NAVSUP P-486 - Food Service Management

CHAPTER 6
EXPENDITURES
Part A: SURVEYS
GoVverning REGUIALIONS ........cooiiiiiiiiiii et s snb e e s sbre e e e e nnnneeas 6000
Financial Liability Investigation of Property Loss (DD Form 200) Procedures .................... 6001
Expenditure Log Procedures (Loss Without Survey) (NAVSUP Form 1334).........ccccceeeee. 6002

Part B: ISSUES TO THE GENERAL MESS

(€T 0= | TSP TP PR OPRPO 6100
ISSUE DOCUMENT PreparatiON.............uueiiieieeiiiiiieie e e e e e e s et e e e e e e e e st e e e e e e e e s esnnrreeeeaaaeeean 6101
Posting the Subsistence Ledger (NAVSUP FOIm 335).......ccoiiiiiiiiiiieeiiee e 6102
Posting the General Mess Control Record (NAVSUP FOrm 338) .......cccoovvveeeiiiiiiee e 6103
Monthly Summary of Issues to the General MESS...........ccueveeeiiiiee i 6104
Monthly SUMMary Of Credit ISSUES ........ooiuiiiiiiiiiie e 6105

Part C: TRANSFERS

TYPES Of TIANSTEIS ... e e e e et e e e et e e e e e naeeaeennees 6200
Transfer DOCUMENT USEU.......ccooiiiiie ettt e e st e e e ente e e e e nnnneeeeennees 6201
Document Preparation and Distribution for Transfer Without Reimbursement ................... 6202
Document Preparation and Distribution for Transfer With Reimbursement......................... 6203

Case Weight Determination and Use of Average Weights,

Perishable Boxed Meats and ChEESE.........cccuuiieiiiiiii et 6204
Posting the Subsistence Ledger (NAVSUP FOrm 335) ......coooiiiiiiiiiieeiee e 6205
Posting the Record of Receipts and Expenditures (NAVSUP Form 367) .........cccccveeeeeeennn. 6206



NAVSUP P-486 - Food Service Management

Part D: SALE OF SUBSISTENCE (BULK SALES)

Sales to Authorized MeSSES and ACHVILIES..........ccivieieeriieiiesie et 6300
Sales to Afloat Private Messes, Satellite Messes or Other Sales..........cccceeviiieiiiieiieeennen. 6301
Private Mess Sales Document Preparation and Distribution..............cccccoviveiiiiiineiniieenens 6302
Posting Afloat Private Mess Sales to the Subsistence Ledger (NAVSUP Form 335) .......... 6303
Billing, Collection and Records Posting for Afloat Private Mess Sales or Other Sales ........ 6304
OtNEI SAUES.....coee e e 6305
Posting Other Sales to the Subsistence Ledger (NAVSUP FOrm 335) .......cccccevieeeniieeennnnn. 6306
Posting Other Sales to the Record of Receipt and Expenditures (NAVSUP Form 367)......6307
BilliNg Of OthEr SAIES .......ooeiiiieee e e e e e e e e e e e areee e 6308
Collection Of Other SAIES ...........ooiiiiii e 6309

Part E: CLOSING THE GENERAL MESS

(1= 1= | SRR 6400
I[dentification Of REQUIFEMENTS ........ccoiiiiiiee et e e e et e e e e s e e e e snneeeeeennees 6401
EXPENAItUre Of STOCKS......coiiiiiiie e e e e e e e e e areae e 6402

Part F: FOOD DONATION PROCEDURES

GBNEIAI ... 6500
REFEIENCES ...ttt be e sttt e s abe e e s abe e e snneas 6501
DiISPOSItION GUIAEINES .....ceeiiiiiiee et ceiiee ettt e s e e et e e e s anaeeeeeasbeeeeeanneeeeeans 6502
DONALION TIANSTEI ...ttt be e e 6503



NAVSUP P-486 - Food Service Management

CHAPTER 6
EXPENDITURES

PART A: SURVEYS

6000 GOVERNING REGULATIONS

1. GENERAL. In Navy terms, “survey” means a report on the “disposition of material” after a
situation has been investigated. The survey procedure is the means by which material that is
damaged, obsolete, deteriorated, lost or stolen is expended from accounting records. Under no
circumstances will food still fit for consumption be destroyed and/or surveyed, unless IAW
Chapter 3, para 3402, contained herein. Surveys are accomplished by two methods:

a. Financial Liability Investigation of Property Loss (DD Form 200), or
b. Expenditure Log (Loss without Survey) (NAVSUP Form 1334).

2. REPORTING TO NAVSUP. If the total value of surveys (NAVSUP Form 1334s and/or DD
Forms 200s) exceeds $5,000 ($10,000 for AS/CV/CVN/LCC/LHA/LHD/LPD/LSD) on a monthly
basis, a copy of all NAVSUP Form 1334s and/or DD 200s for the month must be forwarded to
NAVSUP 51 for review. The FSM extract for NAVSUP files will automatically extract and forward
with the monthly reports. NAVSUP 51 tracks significant survey actions because of the impact
that losses of food stocks have on the SIK budget. When warranted, NAVSUP 51 consults with
the TYCOM to ensure adequate controls are in place to prevent continued losses.

3. SURVEYS RESULTING FROM LATENT DEFECTS OF PRIME VENDOR SUPPLIED
ITEMS. Items with latent defects supplied by Prime Vendors should not be surveyed until the
Prime Vendor or FISC has been contacted for replacement and product disposition. Every
attempt should be made to store the items at the appropriate temperature(s) until the Prime
Vendor can replace them. If the Prime Vendor does not replace (or provide credit) for the items
with latent defects, the receiving activity will complete a SF 364 and forward it to DSCP. To the
maximum extent possible, products with latent defects not replaced by the Prime Vendor will not
be surveyed and destroyed until DSCP provides disposition guidance. If DSCP advises that the
products should be surveyed, annotate the survey with PRIME VENDOR UNRESOLVED
LATENT DEFECT and forward a copy to NAVSUP 51. In the case of Hazardous Food Recalls
requiring the survey of Prime Vendor supplied items, the survey form should be annotated with
the ALFOODACT, and include the number of the recall authorizing the survey action. Forward a
copy to NAVSUP 51.

4. FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS (DD FORM 200). A DD
Form 200 will be prepared immediately under the following conditions:

a. Material is short or lost in shipment, and the value of the loss is $50 or more per line item;
b. Lack of personal responsibility is evident. This includes:

(1) Negligence;

(2)  Willful misconduct;

(3) Deliberate unauthorized use; and,
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(4) Deliberate noncompliance with appropriate procedures that protect U.S.
Government Property.

c. Evidence or suspicion of fraud or theft;

d. Requested by the accountable officer, the Commanding Officer or the Commanding
Officer’s designee; or,

e. The circumstances (i.e., physical deterioration, veterinary sampling, damage in handling,
replenishment evolution, periodic shelf-life review, flood, fire, etc.) result in a loss of $500 ($1,000
for AS/CV/CVN/LCC/LHA/LHD/LPD/LSD) or greater.

5. EXPENDITURE LOG (LOSS WITHOUT SURVEY) (NAVSUP FORM 1334). The NAVSUP
Form 1334 may be used to survey lost or damaged food items when culpable responsibility is
not involved and when:

a. Material is short or lost in shipment, and the value of the loss is less than $50 per line
item.

b. Food items are lost as a result of physical deterioration, veterinary sampling, damage in
handling, fire, water, or similar circumstances, and the value of the loss is less than $500
($1,000 for AS/CV/CVN/LCC/LHA/LHD/LPD/LSD) per line item. When the total loss of several
items expended for the same reason (i.e., physical deterioration, veterinary sampling, damage in
handling, replenishment evolution, periodic shelf-life review, flood, fire, etc.) exceeds $500
($1000 for AS/CV/CVN/LCC/LHA/LHD/LPD/LSD), a DD Form 200 will be completed as required.

Repetitive entries of the same item for the purpose of circumventing maximum dollar
limitations will not be allowed.

c. Food items are used for divisional training, not to exceed a total dollar value of $50.00 per
month total. All food items used for training will be entered on the NAVSUP Form 1334 as
separate single line entries, not to exceed $50.00 per month for all items expended for training.

d. NAVSUP 1334 was properly closed out at the end of the accounting period (or upon relief
of the FSO) to include totaling money value and assignment of a document number.

6001 FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS (DD FORM 200)
PROCEDURES

1. GENERAL. Financial Liability Investigation of Property Losses provide a report for
administrative review of the following:

a. The loss or damage of material;

b. The cause of the loss or damage;

c. The responsibility for the loss or damage; and,

d. The recommendation for disposition of the loss or damage.
All surveys will be made at last receipt price.

2. FINANCIAL LIABILITY OFFICER. The Financial Liability Officer will be appointed in writing
(Figure 6-1) and will usually be a commissioned officer. Individuals who are accountable or
responsible will not be appointed as Financial Liability Officers (for example, the Supply Officer
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or Food Service Officer).

3. FINANCIAL LIABILITY BOARD. A Financial Liabilty Board may be appointed by the
Commanding Officer to conduct investigations on Financial Liability Investigations of Property
Loss. The Financial Liability Board provides greater surveillance over loss or damage
investigations. The Financial Liability Board consists of three or more commissioned officers. If
there are not enough officers available to appoint to the board, qualified enlisted members in the
grades of E7, E8 or E9, or qualified civilian personnel GS-9 or above may be appointed to the
board. Individuals who are accountable or responsible will not be appointed to the Financial
Liability Board. A liability board will take the action of the Financial Liability Officer on the
Financial Liability Investigation of Property Loss.

4. RESPONSIBILITIES AND DUTIES.

a. Food Service Officer. The Food Service Officer will prepare a DD Form 200 report for
each survey. Block 9 of the DD Form 200 will answer the questions who, what, when and
where, along with the following:

(1) Condition (describe the physical condition of the material to be surveyed);

(2) Cause (provide a detailed explanation of the circumstances including when and
where the damage or loss occurred); and,

(3) Responsibility (enter the person a activity responsible for the damage or loss.
“None” is not acceptable; if responsibility cannot be determined, give reason why).

b. Financial Liability Officer or Financial Liability Board. The Financial Liability Officer or
Board will conduct a review of the survey and report the information discovered as a result of the
investigation. In the appropriate blocks of the DD Form 200, the Financial Liability Officer or
board will report the condition, cause, responsibility, and the specific method of destruction of the
surveyed material. When a Naval Investigative Service investigation is involved, a copy of the
final report will be forwarded to NAVSUP 51.

c. Medical/Veterinary Personnel. If the proposed survey is for food considered no longer fit
for consumption, a medical or veterinary representative must examine the material before it is
surveyed and destroyed. A certification of unfithess must accompany the survey and comment
must be annotated in block 9 of the survey for accountable food that is to be destroyed or
discarded.

d. Commanding Officer. When a Financial Liability Investigation of Property Loss
(DD Form 200) is required, the Commanding Officer or the designee will assign the Financial
Liability Officer or officers to conduct the survey. Assignments will be made in accordance with
paras. 6001-2 and 3.

5. FINDINGS AND RECOMMENDATIONS. The Financial Liability Officer or Board will record
findings of the review and recommendations in block 15a of the DD Form 200. After the findings,
the Financial Liability Officer or Board will make recommendations for the disposition of the
survey based on a personal evaluation of the findings. If there is not enough room, additional
sheets may be attached to the DD Form 200. The Financial Liability Officer or Board will:

a. Ensure the findings and recommendations do not contain any unsubstantiated opinions
or stereotyped phrases (the Financial Liability Officer's/Board’s own words should be used to
explain how the loss or damage occurred and to give recommendations); and,
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b. Ensure findings substantiate or contest the statements made in block 15a of the
DD Form 200 (findings should be complete enough so others reviewing the report can readily
determine responsibility without referring the report back to the Financial Liability Officer/Board
for further investigation or information).

6. APPROVAL. After the Financial Liability Officer/Board completes the Financial Liability
Investigation of Property Loss, the DD Form 200 will be forwarded to the Commanding Officer or
his designee (i.e., the Supply Officer). The Commanding Officer/designee will review the DD
Form 200 and ensure the loss or damage is sufficiently explained. The Commanding
Officer/designee may approve, modify or disapprove the recommendations of the Financial
Liability Officer or Board. If the Commanding Officer/designee does not approve the Financial
Liability Officer/Board’s recommendations, the Commanding Officer/designee will record the
reasons for the action taken. Whether the Financial Liability Officer/Board’s recommendations
are approved or disapproved, the Commanding Officer’'s/designee’s final action will be recorded
in block 14 of the DD Form 200. When personal responsibility is suspected, the approving
official's responsibility cannot be delegated to a designee and must remain with the
Commanding Officer. NAVSUP P-485 Afloat Supply Procedures paragraph 5125-3 provides a
matrix for “Assignment of Roles in the Survey Process.”

7. PREPARATION OF THE FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS
(DD FORM 200).

a. Preparation. The Financial Liability Investigation of Property Loss (DD Form 200) will be
used to initiate a survey request. The DD Form 200 will be prepared as follows (Figure 6-2
shows manual form, and Figures 6-3 (front) and 63a (back side) show the Food Service
Management version):

INSTRUCTIONS FOR COMPLETION OF THE DD FORM 200

Data Block and Caption Instructions for Entry

1. Date Initiated (YYMMDD) Indicate the date the report is being prepared
(i.e., 990131).

2. Inquiry/Investigation Number Local number assigned.

3. Date Loss Discovered (YYMMDD) Indicate the date the loss was discovered (i.e.,
990128).

4. National Stock Number 13 digit national stock number of the lost or

damaged item. Multiple items may be included
when circumstances of loss or damage are
related to the same incident.

5. Item Description Include the food item code with the
nomenclature.

6. Quantity Quantity and unit of issue of the lost or
damaged item (i.e., 1 ea., 2 dz., etc.)

7. Unit Cost Use the last receipt price.

8. Total Cost Multiply block 6 by block 7 and enter the amount
in this block.
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9. Circumstances

10.

11.

12.

13.

14.

Actions Taken

Individual Completing blocks
1 through 10

Responsible Officer

Appointing Authority

Approving Authority

Check the appropriate block. Provide a
complete statement of facts that should include
but not be limited to the date and place of the
incident. The statement must answer the five
basic questions of who, what, when, where and
how. Describe the physical condition of the
material. Generalized statements citing causes
such as spoiled, improper storage, packaging,
old age, and handling damage are not
acceptable. Include the appropriation/subhead
(17_1453.2241) in the lower left corner of block
9. The individual in the best position to know
what happened to the food item(s) will sign
block 9 in the lower right hand corner. This may
be the bulk storeroom custodian, Leading
Culinary Specialist or the Food Service Officer.
NOTE: In addition, a certificate of unfitness
from the veterinary/medical representative or
other qualified food inspector (in accordance
with NAVMED P-5010-1) will be prepared as
part of or made as an attachment to the
Financial Liability Investigation of Property Loss.
(Use additional pages as necessary).

Provide corrective actions and describe
measures taken to prevent future occurrences.

The signature will be the immediate supervisor
of the individual who signed in block 9. If it was
the bulk storeroom custodian, the signature will
be the Leading Culinary Specialist. If it was the
Leading Culinary Specialist, the signature will be
the Food Service Officer. If it was the Food
Service Officer, then the Supply Officer must
sign.

The signature will be the bulk storeroom
custodian, since this person is financially
responsible for provisions in food service. This
is not an assignment or determination of
personal responsibility (culpability).

When the Supply Officer is not also the Food
Service Officer or there is no personal
responsibility (culpability) involved, then the
Supply Officer may be delegated in writing as
the appointing official by the Commanding
Officer. Otherwise the signatures in blocks 13
and 14 must be the Commanding Officer’s.

