Medical Readiness System







Table Of Contents

RS T 1T T SRR 1
From Coast Guard Standard Workstation H1: ..o 1
From Home or other Non-Coast Guard COMPULET: .........ueeireeririiciiiiiieee e e e ssirreer e e e e e s ssnenrereeeeees 2

2 F T (ol N AV o o 1T o PO P PP PUPPPO 3

Medical REAINESS SYSEIM .......uiiiiiiiiiii ettt e e sttt e e et b e e s anbbe e e e eneee 5

About the Medical REAdINESS SYSIEM.......uiiiiiiiii ittt e e e e e e naeeees 5
IMPIEMENTALION ALCOAST (... ettt et e e e e e st bt e e e e e e e e s e abbbeeeeaaeeeaaannabbeeeaaaaaaanns 6

Getting Access to the Medical Readingss SYSIEM ..........uviiiiiii i e 8
ACCESS INSITUCLIONS: ...eiiiiiiiiie ettt ettt et e et e e sttt e e e sttt e e e ssbe e e e e antb e e e e sbbeeeesabbeeeesasbaeeessnbeeeeennes 8

Add or Update the MRS EXam SChedUIE .............ccuviiiiiiie e 9
1] o [N Te1 1o o LA PP PR 9
Loy (0] I o 10 == o ] o SR 9
(7= 11 o TS ¢= L =T o SR 9
(D= = 11 L= o B =T ox 1T} o RS 9

Add or Update the Vaccing SCheUIE ..........coouiiiiiiiii e 11
T e (oo 18 Tox 1o A 11
2T (o] (=R o 1N I ST =T o || o TP UTTT TP 11
LCT= 11 0o ) £= 1 =T LT TP UPT TR 11
(D] e= 1 [=To l BT = Tox 1 o] o - ST UUPT TP 12

Update Immunization TYPE TabIE.......ccoi it e e e e s s s e e e e e e e e e aans 13
1] (o o [N T3 o] o LA PRSPPI 13
2Ty (o] (=R o 10 I S T=T o || o SRR 13
(7= 11 o TS r= L =T R 13
D=y o] [=To J DT =Tt o] o PP 13

Update Substance Manufacturer TabIe..........couiviiiiiiiiiiiiie e e e e 15
T 10T [T o ) o PP PRSRR 15
BEfOre YOU BEOIN: ...ttt st 15
LTS 1 1] To IR S] £= T (=T o Lo PP PRPOTPPPP 15
(D] = 1 [=To l BT =T ox 1 To] o - ST UERT TP 15

Add or Update Waiver CONAItIONS ...........ueiiiiiieiiiiiie et e e e e e e e e e e nneeees 17
1] (oo [N T3 o] o LA PP UUPPPTIPR 17
2Ty (o] (=R o 10 I S T=To || o SRR 17
(CT= 11 0o TS ¢= L (=T SRR 17
D=y o] [=To J BT =Tt o] o PP PRTPRR 17

View or Update A Member's Medical Readiness Information .............ccccccvveeeiiiiiiiene e 19
1] o [N Lot o] o LA RPN 19
BefOre YOU BEOIN ..ttt 19
LTS 1] To I S] k=T (=T o Lo O PP PRPOUPPPP 19
(D= e= 11 L= o I T =T ox 1 0] g R SS 20

View or Update A Member's Immunization INfOrmation .............cccccooiiiiiiiiii e 22
Ta 1ol [0 Tox i o] o AU PP TROTUPPRRTT 22
2T (o) (=R o 1N I ST =T o || o o PP RRRT TP 22
(CT= 11 g To TS ¢= L (=T SRR 22
D=y o T1[=To B T =Tt o) o SRR 23

IMMUNIZAtiON MASS UPAALE .....uuviiiieiiii it e e e e s s s e e e e e e s e et a e e e e e e e e s e nnnnrees 25
] o [N Lot o] o LA PRUPRPTIPR 25
2Ty (0] (I o 10 =TT o ] o SRS 25
D=y o] [=To J DT =Tt o] o PSRRI 25

Add or Update a Medical Waiver for @ MEemDET ..........oooiiiiiiiiiie e 28
T 10T [T o) o PRSP PRSRT 28
2T (o] (=R o 1N I ST =T o || o TP UTTT TP 28



Medical Readiness System

(7= 11 o TS r= L =T SRS 28
D=y o1 [=To J DT =Tt o] o PP 29
LS T O T 1= 1= SRR 31
T 10T [T o ) o PSPPSR 31
2T (o] (=R o 1N I ST =T o || o TP UURT TR 31
LCT= 11 0o ) £= 1 =0 LT TP UUPT TR 31
(D] = 1 [=To l BT =T ox 1 o] o ST UUTT TP 31
MRS Full IMmUNIZation QUETY ......uuiiiieie e e ittt e e e e e st e e e e e e e s e st e e e e e e e s e sanbaaeeeeeeesessnnnanneeeeeas 32
Display Immunization Comments by Department...........cccceeeeeiiiiiiiieiee e 32
MRS ImmuNization DY DEPL ID.......uuiiiiie e e e e e s r e e e e e e e s snraneeeeae s 33
MRS PhySiCal EXAmM QUEIY .......cceeieiiieie e e e e scieeee e e e e s e s stteae e e e e e e s s sabeae e e e e e e s s snnntaaeneeeeesessnnanneeeees 33
LS T o =T o)V =T o | 1 33
Member IMMUNIZALION INQUITY ...eeiiiiiee et et e et e e s ane e e e eneee 35
T 10T [T 1o ) o PO PRSRT 35
BEfOre YOU BEOIN: ...ttt 35
LCT= 11 0o ) £= 14 =T o LT PP UURP TR 35
(D] e= 1 [=To l BT =T ox 1 To] o - ST RTPT TP 36
Medical Summary for @ DePArtMENT.............uuiiiiiiiii it a e e e e e ereeeeaaeeeaaaas 37
1] (oo [N T3 o] o LA PP UUPPPTIPR 37
2T (o] (oI o 10 I S T=T o || o SRR 37
(CT= 11 o TS ¢= L (=T RSP 37
D=y P [=To J DT =Tt o] o PR 38
Immunization INquiry for @ DEPAITMENT .......ccieeiiiiiiiiie e e e e s s e e e e e e e annnaees 40
1] o [N Lot o] o LR PRPPPPPPPRTPR 40
BEfOre YOU BEOIN: ...ttt 40
LTS 1] To IR S] £= T4 (=T o Lo O PR PRPOTPPP P 40
(D= = 11 L= o I T =T ox 1 0] o RS 41
Immunization Inquiry for the Entire Coast GUAI ...........ccooiuiiiiiiiiiiiiiieie e 44
Ta 1 oo [0 Tox i o] o AU PP PPPP T TUOTRPPURPTP 44
2T (o] (=R o 1N I ST =T o || o TP URTT TR 44
(CT= 11 g To TS ¢= L (=T SRS 44
D=y o1 [=To J T =Tt o) o SRR 44



Signing In

Introduction This section provides instructions for signing on to the system.

Procedure Follow these steps to sign on to PeopleSoft®

From Coast Guard Standard Workstation Ill:

Step | Action

1 Click on the Start button

2 Select Programs from the list of options

3 Click on the USCG Web Apps folder

4 There are two menu items for accessing the system, select:
Users to complete self-service tasks.
Personnel for personnel staffs (SPOs), TQC, Comdt staff (PAL, Funds Mgt), HRISC,
CGPC, Clinics and Command level users

5 Enter your User ID (User IDs are case sensitive). Note: Your User ID will be your
Employee ID number unless you have been assigned a different ID by Customer
Care.

