FM //Requesting Unit//

TO COMCOGARD PSC ARLINGTON VA//PSD-SSB//

INFO  

BT 

UNCLAS //N01330//

SUBJ: REQUEST FOR SHORT-TERM ADOS-AC RESERVE PERSONNEL SUPPORT

A. Active Duty for Operational Support (ADOS), COMDTINST 1330.1D 

B. //Command Approval correspondence// 
1. IAW Ref A, request short-term ADOS orders for the following member from //Start date// to //End date//:
A. Member name: 

B. Member EMPLID: 

2. Accounting data/TONOs for new ADOS orders:

P/A:  xx-xx-xxxxx-xxx-000  
ACCT: x/x/xxx/xxx/xx/x/xx/xxxxx/xxxx
FICA: xx-xx-xxxxx-xxx-000  
ACCT: x/x/xxx/xxx/xx/x/xx/xxxxx/xxxx 
TVL:  xx-xx-xxxxx-xxx-000  
ACCT: x/x/xxx/xxx/xx/x/xx/xxxxx/xxxx 
3. MRTT RTN position: xxxxx-xxxx 
4. Resource request: //If needed//
5. Entitlements are as follows:

A. Commercial lodging: 

B. Messing: 

C. Rental car: 

D. Parking: 

E. Local travel:

F. ATM fees for government travel card: 

G. Work-related telecom fees: 

H. Baggage fees: 

I. Excess baggage: 

J. Additional authorizations: 

K. Reporting Instructions: //Unit Address/contact number/reporting information//
7. Requesting Unit POC: //RATE/RANK/FIRST/LAST// at XXX-XXX-XXXX or 

email: First.M.Last(AT)USCG.MIL..

8. DXR/DX POC:  //RATE/RANK/FIRST/LAST// at XXX-XXX-XXXX or email:

First.M.Last(AT)USCG.MIL.