The approving official approves or disapproves
the Financial Liability Investigation of Property

6-7



NAVSUP P-486 - Food Service Management

Loss (DD Form 200). The approving official
also makes a determination to relieve all those
concerned from responsibility, accountability
and/or financial liability. The approving official
appoints the Financial Liability Officer in writing.
When personal responsibility is suspected, the
approving official's responsibility cannot be
delegated and must remain with the
Commanding Officer. If the Commanding
Officer is satisfied with the information provided
in blocks 9 and 10, then the approving official
can sign blocks 13 and 14 at the same time and
the survey is approved and ready for posting. If
the Commanding Officer is not satisfied, then
the approving official can assign a Financial
Liability Officer.

15. Financial Liability Officer This block will only be completed when personal
responsibility is evident.

a. Finding and Recommendations This block will only be completed when personal
responsibility is evident. Disposition of food
items will be annotated in this block.

b. Dollar Amount of Loss This block will contain the total dollar amount
being surveyed.

c. Monthly Basic Pay This block will contain the monthly basic pay of
the individual being held financially responsible
for the loss.

d. Recommended Financial Liability Enter the exact dollar amount that you intend to

have garnished from the pay account of the
individual being held financially responsible.

16. Individual Charged Complete  this  block when personal
responsibility is evident. If the individual charged
refuses to sign this block, the refusal should be
noted.

17. Accountable Officer The signature of the individual appointed to
maintain stock, property, and financial records
(Food Service Officer).

a. Document Number The expenditure number (afloat provided by
S-1 division, ashore provided by Supply
Department) is assigned and consists of the
service designator, UIC, 4 digit Julian date and
expenditure number.

b. Food items that are surveyed as a result of defects discovered after receipt will also be
reported on a Report of Discrepancy (SF 364) or by Suspected Hazardous Food Item message
in accordance with paras. 5300-2 and 5301-4 respectively, providing that the defective condition
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is not due to mishandling or overages of the item while in custody of the using activity.

c. Food items which are surveyed as a result of Prime Vendor Recall also will require
advance notification to NAVSUP 51 via E-mail at FSM_RETURNS_NAVSUPHQ@NAVY.MIL,
SALTS at COMNAVSUPSYSCOM FSM RETURNS (VSS).

8. DISTRIBUTION OF THE REPORT OF SURVEY (DD FORM 200).
a. Original - Accountability File,
b. Copy - Expenditure Invoice File,
c. Copy - Survey File,
d. Copy - Financial Liability Officer/Board (if appointed),

e. Copy - to the issuing supply activity when any of the following conditions exist (all
onboard copies of the DD Form 200 should be annotated to indicate that a copy has been
forwarded to the issuing activity):

(1) Material is missing in shipment;
(2) Non-receipt of shipment;
(3) Material received was thawed and refrozen;

(4) Material is eceived in a thawed condition and cannot be consumed immediately
without adverse effects, or cannot be safely refrozen; and/or,

(5) Material is overage upon receipt.
f. Copy - Type Commander

g. Copy - NAVSUP 51, only under conditions listed in paragraph 6000.2 and 6000.3 (manual
only). The FSM extract for NAVSUP files will automatically extract and forward with the monthly
reports.

h. Copy - NAVSUP 51 (only if DD Form 200 is a result of Prime Vendor recall).
i. Copies - Any additional copies as required by local regulations.

9. POSTING FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS. The DD-200 will
only be approved within FSM by the FSO after the survey has been approved/signed by the
Commanding Officer or his designated representative. The Subsistence Ledger (NAVSUP Form
335) and the Record of Receipts and Expenditures (NAVSUP Form 367) will be posted as each
survey occurs.

6002 EXPENDITURE LOG PROCEDURES (LOSS WITHOUT SURVEY) (NAVSUP
FORM 1334)

1. PREPARATION OF THE EXPENDITURE LOG (LOSS WITHOUT SURVEY) (NAVSUP
FORM 1334).

a. Preparation. The Expenditure Log (NAVSUP Form 1334) will be used to itemize the types
of losses described in para. 6000-3 which occur to material held in end use accounts
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(subsistence appropriation/subhead 17_1453.2241). The NAVSUP Form 1334 will be reviewed
weekly by the Food Service Officer.

b. Data Block and Caption Instructions for Entry

Activity Name and mailing address of activity.

uIC Unit identification code of the activity.

Period The START and THROUGH END dates of the
monthly accounting period.

Date Date the item is being surveyed.

Stock Number The 13 digit national stock number of the item
being surveyed.

Item Name Nomenclature of the item being surveyed
preceded by the food item code.

U/l Unit of issue.

Qty Quantity of the item to be surveyed.

Last Receipt Price Last receipt price of the item being surveyed.

Total Value Quantity times last receipt price.

Reason for Loss Reason for the loss.

Food Service Officer Signature of the Food Service Officer.

For automated activities, the Food Service
Officer will sign the final report at the end of the
monthly accounting period.

Total Money value Sum of all values at the end of the monthly
accounting period/patrol cycle.

Block to the right of the Enter the document number consisting of the

total money value block Julian date of the last day of the monthly

accounting period, preceded by 9, and the first
food item code.

2. POSTING LOSS WITHOUT SURVEYS. The Subsistence Ledger (NAVSUP Form 335) will
be posted as each food item is surveyed and the Record of Receipts and Expenditures
(NAVSUP Form 367) will be posted at the end of each monthly accounting period/patrol cycle.

3. DISTRIBUTION OF THE LOSS WITHOUT SURVEY (NAVSUP Form 1334).
a. Original — Food Service Officer's Accountability File

b. Copy — NAVSUP 51, when required as outlined in paragraph 6000-2.
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APPOINTMENT AS FINANCIAL LIABILITY OFFICER

(Command Letterhead)

IN REPLY REFER TO:
(serial)

(date)

From: Commanding Officer
To: (name, rank, SSN of appointee)
Subj: APPOINTMENT AS FINANCIAL LIABILITY OFFICER
Ref: (a) NAVSUP P-486, para 6001-2
(b) NAVSUP P-486, para 6001-4b
(c) NAVSUP P-486, para 6001-5

1. In accordance with reference (a), you are hereby appointed as the Financial Liability Officer.
You will familiarize yourself with references (b) and (c) which explains the duties and
responsibilities associated with this appointment.

(signed)
Typed Name of Commanding Officer

Figure 6-1
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FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS
FSM VERSION (DD FORM 200) FRONT SIDE

FINAI
PRIVACY ACT STATEMENT
AUTHORITY: 10 USC 136; 10 USC 2775; DoD Instruction | ROUTINE USES: None.

7200.10; EO 9397

PRINCIPAL PURPOSE: To officially report the facts and circumstances
supporting the assessment of financial charges
for the loss, damage, or destruction of DoD-
controlled property. The purpose of soliciting
the SSN is for positive identification.

DISCLOSURE:  Voluntary; however, refusal to explain the
circumstances under which the property was lost,
damaged, or destroyed may be considered with
other factors in determining if an individual will be
held financially liable.

« D (YYMMDD) . RY/INVE
001024 N2111181810001
1%, NATIONAL STUCK NU. 5. TTEM UESUKIPTIUN 6. 0
8905-00-753-6568 PORK., LOIN. BONELESS. R51

353.00 LB
[P CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X one) [XT LOST [ T DAMAGED [7
(Attach additional pages, as necessary)

On the 21 October the Bulk Storeroom Custodian noted that the bulk storeroom freezer at Naval Station Duarte base galley was not working. An emergency trouble call
was immediately placed and Public Works Department determined that it would take 4 days to obtain the parts needed to make the repairs. There was insufficient room
to transfer all food items, but the door to the freezer was secured in an effort to maintain temperature. Repairs were completed on 24 October, and the Medical
Department determined at that time that 353 pounds of Pork Loin was unfit for human consumption.

17_1453.2241/000/41118/0/068732/3C/000298/0
0. ACTIONS TAKEN TO

N2111173110
PORTED TN BLOCK

. ORRECT CIRCUMSTANCES R
(Attach additional pages, as necessary)
Onboard stocks of reefer repair parts were checked and verified to ensure all required parts are maintained onboard.

- 5 BLOCK HROUGHTO
a. ORGANIZATTONAL ADDR {Unit Designation, - TYPED NAME (Last, First, Middle Initial) c. AUTOVON/DSN NUMBER
Office Symbol, Base, State/Country, Zip Code) CLINTON, S. A. 564-2292
NAVAL STATION DUARTE N21111 . e. DATE SIGNED
FOOD SERVICE OFFICER 1653 GILBERT STREET 28 OCT 00
NORFOLK VA, 23511 23511 .
—IX one XTRESPONSIBLE O R (PROPERTV R SVSTEN STOtRSY
a. NEGLIGENCE OR ABU:! B. COMMENTS/RECOMMENDATIONS
EVIDENT/SUSPECTED (X one)
[1 (1) Yes X1 (2) No
C. ORGANIZATIONAL ADDRESS (Unit Designation, d. TYPED NANE (Last, First, Midd(e Initial) €. AUTOVON/DSN NUMBER
office Symbol, Base, State/Country, Zip Code) WASHINGTON, B. B. 564.2292
NAVAL STATION DUAE;; N2111}653 18 STREET T. SIGNATURE g. DATI
FOOD SERVICE OFFI GILBERT ;
NORFOLK VA, 23511 23511 BB lzalirgt 28.0CT 00
N AUTHORITY g
a. RECOMMENDATION (X one) b. COMMENTS/RATIONALE “|€. FINANCIAL LIABILTTY |
IX] Approve ' OFFICER APPOINTED (X one)
[1 Disapprove [1 (1) Yes [X] (2) No
d. ORCANIZATIONAL ADDRCSS (Unit Designation, €. TYPED NAME (Last, First, Middle Initial)
Office Symbol, Base, State/Country, Zip Code) SMITH, C. D. 564-2292
NAVAL STO{[ON EEAREE N2111']|653 GILBERT § g.(?lﬁm( ﬂFEj h. DATE ST
FOOD SERVICE OFFICER TREET .
NORFOLK VA, 23511 23511 .. m;% 28 OCT 00

ROV AUTHORTTY

a. ACTION B, COMMENTS/RATTONALE T.

[X] Approve I informed the chief engineer and the suple officer to ensure that IF REQUIRED (X one)

[ 1 Disapprove all repair parts were onboard for any further repairs. L1 (1) Yes X1 (2) No
d. ORGANIZATIONAL ADDRESS (Unit Designation, e. TYPED NAME (Last, First, Middle Initial) F. AUTOVON/DSN NUMBER

Office Symbol, Base, State/Country, Zip Code) SMITH, C. D, 564-2292

NAVAL STATION DUARTE N21111 g. SIGNA ﬂRE h. NATF STRNFN

FOOD SERVICE OFFICER 1653 GILBERT STREET d - 28 OCT 00

NORFOLK VA, 23511 23511 4

91

| arm A Previous edlt‘lons are obsolete S/N _0T0Z-LF-0TT-9

Figure 6-2
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FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

FSM VERSION (DD FORM 200) BACK SIDE

12, FINANCIAL LIABILTTY OFFICER

&, FINDINGS AND RECGRNERDATIONS (REtach aditional pages s necessary)

1653 GILBERT STREET

K ¢. WONTHLY BASTC PAY d, RECWHWMILITY
80, 3 0,00
. CRGANTZATTORRL DBRESS (UMt Desgnation, T2 TVRED WARE (Last, First, Middle Inmal) 9. RUTOVOR /05K WOWER
Office Synbol, Base, State/Country, Zip Code)
NAVAL STATIUN DUARTE N1t . DINTING 1. DATE FPPOTRTED
FOOD SERVICE OFFICER AUTHORITY (YYMHOD) (YYNHDD)

NORFOLK VA, 23511 351

J. SIGNATURE

K. DATE SIGNED

16, TROIVIDUAL CRARGED
a i

(] (1) Submit the attached statement of objection
b, | HAVE BEEN INFORMED OF MY RIGHT T0 LEGAL ADVICE, WY SIGNA

URE IS NOT AN ADNISSION OF

{X one)
LIABILITY,

(1 (2) Do not intend to make such a statement

C. ORGANIZATIONAL ADDRESS {Unit Designation,
Office Symbol, Base, State/Contry, Zip Bode)
NAVAL STATION DUARTE 111!
FOOD SERVICE OFFICER 1653 GILBERT STREET

. TYPED NAME TTast, First,

Middle Initial)

&, SOCIAL SECURITY NUMBER

NORFOLK VA, 23511 35 19, STCRATURE h. DATE SIGNED
. TOTOVON D5W NORGER
T7. KCCOORTABLE CFFICER

(& DOCUWENT WUNBER(S) USED T0 ADJUST PROPERTY RECORD
V2111181810001

D. ORGANTZATIONAL ADDRESS (Unit Designation,

¢. TYPED WAWE (Last, First,

Fiddle Tnitfal)

d. AUTOVONDSVNORBER. |

Office Synbol, Base, State/Country, Z1pCode) L ELLIS, W 564-2292
NAVAL STATION DUARTE w2111 &, SIGNATLR E 1. DATE SIGRED
FOOD SERVICE OFFICER 1653 GILBERT STREET w ,5 -
HORFOLK VA, 23511 23511 28 OCT 00

D Form 200 (Back), FEB ¥1
Figure 6-2a
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FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS
MANUAL VERSION (DD FORM 200) (FRONT SIDE)

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: : 10 USC 136; 10 USC 2775; DoD Instruction ROUTINE USES:
7200.10; £0 9397.

PRINCIPAL PURPOSE: To officially report the facts and circumstances DISCLOSURE:
R supporting the assessment of financial charges
for the loss, damage, or destruction of DoD-
] controlled property. The purpose of soliciting
- the SSN is for positive identification.

None.

Voluntary; however, refusal to explain the
circumstances under which the property was lost,
damaged, or destroyed may be considered with
other factors in determining if an individual wil! be
held financially liable.

determined at that time that 353 pounds of Pork Loin was unfit for human consumption.

1. DATE INITIATED (YYMMODD) 2. INQUIRY /INVESTIGATION NUMBER 3. DATE LOSS DISCOVFRFD (YYMMDD)
001024 N/A 001024
4. NATIONAL STOCK NO. 5. ITEM DESCRIPTION - 6. QUANTITY 7. UNIT COST 8. TOTAL COST
8905-00-753-6568 PORK, LOIN, BONELESS, R51 53.00 LB 2.4371 860.30
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS™ (X one) | osT X | DAMAGED | DESTROYED
‘Attar rlriiti. namoe ar - - PR - L ==

. y . . |
On the 21 October the Bulk Storeroom Custodian noted that the bulk storeroom freezer at Naval Station Duarte base galley was not working. An emergency trouble cal
was immediately placed and Public Works Department determined that it would take 4 days to obtain the parts needed to make the repairs. There was insufficient room
to transfer all food items, but the door to the freezer was secured in an effort to maintain temperature. Repairs were completed on 24 October, and the Medical Department

as necessary)

parts are maintained onboard.

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES

Onboard stocks of reefer repair parts were checked and verified to ensure

(Attach additional pages

all’required

11. INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

Office Symbol, Base, State/Country, Zip Code) 14
NAVAL STATION DUARTE N21111 pLon, 5. A

a. ORGANIZATIONAL ADDRESS (Unit Designation, b. TYPED NAME (Last, First, Middle Initial)

c. AUTOVON/DSN NUMBER
5A4=2292

COMMANDING OFFICER NAVAL STATION
FPO-AE 28882-1888

NATIRE . e, DATE SIGNED
0 W 280CT 00

12.(Xone) | x | RESPONSIBLE OFFICER (PROPERTY RECORD ITEMS) | | REVIEWING AUTRORITY (SUPPLY SYSTEM STOCKS)

a. NEGLIGENCE OR ABUSE b. COMMENTS/RECOMMENDATIONS
EVIDENT /SUSPECTED

(X one)
[O) Yes T x T2 No -

Office Symbol, Base, State/Country, Zip Code) Washington, B. B
s B. B.