6 Enter your Password (Passwords are case sensitive). Note: Your Password will be
your Social Security Number (SSN) unless you have changed it or were assigned
a different password by Customer Care.

7 Click the =ignin putton (Clicking the button with the mouse pointer seems to work

better than pressing the enter key).
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From Home or other Non-Coast Guard Computer:

Step

Action

1

Start Internet Explorer by clicking the & icon on your desktop or by choosing Internet
Explorer from the programs section of the start menu.

Note: Other web browsers may work but are not supported.

Enter the system's address (e. g. https....) in the Address block and press enter or click
the "Go" button on the tool bar.

Enter your User ID (User IDs are case sensitive).

Note: Your User ID will be your Employee ID number unless you have been assigned
a different ID by Customer Care.

Enter your Password (Passwords are case sensitive). Note: Your Password will be your
Social Security Number (SSN) unless you have changed it or were assigned a
different password by Customer Care.

Click the sianin putton (Clicking the button with the mouse pointer seems to work better
than pressing the enter key).




Basic Navigation

Introduction

PeopleSoft
Menus

This section provides instructions for navigating PeopleSoft menus.

After you sign in the Main Menu page will display. The main menu column
also, known as Home, contains a general list of areas you can link to.

A plus sign (+) next to a listing indicates there are more levels to view under
that heading. Additional levels appear in new columns, which are displayed
to the right of the Home column.

A minus (-) sign next to a listing indicates the additional levels for that item
are displayed in the adjacent column. You can quickly navigate back through
columns by clicking on the links at the top of any page.

These links, known as breadcrumbs, display your current location within the
system. This breadcrumb trail indicates the user is currently on the e-
Resume page.

Home > Self Service > Employee > Tasks > Create e-Resume

-

Note: Do not use the Internet Explorer Back | ¥ 7| or Forward = T buttons
to navigate between pages. Use the PeopleSoft breadcrumbs at the top of
the page or the return links at the bottom of the page to navigate.

Example: PeopleSoft Expanding Menu Columns:

Home = Self Service = Employee
o
| @ Self Senvice | @ Employee

| O Manager

&2 Profile
~d PeopleTonols & Self Service for Commands
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About the Medical Readiness System

The Medical Readiness System (MRS) is the Coast Guard’s implementation of a modified off-
the-shelf software application based on PeopleSoft's Human Resource Management System. It
is primarily designed for use by clinics, independent duty health services technicians and Coast
Guard Personnel Command. MRS contains the following functional elements:
Recording Immunization Data
e Physical Exam Currency
¢ Medical Readiness Data
e Color Vision Status

e Waiver Information
Effective 1 August 2002, MRS is mandated for entering all new anthrax vaccine information on
Coast Guard members. Previous anthrax immunizations data will be entered centrally by
COMDT (G-WKH). The system provides information to determine future immunization
requirements as well as reporting members who are overdue for the anthrax vaccine.
Additionally, all clinics and sick bays may begin using this system to enter and track other
medical readiness information and are required to use all MRS data fields as of 1 October 2002.
MRS is designed to enter and track medical readiness parameters (e.g. HIV test, PPD test, DNA
specimen submission, physical exam currency, immunizations, color vision status, and medical
waiver information) that assess operational readiness and are used extensively in other human
resource programs. Following the implementation of MRS at a clinic or sick bay, duplicate data
entry in CLAMS Il is not required.
Note that any equivalent data in CLAMS Il as of 1 August 20002 has been migrated to MRS. For
any immunization, physical exam or medical test data entered into MRS after 1 August 2002, the
same data does not need to be entered into CLAMS II. CLAMS Il will still be temporarily available
for all other currently used functions.
MRS will also record waiver information. At the time a waiver is approved by CGPC, the
cognizant division (opm-1, opm-2, rpm, epm-1) is responsible for entering medical waiver
information into the appropriate MRS tables. This process began on 1 August 2002.
Questions on policy related to MRS implementation may be directed to CDR Mark Tedesco
COMDT (G- WKH). Questions on implementation may be directed to HSC Robert Oster,
MLCA(k) or CAPT Robert Rist, MLCP(K).
Please click the links below for access instructions and information on how to use the Medical
Readiness System (MRS).

e Getting Access to the Medical Readiness System

e PeopleSoft Medical Readiness Tutorial. This tutorial is designed to introduce you to the

PeopleSoft Medical Readiness application.
¢ Medical Readiness System Instructions in Microsoft Word format (for printing and off-line

reading)
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Implementation ALCOAST:

R 181854Z JUN 02 ZUI ASN-A00169000040 ZYB
FM COMDT COGARD WASHINGTON DC//G-W//

TO ALCOAST

BT

UNCLAS //N06000//

ALCOAST 301/02

COMDTNOTE 6000

SUBJ: PeopleSoft MEDICAL READINESS SYSTEM IMPLEMENTATION

1. THIS ALCOAST ANNOUNCES THE IMPLEMENTATION OF THE COAST GUARD
HUMAN RESOURCES MANAGEMENT SYSTEM (PeopleSoft) MEDICAL READINESS SYSTEM
(MRS) .

2. THE MRS IS THE COAST GUARDS IMPLEMENTATION OF A MODIFIED OFF-
THE-SHELF SOFTWARE APPLICATION BASED ON PEOPLESOFTS HUMAN RESOURCE
MANAGEMENT SYSTEM. IT IS PRIMARILY DESIGNED FOR USE BY CLINICS,
INDEPENDENT DUTY HEALTH SERVICES TECHNICIAN AND CGPC. MRS CONTAINS
THE FOLLOWING FUNCTIONAL ELEMENTS: RECORDING IMMUNIZATION DATA,
PHYSICAL EXAM CURRENCY, MEDICAL READINESS DATA, COLOR VISION STATUS
AND WAIVER INFORMATION.

3. EFFECTIVE 1 AUG 02, THE MRS IS MANDATED FOR ENTERING ALL NEW
ANTHRAX VACCINE INFORMATION ON COAST GUARD MEMBERS. PREVIOUS
ANTHRAX IMMUNIZATIONS DATA WILL BE ENTERED CENTRALLY BY G-WKH. THE
SYSTEM PROVIDES INFORMATION TO DETERMINE FUTURE IMMUNIZATION
REQUIREMENTS AS WELL AS REPORTING MEMBERS WHO ARE OVERDUE FOR THE
ANTHRAX VACCINE. ADDITIONALLY, ALL CLINICS AND SICK BAYS MAY BEGIN
USING THIS SYSTEM TO ENTER AND TRACK OTHER MEDICAL READINESS
INFORMATION AS OF 1 AUG 02 AND ARE REQUIRED TO USE ALL MRS DATA
FIELDS AS OF 1 OCT 02.

