
GPP PROPERTY DETAIL ACTION RECORD 

REQUIRED! DOCUMENTATION MUST BE ATTACHED TO JUSTIFY ANY 
ADDITION, TRANSFER, RETIREMENT OR MODIFICATION (RECEIPTS, DISPOSAL 
DOCUMENTATION, DD1149, MEMO TO FILE, ETC…..) 
 
OPFAC:_________________ CUSTODIAN CODE:  ________CUSTODIAN:________________________ 
 
TEL:____________________ ITEM DESCRIPTION:_________________________________ QTY:______  
 
MANUFACTURER:______________________MODEL NO:________________S/N: __________________ 
 
ITEM LOCATION:________________ 
============================================================================================== 

ADD_____     EDIT_____                   TRANSFER BETWEEN CUSTODIANS_________ 
               FROM _______TO________ 

 
RECEIVING CUSTODIAN SIGNATURE__________________________ 

 
DOCUMENT NUMBER:  __________________________________________________________________ 
 
RECEIVED DATE:  ____/______/_____   COST:  $____________________ 
                                              MM        DD              YY 
 
  CUSTODIAN SIGNATURE __________________________________________DATE:_____/____/____ 
                                                                                                                                                       MM    DD       YY 
 
  PROPERTY OFFICER:  ____________________________________________ DATE:_____/____/____ 
                                                                                                                                                      MM     DD     YY 
 
 GPP PROCESSING POINT:  _________________________________________DATE: _____/____/____    
                                                                                                                                                      MM      DD     YY 
   TAG:___________________________INC:_________________________FSC_____________________ 
============================================================================== 

TRANSFER BETWEEN UNITS_____RETIRE_______ 
 
DOCUMENT NUMBER:__________________________________________________________________  
 
DISPOSAL DATE:____/_____/______COST: $______________________          
                                           MM      DD       YY 
 
CUSTODIAN SIGNATURE_____________________________________________DATE:___/____/____ 
                                                    MM    DD      YY 
 
PROPERTY OFFICER:  _______________________________________________DATE:____/____/___ 
                                                                                                                                                                                     MM    DD      YY 
 
GPP PROCESSING POINT:  ___________________________________________DATE: ____/___/___  
                                                                                                                                                                                     MM     DD     YY 
 