¢. ORGANIZATIONAL ADDRESS (Unit Designation, d. TYPED NAME (Last, First, Middle Initial)

e. AUTOVON/DSN NUMBER
264-2292

NAVAL STATION DUARTE N21111 f. SIGNATURE
COMMANDING OFFICER

g. DATE SIGNED

NAVAL STATION DUARTE j B Saolirotrn | 280CT00
7

13. APPOINTING AUTHORITY

a. RECOMMENDATION b. COMMENTS /RATIONALE
(X one)

c. FINANCIAL LIABILITY
OFFICER APPOINTED

« | (1) Approve (X one)
| 2) Disapprove . [(1) ves | [ (2) Nno
d. ORGANIZATIONAL ADDRESS (Unit Designation, e. TYPED NAME (Last, First, Middle Initial) : f. AUTOVON/DSN NUMBER
Office Symbol, Base, State/Country, Zip Code) Smith, C. D. 564-2290
NAVAL STATION DUARTE N21111 g, SIGNATURE h. DATE SIGNED
COMMANDING OFFICER 7 ,
NAVAL STATION DUARTE C A M 280CT 00

14. APPROVING AUTHORITY

Previous editions are obsolete.

a. ACTION b. COMMENTS/RATIONALE c. LEGAL REVIEW
(X one) I informed the chief engineer and the supply officer COMPLETED IF REQUIRED
[} Approve to ensure that all repair parts were onboard for any (X one)
| (2) Disapprove future repairs. (1) ves | [(2) No
d. ORGANIZAHgNgL ADDRESS (Unit Designzgon, e. TYPED NAME (Last, First, Middle Initial) f. AUTOVON/DSN NUMBER
i State/Cauntry, Zip C ;
avEIFE PRI BOLAE Ry £ % |smith, c. D. 564-2290
OMMANDING OFFICER 9. SIGNATURE h. DATE SIGNED
AVAL STATION DUARTE @ A /é 28 0CT 00
FPO-AE__28882-1888 . .
DD Form 200, FEB 91

S/N 0102-LF-011-91¢

Figure 6-3
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FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS
MANUAL VERSION (DD FORM 200) (BACK SIDE)

15. FFNANCIAL LIABILITY OFFICER ¢
a. FINDINGS AND RECOMMENDATIONS (Attach additional pages as necessary)

b. DOLLAR AMOUNT OF LOSS <. MONTHLY BASIC PAY d. RECOMMENDED FINANCIAL LIABILITY
< ORGANIZATIONAL ADDRESS (Unit Designation, f. TYPED NAME (Last, First, Middle Initial) 9. AUTOVON/DSN NUMBER
Office Symbol, Base, State/Country, Zip Code) e L. T. 564~2297
NAVAL STATION DUARTE N2111 Sa;ZTg;EPORT SUBMITTED TO APPOINTING i. DATE AP9POINTED
. I
COMMANDING -QFFICER AUTHORITY (YYMMDD) (YYMMDD)
NAVAL STATION DUARTE
-~ 28882-1888 L}syﬂuae k. DATE SIGNED
j /ZW | zocro
/- d
7 4

16. INDIVIDUAL CHARGED

a. 1 HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND (X one)
I(‘l) Submit the attached statement of objection.] |(2) Do not intend to make such a statement.

b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE. MY SIGNATURE IS NOT AN ADMISSION OF LIABILITY.

€. ORGANIZATIONAL ADDRESS (Unit Designation, d. TYPED NAME (Last, First, Middle Initial) e. SOCIAL SECURITY
Office Symbol, Base, State/Country, Zip Code) NUMBER

g. SIGNATURE h. DATE SIGNED

f. AUTOVON/DSN NUMBER

17. ACCOUNTABLE OFFICER
a. DOCUMENT NUMBER(S) USED TO ADJUST PROPERTY RECORD

N2111181810001
kY gl;fGANSIZALIOINAL ADDRESS (Unit Designggo)n, ¢. TYPED NAME (Last, First, Middle Initial) d. AUTOVON/DSN NUMBER
ice Symbol, Base, State/Country, Zip Code, .
NAVAL STATION DUARTE N21111 P Ellis, W. B. 564-2290
¥ NDING OFFICER e. SIGNATURE : T. DATE SIGNED
NAWAL STATION DUARTE w ﬁ % 28 OCT 00
o 288821888 - - =

1 200 (Back), FEB 91

Figure 6-3a
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PREPARATION OF THE EXPENDITURE LOG (LOSS WITHOUT SURVEY)
(NAVSUP FORM 1334)

F82353201 TIME: 14:45 **% NAVSUP FORM 1334 *** ) DATE: 01JuUL98 PAGE:
ACTIVITY (Name and Mailing Aadress) U.T.C. PERTCD
EXPENDITURE LOG (4442) COMMANDING OFFICER
(Loss without Survey) NAVAL STATION DUARTE
NAVSUP FORM 1334 (REV, 7-73) 28882-1888 N21I11 June 1, 1998 THROUGH June 30, 1998
LAST .
DATE STOCK NUMBER ITEM NAME u/1 Qary RECEIPT TOTAL REASON FOR LOSS FOOD SERVICE OFFICER
PRICE VALUE (Signature)
06/02/98 | 8920-00-125-9441 (G20 BPAGHETTL, 10 BX | 10.00| 0.5064 5.06| BAG RIPPED APPROVED
06/18/98 | 8910-01-361-5696 [M9%7 LOWFAT, 1% 6L 5.00] 2.2200 11.10| SOUR MILK APPROVED
06/30/98 | 8905-00-782-3190 |95, FRIRFURTERS, 1-2 LB LB 20.00] 1.3900 27.80| NOT RECEIVED APPROVED
06/30/98 | 8915-01-088-8749 |V03,AP EATING, RED, SWEET 1B 10.00| 0.5900 5.90| SPOILED APPROVED
Food items are
extended at last receipt
Document number
Automated activities, the Food consists of the Julian
Service Officer will sign the final \ date of the last day of the
report at the end of the accounting accounting period,
period followed by 9 and the first
food item code

Wﬁ TW D055 4 TRUE STATEMENT OF LOSS WITHOUT SURVEY. ‘

.IELLlS, LTJG, FOOD SERVICE OFFICER TOTAL MONEY VALUE: 49.86 EXPENDITURE NO: 81819620
S/N 0108-LF-505-0601
RECORD COUNT = 4

A-6501

wwkkk END OF REPORT *aww*

Figure 6-4
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PART B: ISSUES TO THE GENERAL MESS

6100 GENERAL

Strict accountability must be exercised over food items at all times to minimize waste and to
ensure that items are used for the express purpose intended. Unused food items (unopened
cans and cartons), will be returned daily to the issue storeroom.

6101 ISSUE DOCUMENT PREPARATION

1. AT TIME OF REQUEST. The Food Item Request/Issue Document (NAVSUP Form 1282)
(Figure 65) will be used to request and record issues/returns of food items from the bulk
storeroom to/from the general mess galley. The Food Service Officer will establish controls to
ensure that each document issued is accounted for. At the time of request, the NAVSUP Form
1282 will be prepared as follows:

Data Block and Caption Instructions for Entry

Document Number Assigned using a unique, sequential numbering
system. This number is assigned automatically
by Food Service Management.

Requisitioned By Signature, rate and title of watch captain or
supervisor of the appropriate food preparation
work space.

Date for Consumption Actual date food items are prepared and

consumed. This date is assigned automatically
by Food Service Management.

Food Code Food item code of each item requested taken
from NAVSUPNOTE 7330 series (Fixed Price
List). Ensure all food items requested are listed
in Food Item Code sequence. These Food Item
Codes are assigned and listed automatically by
Food Service Management.

Description of Material Description of each food item requested taken
from NAVSUPNOTE 7330 series (Fixed Price
List). This is automatically completed by Food
Service Management.

Quantity Requested Actual quantity required of each food item to
support the menu items on the Food
Preparation Worksheet (NAVSUP Form 1090).
Food Service Management automatically enters
the data for this field.

2. AT TIME OF APPROVAL. After initial preparation of the NAVSUP Form 1282, the senior
Culinary Specialist on duty will review the form to ensure the food items requested support the
quantity of the menu items on the Food Preparation Worksheet (NAVSUP Form 1090) and that
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all food items requested are listed in Food Item Code order. He/she will then sign the “Approved
block” with rate and title and forward the document to the bulk storeroom custodian for issue.

3. AT TIME OF ISSUE. The bulk storeroom custodian wil issue the items requested and
deliver the items to the watch captain or supervisor of the appropriate food preparation work
space. At the time of issue, the bulk storeroom custodian will complete the following blocks on
the NAVSUP Form 1282:

Data Block and Caption Instructions for Entry

Quantity Issued The quantity actually issued to the watch
captain or supervisor of the food preparation
work space.

Issued By The signature, rate and title of the bulk
storeroom custodian.

Date Date food items were issued.

Received By The signature, rate and title of the watch captain
or supervisor of the food preparation work
space.

Date Date food items were received.

The bulk storeroom custodian will maintain the NAVSUP Form 1282 until the end of the day.
Unprepared/unused food items remaining in the galley after completion of the day’s meal periods
will be returned to the bulk storeroom custodian on a daily basis. At the time food items are
returned, the bulk storeroom custodian will annotate the NAVSUP Form 1282 as follows:

Data Block and Caption Instructions for Entry

Quantity Returned The quantity actually returned to the bulk
storeroom custodian.

Quantity Net The difference between the Quantity Issued and
the Quantity Returned. If no food items were
returned, the Net Quantity equals the Quantity
Issued.

Returned By The signature, rate and title of the watch captain
or supervisor of the food preparation work
space that returned the food.

Date Date food items were returned.

Received By The signature, rate and title of the bulk
storeroom custodian receiving the returned food
items.

Date Date food items were received.

The morning following the date of issue, the bulk storeroom custodian will forward the
NAVSUP Form 1282 to the recordskeeper, who will post the issues to the Subsistence Ledgers
(NAVSUP Form 335) and the General Mess Control Record (NAVSUP Form 338).
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4. RECORDSKEEPER ENTRIES ON THE NAVSUP FORM 1282. Once the recordskeeper
receives the NAVSUP Form 1282 from the bulk storeroom custodian, he/she will post the
guantity of the issues to the Subsistence Ledger (NAVSUP Form 335) and the total dollar value
of the issues to the General Mess Control Record (NAVSUP Form 338). The NAVSUP Form
1282 will be completed as follows:

Data Block and Caption Instructions for Entry

Unit Price FSM will automatically default to the lesser value
between the fixed or the most current last
receipt price and enter the appropriate unit
price. Manual activities will also use the lesser
value of the two prices as the unit price. If there
is no fixed price established for an item, the
most current last receipt price will be used.
This will be entered automatically by Food
Service Management.

Value Net Quantity times Unit Price. This will be
entered automatically by Food Service
Management.

Sheet Total The sum of all values on the sheet. This will be
entered automatically by Food Service
Management.

Subtotal The sum of the sheet total plus any additional

sheets. This will be entered automatically by
Food Service Management.

Grand Total This will be entered automatically by Food
Service Management.

5. FOOD SERVICE OFFICER CERTIFICATION. The Food Service Officer will review each
document and will investigate any apparent discrepancy. Particular attention will be placed on
ensuring that:

a. Each serially numbered original has been received;

b. Allitems on the issue documents were required to prepare the menu;
c. Quantities issued were not in excess of requirements; and,

d. Each document is properly completed in its entirety.

e. Compare posted quantities on the smooth NAVSUP Form 1282 to rough NAVSUP Form
1282 before certifying.

Upon completion of this review, the Food Service Officer will annotate the NAVSUP Form
1282 as follows:
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Data Block and Caption Instructions for Entry

Certification Insert btal number of issue documents in first
blank and “General Mess” in the second blank.

Signature/Date Certification signature/date is only required on
the last issue document that shows the grand
total dollar value of issues. For automated
activities, the Breakout Document
Recapitulation, which will contain the Food
Service Officer’s certification signature, must be
printed and attached to the post-daily NAVSUP
Form 1282.

6. DOCUMENT DISTRIBUTION. After the NAVSUP Form 1282 has been smoothed (post daily)
and certified by the Food Service Officer, all pre-dailies may be discarded.

7. DAILY SUMMARY OF ISSUES TO THE GENERAL MESS. When numerous issue
documents are prepared daily to report multiple issues of the same item, efficiency in operations
can be improved and administrative effort reduced in posting the stock records by preparing a
daily recap of food items issued to the galley. If used, the recaps may be made on either a
NAVSUP Form 1282 or NAVSUP Form 1059. The recap document will summarize entries from
accountable breakout documents covering issues to various work centers of the general mess.
When prices are extended, such recaps will serve as the single source document for posting to
NAVSUP Form 335 and NAVSUP Form 338. This recap document may also be used for the
required Food Service Officer certification in lieu of certifying individual issue documents. The
recap document will not replace individual breakout documents for accountability purposes, but
will assist Food Service Officers in their daily operations. Breakout documents will be
maintained in the accountability file with the recap as a covering summary form. Action must be
taken to ensure that the recap document agrees with total entries on individual forms.

8. EMERGENCY BREAKOUT PROCEDURES. Written local procedures will be developed.

6102 POSTING THE SUBSISTENCE LEDGER (NAVSUP FORM 335)

The quantity of issues for each food item as listed on the issue documents are posted daily
to the NAVSUP Form 335 as follows (Figure 6-6):

Data Block and Caption Instructions for Entry
Month and Day Month and day the food item was issued for
consumption. This will be completed

automatically by Food Service Management
upon posting the NAVSUP Form 1282.

Issued Quantity of the food item that was issued. This
will be completed automatically by Food Service
Management upon posting the NAVSUP Form

1282.
Cumulative Total The sum of the quantity was issued plus the
previous cumulative total. This will be

completed automatically by Food Service
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Management upon posting the NAVSUP Form
1282.

On Hand Enter the difference between the quantity being
issued from the previous “On Hand” balance.
This will be completed automatically by Food
Service Management upon posting the NAVSUP
Form 1282.

6103 POSTING THE GENERAL MESS CONTROL RECORD (NAVSUP FORM 338)

1. POSTING DOLLAR VALUE OF DAILY ISSUES. The total dollar value of food items issued
for each day are posted daily to the NAVSUP Form 338 as follows (Figure 6-7):

Data Block and Caption Instructions for Entry

(1) Day of Month Enter the appropriate day of the month.
Completed automatically by Food Service
Management.

(16) Daily Enter the grand total dollar value of issues as
indicated on the daily NAVSUP Form 1282

(17) Cumulative Total Column (16) plus the previous day’s column
(17). Completed automatically by FSM.

(18) One Ration Column (16) divided by column (12).
Completed automatically by Food Service
Management.

2. DETERMINING OVER/UNDER ISSUES (Manual Recordskeeping). Food Service Officers
are required to maintain the general mess within the allowed monetary allowance. To determine
the over/under issue status of the general mess, the following entries on the NAVSUP Form 338
will be made:

Data Block and Caption Instructions for Entry

(19) Over/Under Issue Column (15) minus column (17). Completed
automatically by Food Service Management.

When the figure in column (15) is greater, an under issue condition exists and the difference
is posted in blue or black ink as a (+) in column (19). When the figure in column (17) is greater,
an over issue condition exists and the difference is posted in column (19) preceded by a minus
sign.
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3. USE AND RESPONSIBILITIES

a. Food Service Officer. The Food Service Officer will log on Food Service Management
weekly at a minimum and check the NAVSUP Form 338 to:

(1) Ensure that the general mess is operating within the authorized allowance;

(2) Ensure that posting is accomplished daily. When an over issue exists, immediate
action will be taken to determine the cause and, if warranted, take steps to eliminate future over
issues.