4. MRS IS DESIGNED TO ENTER AND TRACK MEDICAL READINESS PARAMETERS
(E.G. HIV TEST, PPD TEST, DNA SPECIMEN SUBMISSION, PHYSICAL EXAM
CURRENCY, IMMUNIZATIONS, COLOR VISION STATUS, AND MEDICAL WAIVER
INFORMATION) THAT ASSESS OPERATIONAL READINESS AND ARE USED
EXTENSIVELY IN OTHER HUMAN RESOURCE PROGRAMS. FOLLOWING THE
IMPLEMENTATION OF MRS AT A CLINIC OR SICK BAY, DUPLICATE DATA ENTRY
IN CLAMS Il IS NOT REQUIRED. NOTE THAT ANY EQUIVALENT DATA IN CLAMS
11 AS OF 1 AUG 02 WILL BE MIGRATED TO MRS. FOR ANY IMMUNIZATION,
PHYSICAL EXAM OR MEDICAL TEST DATA ENTERED INTO MRS AFTER 1 AUG 02,
THE SAME DATA DOES NOT NEED TO BE ENTERED INTO CLAMS Il. CLAMS Il
WILL STILL BE TEMPORARILY AVAILABLE FOR ALL OTHER CURRENTLY USED
FUNCTIONS.

5. THE MRS WILL ALSO RECORD WAIVER INFORMATION. AT THE TIME A
WAIVER IS APPROVED BY CGPC, THE COGNIZANT DIVISION (OPM-1, OPM-2,
RPM, EPM-1) IS RESPONSIBLE FOR ENTERING MEDICAL WAIVER INFORMATION
INTO THE APPROPRIATE MRS TABLES. THIS PROCESS WILL BEGIN 1 AUG 02.
6. THE FUNCTIONS OF THE MRS ARE ACCESSED VIA THE INTRANET, AND
CONSIST OF MULTIPLE WEB PAGES, WHICH USERS COMPLETE OR REVIEW.
THESE FUNCTIONS MAY BE ACCESSED IN THE SAME MANNER AS ALL OTHER
PeopleSoft ACTIVITIES. TO OPEN MRS: SIGN ON TO THE COAST GUARD HUMAN
RESOURCES MANAGEMENT SYSTEM (PeopleSoft) AT

HTTP: //CGHRMS . OSC . USCG .MIL/WEBHELP/ INDEX.HTM. SIGN ON TO PeopleSoft,
CLICK ON "MONITOR WORKPLACE", THEN CLICK "MONITOR HEALTH/SAFETY
(GBL)", THEN SELECT "USE™"™, "INQUIRE'"™ OR "PROCESS". (ALTERNATE PATH
VIA THE BUSINESS PROCESS MAP: SIGN ON TO PeopleSoft, THEN CLICK ON
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"PEOPLE TOOLS'"™, THEN CLICK "*NAVIGATOR'" AND FOLLOW FROM THERE).

7. ALL MEDICAL AND DENTAL CARE PROVIDERS (OFFICER AND ENLISTED)
SHOULD ALREADY HAVE PeopleSoft USER ACCOUNTS FOR ACCESSING THE
PeopleSoft

SYSTEM. MEMBERS WILL RECEIVE ACCESS TO MRS AFTER FAXING A COMPLETED
psc-7421/2 TO (785) 339-2297. TO ACCESS psc FORM 7421/2 GO TO:
HTTP://CGHRMS.0SC.USCG.MIL/WEBHELP/INDEX.HTM, SCROLL DOWN TO
"PeopleSoft HELP'" AND SELECT "USER ACCESS FORM'". ON THE psc-7421/2,
SELECT "OTHERS NOT LISTED"™ UNDER NR 7 AND ENTER "MRS CLINICAL
ACCESS" FOR MEDICAL PERSONNEL OR MRS PERSONNEL ACCESS"™ FOR CGPC
PERSONNEL. FOR APPLICATION ASSISTANCE, CONTACT THE PeopleSoft HELP DESK
AT (866) 772-8724 (toll free) or (785) 339-2200.

8. THESE ARE COMMERCIAL APPLICATIONS THAT WE ARE UTILIZING FOR
COAST GUARD HEALTH CARE DATA. OUR ABILITY TO MAKE SIGNIFICANT
MODIFICATIONS IS LIMITED AND CUSTOMIZATION DEFEATS THE PURPOSE OF
USING COMMERCIAL SOFTWARE. HOWEVER, WE WILL TAKE ANY COMMENTS WE
GET AND EVALUATE THEM FOR POTENTIAL MODIFICATIONS TO THE
APPLICATIONS.

9. APPLICATION DOCUMENTATION (USER GUIDES, TUTORIAL, GLOSSARY,
FAQ®"S ETC) 1S AVAILABLE ON THE PeopleSoft WEBSITE WHICH MAY BE ACCESSED
AT HTTP://CGHRMS.0SC.USCG.MIL/WEBHELP/INDEX.HTM. A GRAPHICALLY
ENHANCED TUTORIAL SPECIFIC FOR MRS MAY BE FOUND AT:

HTTP://WWW.USCG .MIL/HQ/psc/TRAINING/ INDEX.HTM

10. QUESTIONS ON USE OF THE APPLICATION, INCLUDING, HOW TO ACCESS
IT, SHOULD BE DIRECTED TO THE PeopleSoft HELP DESK AT (866) 772-8724
(toll free) or (785) 339-2200.

QUESTIONS REGARDING THE CONTENTS OF THIS ALCOAST AND POLICY RELATED
TO MRS IMPLEMENTATION MAY BE DIRECTED TO CDR MARK TEDESCO COMDT (G-
WKH) AT 202-267-0528. QUESTIONS ON IMPLEMENTATION MAY BE DIRECTED
TO HSC ROBERT OSTER, MLCA(K) AT 757-628-4375 OR CAPT ROBERT RIST,
MLCP(K) AT 510-437-5943.

11. INTERNET RELEASE AUTHORIZED.

12. RADM SIROIS, ACTING ASSISTANT COMMANDANT FOR HUMAN RESOURCES
SENDS.

BT

NNNN
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Getting Access to the Medical Readiness System

Access Instructions:

To access the Medical Readiness System (MRS) you must be an authorized PeopleSoft user.
Members will receive access to MRS after faxing a completed psc-7421/2 to (785) 339-2297. On
the psc-7421/2, select "CGMRS — Medical Readiness System Clinical Access (Med care
providers)" in block 7 for medical personnel or "CGMRSWVR — Medical Readiness Sys.
Waiver Detail (Personnel Users)" for CGPC personnel.

Access to the full MRS application is limited to medical and dental care providers (officer
and enlisted) and staff members of COMDT (G-WKH), MLCLANT (k) and MLCPAC (k).

Access to the MRS Waiver Detail pages is limited to CGPC (opm-1, opm-2, rpm, epm-1)

All users must complete a User Access Form and submit their request to PSC PSC Customer
Care in order to receive a log on user name/password.

Fax applications to PSC Customer Care at 785-339-2297.

e Click here to open the access form (CG PSC-7421/2).

Complete Items 1 through 6.

2. Choose "CGMRS — Medical Readiness System Clinical Access (Med care
providers)" in block 7 for medical personnel or "CGMRSWVR — Medical Readiness
Sys. Waiver Detail (Personnel Users)" for CGPC personnel.

3. Print the form

4. Have the Unit CO, XO or Senior Medial Officer authority sign and date item 8 (forms

signed "By direction" will not be accepted by PSC).

User must sign and date item 10.

Fax completed form to PSC Customer Care at 785-339-2297.

=

o a
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Add or Update the MRS Exam Schedule

Introduction:

This section will guide you through the process to add or update the MRS Exam
Schedule.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the exam type.

If you do not have the exam type, you may perform a search and select from the

available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,

Setup, and MRS Exam Interval Table.

Enter the type of exam or select it from the drop-down list and press Enter. Or
enter search criteria, press Search, and select from the available list.

