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INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 11350.5A

	Subj:
	CARDBOARD RECYCLING


1. PURPOSE.  The purpose of this instruction is to establish procedures for the corrugated cardboard recycling program for Integrated Support Command Portsmouth (ISC) and all tenant commands.  This recycling effort eliminates cardboard from the ISC’s solid waste stream, drastically decreasing the cost of the ISC refuse contract, reducing the ISC’s impact on local landfills and providing additional MWR funds to support program improvements to the regional MWR program.

2. ACTION.
a. The ISC Portsmouth Comptroller division shall:

(1) Provide bins at strategic locations throughout the ISC Portsmouth campus for efficient unit cardboard collection.

(2) Transport cardboard from the bins to the warehouse for baling and delivery to the local recycling activity.  

(3) Perform all baling operations except routine crushing of emptied boxes.

(4) Monitor material condition of equipment and keep baler in ready to operate condition.

(5) Serve as program coordinator.

(6) Inspect material delivered to the warehouse, police dumpsters for violations, resolve problems or procedural issues and maintain records documenting participation in the recycling effort.

(7) Transport baled cardboard to a recycling activity, retain weigh tickets, collect funds from recycling activity, maintain records of all transactions for a period of three years and remit all funds to the ISC Portsmouth MWR Director for deposit in regional MWR Account.

b. All ISC divisions and tenant commands shall flatten and deposit all corrugated cardboard in the bins provided for that specific purpose.  Corrugated cardboard shall not be placed in the general waste dumpsters

3. DIRECTIVES AFFECTED.  CG ISC PORTSVA INST 11350.5 is cancelled.


//S//

                                                          T. R. CAHILL

Distribution:  List I, II, III
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