(3) Compare total food cost on the NAVSUP Form 338 for the month and the food cost
figure on the NAVSUP Form 1359 for the month. Variations of more than 2% warrants further
review. Itis recommended that this review be done periodically throughout the month.

b. Leading Culinary Specialist. The Leading Culinary Specialist will review the NAVSUP
Form 338 on a daily basis use the data available for menu planning, menu revision and
adjustment in accordance with the following items:

(1) Determine the current financial status of the general mess before preparing a
menu, especially when planning to use high cost menu items;

(2) Compare the “Daily (14)" column entries with the “Daily (16)” column entries as a
check of the actual cost each day with the authorized cost for the same day; and,

(3) Relate the actual cost shown in the “One Ration (18)” column to the daily menus to
determine the relatively high and low cost menus and use that information in planning future
menus and to adjust menus which have resulted in excessively high costs.

6104 MONTHLY SUMMARY OF ISSUES TO THE GENERAL MESS

At the end of the monthly accounting period, a summary of issues to the general mess will
be prepared on the current Fixed Price List;, NAVSUPNOTE 7330, which is produced and
distributed on a monthly basis. This is accomplished once each Subsistence Ledger has been
properly closed. The cumulative total of issues as reported on each NAVSUP Form 335 is
transcribed on the Fixed Price List and extended at the lesser value between fixed or the most
current last receipt price listed (FSM will do this automatically). If no fixed price is listed, the
most current last receipt price will be used. When, as a result of an inventory adjustment, a gain
from inventory occurs, the quantity and value will be posted as a minus entry (see para. 7103-
1c(2)c). See para. 7202 for proper procedures to prepare the summary of issues to the general
mess.

6105 MONTHLY SUMMARY OF CREDIT ISSUES

1. General. Credit issues occur when you have more in your storeroom of a particular item or
items than you have listed in your "on hand" column of the NAVSUP 335. This is found when you
take an inventory. If the inventory adjustments are posted correctly, and as a result of the
inventory adjustments your cumulative "total” column on the NAVSUP 335 results in a negative
value, then a credit issue has occurred. At the end of an accounting period (month), credit
issues will be posted as a minus entry on the summary of issues to the general mess. Credit
issues totaling in excess of 1% of the stores consumed are indicative of lax inventory control and
action should be taken to preclude any further recurrence.
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2. Guidelines. The following are guidelines for calculating your credit issues:

On your stores consumed report add the total dollar value of all credit issues.

Divide the total value of credit issues by the total value of stores consumed.

The result is your percentage for the accounting period (month).

EXAMPLE: Total credit issues were $379.00, and total stores consumed were $85,230.00. $379
divided by $85,230.00 = .004 (i.e., less than one percent) which is within guidelines. However, if
in this example the total credit issues were greater than $852.30, then you would need to tighten

your inventory control procedures.
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ISSUES TO THE GENERAL MESS (NAVSUP FORM 1282)

F83142001 TIME: 18:13 DATE: 22JUN98
NAVSUP FORM 1282 DAILY BREAKOUT DOCUMENT | CONTROL NO. 8180-1-3-01-01 I GENERAL/BRANCH MESS CODE O
Aé}i\}}%\}"ééﬁéh}['ﬁéég'"""""'"m"'"""""m"'"""""'i'ﬁiém"""'"""'""--"i'ééééﬁ-éé&é&i}é&'& """""
MAIN LINE GALLEY (FORE) N21111 22JUN98 18:13
ééé&iéjﬁ&&éé'&'Zéié{u'&[;éé:'{u'\%é'[u]ﬂiﬁé ''''''''''''' DATE FOR | AFOROVED BY (SIGNATURE, RATE AND TITLE)
AL Sk rrpe s oo Tion )55 e
ms . c
FOOD QUANTITY |QUANTITY|QUANTITY| TOTAL UNIT QUANTITY
CODE NSN NOMENCLATURE U/1[REQUESTED| ISSUED |RETURNED |QUANTITY| PRICE VALUE ON-HAND
SEMI -PERISHABLE (DRY)
€29]8915001491571 | GARLIC,DEHYDRATED, 12 02 AR 1 1.7400
£32|8915005841647 | JUICE, APPLE, #3 cyL N 4 1.4500
£38(8915002811809 | JUICE, GRAPE, #3 CYL N 4 1.4500
£52 8915002412800 | JUICE ,ORANGE, #3 CYL N 4 1.5300
m 8915006342439 JUICE,PINEAPPLE, #3 CYL _CN 4 1.3700
E 8915009356629 |MUSHROOMS, JUMBO SIZE _CN 1 2.7500
# D85(8915013734978 | TOMATOES, DICED, # 10 _CN 0 2.7100
_ﬂ 8920012506557 RICE,PARBOILED,10 LB,LNG GRAIN,TP 2 _BG 3 3.9100
G_2 8920001606165 STARCH,CORN, 1 LB _LB 0 0.5700
J5318935002346217 | SOUP AND _GRAVY BASE BEEF, #2 1/2 _CN 0 1.8700
K918945006160081 |SALAD OIL, 1 GAL _CN 0 5.5200
M0618950001256333 |BAKING POWDER, 12 OR 14 0Z _CN 0 2.0300
N87|8950010796943|{SALT, TABLE, 5 LB _BG 0 1.0200
P05 {8950006165483 | THYME ,GROUND, 1-2 0Z. _JR 0 0.9400
& 8950010793978 | VINEGAR, CIDER, 32 0z _BT 1 0.8500
ISSUED BY (SIGNATURE, RANK AND TITLE) DATE WORKCENTER TOTAL $
RECEIVEDBY(SIGNATURE)|DATE|| """"""""
RETURNEDBY(SIGNATURE)|DATE[| """"""""""""""
Recsxvsosusmm\was)|oms;| """"""
Figure 6-5
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POSTING A GENERAL MESS ISSUE TO THE SUBSISTENCE LEDGER

(NAVSUP FORM 335)

F82720001 TIME: 13

=1
21111

NAVSUP FORM 335 (Rev. 2-78)
S/N 0108-LF-500-3350

*%% SUBSISTENCE LEDGER (NAVSUP FORM 335) *¥*

SUBSISTENCE LEDGER (4442)

MO. & DAY PRICE  [[=-==-f====-
oo | o
________ e
vo. & oar | “RicE |
| 1276 || o6 | on
oo | Tilssod || o | o9
Tosrie | Tz || o |
et | Hzes0 |l |

| stock No. 8950010793978
EXPENDITURES
1998
----------- RECEIPTS GENERAL MESS OTHER
MO. | DAY ISSUED CUM. TOTAL

NAVSUP FORM 335

Automatically
extended at the
lesser value of

fixed price or last
receipt price

DATE:

8180-1-3-01-01 | GENERAL/BRANCH MESS CODI

01Jupp8

0

to extend issues
DES: 1 -9 =
LW = LOSS WITHOUT

to General
BRANCH MES

S Cl

Mess.

Use to extend invent

E FROM PRIVATE ME
F REPORT *¥w¥x

01JuL98  11:38

I REPORT GENERATED ON

Quantity issued to
the General Mess

QUANTITY| TOTAL | UNIT ANTITY
/ coug\ NSN | NOMENCLATURE (unlksauesm‘ 1SSUED RETURNED‘OUANTITV VALUE I ﬂ—mun
=l ¥ 17==1 1 I I | !
SEMI-PERISHABLE (DRY)
T gy ! I ’
€25} 8915001491571| GARLIC, DERYDRATED , 12 0Z R 1 1.00 1.00}_1.7400 1.7 17.00
32| 8915005841647 JUICE, APPLE, #3 CYL o 4 T 5.00 3.00) 1.4500} 4.3 12.00
€381 8915002811809 JUICE, GRAPE, #3 CYL [ “LW 3.00{_1.4500 afbl 1200
€52( 8915002412800} JUICE ,ORANGE, #3 CYL N 4 3.00 3.00]_1.5308 o9l 13.00
€58} 8915006342439 | JUICE, PINEAPPLE , #3 CYL o 4 3.00|__1.00] _2.00f 1.3700 74| 36.00
73] 8915009356629 |MUSHROOMS, JuMBD_S1ZE [ 1 ! 1.00 1.00 13,00
# 85| 8915013734978} TOMATOES, DICED, # 10 o o '_ 300\ 1.00|  2.00} 3100
10| 8920012506557 {R ICE, PARBOILED , 10 LB, LNG GRAIN,TP | BG 3 f 10.00 10.00/, 120.00
8920001606165 | STARCH, CORN, 1 LB LB 0 1o 1.00 7l 31.00
453 46217|S0UP AND CRAVY BASE,BEEF, #2 172 | C o100 1.00 13.00
K91 1 GAL o 0 1.00 1.00 3.00
Mog| BAKING POWDER, 12 RNz o 0 1.00 1.00 25.00
g7 95001079&9&3‘5ALT TABLE, 5 L8 “-.....'f e 0 1.00 1.00|. 22.00
PO5| THYME, GROUND, 1-2 02, = 0 1.00 ___22.00
VINEGAR, CIDER, 32 02 81 1 1.00 1.00 0.85[__ 25.00
ISSUED BY (SIGNATURE,,RANK AND TITLE) | DATE '| WORKCENTER TOTAL | §77.84
RECEIVED BY (SIGNATURE) | baTE
e o D | NAVSUP FORM 1282 1+
RECEED BY (stowToRE) oAt , . o

Figure 6-6
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POSTING THE DAILY ISSUES TO THE GENERAL MESS (NAVSUP FORM 1282)
TO THE GENERAL MESS CONTROL RECORD (NAVSUP FORM 338)

F83152001 TIME: 14:08 **% BREAKOUT DOCUMENT RECAPITULATION *** NAVSUP FORM 1282
DATE: 06/29/98
GALLEY PRODUCED
GENERAL/BRANCH MESS MAIN LINE SPEED LINE PICNIC MEAL EMERGENCY MESS SUBTOTAL BAKERY PRODUCTS GRAND TOTAL SPECIAL MEAL
GENERAL MESS $ 309.73 $ 309.73 $ 309.73
GENERAL AND BRANCH
MESS TOTAL $ 309.73 $ 309.73

1 CERTIFY THAT THIS_DOCUMEN l; TRUE STATEMENT OF ISSUES TO THE GENERAL MESS.
B T2

SIGNATURE

wxenk END OF REPORT *wk

NAVSUP 1282 Recapitulation is Used
For Total Daily Food Cost

FB4120001  TIME: 20:45

GENERAL MESS CONTROL RECORD (4061)
AVSLP FORN 338 (REV. 11-80) |sm - ’sumsnsu(r)% CISL‘ALI(;U&IQNCES ‘FOR TH PER(\

FROM (Kane of ShiDMWwwaimm NAVAL STATION DUARTE 1 ue
SSSSEzsgssEsRIsax] \ ‘ "2]111 \

¥** GENERAL MESS CONTROL RECORD (NAVSUP FORM 338) ##

NAVSUP FORM 338
DAY . ‘ R“R}K(/Jc:sncsiLEsD” Y l
o : . r " > : : i ALLOWA £ FOOD
| % 0 % 2 ALy M4 0 A DALY wy o ’ :
for,
Ldlas e o o L oow e wo o | o m | N\ | e
43; o %99 159&5.7\
W 1 0 B0 B 0% W@ 0 % 0
SRERNEE INELEE IREE AN B I\
: % g 13 g 2.0 T 0 & W T il gg;;g 1;3552% 2
1 I T B [ T TR & 5065 W 18692.00 5.
Boalo&ogo0 0 um oMW 0 19 12 308 R %R
0 AR om0 3w 168 7 MB 346
Y ML

CREDIT FORMULA 20%40%40%
FORMULA 45%55%
£1-99

Figure 6-7
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PART C: TRANSFERS

6200 TYPES OF TRANSFERS

1. GENERAL. There are two types of transfers. A transfer without reimbursement and a
transfer with reimbursement. A transfer without reimbursement means the subsistence account
has already bought the food and there will be no additional obligation to the subsistence
appropriation when the food is transferred. A transfer with reimbursement means there will be a
reimbursement to the subsistence appropriation for the food that is being transferred.

2. TRANSFERS WITHOUT REIMBURSEMENT. When regularly established supply channels
are not available, a request for transfer, vice sale, of food items from one Navy general mess
(end user) to another Navy general mess may occur. This includes transfers to ashore/afloat
galleys and to approved established messes (i.e., SEABEE DETS, SEALS, and BUDS etc.)

3. TRANSFERS WITH REIMBURSEMENT. Transfer of food items to activities that do not
utilize the Navy subsistence appropriation, that is, activities that are not Navy general messes
using the subsistence appropriation, are treated as transfers with reimbursement. A transfer
with reimbursement means that the subsistence appropriation has already purchased the food
that is now being transferred to an activity that uses another appropriation. NAVSUP 51 must be
notified via email or facsimile prior to a transfer with reimbursement being made.

Transfers with reimbursement should not be confused with sale of bulk food items. Sale of
bulk food items involves an exchange of money (i.e., check or cash). Sales of food items will be
processed in accordance with para 6300.

4. TRANSFER-IN/TRANSFER-OUT. The transfer-out of food items off your stock records and
transfer-in of the same food items to your stock records for the sake of correcting erroneous
posting or inventory problems is strictly prohibited. This procedure may only be granted with the
permission of SUP 51 by letter or email via the TYCOM.

6201 TRANSFER DOCUMENT USED

1. GENERAL. The form used for transferring food items with or without reimbursement is the
Requisition and Invoice/Shipping Document (DD Form 1149).

6202 DOCUMENT PREPARATION AND DISTRIBUTION FOR TRANSFER WITHOUT
REIMBURSEMENT

1. REQUISITION AND INVOICE/SHIPPING DOCUMENT (DD FORM 1149).

a. Requesting Activity. The Food Services Officer will submit a memorandum (including
UIC and activity name) to the issuing activity.

b. Issuing Activity. Upon receipt of the DD Form 1149, the Food Service Officer of the
issuing activity reviews the on-hand stock levels of the requested food items. If a determination
is made that the quantities of the food items can be spared, the Food Service Officer prepares
the DD Form 1149 in accordance with para 4201, makes the following additional entries and
forwards the document to the bulk storeroom custodian (Figure 6-8).

2. GENERAL. Food items, other than boneless meats, may be expended in less than full
cases to submarines and small craft that do not have adequate storage facilities. Transfers will
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normally be handled in accordance with para. 6201. Transferring activities operating under the
manual recordskeeping method may document frequent expenditures of small quantities by the
use of a NAVSUP Form 1282 for each delivery. At the end of the month or on departure of the
ship supported, a monthly recap of transfers will be prepared and price extended at last receipt
price. This recap may be prepared on a NAVSUP Form 1059. An invoice, DD Form 1149, for
money value only will be prepared for the total value of items expended. The original and one
copy of the money value only invoice and copies of the documents showing the recap d
transfers will be furnished to the receiving ship.

Data Block and Caption Instruction for Entry

b-i Enter “Approved for Transfer” with transferring
Food Service Officer’s signature.

Upon receipt of the approved transfer document, the bulk storeroom custodian makes the
issue to the receipt inspector of the requesting activity and annotates the DD Form 1149 as
follows:

Data Block and Caption Instruction for Entry

b-i Enter “Issued by” with bulk storeroom custodian
signature and date.

a. Receiving Activity. The receipt inspector of the requesting activity counts the food items
being transferred and annotates the DD Form 1149 as follows:

Data Block and Caption Instruction for Entry

b-i Enter “Received by” with receipt inspector
signature and date.

b. Distribution.
(1) Issuing Activity
(@) Original - to requesting activity

(b) Copy - with requesting activity’s receipt inspector’s signature in the
accountability file

(2) Requesting Activity.
(@) Original - Accountability File

6203 DOCUMENT PREPARATION AND DISTRIBUTION FOR TRANSFER WITH
REIMBURSEMENT

1. GENERAL. Transfers of food items that are being turned into stores (DLA or Navy Stock
Fund activities) will be transfers with reimbursement. Any transfer of food items to a non-DLA or
Navy Stock Fund activity will be handled as a bulk sale in accordance with paras. 6306 and
6307. Situations that preclude reimbursement to the subsistence appropriation by the general
mess (end user) at the time of transfer, will require prior approval from NAVSUP 51. This
approval may be by way of a phone call to NAVSUP 51 or email to
FSM_RETURNS NAVSUPHQ@NAVY.MIL.
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6204 CASE WEIGHT DETERMINATION AND USE OF AVERAGE WEIGHTS,
PERISHABLE BOXED MEATS AND CHEESE

1. GENERAL. Delay in the loading, discharging and inventory of boxed meats and cheese is
decreased by handling these items on an average weight basis. These procedures are primarily
for the guidance of activities that may find it practical to inventory and to expend perishable boxed
meats and cheese by average weight.