Enter or edit the information. Press the plus button to add a row or the minus
button to delete a row. Press the Save button when finished.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:

Step 1
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Select from the home menu bar Monitor Workplace, Monitor Health/Safety,

Setup, and MRS Exam Interval Table.

Enter the type of exam or select it from the drop-down list and press Enter. Or
enter search criteria, press Search, and select from the available list.

Step 2

Enter or edit the information. Press the plus button to add a row or the minus

button to delete a row. Press the Save button when finished.
Homme = Manitor Warkplace = Monitor Health/Safety = Setup = MRS Exam Interval Tahle

f MRS Exam Intereal
MRS Exam Type: Fhysical Exam Type:; 51t Exam
MRS Exam Interval Info Wiey All First (4 106 4 [F] Last
[+
Effective Date: [01/01/1601 Status: | Active -l
# of Months Until the Next Exam is Due; |60
ﬁ Save:l QRetum to Sealch:l [ 2dd 4@ Inzlude Histor\,r:l @Colrect Histoly)

Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

10
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Add or Update the Vaccine Schedule

Introduction:

This section will guide you through the process to add or update the vaccine
schedule table.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the immunization type code and immunization instance.

If you do not have the immunization type code and immunization instance, you

may perform a search and select from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

1. Open PeopleSoft 8.0. Experienced computer users who do not need to review Detailed
Directions with sample images may follow these steps:

2. Select from the home menu bar Monitor Workplace, Monitor
Health/Safety, Setup, and Vaccine Schedule Table.

3. Enter the immunization code and press Enter. Or you may enter search
criteria, press Search, and choose from the available list.

4. Enter edit or view the immunization schedule. Every immunization with
multiple shots MUST have a schedule for the first occurrence and a
schedule for each subsequent shot, with the interval between shots
indicated. If the latest vaccine has a 14 day interval, press the plus button
to add a new row, enter the effective date when the new vaccine goes into
use, and enter the interval as 14. This saves the historical data for later
reference. Press the Save button when complete.

5. To repeat this function, select Return to Search. To perform another
function, choose from the business process menu on the left side of your
page. To exit, press the Sign Out link located at the top of the page.

11
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Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Setup, and Vaccine Schedule Table.

Enter the immunization type code and the immunization instance (dosage
number) and press Enter. Or you may enter search criteria, press Search, and
choose from the available list.

Step 2

Enter edit or view the immunization schedule. Every immunization with multiple
shots MUST have a schedule for the first occurrence and a schedule for each
subsequent shot, with the interval between shots indicated. Our sample shows
the second instance for rabies immunization. The interval is 21 days after the
first shot. If the latest vaccine has a 14 day interval, press the plus button to add
a new row, enter the effective date when the new vaccine goes into use, and
enter the interval as 14. This saves the historical data for later reference. Press
the Save button when complete.

Horme = Monitor \Workplace = Monitor HealihfSafety = Setup = Vaccine Schedule Tahle

{ Waccine Schedule

Immunization: 024 Anthirax Instance: 9

accine Info Wigw All First (4 1071 [ Last

[+]=
*Effective Date: |11:051an1 (2] “Status: IActive -I' .
“Waccine Freq: I Manth :I' Vaccine Interval: I1 2

ESave) QReturn to Search) [ dd @Include Histor\,r:l @ColrectHistory)
Step 3
To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

12
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Update Immunization Type Table

Introduction:

This section will guide you through the process to update the immunization type
table.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the immunization type.

If you do not have the immunization type, you may perform a lookup and select

from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,

Setup, and Immunization Type Table.

Enter the immunization type and press Enter. Or perform a lookup and select

the immunization from the available list.

Edit the information. Press the Save button when complete.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:
Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Setup, and Immunization Type Table.

13
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Enter the immunization type and press Enter. Or perform a lookup and select
the immunization from the available list.

Step 2

Edit the information. Press the Save button when complete.

Horme = Monitor Workplace = Monitor Health/Safety = Setup = Immunization Type Table

{ Immunization Type

Immunization Type Code: 024

Status:

Short Vaccine Name:
|Anthrax

Full Vaccine Name:
|Anthra}{

*DEERS Series Cd:
|SeriesIElnuster j
E Save) O,Retum to Search) [Eendd 5@ Include History) @Conect Histon,r:l
Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

14
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Update Substance Manufacturer Table

Introduction:

This section will guide you through the process to update the substance
manufacturer table.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the manufacturer code or the name to use as search criteria.

If you do not have the manufacturer code, you may perform a search and select

from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Setup, and Subst Manufacturer Code.

Enter the manufacturer code and press Enter. Or press Search, and choose
from the list returned.

Edit the table. Press the Save button when complete.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:
Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Setup, and Subst Manufacturer Code.
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Enter the manufacturer code and press Enter. Or press Search, and choose
from the list returned.

Step 2

Edit the table. Press the Save button when complete.

Home = Monitor Workplace = Monitor Health/Safety = Setup = Subst Manufacturer Code

]f Subst Manufacturer \I_

Manufacturer Code: PD

Substance Manufacturer Hame:

|Parke—Davis
E Save) QReturn to Search) e Add
Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Add or Update Waiver Conditions

Introduction:

This section will guide you through the process add or update a waiver condition.
We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the waiver code.

If you do not have the waiver code, you may press search and select the waiver

from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Setup, and Waiver Conditions.

Enter the waiver code and press Enter. Or you may enter search criteria, press
Search, and choose from the list returned.

Add the information to the page. Press the Save button when complete.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:
Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Setup, and Waiver Conditions.
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Enter the waiver code and press Enter. Or you may enter search criteria, press
Search, and choose from the list returned.

Step 2

Add the information to the page. Press the Save button when complete.

Home = Monitor Workplace = Monitor HealthiSafety = Setup = Waner Conditions

{ Waiver Conditions

Waiver Code: 006

Waner Conditions Wigw All First (4 101 [P Last
Effective Date: [priotsso1 ] B Status: | A¢tive | *1=]
Description: |Seasonal allergic rhinitis

=] Savej (2 Return to Searchj |Eleadd 2 Include History:l | [ Correct History)
Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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View or Update A Member's Medical Readiness
Information

Introduction:

This section will guide you through the process to view or enter a member's
medical readiness information.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin

If possible, have the employee ID.

If you do not have the employee ID, you may perform a search and select the

member from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Use, and Medical Readiness.

Enter the employee ID and press Enter. Or you may enter search criteria, press
Search, and choose from the available list.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

View the member's record. If the member is female, the lower third of this panel
will show gender-specific information. Click on the field you need to update and
enter the new data. Press the Save button when finished.
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Click on the Medical Comments tab and enter any necessary comments. Press
the Save button when finished.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Use, and Medical Readiness.

Enter the employee ID and press Enter. Or you may enter search criteria, press
Search, and choose from the available list.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

Step 2

View the member's record. If the member is female, the lower third of this panel
will show gender-specific information. Click on the field you need to update and
enter the new data. Press the Save button when finished.

