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	Commander/ Commanding Officer
United States Coast Guard
Unit Name

	Unit Address
City, State  Zip
Phone: (000) 000-0000


1812
dd Mmm yyyy



MEMORANDUM

	From:
	RATE First MI. Last, EMPLID
CG Unit

	
	

	To:
	CG PSC-epm-1

	Thru:
	CG Unit 

	Subj:
	HIGH YEAR TENURE RETIREMENT REQUEST



	Ref:
	(a) COMCOGARD PSC Arlington VA 01 Oct 15/ALCGENL 204/15
(b) Military Separations, COMDTINST M1000.4 (series) Article 3.A
(c) COMDT COGARD Washington DC 261821Z Mar 15/ALCOAST 114/15, COMDTNOTE 1000



1. In accordance with references (a) and (b), I request retirement on the first day of (NLT 1 September 2016).
2. Per reference (c), I understand if this request is approved, I will no longer be eligible for advancement.  My name will be removed from active eligibility lists, as appropriate, unless granted a HYT waiver that also contains an authorization to continue to compete for advancement.
3. I further understand that if I am being processed under the Physical Disability Evaluation System, my request for retirement will be held in abeyance pending the adjudication of my medical board.
4. The zip code of my intended home of selection is (enter zip code).
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