2. AVERAGE WEIGHT DETERMINATION. An equitable system for handling boxed meats and
cheese on an average net case weight basis depends upon careful separation of stock into lots
where the weight differential between the lightest and heaviest cases are within acceptable
limits. Judgment will be used in doubtful instances. The average net case weight will be
determined for each lot and rounded off to the nearest whole pound.

3. TRANSFERS AND ISSUES. Invoices covering transfers by average weight will indicate the
number of cases in the lot, the total average weight, and the average net case weight. A
separate invoice line will be used for each lot in multiple lot transfers of a particular item.

4. GAINS AND LOSSES. Gains and bsses, which arise from the receipt of items on an
average weight basis, will be absorbed as issues to the general mess.

6205 POSTING THE SUBSISTENCE LEDGER (NAVSUP FORM 335)

All transfers, with or without reimbursement will be posted by quantity to the Subsistence
Ledger (NAVSUP Form 335) to the expenditures other column as the transactions occur (Figure
6-9).

6206 POSTING THE RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM
367)

All transfers, with or without reimbursement, will be posted by total money value, to the
Record of Receipts and Expenditures (NAVSUP Form 367) as the transactions occur
(Figure 6-10).
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TRANSFER WITHOUT REIMBURSEMENT (DD FORM 1149)

SHIPPING CONTAINER TALLY -----------

> 1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 4B 49 50
REQUISITION AND INVOICE/SHIPPING DOCUMENT NO. SHEETS |~ )
1 06/30/98 V123459514
1. FROM USS NEVERSAIL (LPD-5) ) | PRIGRITY
......... COMMANDING OFFICER ___FPO-AE 09999:1233 o iccmmomccccccoceoee
2. 10 NAVAL STATION DUARTE N21111
FOOD SERVICE OFFICER h
1653 GILBERT STREET
NORFOLK VA, 23511
3. SHIP TO - MARK FOR i 12. DATE SHIPPED
USS NEVERSAIL (LPD-5) T3. HODE OF SHIPMENT
FOOD SERVICE OFFICER . .
Uss MEVES;&I}; g;gg—S) T5. AIR HOVEMENT DESTGNATOR OR PORT REFERENCE NO.
FPO-AE -
ke TTL. . B = | TRANS | PROPERTY ACCTTG TOONTRY
Lot ACCT'G ACTIVITY TYPE ACTIVITY CODE COST CODE 7Aggum
[ TTER ORTT QUARTTTY SUPPLY YPE TON- :
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIAL AND/OR SERVICES rggus REQUESTED CTION rlﬂ?nég TAINER UNIT PRICE TOTAL coST
0S.
ST e roTTE RIS WROTE TR ELTYPE T §2 —% ) 0 {a) 0 )
0007 . ST&, EGG, . , 10 LB ® 00 T0.00 U.7598 7.80
APPROVED BY: ISSUED BY: . RE(JEIVED BY:
. A 3
W B. Elssns OB Washirs tr—ms] J v Hanotdl ms
gon
W. B. ELLIS, ENS, SC, USN B. B. WASHINGTON, MS2 T. M. HAROXID, Ms3
1 ET0 T7. SPECTAL WANDLING
18. |ISSUED BY TOTAL TYPE CON- TOTAL | TOTAL |19.| CONTAINERS | DATE BY SHEET TOTAL
|_CONTAINER | TAINER DESCRIPTION WEIGHT. | CUBE RECE]VED
EXCEPT AS 7.60
RECA- NOTED
PITU- hhintbbhiid SRRSEE SRR R |- bl - ---|- --
LA-  CHECKED BY E | GUANTITIES | DATE BY GRAND TOTAL
TION c | RECEIVED .60
E | EXCEPT AS :
OF ’l, TED
SHIP- |PACKED BY T 20. RECEIVER'S
MENT POSTED VOUCHER NO.
<ooooee TOTAL ------= > . .
51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 B0 B1 82 83 84 85 86 87 88 89 90 91 92 93 94 95 96 97 98 99 100
m} :g§M5;149 ¢ - PD)

REPLACES EDITION OF 1 MAY 58 WHICH MAY BE USED S/N 0102-LF-011-1801

Figure 6-8
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POSTING A TRANSFER (DD FORM 1149) TO THE SUBSISTENCE LEDGER
(NAVSUP FORM 335)

F82720001  TIME: 15:45 *w* SUBSISTENCE LEDGER (NAVSUP FORM 335) ##* :
USS DUARTE (DDG 90) (v21111) PAGE: 2
NAVSUP FORM 335 (Rev. 2-78) NAVSUP FORM 335
S/N_0108-LF-500-3350 SUBSISTENCE LEDGER (4442)
| sTock No. 8910006160051 | ITEM S14, EGG,WHOLE,TABLE TYPE, 10 LB
EXPENDITURES -

ON
RECEIPTS GENERAL MESS OTHER HAND  |f------moeen RECEIPTS GENERAL

OoN
MESS OTHER
1SSUED CuM. TOTAL MO. ] DAY ISSUED CUM. TOTAL HAND

#REC'P'T
MO. & DAY PRICE

04726 0.7596'

Quantity transferred to  }---------
another end user

" \

Extended at Last
Receipt Price

SHIPPING CONTAINER TALLY -----------: > 1 2 3 4 5 6 78 9 10111213 14 15 16 17 18 19 20
REQUISITION AND INVOICE/SHIPPING DOCUMENT
1. FROM USS NEVERSAIL (LPD-5) )
COMMANDING OFFICER FPO-AE _09999:1233
2. To NAVAL STATION DUARTE N21111
FOOD SERVICE OFFICER
1653 GILBERT _STREET
NORFOLK VA, 23511
3. SHIP TO - MARK FOR 12. DATE SHIPPED
USS NEVERSAIL (LPD-5) - HODE'© HIPH
FOOD SERVICE OFFICER -
USS NEVERSAIL (LPD-5)
FPO-AE _09999-1233
[:2 BUR. TONT. WO. SUBAL= AUTHORTZATTON PROPERTY ACLT7G
| I l Lot ACCT/G ACTIVITY ACTIVITY AMOUNT
7.60
TTEN ONIT QUANTITY
NO. FEDERAL STOCK NUMBER, DESCRIPTIOM, AND CODING OF MATERIAL AND/OR SERVICES lg;UE REQUESTED TOTAL COST
Eas (b) (c) (d) (e) h; () il
T BYTOU08TEU05T, $14, EGG,WAOLE,TABLE TYPE, 10 LB E 10,00 10.00 U. 7598 7.80
APPROVED BY: ISSUED BY: . REQEIVED BY:
' BB Washirs fremms /ol Mot ms®
B, Ells/sns 8. Airg 2 7, Lo
W. B. ELLIS, ENS, SC, USN B. B. WASHINGTON, MS2 T. M. HAROIID, MS3
T6. TRANSPORTATION VIA MATS OR MST: E 10 T7."SPECTAL HARDLING
18. ISSUED BY TOTAL TYPE CON- TOTAL TOTAL |19.| CONTAINERS | DATE BY SHEET TOTAL
CONTAINER TAINER DESCRIPTION WEIGHT | CUBE RECEIVED
EXCEPT AS 7.60
RECA- NOTED
PITU- |-----ee B i T B e e L L L IE LSt ELE] CECSOEE) FOSPEE R |-
LA- CHECKED BY E | QUANTITIES | DATE BY GRAND TOTAL
TION 4 RECI 7.60
E | EXCEPT AS
OF ; NOTED
SHIP- |PACKED BY T DATE BY 20. RECEIVER’S
MENT POSTED VOUCHER NO.
<ememenn TOTAL --==--= > .
149 9 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 83 89 90 91 92 93 94 95 96 97 98 99 100
DD FORM = PT)
1 MAR 59 REPLACES EDITION OF 1 MAY 58 WHICH MAY BE USED S/N 0102-LF-011-1801

Figure 6-9
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POSTING A TRANSFER (DD FORM 1149) TO THE RECORD OF RECEIPTS AND
EXPENDITURES (NAVSUP FORM 367)

F84600001  TIME: 12:48 *#* RECORD OF RECEIPTS AND SNARNRchLiRRSebbiiitienh ol bl — DATE: (Q1JUL98  PAGE: 1

R S A S Rl e v | NAVSUP FORM 367 | suzms |

RECEIPTS

DOCUMENT NO. VALUE ACTIVITY/ DOCUMENT NO. VALUE
PURPOSE

ALL OTHERS (1SSUES+GPBP-RETURNS)

FORWARD

6 1 DOUGHTIES 8091 101 9Y83 SURVEY
\-';;;l‘)kmﬂ MESS (lsSUES"'GPBP'RETURNS)- .............
6|71 |Marva waiD DAIRY 8091 | sws | 9207 35.9280 Usssmos T e
T8 povenries T 8093 | 101 | %86 57.3920 USS NEVERSAIL (LPD-5) vi234s | 8181
TS farva wan oAty | 8093 | 993 | 9207 | 123.3280 . A
TS |kotanioes sace | 8003 |owe7 | |- 351.4500 \SSUES 10 THE ceneraL Mess . ||
..-g. [ R R

114.6528

SUBTOTAL

o

6
Total dollar "
value of

Document number is the UIC of ¥

RVA MAID DAIRY . .. . .
------- the requesting activity, Julian date | transfer
of transfer followed by 9 then food -
we cmeston | s | 102 |owt | 3ta.4000 item code || | I
ooUGHTIES | l_!]f_V:_ _]t_l]__ _?>_(§!_3_ 873.‘3?‘_7 ___________________ i
HARVA MAID DAIRY 8106 | u93 | 9207 103.4560

KOTARIDES BAKING 8107 | owe7 322.2000 S
159.3560
143.8656
6 | 21 |pouckTiEs 106 | 101 | 9v19 761.7118
6 | 22 [NSC CHARLESTON 8112 | 101 W43 389.3700
* Receipt Without Charge # Transfer With Reimbursement
SHIPPING CONTAINER TALLY ~-=--c----- > 1 23 4567 89 101112131415 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 42 43 4b 45 46 47 B8 49 50
REQUISITION AND INVOICE/SHIPPING DOCUMENT NO. SHEETS, | )
1 06/30/98 V123459514
1. FROM USS NEVERSAIL (LPD-5) 7. DATE MATERIAL REQUIRED |a. PRICRITY
COMMANDING OFFICER _ _ FPo-AF. _09999-1233, 06/30/98
2. TO  NAVAL STATION DUARTE N21111 9. AUTHORITY OR PURPUSE M
FOOD SERVICE OFFICER ANSEER, OF /PROVISTONS,
1653 GILBERT STREET g v/ TTa. VOUCHER NUMBER AKD DATE
NORFOLK VA, 23511
. M. MILLER, LTJG, SC, USN
3. SHIP TO - MARK FOR 12. DATE SHIPPED LT R
USS NEVERSAIL (LPD-5) 3. HODE OF SHIPHENT T4 BILT OF TADTRG NUMBER
FOOD SERVICE OFFICER -
USS NEVERSAIL (LPD-5) T5. ATR WOVEMENT DESTGNATOR “OR FORT REFERENCE NO-
FPO-AE _09999-1233
OBJ. TLL BUR. CONT. NO. SUBAL= AUTHORTZATION TRARS PROPERTY ACCT™G COUNTRY
| ‘ I Lot | ACCT/G ACTIVITY | TYPE ACTIVITY lﬂ CODE COST CODE AMOUN
7.60
TTER TNTT QUARTTTY PRLY TYPE TON-
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIAL AND/OR SERVICES o REQUESTED ACTION CON- TAINER | UNIT PRICE TotAL [fosT
TAINER NOS.
(b) ) [¢) [ f) @ (h) 4]
—S8or BYTU0UTE0U5T, 514, EGG,WHOLE, VABLE TYPE, TU LB L] T0.00 10,00 V. 7556 7.0
APPROVED BY: ISSUED BY: R RE(QEIVED BY:
: 3
LB, EDls)sns BB Waskers trm®] 7 bt Lt ms |
W. B. ELLIS, ENS, SC, USN B. B. WASHINGTON, MS2 T. M. HAROK{D, MS3
T5. TRANSPORTATION VIA MATS OR WSTS CRARGEABLE TO T7. SPECTAT RAWDLTNG
18. |ISSUED BY TOTAL | TYPE CON- TOTAL | TOTAL |19.| CONTAINERS | DATE BY SHEET
CONTAINER | TAINER DESCRIPTION WEIGHT | CUBE RECEIVED o
EXCEPT AS | |
RECA- NOTED
PITU- B e ] ittt td REEA OS] ROELEE R R Rttty Ahbi
LA-~ [CHECKED BY E | QUANTITIES | DATE BY GRAND TOTAL
TION ¢ | RECEIVED .60
E | EXCEPT AS :
OF 1| Noren
SHIP- [PACKED BY T DATE BY 20. RECEIVER’S
MENT POSTED VOUCHER NO.
<mmomane TOTAL -==--=-= > .
00 FORM 1149 €5 - P 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 83 89 90 91 92 93 94 95 96 97 98 99 100
1 MAR 59 REPLACES EDITION OF 1 MAY 58 WHICH MAY BE USED S/N 0102-LF-011-1801

Figure 6-10
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PART D: SALE OF SUBSISTENCE (BULK SALES)

6300 SALES TO AUTHORIZED MESSES AND ACTIVITIES

1. GENERAL. When prescribed conditions are met and such sales will not overly deplete the
stocks available for issue to the general mess, food items may be sold to the categories listed in
Appendix G. Written approval from the Commanding Officer is required for all sales of
subsistence items (ee sample letters in Appendix B. The dollar value of all sales of bulk
subsistence will be reported on the Bulk Sales line under the “Cash Statement” section on the
monthly General Mess Summary Document, NAVSUP Form 1359.

6301 SALES TO AFLOAT PRIVATE MESSES, SATELLITE MESSES OR OTHER SALES

1. GENERAL. Upon approval by the Supply Officer, food items may be sold directly from the
general mess to a private mess (see sample letter in Appendix B).

2. OFFICERS/CHIEF PETTY OFFICERS SUBSISTING FROM THE GENERAL MESS

When the officers or chief petty officers subsist from the general mess their satellite/private
mess will prepare the same menu as the general mess. If they prefer not to prepare the same
menu that day then they will pick up cooked food from the general mess galley. General mess
breakouts such as raw food products that are broken out for the satellite/private mess will be
issued to them on a daily basis. A NAVSUP 1090, Food Preparation Worksheet and NAVSUP
1282, Daily Breakout Document will be prepared by the satellite/private mess Leading Culinary
Specialist on a daily basis with all menu items to be broken out identical to the general mess
standard menu. As far as food preparation in the satellite mess/private mess the mess
supervisor can make the decision to prepare a substitute menu item, i.e., from ground beef or
chicken ONLY if the general mess is serving ground beef and chicken on that particular day.
Under no circumstances will the satellite/private mess serve a different menu then the standard
general mess menu. If additional food i.e., taco bar ingredients and beverage items i.e., BIB's,
soda products are desired by the satellite/private messes and are not on the standard general
mess menu for that particular day those items will be purchased separately in the form of a bulk
sale (IAW para 6300). The use of subsistence appropriation funds (SIK) Account) to defray the
cost of these additional food items is not authorized. The establishment of a satellite/private
mess for the purpose of drawing supplemental food items in no way restricts the sale of meals
to individuals authorized to eat in the general mess.