Home = Monitor' Workplace = Monitor HealthiSafety = Use = Medical Readiness

f Medical Readiness " Medical Corrierits

Jones, Fve Employee o 9919843

Exam AT ED -] Resuits: |Qualiied 7] Dental Exam: [10/03/1399 |
Type: Nxt Dental |1nmaxznun [E21]
Physical [1o03i1 957 | Mxt Exam:

[tozrz00z |6 [Classi ]
Date: Physical: = Dental Class: | 1355

G-6.PD: IF'resent vI 5-6.PD Date: |1nmaxznu1 EY Hi Test Date: |1n:0311995 [E21]
LastPPD Result: |Med =] LastPPDDate: [1070411929 |El pua Sample Date: 10372001 |
Sickle Cell; |NES =l sickle pate: |1Ufﬂ3f2001 EJ color vision: |N°"ma' |

Mext Exam Date: Due Date:

Pap: |1mc|311993 G| |1mc|311999 EJ  Pregnant [ |
Mammug,am:|mmamge4 G| |1mc|311999 EJ Mammogram Baseline [

B Savel [(CLRetum to Search) Hext tab

Medical Readiness | Medical Comments

Step 3

Click on the Medical Comments tab and enter any necessary comments. Press
the Save button when finished.
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Home = Monitor'Workplace = Monitor Health/Safety = Llse = Medical Readiness

Medical Readingss " Medical Cornments \I_

Jornes,Eve Employee ;2939848

Comment: [2dding some comments =

ﬁ Save) QReturn to Search) Frewvious tab:l

Medical Readiness | Medical Comments

Step 4

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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View or Update A Member's Immunization Information

Introduction:

This section will guide you through the process to add or update a member's
immunization information.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the employee ID.

If you do not have the employee ID, you may perform a search and select the

member from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Use, and Immunizations.

Enter the employee ID and press Enter. Or you may enter a Last Name, press
Search, and choose the person from the list returned.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

You will see a brief summary of the member’s immunization record. Click on the
field you need to update and enter the new data. If you need to add a new
immunization to the list, add a row by pressing the plus button. Then enter the
new record information.

Click on the Imm Info Cont. tab. View the information.

22



Medical Readiness System

Click on the Comments tab and enter any necessary comments.

Press Save the entry when finished.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Use, and Immunizations.

Enter the employee ID and press Enter. Or you may enter a Last Name, press
Search, and choose the person from the list returned.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

Step 2

You will see a brief summary of the member’s immunization record. Click on the
field you need to update and enter the new data. If you need to add a new
immunization to the list, add a row by pressing the plus button. Then enter the
new record information.

Horme = Monitor Workplace = Monitor HealthiSafety = Lse = Immunizations

;’ Immunization % Immunization Comments

Jones,Fve Employee ID: 9919848

Immunization

Imm Info % Imm Infa Cont.
‘Code  Name zﬂf:her Dosage Units ‘Date Receied NxtDueDate Lot #
[005]Q Measies o2 [os00 | [eda [irrszoon g [irnszons & Hoc | [#] =]
[o0a )@ Ta fos [os00 | [ed @ [riszoor g [1roszon | fxz [+]1[=]
[024] Q] Anthrax [o1 [osoo | [ed [tomzzoor | [1onezo0n | [Favos | [#] =]

B Save) ] Return to Search) Next tab

Imrmunization | Immunization Comments

Step 3
Click on the Imm Info Cont. tab. View the information.
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Imrmunization

W mminte Y Imminfo Cont. Y EER

I Manufacturer *Action . Exception .

: Code Code Code Exception Reason End Date Completion Stat DeptiDy

[oos] & [am Q/ [Immun =] [Mone = |Patadmin =] |o0o7 48 Q) [+] =]

[ooa & fae Q) [immun x| |Hone | |Complete iz} |oon74s q) [+] =]

[o2¢] & P & [immun 2] [rione =] [Compiete 3] [ooo74e al [+] =]
Step 4

Click on the Comments tab and enter any necessary comments.

Home = Monitor Workplace = Monitor HealthiSafety = Use = Immunizations

Immunization Immunization Comments \I_

Jones, Eve Employee ID: 9939868

Comment: [Testing camments page =

BACK |

ﬁ Save:l QRetum to Sealch:l Previous tab)

Immunization | Immunization Comments

Step 5

Press Save the entry when finished.

Step 6

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Immunization Mass Update

Introduction:

This section will guide you through the process to enter mass immunization
updates.

Before You Begin:

If possible, have the department ID.

If you do not have the department ID, you may perform a lookup and select the
department from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Process, and Immunization Mass Update.

Enter the department ID and press Enter. Or you may enter perform a lookup
and select from the list returned.

e Note: The SetlID defaults to AUSCG. If you need another SetlD,
choose it from the drop-down menu.

Step 2

Type the required information into the panel provided. Check the update flag for
all employees that received the shot. You may press the Select All button. For
any employees in the department that did not receive the shot, you may go back
to the list, flag them, and press the Deselect All button. Select the Process

button when all employees receiving this immunization are accurately identified.
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Home = Monitor Workplace = Monitor HealthfSafety = Process = immunization Mass Update
]f Immun Mass Update \I_

DeptiD: 000007 CGC GALLATIM Type: WYHEC 378
*Code: || 4 3“1 I_ *Dosage: I “Units: ICC 4
umber:
# Next #
Date_ . I Due I Lot #: I Manflfacturer I g
Received: Coie:
Date:
*Completion I 'I Immunization I ﬂ
Status: Site DeptiD:
Personnel at a
Departmert
EmpliD Hame Department Sub Dept  Dept Hame Update Flag
2082785 Hill, Charles goooot noooot CGC GALLATIN I
DFediing Davis, Tracy poonot nooom CGC GALLATIN |l
2330077 Allen. Dan goooot noooot CGC GALLATIN I
DESELECT ALL SELECT ALL | FROCESS

=] Savej 2 Return to Searchj

Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

SQL Error When Attempting to Save:

If you receive an error message (example below) when a trying to save a mss
immunization update you will need to check/update the individual records for
each member you selected for a mass update using the View or Update A
Member's Immunization Information. This error occurs when the immunization
you are trying to enter, using the mass update, already exists in the member's
immunization information.

X

' SQL error, Function: SQLExec
1 Error Position: 0
Return: 805 - ORA-00001: unique constraint (SYSADM.PS_CG_IMMUNIZATION) violated
Statement: INSERT INTO PS_CG_IMMUNIZATION
{EMPLID,CG_IMMUN_CCDE,CG_INSTANCE, CG_IMMUN_SEQ),DATE_RECEIVED,DUE_DT, AMOUNT,CG_IMMUN_UNITS,
CG_LOT_NO,CG_MANUFAC CD,CG_EXCP_RSN_CD,END_DT,CG_ACTION_CD,CG_COMP_STAT_CD,CG_IMMUN_DEE
RS_CD,DEPTID,CG_DEERS_MSG_ID, DATE_TRANS)WALUES(: 1,:2,:3,:4,TO_DATE(:S5, YYYY-MM-DD), TO_DATE(:6,¥¥Y
¥-MM-DD'),:7,:8,:9,:10,:11, NULL,:12,:13,:14,:15,:16,MULL)
Criginal Statement: Insert into ps_cg_immunization
{emplid,cg_immun_code o _instance, cg_immun_seq date_received,due_dt, amount,og_immun_units,og_lot_no,cg_ma
nufac_cd,cg_excp_rsn_cd,end_dt,cg_action_cd,cg_comp_stat_cd,cg_immun_desrs_cd,deptid,cg_deers_msg_id, date
_trans)values(: 1,:2,:3,:4, %Datein(:5), Y%eDateln(:6),:7,:8,:9,: 10,: 11, ruil 1 12,:13,:14,: 15,: 16, null)

[ =]
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Add or Update a Medical Waiver for a Member

Introduction:

This section will guide you through the process to add or update a medical
waiver.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the employee ID.

If you do not have the employee ID, you may perform a search and select the

member from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Use, and Waivers.

