Stopping Career Sea Pay

Introduction

This guide provides the procedures for stopping Career Sea Pay in Direct

Access. This should be used when a member is Separating or when a
member departs a vessel (TDY, leave, etc) for longer than 30 days.

Procedures See below.
Step Action
1 From the DA Home page, click on the Requests link.
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Stopping Career Sea Pay, Continued

Procedures,
continued
Step Action
2 From the Requests tab, click on the Career Sea Time Override link.

Self Service Requests
Submit an Absence Reguest

Submit & Delegation Request
Submit & Drill Reguest

[ My Page Self Senvice [ Requests l

Wiew My Absence Requests
Wiew My Reguests (all tvpes)

E =

Payroll Requests
Wiew My Requests
Civilian Clothing Allowance

Officer Uniform Allowance

Foreign Lanquage Pay

Family Separation Allowance

Advance Liguidation Schedule

IMeal Rate

Hostile Fire Pay

IGareer Sea Time Overrid-:—.l

Pay Comections
Responsibility Pay on TDY

Absence Reguest
Suppl Clothing Allcwance
Diwving Duty Pay

Hazardous Duty Pa

Advance Pay
SDAP

Cadet ICA
Combat Tax Exclusion

Career Sea Pay Premium

Career Sea Pay on TDY

Cadst COMRATS

Request Reports
Absence Reguest Listing

Enter the member’s Empl ID and then click Add.

Add Action Request

Add a New Value

Empl ID:
Empl Record:
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Stopping Career Sea Pay, Continued

Procedures,
continued

Step Action
4 For the Begin Date, enter the date the member is no longer eligible for Sea Pay
(day after they depart the vessel).

For Separating members, only enter the Begin Date, no End Date is needed.

For the End Date, enter the last date the member is no longer eligible for Sea Pay
(day before they return to the vessel). Then click Get Details.

Example 1: Member is Separating on 11/25/14.
Action Request

Submit Career Sea Time Override
Elvis Presley

Requesting Career Sea Time Override

» For the Begin Date, enter the date the member is no longer eligible for Sea Pay.
« For the End Date, enter the last date the member is no longer eligible for Sea Pay.
* Press Submit.

Request Details

Begin Date: 1112512014 [5)

End Date: Eﬂ
Get Details

Example 2: Member is going TDY from 11/25/14 through 02/01/2015. Career
Sea Pay is shut down on the 31 day away from the vessel.

Action Request

Submit Career Sea Time Override
Elvis Presley

Requesting Career Sea Time Override

» For the Begin Date, enter the date the member is no longer eligible for Sea Pay.
* For the End Date, enter the last date the member is no longer eligible for Sea Pay.
* Press Submit.

Begin Date: 120252014
End Date: 01/31/2014 |[5)
et Details

Continued on next page



Stopping Career Sea Pay, Continued

Procedures,
continued

Step Action

5 The Get Details button will populate the Request Information portion. Add any

comments and then click Submit.
Request Information

Sea Time Years: 3 Neutral Time:
Sea Time Months: 7
Sea Time Days: 29
Current Unit: 000800 - CGC ANTHONY PETIT
Sea Pay Level: SPL1

Level Description: DPT - Career Sea Pay Level 1

Comment:

| Resubmit | | Withdraw: |

6 Once submitted, this will display. The transaction will be routed to the SPO tree
at that department for approval.

— Request Status:Pending

Pending

Multiple Approvers
CGHRSUP for User's SPO