6302 PRIVATE MESS SALES DOCUMENT PREPARATION AND DISTRIBUTION

1. AT TIME OF REQUEST. The sales document used for the sale of subsistence items from
the general mess to an authorized private mess is a Food Item Request/Issue Document
(NAVSUP Form 1282). The NAVSUP Form 1282 will be signed by the private mess manager,
treasurer, or his authorized representative. If a person other than the private mess manager or
treasurer is authorized to sign requests, such authority will be furnished to the Food Service
Officer in writing (see sample letter in Appendix B). The authorized representative of the private
mess will prepare the NAVSUP Form 1282 as follows (Figure 6-11):
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Data Block and Caption

Document Number

Requisitioned By

Date for Consumption

Food Code

Description of Material

Quantity Requested

Instructions for Entry

Assigned using a unique, sequential numbering
system. This number is assigned automatically
by Food Service Management.

Signature, date and title of private mess
manager, treasurer or their authorized
representative.

Date food items are required. This is entered
automatically by Food Service Management.

Food item code of each item requested taken
from NAVSUPNOTE 7330 series (Fixed Price
List). Ensure all food items requested are listed
in Food Item Code order. This is entered
automatically by Food Service Management.

Description of each food item requested taken
from NAVSUPNOTE 7330 series (Fixed Price
List). This is entered automatically by Food
Service Management.

Actual quantity required of each food item.

2. AT TIME OF APPROVAL. After initial preparation of the NAVSUP Form 1282, and after
having been properly signed by the private mess manager, treasurer, or their authorized
representative, the document will be forwarded to the Food Service Officer or his/her designated
representative for approval. [ the general mess has sufficient quantities of the requested food
items, the Food Service Officer or his/her designated representative will then sign the “Approved
Block” with rate and title and forward the document to the bulk storeroom custodian for issue.

3. AT TIME OF ISSUE. The bulk storeroom custodian will issue the items requested to the
appropriate private mess. At the time of issue, the bulk storeroom custodian will complete the

following blocks on the NAVSUP Form 1282:
Data Block and Caption

Quantity Issued

Issued By

Date

Received By

Date

6-34

Instructions for Entry

The quantity actually issued should be entered
in this block.

The signature, rate and title of the bulk
storeroom custodian.

Date food items were issued.

The signature, rate and title of the appropriate
private mess designee.

Date food items were received.
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After the requested food items are issued to the appropriate private mess, the bulk
storeroom custodian will forward the NAVSUP Form 1282 to the recordskeeper, who will post
the issues to the Subsistence Ledger (NAVSUP Form 335).

4. RECORDSKEEPER ENTRIES ON THE NAVSUP FORM 1282. Once the recordskeeper
receives the NAVSUP Form 1282 from the bulk storeroom custodian, he/she will post the
guantity of the issues to the Subsistence Ledger (NAVSUP Form 335) in the other column, and
extend using last receipt price on the NAVSUP Form 1282.

5. FOOD SERVICE OFFICER CERTIFICATION. The Food Service Officer will review each
document and will investigate any apparent discrepancy. Particular attention will be placed on
ensuring that each serially numbered original has been received, and each document is properly
completed in its entirety.

Upon completion of this review, the Food Service Officer will annotate the NAVSUP Form
1282 as follows:

Data Block and Caption Instructions for Entry

Certification Insert total number of issue documents in first
blank and the name of the appropriate mess in
the second blank (manual).

Signature/Date Certification signature/date is only required on
the last issue document that shows the grand
total dollar value of issues.

6. DOCUMENT DISTRIBUTION. After the NAVSUP Form 1282 has been completed, it will be
distributed as follows:

a. Original - Accountability File pending preparation of the billing document; and,

b. Copy - Signed duplicate to the appropriate mess treasurer.

6303 POSTING AFLOAT PRIVATE MESS SALES TO THE SUBSISTENCE LEDGER
(NAVSUP FORM 335)

All afloat private mess sales will be posted by quantity to the Subsistence Ledger (NAVSUP
Form 335) as the transactions occur as follows (Figure 6-12): (For automated activities, the
NAVSUP Form 335 is automatically posted when the NAVSUP Form 1282 is smoothed)

Data Block and Caption Instruction for Entry
Month & Day Enter the day the issue occurred.
Expenditures (other) Enter the quantity of the food item that is being

issued. To differentiate sales quantities from
other types of expenditures, precede the
number that is being transferred with a unique
letter for the appropriate mess (i.e., “W” for
Wardroom Mess, “C” for CPO Mess, etc.)

On Hand Enter the difference between the quantity being
issued from the previous “On Hand” balance.
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6304 BILLING, COLLECTION AND RECORDS POSTING FOR AFLOAT PRIVATE
MESS SALES OR OTHER SALES

1. BILLING. On or before the 5th day of each month, the Food Service Officer or his/her
representative will notify each private mess, in writing, of the amount due for food items issued to
the private mess during the previous month using the sample in Figure 6-14 or Automated Food
Service Management Billing Statement. The billing document will equal the total of all NAVSUP
Form 1282 documents. For automated activities, the DD 1149 is utilized as a billing document.
This document will list all NAVSUP 1282 serial numbers and the total value of food items sold.

2. COLLECTION. Within 15 days following the month in which the items were purchased, the
private mess treasurer will pay the amount due to the Food Service Officer and will obtain a
signature for receipt of the cash in a Cash Receipt Book (NAVSUP Form 470) (Figure 2-9).
Receipt, handling and security of funds will be in accordance with para. 2202. The total dollar
value of sales of subsistence will be reported on the Bulk Sales line of the monthly General Mess
Summary Document (NAVSUP Form 1359) in accordance with para. 7011-3.

3. RECORDS POSTING. The NAVSUP Form 367 is posted automatically for activities using
Food Service Management. At the end of each month, a copy of the biling document will be
used to post the NAVSUP Form 367 as follows (Figure 6-15):

Data Block and Caption Instructions for Entry

Month & Day Enter the last day of the month in which the sale
occurred. This is entered automatically by Food
Service Management.

Activity/Purpose Enter name of the private mess. This is entered
automatically by Food Service Management.

Document Number Leave Blank.

Value Enter the total dollar value of the billing

document that was prepared by the Food
Service Officer and provided to the appropriate
private mess less uncollected amounts from
previous months as shown on NAVSUP Form
1359. This is entered automatically by Food
Service Management.

6305 OTHER SALES

1. DOCUMENTS USED. The document used for requesting sales from the general mess by
other activities authorized to purchase subsistence items in accordance with Appendix G will be
the Requisition and Invoice/Shipping Document (DD Form 1149), or NAVSUP Form 1282,
Standard Form 1080, and DD Form 1131. Multiple food item requests may be initially requested
on a Food Item/lssue Document (NAVSUP Form 1282) using the same procedures as those
outlined in para. 6302. At the end of the month a money value only DD Form 1149 will be
generated.

2. SALE PRICES. The sale price of food items will be the last receipt unit price.
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3. SHIP STORE SALES. It is highly recommended that sales to the ships store from the
General Mess should be limited and done in emergency situations only. If sales are necessary
the purchases may include single serving size items only. All sales will be documented on the
NAVSUP 1149 and should be recorded as a transfer with reimbursement.

6306 POSTING OTHER SALES TO THE SUBSISTENCE LEDGER (NAVSUP FORM
335)

All sales will be posted by quantity to the Subsistence Ledger (NAVSUP Form 335) as the
transactions occur as follows (Figure 6-16). For automated activities, the NAVSUP Form 335 is
automatically posted by Food Service Management when issue documents are smoothed.

6307 POSTING OTHER SALES TO THE RECORD OF RECEIPTS AND
EXPENDITURES (NAVSUP FORM 367)

As each sale occurs, a copy of the billing document will be used to post the NAVSUP Form
367 as follows (Figure 6-17). For automated activities, the NAVSUP Form 367 is automatically
posted by Food Service Management when issue and sales documents are smoothed.

6308 BILLING OF OTHER SALES

1. BILLING. The biling document used for other sales is the Requisition and Invoice/Shipping
Document (DD Form 1149). When the DD Form 1149 is used as a summary, money value only
document, Food Service Officers will ensure that the billing document equals the total of all
NAVSUP Form 1282 documents documenting daily sales to the mess/activity that is maintained
in the Food Service Officer's accountability file. Provide completed billing documents to the
activity the food items are being sold to.

6309 COLLECTION OF OTHER SALES

1. At the time of the sale, payment may be made by cash, check (which will be treated as
cash), or a voucher transferring funds from a valid appropriation of the ordering activity to the
subsistence appropriation.

a The total dollar value of sales of subsistence will be reported on the Bulk Sales line of the
monthly General Mess Summary Document (NAVSUP Form 1359) in accordance with para.
7011-3.

b. Payment by Voucher. Documents that maybe used to transfer funds from one
accounting classification to another are as follows:

(1) Voucher for Cash Collection (DD Form 1131);
(2) Voucher for Transfer Between Appropriation and/or Funds (Standard Form 1080).
Examples of these documents are provided in Figures 6-17 and 6-18.

c. Special Recording of Sales by Voucher. A sale of food by voucher transfer between
appropriations will not result in a cash deposit with the disbursing office. In order to balance the
“Cash Statement” at the end of each month, the total dollar value of other sales using a transfer
of accounting classification document will be recorded on the Other Sales of Meals line of the
monthly General Mess Summary Document (NAVSUP Form 1359) in accordance with para.
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7011-3.

2. Document Distribution. Distribution of voucher (DD Form 1131 and SF 1080) is as follows:

a. Original — disbursing officer

b. Copy - NAVSUP 51

SALE TO A PRIVATE MESS
FOOD ITEM REQUEST/ISSUE DOCUMENT (NAVSUP FORM 1282)

F82315221 TIME: 18:27
FOOD ITEM REQUEST/ISSUE DOCUMENT (4400)

NAVSUP FORM 1282 (REV 5-82)

%k NAVSUP FORM 1282 *+

DATE:

| DOCUMENT NO.

2BJUNG8

03001

PAGE: 1

REQUISITIONED BY (SIGNATURE, RATE AND TITLE) DATE FOR APPROVED BY (SIGNATURE, RATE AND TITLE)
ISSUE

/Z%'/ 4¢E) \~:f;;71v14t(f£1{2 [yqqg 06/30/98 | GAINED DAY [ ] {f:i \QL’(%;;Q;LQ}(;Q£<;2,1"'Sficis'
FOQD QUANTITY QUANTITY  QUANTITY UNIT
CODE DESCRIPTION OF MATERIAL u/1 REQUESTED ISSUED RETURNED NET PRICE VALUE
22  SUGAR, REFINED GRAN. 5LB BG TP2 BG 2 2 2.2000 $ 440
J76  CREAMER,NONDAIRY, 507100 PG HD 2 2 1.8357 $ 3.7
P29  COFFEE,ROASTED, 20 LB CAN CN 2 2 69.7988 $ 139.60
P31 TEA,BLACK, 100 BAGS BX 2 2 1.5700 $ 3.4
1SSUED BY (SIGNATURE, RANK AND TITLE) DATE SHEET TOTA $ 150.81

> 9) .0
B Wiokingore s 4°30-54
RECEIVED BY (SIGNAT o DAT BTOTAL $ 150.81
Z“P oy U oK% 3058 |
RETURNED BY (SIGNATURE) BAKERY PROD. (-) |
Extended at last

RECEIVED BY (SIGNATURE) receipt price  [GRAND TOTAL [ § 150.81

1 CERTIFY THAT THIS DOCUMENT 1S A TRUE STATEMENT OF [SSUES TQ WARDROOM MESS

SIGNATURE w' 6

=P

43098

DATE
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POSTING A PRIVATE MESS SALE TO THE
SUBSISTENCE LEDGER (NAVSUP FORM 335)

F82315221 TIME: 18:27 *k NAVSUP FORM 1282 *** DATE: 28JUN98  PAGE: 1
FOOD ITEM REQUEST/ISSUE DOCUMENT (4400)
NAVSUP FORM 1282 (REV 5-82) NAVSUP FORM 1282 | DOCUMENT NO. 03001
REQUISITIONED BY (SIGNATURE, RATE AND TITLE) DATE FOR APPRQVED BY (SIGNATURE, RATE AND TITLE)
"/ ISSUE
K ‘ ﬂ : &’K—(SLI{ m55 06/30/98 | GAINED DAY [ ] (d\ﬁmw/ TS
FOOD QUANTITY QUANTITY  QUANTITY UNIT
CODE DESCRIPTION OF MATERIAL U/1  REQUESTED ISSUED RETURNED NET PRICE VALUE
H22  SUGAR, REFINED GRAN. 5LB BG TP2 BG 2.2000 $ 440
J76  CREAMER,NONDAIRY, 50/100 PG HD 1.8357 $  3.67
P29 COFFEE,ROASTED, 20 LB CAN CN 69.7988 $ 139.60
P31 TEA,BLACK, 100 BAGS BX 1.5700 $ 3.1
ISSUED BY (SIGNATURE, RANK AND TITLE) $ 150.81
2>

B Wdaunglam/ ms —
’*7?”}9 " St s’ P
RETURNED BY (SIGNATURE) | DATE \ BAKERY PROD. (-) |
RECEIVED BY (SIGNATURE) | oATy |\GRAND TOTAL | s 150.81
1 CERTIFY THAT THIS DOCUMENT IS A TRUE STATEMENT OF ISSUES TO WARRfOOM MESS }\
SIGNATURE [X/ ' 6 %4) L DATE é'55'9
F82720001  TIME: 13k / *** SUBSISTENCE LEDGER (NAVSUP FORM 335) *¥* . . PTE: 0TJUL98  PAGE: 1
uss ouaRTE (006 90) (V2 Quantlty issued to

g?!,sup foRn 332 (Reé EXtende_d using SUBSISTENCE LEDGER (4442) private mess
last receipt price  |""gsco02065575 | 1TEN P29, (]

EXPENDITURES 7
/ _ o
RECEIPTS GENERAL MESS == GENERAL MESS OTHER HAND
ISSUED CUM. TOTAL
*FIXED
MO. & DAY L (o Y A R B e B R e I R SO Rl R R e R T e LT
04/01 86.26 || gfl--= == e fe e e e e e e
1998 R
#REC’P
M. & DAY | PRICE NAVSUP FORM 335
BF 69.7988
* Use to extend issues to General Mess. # Use to extend inventory and to price sales and transfers.