Enter the employee ID and press Enter. Or you may enter a Last Name, press
Search, and choose the person from the list returned.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

You will see a brief summary of the member’s medical waiver(s), if any. Click on
the field you need to update and enter the new data. Enter any comments in the
box provided. If adding a new waiver, enter complete information. Accepted

waivers are available in the drop down menu in the waiver code block. Ifitis an
aviation-related waiver, click on the aviation flag checkbox to activate it. Indicate
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in the waiver status box if the waiver is temporary or permanent. The waiver
expiration date is only active if the waiver status is temporary.

Press the Save button when complete.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Use, and Waivers.

Enter the employee ID and press Enter. Or you may enter a Last Name, press
Search, and choose the person from the list returned.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

Step 2

You will see a brief summary of the member’s medical waiver(s), if any. Click on
the field you need to update and enter the new data. Enter any comments in the
box provided. If adding a new waiver, enter complete information. Accepted
waivers are available in the drop down menu in the waiver code block. Ifitis an
aviation-related waiver, click on the aviation flag checkbox to activate it. Indicate
in the waiver status box if the waiver is temporary or permanent. The waiver
expiration date is only active if the waiver status is temporary.

Homme = Monitor'Warkplace = Monitor HealthiSafety = Use = Waivers

{ Waiver Entry

Jones Eve Employee D 9919808

Wanver Information Wigw All First (4 101 [M] Last

=]
Waiver Grant Dt: |1 20172001 |E] Request Date: I E Renew Date: I Ed

Wwaiver Cat Ca: | Officer | Status: [Actve 5]
Waiver Code: [958 | Q) OTHER, provide details in Cormments field
waiv avi Flg [ yaiy stat: | | QY
Expiration Date: IDSIDHEDDE Bl physician: [CAPTWHO

Description: |SPRAINED ANKLE WITH TENDON DAMAGE. OFFICER RELIEVED OF =
DUTY REQUIRING STANDING FOR MORE THAN 30 MINUTES.
RECOMMEND OFFICER SIT OFTEN AND ELEVATE RIGHT LEG AS
OFTEN AS POSSIBLE.

[~

=] Savej 2 Return to Searchj
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Step 3

Press the Save button when complete.

Step 4

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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MRS Queries

Introduction:

This section will guide you through the process to run queries on medical
readiness.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other information.

Before You Begin:

If possible, have the query name and applicable query criteria.

If you do not have the query name, you may perform a lookup and select from

the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the People Tools, Query Manager, Use, and Query Manager.
Enter CG in the Search for box and press Search. Locate the report you are
looking for and press the Run link.

The report will appear in a new window. This lesson shows samples of queries
being run. To download a report to Excel, press the An Excel Spreadsheet
link.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:
Step 1

Select from the home menu bar People Tools, Query Manager, Use, and
Query Manager.
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Enter CG in the Search for box and press Search. Locate the report you are
looking for in the list and press the Run link. (This list is available only through a
medical readiness role).

Home = PeopleTonls = Query Manager = Lize = Query Manager

Query Manager
Find an Existing Query
“Dery Typee:

Search by: [Name =] [beginswih =] [cc_mRs User -]

Craate New Quary

Search Results

C0 MRS DEERS QUERY MRS Deers Lookup Query Public

Delete Bun
SO MRS DEPT IMUN DUE DT Diepartmental Immunization Date Public [Delete Rename Bun
CG MRS DEPT IMUN QVRDLUE T overdue immunizations by dept Public Delete Rename Bun
G MRS (bl L T CE-WIDE IMMUNIZATION DUE DATE Public Delste Renams Run
CGE MES MmN OVRDUE OT CGEWIde averdue immunizations Fublic Delete Renams Run
CG MRS IMIMN ALL MRS Full Immunization Queny FPublic Delslz Renams Hun
CE MRS IMIM CMNTS Display Immun Comments by Dept Fublic Delsle Renams Run
CG MRS MM DF MRS Immunization by DeptiD Fublic  Del Eename Bun
CG MRS PHYS MRS Physical Exan Cluery Public Delste Repame Bun
GG MRS TESTOEFT |MUN ORDUE DT Departmental Immunizaton Date Public Delste Renams Bun
GG MRS TESTDEPT IMUN COVRDUE DT overdue immunizations by dept Fublic Delete Rename Bun
GG MRS TICKLER MRS Ticker by Dept 1D Public Delete Renams Run
Step 2

Here are samples of MRS-related queries being run:

MRS Full Immunization Query

3 Dueiy - Wicosall Irmeimet Espbomsy

. e B i Tk S e O e e T T T e e :
Information TO_MRS_IMZN_ALL - MRS Fall lmmunzatien Susry :
about report: Fram Gt [T 1 3
Select the date Toous [oroiEmoe
range. View all | |-
immunizations Dowrinad resulls in  pn Eacel Sprecgbast (1 523 )
received or due oo

within that date
range.

Display Immunization Comments by Department

Information
about report:
Select the Set
ID of AUSCG.
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Enter the
department
number. View
all immunization
comments
entered for
members in that
department.

el
.%llé@f
CG_MRS_
Ea1D); ﬁﬁ
Depso: [oonTas al
Wiew Ragits

oy -

Dovemicad resulis in - an Exrel Spreadehest (1 kb)

1-20fd

DAl Suifs Degit i) | Harne CORHnEtit
|1 lpon74s |o0z4sd STEHETT | AllewDam
|simie | Jomerddom

Testing commenis page

7 00748 [oozatn

Information
about report:
Select the Set ID
of AUSCG.
Enter the
department
number and the
immunization
code. View all
immunizations
received or due
for that
department.

Dot Swrn m%
Do st WB
Code Al

ew Ragslta

Crrwmizad resuls in - Emal Gpreadshes) 162 st

gl - tiorazd B s

MRS Physical Exam Query

Information
about report:
Select the Set
ID of AUSCG.
Enter the
department
number. View
all physical
exams received
or due for that
department.

g i ghawetes ol wiig W T el ki oot AL Tyl

GG_MRS_PHYS - MRS Prrysical Exan Query

E T T
Depanmast 51nr|n o
Wirw Resuty

Coreminasd resuls in - an Exp Gpagshest () kb

MRS Tickler by Dept ID

Information
about report:
Select the Set
ID of AUSCG.
Enter the
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Trmeimeed Eapiiesi
department_ e e R T e T e P |
number. View S_TICHLER - MRS Tichler by Dept IO B
the tickler postomnn: [T
information for Baganment BT
iarw Fasuls
that ]
department. Diowndcad resus in - pn Escel Spreadstest o] bl
gl

e e e T o

Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Member Immunization Inquiry

Introduction:

This section will guide you through the process to make an immunization inquiry
on a member.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the employee ID.

If you do not have the employee ID, you may perform a search and select the

member from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Member Immunization.

Enter the employee ID and press Enter. Or you may enter a Last Name, press
Search, and choose the person from the list returned.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

View the information.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Member Immunization.

Enter the employee ID and press Enter. Or you may enter a Last Name, press
Search, and choose the person from the list returned.

When choosing a member from the search results, please be sure you are choosing the
person you actually want to change data on. Verify the employee ID or national ID before
making any changes. Also, since one member can have multiple records if they're both a
Regular or Reserve Member and an Auxiliary Member or Civilian Employee, please be sure
you are selecting the correct Employee Classification.

Step 2
View the information.

