Starting Hostile Fire/ Imminent Danger Pay

Introduction This guide provides procedures on starting Hostile Fire/ Imminent Danger
Pay (HF/ID) for members in Direct Access.

Procedure See below.

Step Action

1 Select the Request tab at the top of the home page. Select the Hostile Fire Pay
link in the Payroll Requests pagelet.

| My Page Seli Senvice | Requests I

Self Service Requests =
Submit &n Absence Reguest View My Absence uests
Submit & Delegation Request Wiew My Reguests (all types)
Submit & Drill Reguest
Payroll Requests =]
Wiew Wy Requests Absence Request
Civilian Clothing Allowsnce Suppl Clothing Allowsnce
Officer Uniform Allowance Diving Duty Pay
Foreign Lanquage Pay Hazardous Duty Pay
Family Separation Allowance Advance Pay
Advance Liguidation Schedule SDAP
Mesal Rate Cadet ICA
Hostile Fire Pay Combat Tax Exclusion
Career Sea Time Override Career Sea Pay Premium
Hardship Duty Pa Pay Comecfions
Responsibility Pay Override Career Sea Pay on TDY
Approved Absence Comections Cadet COMRATS
PHS Installment Special Pay PHS honthly Special Pay
EBDL Completion Remove EBDL Complefion
Request Reports =
Absence Reguest Listing SPO Pending Transaction Report

2 Enter the members Empl ID and hit Add.
Add Action Request

Add a New Value
EmpliD:  [ogoooeg] x| @

Empl Record: 0fa,

Add

Continued on next page




Starting Hostile Fire/ Imminent Danger Pay, Continued

Procedure,
continued

Step Action
3 The Submit Hostile Fire Pay Request page will display.
Action Request

Submit Hostile Fire Pay Request
Earp, Wyatt B. 5.

Hostile Fire or Imminent Danger Pay Reguest

1. Enter the BEGIM date.

2. Enter the END date.

3. Enter the Geographic Code.
4. Press Submit.

Begin Date: 07/01/2016 |[3]
End Date: Bl

Geographic Code: |Elahrain w|
Comment: Per Email from X004, member arrived in Country.

Deployed as part of XXX Team Alpha.

| Submit | Resubmit WWithdraw

Enter the Begin Date.
Enter the End Date (if known).

Enter the Geographic Code as found in DODFMR Vol 7-A, Chap. 10, Figure
10-1.

Enter any comments and then click the Submit button.

4 Once submitted, the transaction status is Pending and has been routed to the
SPO auditor for approval.
=~ Request Status:Pending (EView/Hide Comments

Approvers

Pending

@ John Holliday
CGHRSUP for User's SPO

— Comments

John Holliday at 06/02/16 - 1:41 PM
Start Hostile Fire Pay.

Continued on next page
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Starting Hostile Fire/ Imminent Danger Pay, Continued

Procedure,
continued
Step Action
5 The pay element for HFP IDP will be found in Element Assignment By Payee
(EABP) once approved.

Element Assignment By Payee
ID; 99959949 Empl Record: 1]

Element Name:

| Select with Matching Criteria.
| Clear |

Customize | Find | B | 3 First £ 16016 I Lost

|

e ment Description PIOCESS  BeginDate  End Date Active  Instance

TRICARE DEP Tricare Dependent Dental 999 01/01/2016 v 2
HFP IDP Hostile Fire/lmminent Danger 999 04/26/2015  04/30/2015 v 1
HEP IDP Hostile Fire/lmminent Danger 999 05/23/2015  05/29/2015 v 2
HEP IDP Hostile Fire/lmminent Danger 999 0512212015 D5/2212015 v 3

HFEP IDP Haostile Fire/imminent Danger 999 07/01/2016 W 4
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