 contractor invoices GSA for the value of the vehicle.  This amount will be the residual value of the vehicle based on the average of the wholesale and retail price as listed in the current Spring or Fall edition of the Official Industrial Equipment Trade-In Guide, published by the North American Equipment Dealers Association.  If the vehicle is not recovered after 30 days, __________________________ will be billed as stated previously for vehicle loss.  If the vehicle is recovered within 30 days, ________________________ will be billed the amount required to restore the vehicle to original condition.  

h.  Coordination of Requirements.  ________________________ agrees to designate a Transportation Coordinator/Point of Contact to work directly with GSA Fleet personnel during the period of the MOU.  All vehicle assignments/turn-ins/rotations will be coordinated through the __________________________ point of contact.  

i.  Service Problems.  _________________________ representatives agree to bring any service problems to the attention of the supporting GSA Fleet Center staff or the GSA Regional Fleet Management Office, or GSA’s Fleet Management Center (FFF),  

    Arlington, VA 22202.  Both agencies shall attempt to resolve service problems at 

    the lowest possible managerial level prior to escalation to the next level.  Service problems that are not solved at The Director Level or equivalent level may be escalated to the Office of the Assistant Commissioner For Vehicle Acquisition and Leasing and the equivalent for the _________________________.

j. Payment:  _______________________________ agrees that GSA Fleet bills will be paid within 30 days from the invoice date.  GSA Fleet will invoice ___________________________ (TBD) a month and (TBD) cents a mile for sedans, and $000 a months and TBD cents a mile for trucks and SUVs.   The GSA mileage rate will be adjusted in accordance with any annual increase/decrease to the GSA rate bulletin.  Any GSA Fleet fuel surcharges will be added to the mileage rate.  

k.   Lease Periods:  ________________________ agrees to lease each vehicle acquired from GSA under this agreement for a period of 36 months.  If ____________________ vehicle requirements should decrease during the lease, the _______________________ shall agree to turn in an equal number of GSA Fleet owned vehicles in lieu of the commercially leased vehicle (s).    

l.  Early lease termination penalties:  For any vehicle turned in prior to the end of the agreed upon lease period, ________________________ agrees to pay GSA Fleet the sum of the remaining lease payments or all payments required by the 751 Contractor whichever is the lesser amount.  The only exceptions are vehicles damaged beyond repair as identified in paragraph (g) above.   

m. Lease Turn Ins:  At the end of the lease period, _______________________ will return the vehicle to an auction house, dealership or designated location as assigned by GSA Fleet.  An individual authorized by the 751 Contractor and/or GSA Fleet will inspect the vehicle.  _________________________ agrees to reimburse GSA Fleet fully for all damages considered to be beyond normal wear and tear as determined by contractor.  Normal wear and tear is generally defined as 

1. Exterior/Paint- Any minor scratching, that is not through the clear coat, and that could be corrected by buffing.  Any mark or scuff that can be removed by cleaning.  

2. Interior- Any soiling or stain that can be removed by normal cleaning.

3.Tires – Any tire with more than 3/32’s of tread remaining
Damage to glass will not be considered normal wear and tear and must be paid for by _________________________.   

___________________________ agrees to resolve any disputes of these amounts for damage considered to be beyond normal wear and tear after reimbursement of damages has been made to GSA.  Additionally, __________________________ will be invoiced and will reimburse GSA Fleet (amount TBD) cents per mile for every mile over the yearly-allotted number of miles for each type each vehicle as specified by the contractor.

n.   Delivery Schedule:  GSA Fleet will make every attempt to deliver vehicles within 90 day of this signed document being returned to GSA Fleet.  _________________ is free to arrange for pick up not later than 5 days after being notified that vehicle(s) is/are available for pick up.

o. Smoking and Seat Belt Use:  Use of lit tobacco products is prohibited in vehicles     

     provided by GSA Fleet.  All occupants of moving vehicles must wear seat belts. 

p. Vehicle Marking:  Marking of vehicles provided under this agreement is strictly  

        prohibited.

6.  AGREEMENT TERMINATION:  In the event that service problems cannot be

 resolved to the mutual satisfaction of both agencies, this agreement may be terminated.     

 However, if this agreement is terminated prior to the end of the lease early termination 

 fees as discussed in paragraph (l) will be paid by ________________________ for all commercially leased vehicles.  

7. EFFECTIVE DATE.  The effective date of this agreement shall be from the date of signature of both parties until final payment as agreed in the memorandum of understanding. 

FOR US COAST GUARD UNIT NAME:

_________________________________________


________________

USCG____________________




DATE

TITLE 

ORGANIZATION

FOR GSA FLEET MANAGEMENT:
_____________________________________


________________

WILLIAM F. WEBSTER





Date

Director, Fleet Management Division

General Services Administration
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