
SPO – Identifying IDT Drill Dates  

 
Introduction This guide provides the procedures for SPO’s to view IDT Drill Pay 

Calculations in Direct Access. 
 
There are two ways to identify Drill dates in Direct Access: 
• Pay Calculation Results 
• One Time (Positive Input) 

 
Procedures See below. 
 

Step Action 
1 Select the Pay Calculation Results link from the Pay Processing Shortcuts 

pagelet. 

  
 

2 Enter the members Empl ID and click the Search button. 
 

 
 

  

Continued on next page 
  



SPO – Identifying IDT Drill Dates, Continued 

 
Procedures, 
continued 

 

 
Step Action 

3 Select the Payment Date the member received funds.  

 
 

4 The Calendar Group Results will display. 

 
Select the Positive Input – Payroll link for the Pay Period.   
 

  

Continued on next page 
  



SPO –Identifying IDT Drill Dates, Continued 

 
Procedures, 
continued 

 

 
Step Action 

5 The Positive Input – Payroll page will display. 

 
Click the Other Data link. 

6 The Results by Calendar Group will display.  This link identifies the IDT Drill 
was performed on 1/15/2015.  

 
Repeat this process for each Pay Calendar Group where member received a 
direct deposit payment. 

  

Continued on next page 
  



SPO – Identifying IDT Drill Dates, Continued 

 
Procedures, 
continued 

 

 
Step Action 

7 Or you can access the information by clicking on the One Time (Positive Input) 
link from the Pay Processing Shortcuts pagelet. 

 
 

8 Enter the members Empl ID and click the Search button. 

 
 

  

Continued on next page 
  



SPO – Identifying IDT Drill Dates, Continued 

 
Procedures, 
continued 

 

 
Step Action 

9 Select the Pay Calendar ID the Drill was paid. 

 
 

10 All Drills paid in this pay calendar will display.  Click the View All/Expand 
link.  

 
 

  

Continued on next page 
  



SPO – Identifying IDT Drill Dates, Continued 

 
Procedures, 
continued 

 

 
Step Action 
11 Click the Details Icon.  

 
 

12 The Begin/End Date will identify the Drill date.  The Drill Type and Drill 
Department will also be identified.  
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