Waiver Request Sample*  (For Members Retiring or Separating with no Reserve ties, IRR inclusive)
Per Chapter 10.A.5.b.2 of the PERSMAN, I respectfully request a waiver from my officer evaluation report with end of period {date} to permit my rating chain to submit a continuity OER to coincide with my retirement date of (xx/xx/xxxx).  As I am a candidate for an upcoming selection board (either promotion or continuation), I understand a regular OER must be submitted on the date due in accordance with PERSMAN, Chapter 10.A.3 unless a waiver is granted by OPM-3.

Conditions:

1.  I have an approved separation date, and official orders on file with OPM-1.  My final day on active duty is (date).
2.  My last (validated) OER had an end of report period date of (xx/xx/20xx).

3.  By requesting a waiver from the regular submission date, my evaluation report will not exceed any required submission schedule as outlined in Chapter 10.A.3.  This OER will have an end of report period of (xx/xx/2010) [Last day of active duty].
4.  I will be discharged (not RELAD) and will not serve in the CG Reserve. 

5.  I am/may be a candidate before a promotion or continuation selection board.  I acknowledge and accept my record may be incomplete if I delay my OER and may have adverse impacts on personnel decisions with the submission of a continuity report.  

6.  I have consulted with my rating chain and they concur in my request. [and are copied on this email – if applicable.]
*You may submit a waiver request via hard copy (routed / signed by rating chain) or e-mail (either copy on email and make statement they have been consulted OR attach emails indicating approvals given by rating chain).
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