ISSUED CODES: 1 - 9 = BRANCH MESS CODE
OTHER CODES: LW = LOSS WITHOUT SURVEY; RI = REYURN OF ISSUE FROM PRIVATE MESS; SV = SURVEY; TR = TRANSFER OUT; TI = TRANSFER IN; SM = SPECIAL MEAL

*** END OF REPQORT *¥#

Figure 6-12
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STATEMENT ON THE SALE OF SUBSISTENCE ITEMS
FROM THE GENERAL MESS TO THE WARDROOM MESS

(command letterhead)

IN REPLY REFER TO:
(date)

MEMORANDUM

From: Food Service Officer
To: Wardroom Mess Treasurer

Subj:  STATEMENT ON THE SALE OF SUBSISTENCE ITEMS FROM THE GENERAL MESS TO THE
WARDROOM MESS

Ref:  (a) NAVSUP P-486, para. 6305-1

1. In accordance with reference (a), | hereby certify that subsistence items in the amount of $
were sold to the Wardroom Mess during the month of

2. Sales were made on the documents listed below:

PROVISIONS GPBP

Document # amount Document # amount
Document # amount Document # amount
Document # amount Document # amount
Document # amount Document # amount
Document # amount Document # amount
Document # amount Document # amount
Document # amount Document # amount
Document # amount Document # amount
Document # amount Total $
Document # amount

Document # amount

Document # amount

Total $

GRAND TOTAL $

(signed)

Food Service Officer Name/Rank

Figure 6-13
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POSTING PRIVATE MESS SALES TO THE RECORD OF RECEIPTS AND
EXPENDITURES (NAVSUP FORM 367)

F82820001 T_INE: 12:47 **% BILLING REPORT (DD FORM 1149) *ww DATE: 01JUL98  PAGE: 1
SHIPPING CONTAINER TALLY -----------: > 1 2 3 4 5 6 7 8 9 101112 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50
e .
REQUISITION AND INVOICE/SHIPPING DOCUMENT NO.. SHEETS
1 2 06/30/98
1. FROM 7. DATE MATERIAL REQUIRED v 8. PRIORITY
FOOD SERVICE OFFICER NAVALSTATION DUARTE 06/30/98 N
. TO 9. AUTHORITY OR PURPOSE
MESS TREASURER NAVSUP P 486
WARDROOM MESS T. SIGNATURE TTa. VOUCHER NUWBER AND DATE
3. SHIP TO - MARK FOR 12. DATE SHIPPED b, e
- T3. MODE OF SHIPMENT T4. BILL OF LADING WURBER
MESS TREASURER
T5.ATR WOVEMENT BESIGNATOR OR PORT REFERENCE WO.
ot
Lot ACCT ACTIVITY TYPE ACTIVITY CODE COST CODE AMOUNT
TTER TRIT Ty PLY PE CON= —
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIAL AND/OR SERVICES Ig;UE REQUESTED ACTION ON - YaégER UNIT PRICE TOTAL COST
TAINER .
(a) [{5)] [{) (d) (e) ) [¢:}] hy i)
1 CERTIFY THAT THE FOOD ITEMS IN THE AMOUNT OF $ 164.81
WERE SOLD TO THE WARDROOM MESS
THE ABOVE TOTAL INCLUDES SUBSISTENCE ITEMS IN THE AMOUNT OF $ 164.81
AND GALLEY PRODUCED BAKERY PRODUCTS IN THE AMOUNT OF $ 0.
SEE ATTA( EET FOR ISSUE DOCUMENT NUMBERS.
B LIG
W. B. ELLIS LTJ6
T&6. TRANSPORTATTON VIA MATS OR M3TS CHARGEABLE TO T7. SPECTAL HARDLING
18. 1SSUED BY TOTAL TYPE CON- TOTAL TOTAL |19.]| CONTAINERS DATE BY SHEET]
CONTAINER TJAINER DESCRIPTION WEIGHT CUBE RECEIVED
s e FSM generated
,,,,,,,,,,,,,,,,,,,, e
LA- CHECKED BY E QUANTITIES DATE BY
Hon € | Chermvis DD Form 1149
E EXCEPT AS
OF 1 NOTED
V . 1 |._Noreo " .
SHIP- |PACKED BY T DATE BY 20. Rg
MENT POSTED A
<mmmen TOTAL -------; > !

DD FORK 1149 (9 - PT)
1 MAR 59

51 52 53 54 55 56 57 58 59 60 §
: REPLACES

62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 B1 B2 83 84 85 86 87 88 89 90 91 92 93 94 95 96 97 98 95 100

ITION OF 1 MAY 58 WHICH MAY BE USED S/N 0102-LF-011-1801

82820002 TIME: 12:47 **% BILLING REPORT (DD FORM 1149) **+ DATE: 01JUL98 PAGE: 2
UPPLEMENT BILLING REPORT
T0 SHEET NO. OF REQUISITION DATE REQUISITION NUMBER
. SHEETS
REQUISITION AND INVOICE/SHIPPING DOCUMENT ﬁ%ngﬁ‘:‘é‘ggk NO. £ 06/30/98
ISSUE DOCUMENT NUMBERS RETURN OF ISSUE DOCUMENT NUMBERS GALLEY PRODUCED BAKERY PRODUCTS DOCUMENT NUMBERS
03001 164.81
[OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *** DATE: 01JUL98 PAGE: 1
ice Management posts commINg oFFICER ot
FOOd SerVIce g p. vty NAVAL STATION DUARTE 28882-1888 N21111
total dollar value of sales to private mesemsaneans
T e —E WIS .
mess as of the last day of the month. e o DOCUNENT No. vALUE
Mo. bay PURPOSE
651 "-; -iah AL[ OTHERS (ISSUES+GPBP-RETI 215.5200_
""""" 6 |30 |suRver .
"""""" 6 |30 |WARDROOM MESS (1SSUES+GPBP-RETURNS )

o .

e MARVA MAID DAIRY ) 8099 | 9U93 | 9207 | 1,900.7000 11 b ) | e oo oo e
|07 |komarioes aaking g0 | ower | T segso0 ||| R PR (S SN RO
67| fouswries T\ aoge |0t | ovss | 1,760.5785 || | [ RRSNRRSUURUSE FORE IRRS ISRTUTE R
6| |wsc omamieston T T|stos (102 |ewa | mwmooo || ||
T e hewenrtes T e | 1o ewes | amear e
e |6 |warva waiooaey s |wes |eer (X
LA ooz bkt NNVASIUI=E=0]=1\Y Iy N————— I N ) S—

6 (20 |MARvA MAID DAIRY 8110 pue3 yezo7 | A M e
o |20 lwava waiooatRy 18190 | 9x01 (19756 | see— [ SRR TN D (R
T2 povaries 2 JR SO ISR NN I
65 et cnarieston 8112 | 101 | w43 389.3700

USS SIRUS

USS NEVERSAIL (LPD-5)

EXPENDITURE WITHOUT SURVEY

ISSUES TO THE GENERAL MESS

INVENTORY

SUBTOTAL

PRICE ADJUSTMENT

TOTAL

* Receipt Without Charge

# Transfer With Reimbursement

Figure 6-14
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POSTING OTHER SALES TO THE SUBSISTENCE LEDGER (NAVSUP FORM 335)

SHIPPING CONTAINER TALLY --
REQUISITION AND INVOICE/SHIPPING DOCUMENT

-=> 1 2 3 45 6.7 8 9 1011 12!3141516171819202122232&2526272829303]32333A35363738394041424344454647484950

06/30/98

. PRIORITY

(Name of activity receiving the food items requested)

1. FROM
______ (Name of activity requesting the food items) ...
2. To 9. AUTHORITY OR PURPOSE
Food Service Officer 10— STGNATORE
NAVAL STATION DUARTE
3. SHIP 70 - MARK FOR 1 PPED
' T3. MODE OF SHIPNENT

T5. AIR MOVEMENT DESTGRATOR OR PORT REFERENCE NO-

H

~APPROPRTATION AND SUBRERD OBI- TL- BUR-CONY=—Wo- SUBAT= RUTHORTZATION TRANS | PROPERTY ACCT'G | COUNTRY
I o7 ACCT/G ACTIVITY | TYPE TIvI CODE COST CODE 13 o
4.21
TTEN TNTT QUANTTTY SUPPLY 1YPE CON-
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIAL AND/OR SERVICES O REQUESTED CTION CON- TAINER | uNIT pRIcE TOTAL COST
TAINER S. -
(@) (b) ) &) ey [$3) (@) )
TO0T B79T4, ADY, CLAMS, WINCED, 49 OR 5T 07 o T0.00 000 7388
0002 50938, C56, JUICE,PINEASPLE, 5 1/2 - 6 0Z cN 12.00 12.00 3054
0003 79772, DEO, PUMPKIN, #2 1/2 oN ‘00 6.00 12
0004 3368, G15, RICE,LONG GRAIN & WILD RICE 36 OZ BX 500 5.00 2090
0005 60051, S14. EGG,WHOLE,TABLE TYPE, 1 LB 10200 10.00 7.60
0006 60091, Y56, SHORTENING COMPOUND,G&EN.PURP. 50 LB BX 2000 2.0 49137
3
é o) WM,(u-f/r'—wl I 7. 7
s Rl
/8. géé”/ . T. M. HAROLI\ MS3
W. B. ELLIS, ENS, SC, USN B. B. WASHINGION, MS
6. TRANSPORTATTON VIA MATS DR MSTS E 10 T7. SPECTAL HANDLING
18.  |ISSUED BY TOTAL | TYPE CON- TOTAL | TOTAL |19. SHEET TOTAL
CONTAINER | TAINER DESCRIPTION WEIGHT | CUBE
134.21
RECA-
L ettt b el EECREREERE PIE RO SRu R R [ GEEEEEErr EESCrers \CUREE] DETEEN Y R,
LA QUANTITIES GRAND TOTAL
T RECEIVED 134.21
o € | EXCEPT As
I
SH1 DD FORM 1149 N e R R ) Quantit issuedto |
MEN / POSTED y

requesting activity

51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 7

DD FORM 1149 (9 - PT)
1 MAR 59 REPLACES EDITION OF 1 MAY 58 WHIC]

72 7374 75 76 77 78 79 80 81 82.83
S/N 0102-LF-011-18

Y BE USED

F827Z0001  TIME: 15:45
NAVAL STATION DUARTE
NAVSUP FORM 335 (Rev. 2-78)

S/N 0108-LF-500-3350 SUBSISTENCE LEDGE|

R (4442)

*k* SUBSISTENCE LEDGER (NAVSUP FORM 335) *ww

DATE: 01JM98 PAGE: 2

8910006160051

EXPENDITURES

Extended using
last receipt price

igsues to Gener;
BRANC;

NAVSUP FORM 335

RECEIPTS L MESS

CUM. TOTAL

Figure
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POSTING OTHER SALES TO THE RECORD OF RECEIPTS AND EXPENDITURES
(NAVSUP FORM 367)

06/30/98

Food Service Officer

NAVAL STATION DUARTE

3. SHIP TO - MARK FOR

(Name of activity receiving the food items requested)

100

TGNATURE

TYa. VOUCHER NUMBER AND DATE

12. DATE SHIPPED
3. MODE OF SHIPMENT

b.
74~ BILL OF LADTNG NUWBER

T5- ATR MOVEMENT DESTGRATOR OR PORT REFERENCE NO-

AUTHORTZATTON

TRANS

OD FORM 1149 (9 - PT)
1 MAR 59

. - = 1 PROPERTY ACCT'G COUNTRY
Lot ACCT’G ACTIVITY TYPE ACTIVITY CODE COST CODE 15 AMC‘I)UNY
4.2
TTEM ONTT QUANTTTY UPPLY YPE CON-
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIAL AND/OR SERVICES lS;UE REQUESTED ACTION ON- TAINER UNIT PRICE TOTAL COST
TAINER NOS. 2

(a) (b) (c) ) £9) <h) ))

oooT C0T287914, ADY, CLAMS, MINCED, 49 OR 571 D TN 367 4368

0002 002050938, C56, JUICE,PINEAPPLE, 5 1/2 - 6 0Z CN 0.2954 3.54

0003 001279772, D60, PUMPKIN, # CN 1.5192 9.12

0004 012263368, » RICE,LONG GRAIN & WILD RICE 36 0z BX 4.1800 20.90

0005 006160051, S14, EGG,WHOLE,TABLE TYPE, 10 LB LB 0.7596 7.60

0006 006160091, Y56, SHORTENING COMPOUND,GEN.PURP. SO LB BX 24 .6870 49.37

3
A Sod t 4 LS
g ’ Z D, MS3
W. B. ELLIS, ENS, SC, USN B. B. WASHINGTON, MsSZ
T8. TRANSPORTATTON VIA MATS OR MSTS E 1O
T8 issomo B ToTAL ] YR Con Total dollar value of = ST
CONTAINER TAINER DESCRIPTION 149
1
E EXI
OF I
+ DD FORM 1149 A . N
SHIP- (PA] T DATE BY 20. RECEIVER’S
MEN VOUCHER NO.
Smemm-=- TOTAL --~-=-=--. >

4 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 B0 81 82.
REPLACES EDITION OF 1 MAY 58 WHICH MAY BE USED

S$/N 0102-LF-011-

Kas 86 87 83 89 90

91 92 93 94 95 96 97 98 99 100

FB4600001 TIME: 12:48 #4% RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *** DATE: O1JUL9B PAGE: 1
COMMANDING OFFICER U.1.¢
RECORD OF RECEIPTS AND EXPENDITURES (4442) AcTIviTY DI ORI e 28882 S
NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670
RECEIPTS EXPERDITURES P,
-------------------- T “et998 <
198 | cmee | ococument wo. | wvawe 1210 ACTIVITY/ DOCUMENT VALUE
T SOURCE DOCUMENT NO. VALUE wol T oay PURPOSE
e | e e
---------- ‘ 860.3000
6| 1 |pouswties 8091|101 foyes | 1,169.1729 || 6 _860.3000
---------- 000 164.8100
6| 1 |coca-coLA Usa 8091 | 9p70 Foza6 | 3663000 || 6 106
T |wava watp pATRY 8091 | ouss o207 | 35.9280 || 6
T8 3 |ootenTies 8093 101 \'oxee | 57.3920 (| 6
T | 3 Imarva mAID DAIRY 125.3280 || 6 | 30 |EXPENDITURE WITHOUT SURVEY .4 | 8181 VO3
6
6
6
6
6
6
6

o

NSC CHARLESTON

761.7118

389.3700

* Receipt Without Charge

# Transfer With Reimbursement

Figure 6-16
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CASH COLLECTION VOUCHER (DD FORM 1131)

CASH COLLECTION VOUCHER

C134003

DISBURSING OFFICE COLLECTION VOUCHER NUMBER

RECEIVING OFFICE COLLECTION VOUCHER NUMBER

ACTIVITY (Name and location)

WARDROOM MESS, NAVAL STATION DUARTE

()
£ § [ RECEIVED AND FORWARDED BY (Printed name, title and signature) DATE
g6
e PAUL H. DEDERICK 06/29/02
DISBURSING OFFICER
ACTIWITY {Name and location)
) DISBURSING OFFICE, NAVAL STATION DUARTE
a & | DISBURSING OFFICER (Printed name, title and signature) DISBURSING STATION SYMBOL NUMBER | DATE
28
=] R. C. FAMILY, ENS, SC, USN 06/29/02
DISBURSING OFFICER 18888
PERIOD: From To
DATE NAME OF REMITTER DEI»G::E s?fg:m%‘:‘” AMOUNT ACCOUNTING
RECEIVED DESCRIPTION OF REMITTANCE COLLECTIONS WERE REGEIVED CLASSIFICATION
06/30 [ WARDROOM MESS MEAL SOLD FOR CASH 1867.40 | 1781453 2241 007
TREASURER 41110 0 068732 3C
008101
ON2111173110
06/30 | WARDROOM MESS SURCHARGE ON MEALS 188.25 |1781453 2241 007

TREASURER

41110 0 068732 3C
ON2111173110

TOTAL

2055.65

DD FORM 1131, APR 57 (EF)

PREVIOUS EDITION MAY BE USED.

Form approved by Comptroller General, U.S.

24 January 1956
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BILLING AND COLLECTION OF OTHER SALES ON VOUCHER FOR TRANSFER
BETWEEN APPROPRIATION AND/OR FUNDS (STANDARD FORM 1080)

Standard Form 1080 VOUCHER NO.
Bt o Traasury VOUCHER FOR TRANSFERS 00000045
| TPAM 22500 BETWEEN APPROPRIATIONS AND/OR FUNDS SCHEDULE NO.
Department, establishment, bureau, or office receiving funds BILL NO.
FOOD SERVICE OFFICER - N21111- _4709
NAVAL STATION DUARTE —
PAIDRY
Department, establishment, bureau, or office charged
® L ]
FOOD SERVICE OFFICER
US NAVAL HOSPITOL
PORTHSMOUTH VA, 23512
4 digit Julian

date of request
(Calendar year) H

DATE OF QUAN- UNIT
ORDER NO. DELIVERY ARTICLE OR SERVICES TTY cosT -
SUBSISTENCE FOR THE MONTH OF JUNE 98
150 $0.27{ LB $40.50
. e . 220 $0.45f LB $99.00
PAA: consisting of 2 zeros plus 4 digit 125 | soa4s| im 560,00
ulian date (calendar year) 130 | $0.83 LB $107.90
200 $0.32| LB $64.00
‘W03 PEPPERS 50 $0.98| LB $49.00
Hp ‘W41 TOMATOES 160 $0.67] LB $107.20
Last digit of TOTAL $527.60
fiscal year uld be sent to - \ /
| | ACCOUNTING cgsSIFltAﬂON - Office Receiving Funds
AA 17_1453 2241 007 41118 0 068732 2D XX_ __ _ ON2111173110

A

CERTIFICATE OF#DFFICE CHARGED
| certify that the above articles were received and accepte r the services performe: s stated and should be charged to the
appropriation{s) and/or fund(s) as indicated below; or that th idvance payment requestedis approved and should be paid as indicated.

