
Self Service – My Reserve Drills 

  
Introduction This guide provides the procedures for members to view the My Reserve 

Drills report in Direct Access. This report identifies a complete listing of a 

Reserve member’s drills and current status entered in Direct Access since 

1/1/2015. 

  
Reference CG Reserve Policy Manual, COMDTINST M1001.28(series), Chapter 2 

  
Procedures See below. 

 

Step Action 

1 Select My Reserve Drills from the Self Service Employee pagelet. 

 
 

 

 Continued on next page 

  

http://www.uscg.mil/directives/listing_cim.asp?id=1000-1999


Self Service – My Reserve Drills, Continued 

  
Reference, 

continued 
 

 

Step Action 

2 All IDT Drill information entered in Direct Access for the current Calendar Year 

(CY) will be identified.  The results may be downloaded into several formats for 

sorting.  

 
 

 

 Continued on next page 

  



Self Service – My Reserve Drills, Continued 

  
Reference, 

continued 
 

 

Step Action 

2 

(cont) 

See the table below for field descriptions. 

Field Description 

Drill Date Date of the drill 

Dept ID Dept where the drill was scheduled/performed 

Drill Type IDT/ATP – Single/Multiple, RMP/FHD 

Drill Status Status of drill (cancelled, completed, scheduled, unexcused) 

Pay Code Full, Half, None 

Meals Will list meals or None 

Schedule 

Request Status 

Will only display if member scheduled own drill.  

Note: If Terminated, the drill has been completed/approved 

and no further action can be taken on it. 

Schedule 

Request 

Submitter 

Will only display if member scheduled own drill. Will be 

blank if part of a schedule multiple drills batch. 

Schedule 

Request 

Approver 

Will only display if member scheduled own drill.  

Pay Approval 

Status 

Will show if the drill has been approved for pay. 

Pay Approver Displays name of the SPO Auditor who approved it for pay. 

Pay Amount Only shows the basic drill pay amount. 

Pay Date Shows which payday the member received payment for drill. 
 

 
 

  



 