Home = Monitor Workplace = Monitor Health/Safety = Inguire = Member immunization

{ Imimunization Ing
Jones.Eve Employee ID: 9939868
SSN: 299937050 Dept: COMMANDANT (G-LPD)

Immunization Type Recemed Hext Due Date

Measles 11114572001 110145/2004
Td 1140572001 1140572011
Anthrax 10/0272001 10/ 672001

=] Save] ) Return to Search]

Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Medical Summary for a Department

Introduction:

This section will guide you through the process to run a summary of the physical
exams for members assigned to a unit.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the department ID.

If you do not have the department, you may perform a lookup and select the

department from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Departmental Medical Summary.

Enter a department ID and press the Enter button. Or perform a lookup and
select the department from the available list.

Review department physical exam summary. Each employee in the department
will be listed by row. The medical information for each person is summarized.
You can see when each person had their physical, when the next is due, and the
general results. You will not see immunization information or test results. This
gives you a picture of the overall unit.

Click the Exam Information tab. View a summary of the medical information for
each person.

Click the Dept Tickler Inqg tab. Review the information. Each employee in the
department will be listed by row. The medical information for each person is
summarized. You can see when each person had their physical, when the next
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is due, and the general results. You can see who is due for an exam or test. If a
member is pregnant, the checkbox is filled and the estimated due date. You will
not see immunization information or test results. This gives you a picture of the
overall unit.

Click the Dates tab. View the additional information.

Click the Dates Cont. tab. View the additional information.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Departmental Medical Summary.

Enter a department ID and press the Enter button. Or perform a lookup and
select the department from the available list.

Step 2

Review department physical exam summary. Each employee in the department
will be listed by row. The medical information for each person is summarized.
You can see when each person had their physical, when the next is due, and the
general results. You will not see immunization information or test results. This

gives you a picture of the overall unit.
Home = Monitor Workplace = Monitor HealthiSafety = Inguire = Departmental Medical Summary

[ DeptPhys Exarn Ing Dept Tickler Ing

Unit Physical Exam Summary Wiewr Al First (4] 1 s 4 [ Last

Member Information Exam Information =h

Sub
Dept
9020808  Joues Eve ooov4s  COMMANDAMNT noz2e1o

EmpliD Hame DeptiD Description

E Save:l QRetum to Sealch:l Mext tab

Diept Phys Exarm Ing | Degpt Tickler Ing
Step 3
Click the Exam Information tab. View a summary of the medical information for

each person.
héarmber intormetion Exam Information | F= K _

Physical Nxt
Date Plysical

Dental  NxtDental Dental

Exam Type Exam Results Exam Exam Class

EmpliD Name

Peariodic
(Quingquennialy

9030868  Jones Fve 10/031997 10/03/72002 Is Qualined 10/03M15999 10/03/2000 2

Step 4

Click the Dept Tickler Ing tab. Review the information. Each employee in the
department will be listed by row. The medical information for each person is
summarized. You can see when each person had their physical, when the next
is due, and the general results. You can see who is due for an exam or test. If a
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member is pregnant, the checkbox is filled and the estimated due date. You will
not see immunization information or test results. This gives you a picture of the
overall unit.

Horme = Monitor Workplace = Monitor HealthiSafety = Inguire = Departmental Medical Summary

[ DeptPhys Bxarlng " Dept Tickler Ing \I_

Dept Tickler Ing View Al First [ 1o5 1 [ Last

Member Info ' Dates Cont. | |

Sub
EmpliD Hame DeptiD Descr Dept
99290808 Jones Eve noov4s COMMANDANT 002810

=] Save] ) Return to Search] Pravious tab]

Dept Phys Exarn Ing | Dept Tickler Ing
Step 5
Click the Dates tab. View the additional information.

[ Memberinfo { Dates Y DatesCont. | F5H

G-5-PD Last PPD Last PPD . . DHA Sample
G-6-PD Date Result Date Sickle Cell  Sickle Date Date
P 1000352001 M 1000411989 N 1060372001 1060372001
Step 6
Click the Dates Cont. tab. View the additional information.
| Memberinfo  Dates | Dates Cont. | |[F2H

Pap Exam Pap Nxt Mamogram Mamogram
HI Date Date Date Date Hxt Date Pregnant Due Date
100031995 10/031 998 10/031959 106031994 100031999 [

Step 7

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Immunization Inquiry for a Department

Introduction:

This section will guide you through the process to run an immunization inquiry for
a department.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the department ID and immunization code.

If you do not have the department ID or immunization code, you may perform a

lookup on each item and select the from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Departmental Immun Ings.

Enter a department ID and immunization type code. Press the Enter button. Or
perform a lookup and select the department from the available list. You may
press the Search button to perform a search for the immunization type code and
choose from the available list.

View the summary of immunizations in the department.

Click the Vaccine Information tab. View the information.

Click the Immun Due by Dept tab. To extract a list of immunizations due for the
department, enter the number of days until the immunization is due in the field
and press the Populate button. Review the summary of employees due to
receive the specified immunization within the number of days requested.

Click the Immun Overdue by Dept tab. To extract a list of immunizations due,
enter the number of days until the immunization is due in the field and press the
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Populate button. Review the summary of employees overdue to receive the
specified immunization within the number of days requested.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:

Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Departmental Immun Ings.

Enter a department ID and immunization type code. Press the Enter button. Or
perform a lookup and select the department from the available list. You may
press the Search button to perform a search for the immunization type code and
choose from the available list.

Step 2

View the summary of immunizations in the department.

Haorne = Manitar Workplace = Monitor Health/Safety = Inguire = Departmental Immun Ings

{ Medical Immun Ing Y Immun Due by Dept Immun Overdue by Dept

Medical immun. Info 4| First (4] 1-11 of 924 A Last
Member Information “accine Information [F= )
EmpliD Hame DeptiD Description Sub Dept  Code
993 TS0 Jones. Adawm Qoov4s COMMANDANT Qooza09 024
0039808 Jones,Eve Qoov4s COMMANDANT 003456 024
1993983 Jones, Steven ooov4g COMMANDANT Q03452 024
DOTORTT Jones, Gerard Qoov4s COMMANDANT Q02729 024
954830 Jonas, Christopher aoor4a COMMANDANT anzri 024
1398684 Jones, Melody Qoov4s COMMANDANT 002764 024
1129548 Adams, Charles aoor4a COMMANDANT aozrya 024
I9FGEE62 Adams, ddam Qoov4s COMMANDANT Qoz7ys 024
90335 Adams Michael aoor4a COMMANDANT a02r34 024
1993705 Ahern Eve Qoov4s COMMANDANT Qoozaos 024
1099379, Alam, Jou ooov4g COMMAMNDANT oo3149 024
=] Save] ) Return to Search] Next tab

mMedical Immun Ing | Imimun Doe by Dept | Immuon Overdue by Dept
Step 3
Click the Vaccine Information tab. View the information.
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Medical Immun. Info First (4] 4-11 of 92
Member Information § “accine Infarmation
EmpliD Hame Vaccine Dosage Date Recefved Myt Due Date
293 59 Jones.Adam Anthrax Nl 1000252001 100 E2001
2930808 Jonas Fva Anthrag 01 1000252001 10M 62001
1992983 Jones, Steven Anthrax 01 1000252001 10062001
0930877 Jones, Gerard Anthrax Nl 1002200 100 E2001
208650 Jones,Christopher Anthrax 01 1000252001 10062001
13954849 Jones, WMelody Anthrax o1 1000252001 10162001
1139868 Adams, Charles Anthrax 01 1000252001 10062001
208GEE2 Adams, ddam Anthrax 01 1000252001 10062001
0937055 Adams, Michael Anthrax o1 1000252001 100 E2001
1993705 Ahern Eve Anthrax 01 1000252001 10062001
10903 79, Alam, Jon Anthrax o1 1000252001 100 E2001
Step 4

Click the Immun Due by Dept tab. To extract a list of immunizations due for the
department, enter the number of days until the immunization is due in the field
and press the Populate button. Review the summary of employees due to
receive the specified immunization within the number of days requested.

Home = MonitorVWorkplace = Monitor Meslth/Salely = inguire » Departmental Immun Ings

“Immun Due by Dept "y Immun Gvardue By Dept

Deptip: 00748 Code: 024  Anthrax Due Within |3u | Populate.
Days:
Immunizations Due 1 First (€] 106+ ¥ Last
Dose Date
Deptid  Descr EmplD Hame Code Number Received Nxt Due Date
000748 COMMANDANT 024

B save] (ClRetunto Seach ) [ (B Previous tab ) Hesd tab )

wadical Immun Ing | lmmun Dee by Dept | Immon Ovardue by Degt

Step 5

Click the Immun Overdue by Dept tab. To extract a list of immunizations due,
enter the number of days until the immunization is due in the field and press the
Populate button. Review the summary of employees overdue to receive the
specified immunization within the number of days requested.
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Home = Maonitor Workplace = Monitor HealthiSafely = Inguire = Departmental Immun Ings

Immun Overdue by Dept \I_

Code: 024  Anthrax

Dose

DeptiD Descr EmpliD Name Code @ o Receives

000748 COMMARDANT 293 7059 Jones. Admn 024 01 10702720010 10/ 62001
000748  COMMANDANT 20308538 Tones.Eve nz4 01 1000272001 1001 6i2001
000748 COMMAMDANT 1993983 Jowes, Sleven 024 01 1on2r200 100 62001
000748  COMMANDANT 9020877 Jomas,Gerard 024 01 1022001 1071 8/2001
000748 COMMANDAMNT FOREF30 Jowas,Christopher 024 01 T022001 10/ 652001
000748 COMMANDAMNT 1398085 Jowes, Melody 024 01 Tonz2om 101 652001
000748 COMMAMDAMT 11398608 Adams,Charles 0z4 01 10022000 107162001
00748 COMMAMDANT JORARGE2 Adams,Adam 024 01 10022001 1001 6/2001
000748  COMMANMDAMNT 9937035 Adarms Michael 024 01 10/0272001 1071 62001
000748 COMMANDAMNT 100375 Ahem Eve oz4 01 1022001 101652001
000748 COMMANDANT 1090370 Alam, fon oz4 O1 1000220 10/ 6/2001
000748 COMMANDANT et 1R Faul Albert 0z4 01 1oMzrz0m 101 62001
000748 COMMAMDANT TR OFBAT Benes ,dma oz4 01 Ton2r200 10711 8/2001

@ save) QO Retumn to Seach ) | Pravious tab ) (55 1.
Medical Immun ng | imoun Due by Degt | immun Overdoe by Dept

Step 6

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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Immunization Inquiry for the Entire Coast Guard

Introduction:

This section will guide you through the process to inquire for lists of members
due to receive an immunization or overdue for immunization within the number of
days you specify.

We present each process in two ways. First, there is the summary information
for the experienced user, someone who is comfortable navigating around the
PeopleSoft environment. The summary outlines the steps, without going into
details about what you see or how to navigate. For someone with less familiarity
with PeopleSoft, we provide detailed instructions following the summary. These
instructions take you through the steps, provide screen shots to help you identify
the processes, and give other informative information.

Before You Begin:

If possible, have the immunization type code.

If you do not have the immunization type code, you may perform a search and

select from the available list returned.

e Note: Your view of any menu or page is dependent on your access to
PeopleSoft and the security settings associated with that access. Your
operator ID may not have access to all the pages we include in our user aid
documentation. Or we may show a field as editable, but your setting is "view
only".

Getting Started:

Open PeopleSoft 8.0. Experienced computer users who do not need to review
Detailed Directions with sample images may follow these steps:

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Immunization Due Date Ings.

Enter the immunization type code and press the Enter button. Or enter search
criteria, press Search, and select from the available list.

Enter the number of days until the immunization is due in the field and press the
Populate button. This creates a summary of employees due to receive the
specified immunization within the number of days requested.

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.

Detailed Directions:
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Step 1

Select from the home menu bar Monitor Workplace, Monitor Health/Safety,
Inquire, and Immunization Due Date Ings.

Enter the immunization type code and press the Enter button. Or enter search
criteria, press Search, and select from the available list.

Step 2

The first page is the immunization due inquiry. Enter the number of days until the
immunization is due in the field and press the Populate button. This creates a
summary of employees due to receive the specified immunization within the
number of days requested.

Haorne = Monitor Workplace = Monior HealthvSalely. = [nguire = immunization Due Date Ings

Imrmunization Due Ing

Code: 024  Anthrax DueWihinDays:  |120 [P0

Immunizations Due

Dose  Date
. Number  Received
000046 CG ACADENY 9939808 Jones, Eve 024 03 10222001 042212002

Firat (4] 4014 [¥]

iDq:tD Descr Empli  MName Code Mzt Due Date

B save]  (QRstum to Seanch] | {2 et tab )

Immunization Due Ing | Imrmunization Overdue

Click the Immunization Overdue tab. Enter the number of days overdue in the
field and press the Populate button. A list will appear with a summary of
employees overdue to receive the specified immunization within the number of
days requested.

Home = Monitor Worladace » Monitor HeallhiSafely = inguire * immunization Due Date Ings

Imrmunization Cverdue \'._

Immunization 024  Anthra Days Overdue: 6o
Type Code:

Immunizations Overdue Wigw Al First (1 112 of 1408 1 Last
Dose Date
DeptiD  Descr Emplilx Mame Code Number ived HNxt Due Date
000002 G AVTRACEN MOBILE 293759 Jones Adam 024 01 1002001 100162001
000012 SSQSQSLTEN 9029808 Joues,Eve 024 01 10022001 10AEI2001
000013 :é'iﬁré"‘so LONG 1007983 Jomes, Staven 024 01 10022001 10ME2001
000013 :DS'EA%%"'SO LONG 2020877 Jowss, Gerard 024 01 DEA 22001 DBIZ62009
000037 CG R&DC GROTOM 2086880 Jomas,Chtistopher 024 01 08 22001 D&26i2001
CG TRP«CEN ; Memlj
000042 G 0p o 13980849 ones, ht 024 01 10022001 1001612001
CG TRACEN
4 1 41 I Hal 1 1 ) 1 101 1
000042 o oo R0 Matihews, 024 0 o200 016200
000046  CG ACADEMY 1139308 Adams, Charles 024 M DEM 22001 DW2ZE2001
000046  CG ACADEMWY 3088362 Adams, Adam 024 01 091212001 03262001
000046 CG ACADEMY 9937085 Adams Michasl 024 ™M 091122001  08/26i2001
000046 G ACADEMY 1993795 Aham Eve 024 01 0911252001 0262001
000046 CG ACADEMY 10993 7. Alam, Jom 024 01 0822001 OW2E2001

&) Save) [C)Retum to Search) |2 Previous tab | =B
immuynization Due Ing | Immunzation Ovardue
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Step 3

To repeat this function, select Return to Search. To perform another function,
choose from the business process menu on the left side of your page. To exit,
press the Sign Out link located at the top of the page.
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