_ {Authorized admifgstrative or certifying officer)

(Date)

dns CLASSIFICATION I |
171 Zero, followed by Service 62 00S81ASSFTS7H 73110 - CONUS
designator:

73160 - OCONUS

ridl N - CONUS/OCONUS i |
NSN Rosd using PorForm Pro coftwar 73170 _ AFLOAT fooe |

V- EAST COAST SHIP

73150 - MRE'S
R - WEST COAST SHIP

73125 - CONTRACT MESS

73170 - HOSPITALS

Figure 6-18
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PART E: CLOSING THE GENERAL MESS

6400 GENERAL

Upon notification of decommissioning, deactivation or extended closure, requisitions for
replenishment will be adjusted for acquisition of only essential food items required for the
duration of active status.

6401 IDENTIFICATION OF REQUIREMENTS

The first step to expending stocks at a general mess scheduled for closure is to determine
what stocks on board must be retained to support the anticipated customer base and menu until
deactivation. These should be identified and segregated if possible. All remaining stocks should
then be inspected by qualified medical/veterinary personnel. Unfit items should be certified as
such and surveyed in accordance with paras. 6001 and 6002. Shelf life extensions should be
made as appropriate. This process should be accomplished as far in advance as three to six
months if possible.

6402 EXPENDITURE OF STOCKS

1. DISPOSING OF EXCESS STOCKS PROCEDURES. Stocks not required, as determined in
para. 6501, are candidates for expenditures in accordance with the provisions of Parts A, B, C,
and D of this chapter. The suggested sequence of steps to dispose of excess stocks is as
follows:

a. Menus will be adjusted to use on hand stocks as much as possible.

b. Attempt transfers without charge to other ships and stations in the vicinity in accordance
with para. 6202.

c. Attempt sales to Military Sealift Command Civil Service manned ships and authorized
messes in accordance with paras. 6306 and 6307.

d. Request squadron, type command, NFMT or claimant assistance for redistribution within
the claimancy if necessary.

e. Survey all material certified by medical/veterinary personnel to be unfit for consumption in
accordance with paras. 6001 and 6002.

f. Remaining food products fit for consumption should be sent to Defense Reutilization and
Marketing Office (DRMO) per para 3401.
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PART F: FOOD DONATION PROCEDURES
6500  GENERAL

When prescribed conditions are met and such donations are in excess and will not deplete
needed stock by the general mess, food items may be donated to approved food banks or
shelters.

6501 REFERENCES

The NAVSUP ltr 7040 511G/201 of 01 OCT 97 provides procedures for the donation of packaged
food (canned, dehydrated, dry, and unopened chilled or frozen foods. The NAVSUPINST
4355.10, Veterinary Surveillance Inspection of Subsistence provides guidance for inspections
that will be completed prior to the transfer of donated foods.

6502 DISPOSITION GUIDELINES

Naval Support Systems Command (NAVSUP) supports the donation of both perishable and
semi-perishable foods by the following guidelines for disposition:

a. All efforts have been made to transfer the food items to other U.S. Navy ships or shore
galleys.

b. All efforts have been made to transfer the food items to other U.S. Military dining facilities.

c. Efforts to transfer excess food items must be coordinated through the Type
Commanders and NFMT.

d. VETCOM must inspect food items for wholesomeness prior to donation transfer.

e. Food items must be transferred with a 1348-1A form to a Defense Reutilization Material
Office (DRMO).

f. All documentation must be retained by the donating Galley for audit purposes and a copy
forwarded to NAVSUP Code 51.

6503 DONATION TRANSFER

The Defense Reutilization Material Office (DRMO) is responsible for distributing donations to the
approved food bank or shelter. Chilled or frozen packaged foods may need to be retained by the
General Mess due to non-availability of refrigerator or freezer space at DRMO locations. DRMO
will be responsible for notifying the General Mess when and who will be picking up the food items
in this circumstance.
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CHAPTER 7
GENERAL MESS REPORTS, INVENTORY,
AND FINANCIAL RETURNS

PART A: MONTHLY REPORTS

7000 GENERAL

1. All general messes use end-use accounting procedures, whereby activities account for
receipts and expenditures of food items under the subsistence appropriation. Under this
authority, the general mess will submit financial returns using the General Mess Summary
Document (NAVSUP Form 1359) monthly. Aboard Trident submarines, the NAVSUP Form 1359
will be prepared monthly and submitted to NAVSUP 51 at the end of each patrol period. All
monetary values will be rounded to the nearest dollar, except the rates for computing
allowances. Financial returns serve the following purposes:

a. Establishes accountability;

b. Basis for analyzing, separating, and presenting appropriation and cost accounting
charges;

c. Presents vouchers substantiating entries in the account of Food Service Officers for
review by the Navy Department and the General Accounting Office;

d. Ensures compliance with government budgetary control measures;

e. Makes it easier to compile statistics for logistic planning in various offices, commands, or
bureaus; and,

f. Provides statistical information necessary for future ration allowances.

2. NAVSUP 51 uses the Level of Procurement (LOP) as an internal tool to gauge procurement
trends. It is not used to evaluate the performance of individual Afloat or Ashore Galleys,
TYCOMs, or Regions. The LOP compares the total of Galley Supply Actions (Receipts
w/Charge — Transfers w/Reimbursements — Sale of Bulk Food) to the Total Allowances for each
month. Individual activities are not constrained by the LOP value reflected on the NAVSUP Form
1359 in their daily operations. The following scenarios depict: (1) a situation where Galley
Supply Actions are greater than allowances, and (2) a situation where Galley Supply Actions are
less than allowances.
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(1) Receipts With Charge $1,221,056
less: Transfers With Reimbursement (1,799)
less: Sale of Bulk Food (13,666)
Total Receipts — Transfers - Sales $1,205,591

Total Allowances
(without consideration of Under/(Over) CF) $1,059,767

Total Receipts - Transfers - Sales $1,205,591 - 114

Total Allowances $1,059,767

Note: 1.14 (ratio greater than 1) means purchases, transfers and sales were greater than
allowances.

2 Receipts With Charge $1,221,056
less: Transfers With Reimbursement (31,799)
less: Sale of Bulk Food (47,565)
Total Receipts - Transfers - Sales $1,141,692

Total Allowances

(without consideration of Under/(Over) CF) $1,593,767

Total Receipts - Transfers - Sales $1,141,692 _ 4,
Total Allowances $1,593,767

Note: .72 (ratio less than 1) means purchases, transfers and sales were less than allowances

7001 GENERAL MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

1. PURPOSE. The General Mess Summary Document (NAVSUP Form 1359) (Figure 7-1) is
the principal monthly food service report. Essential information on the report is:

a. Receipts with charge

b. Rations fed

c. Cash sales transactions

d. Cash deposits must include voucher collection number and Disbursing Officer symbol
e. Surveys

f. Inventory Balance On Hand

g. Inventory Brought Forward
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h. Stores Consumed (NAVSUP Form 1059)
i. Food Costs (NAVSUP Form 338)

2. SUBMISSION. The electronic copy of the NAVSUP Form 1359 will be electronically
transmitted to NAVSUP 51 not later than the 5th day of the month following the end of the
reporting period by Streamlined Automated Logistics Transmission System (SALTS) or other
electronic means. For automated activities, the NAVSUP Form 1359 is prepared in an original
and one copy. Copy 1 is provided to the Disbursing Officer. Detailed procedures are in
Appendix A.

a. If due to operational necessity the NAVSUP Form 1359 cannot be submitted on or before
the date required, a Naval message will be sent to NAVSUP 51 (info copy to regional type
commander) that will include an explanation for the delay, and entry specifying receipt with
charge amount and the command’s anticipated date for submitting NAVSUP Form 1359.

b. The NAVSUP Form 1359 will be electronically transmitted to NAVSUP 51 for each month
even though the general mess is temporarily closed.

c. Any undeposited sales outstanding at the end of the fiscal year (30 September) must be
carried forward on a NAVSUP Form 1359 separate from NAVSUP Form 1359 being opened for
the new fiscal year. This will result in the electronic submission of two General Mess Summary
Documents until all collections from the prior fiscal year are reported as deposited. The General
Mess Summary Document opened for the new fiscal year will show $0 as the opening entry for
undeposited sales.

3. AUDIT. The Food Service will conduct a monthly audit of the NAVSUP 1359 utilizing the audit
sheet found in Appendix | or a TYCOM Approved Audit Sheet.

7002 PREPARATION OF THE NAVSUP FORM 1359

1. HEADING AND ACCOUNTING CLASSIFICATION SECTIONS. Disbursing officers are
required to submit their financial reports on the first workday of each month. They use the
“Certification” section of the NAVSUP Form 1359 to substantiate any deposits made by the Food
Service Officer during the previous month. Food Service Officers will complete the “Heading”
and “Accounting Classification” sections of the NAVSUP Form 1359 as follows:

a. Heading
Data Block and Caption Instructions for Entry

ACTIVITY Enter name of activity.

PERIOD Enter the beginning and ending dates the general mess
operated.

DAYS OPERATED Enter _the number of days the general mess was in
operation.

DAYS IN PORT Enter the total number of days in port (afloat units only).

uIiC Enter the unit identification code (without alphabetic prefix).



TEMPORARY CLOSURE

CORRECTED REPORT

MERGED RETURN

FINAL RETURN

b. Accounting Classification

(1) SALES:
APPROP:

SUBHEAD

OBJ CLASS
BCN
SUBALLOT
AAA

TRANS TYPE
PAA

COST CODE

COUNTRY CODE

AMOUNT

(2) SURCHARGES O&MN:
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Activity will enter a (Y) if it is a temporary closure or an (N) if
it is not a temporary closure.

Activity will enter a (Y) to indicate a corrected report or an
(N) if it is an original.

Activity will enter a (Y) merging monthly accounting periods
or an (N) if it is not merging reports. If merging reports
NAVSUP approval must be given.

Enter a (Y) only when decommissioning, permanent
closure, or galley consolidation.

(Figure 7-2)

Enter the last digit of the fiscal year of the report between
17 and 1453.

2241 (Ensure preprinted form is correct or make pen and
ink correction.)

If sales are made while overseas, use 532.
41118

0

068732

3C

00 Plus 4 Position Julian Date

12 digits consisting of O plus 1 digit service designator R-
Pacific Operating units, V-Atlantic Fleet Operating units, N-
CONUS/OCONUS Ashore units plus UIC of the activity
plus 73110 - subsistence provisions CONUS, 73160 -
subsistence provisions OCONUS, 73170 - subsistence
provisions AFLOAT, and 73150 - operational rations
(MREs, etc.).

(See Note 1 if sales are made while overseas.)

Enter the total dollar value of collections during the month
that represent meal and food sales for the month. Do not
include surcharges collected in this block.

(@) General messes with manual recordskeeping systems using printed NAVSUP
Form 1359 must, with ballpoint pen, complete all fields as specified. Proper O&M,N accounting
citation must be obtained from major claimant/type commander or local comptroller.
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(b) General messes using NAVSUP Form 1359 prepared by FSM must update
SURCHARGES O&M,N line accounting classification fields in FSM tables. Proper O&M,N
accounting citation must be obtained from major claimant/type commander or local comptroller.

(3) TOTAL: Total amount of sales plus surcharges.

Note 1: COUNTRY CODE AND SOURCE CODE REQUIREMENTS. The sale of meals to
foreign national personnel overseas (including surcharges and flight meals) effect the
international balance of payments. Navy general messes located at overseas shore installations
and United States ships homeported in foreign countries selling meals or food items must
include a country code (Navy Comptroller Manual, para 027002) and a collection source code
(Navy Comptroller Manual, para 027004) when reporting sales on the NAVSUP Form 1359.

Source Code 20 will be used for receipts from sales to U.S. personnel. Source Code 37 will be
used for receipts from sales to foreign national personnel. The following example is provided to
show sales made by a Navy general mess in Italy:

a. Sales to United States personnel and dependents
(1) Country code: IT (Italy)
(2) Source code: 20
b. Sales to foreign national personnel (Including those attached to a NATO command)
(1) Country code: IT (ltaly)
(2) Source code: 37
c. Sales to authorized private messes
(1) Country code: US (United States)
(2) Source code: none

The country code will be inserted beside the “Country code” caption on the left side above
the line bearing the “Accounting Classification” caption on the NAVSUP Form 1359. The source
code will be entered on the left of the preprinted “7” in the “Obj. class.” column.

Note 2: For automated activities, all information will be entered automatically by FSM during
processing of the NAVSUP Form 1359.

2. CERTIFICATION SECTION.

a. After the Food Service Officer has completed the “Heading” and “Accounting
Classification” sections, the NAVSUP Form 1359 will be presented to the Disbursing Officer:

(1) Concurrent with or after the last deposit made during the report period,;
(2) On or before the last day of the month;

(3) If the general mess returns are submitted on the relief of the Food Service Officer
or Commanding Officer aboard ships without a Supply Corps Officer; and

(4) Each time cash is deposited with a different Disbursing Officer.

b. Disbursing Officers will complete the “Certification” section ensuring (Figure 7-2):
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(1) The date of deposit is within the “Period” in the “Heading,”

(2) The total amount of cash received agrees with the total of “Sales” and “Surcharges”
reported in the “Accounting Classification” section, and with cash deposited with the disbursing
officer in the cash statement section.

(3) Collection voucher number, Disbursing Officer Symbol, standard document
number (FSM automatically generates) and period of accountability are completed.

3. RATION BREAKDOWN AND CASH STATEMENT SECTIONS.
a. RATION BREAKDOWN

(1) Ration Breakdown Ashore. Enter the total rations fed by category and rations sold
for cash extracted from the Recapitulation of Meal Record (NAVSUP Form 1292) in accordance
with para 2305 (Figure 7-3). Gains due to rounding of the NAVSUP Form 1292 will be added to
the Navy regular block.

(2) Ration Breakdown Afloat. Rations credited each day are determined on whether
the ship is at sea or in port in accordance with para 2403. Determining the ration breakdown for
afloat units is done in reverse order using the NAVSUP Form 338 as follows (Figure 7-4):

Data Block and Caption Instructions for 1359 Entry

Code 17 Enter the cumulative total at the end of the month from
column (13) extracted from the NAVSUP Form 338.

Code 2 Enter the cumulative total at the end of the month from
column (6) extracted from the NAVSUP Form 338.

Codes 3-15 Enter the total number of rations fed for the month obtained
from local records or Certification forms prepared by the
Food Service Officer for all categories listed in these

blocks.
Code 16 Enter the sum of all rations listed in blocks 2-15.
Code 1 Enter the difference between “Total Other Personnel” block

16 and “Grand Total” block 17.

NOTE ON RATION BREAKDOWN: Ensure all rations annotated with a “1/” have a certification
prepared and forward to NAVSUP 51. Ensure rations fed
caption does not exceed rations allowed caption.

b. CASH STATEMENT

Data Block and Caption Instructions for Entry

Undeposited Bal Fwd Enter the value from the undeposited sales line of the
previous monthly NAVSUP Form 1359. The data on this
line represents all cash on hand and/or uncollected bills
representing cash in the Food Service Officer's
accountability on the first day of the report period (Figure 7-
5).
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Sale of Meals

Bulk Sales

Surcharges

Cash Deposited With D.O.

Other Sales of Meals

Enter the value of all meals sold, collected or uncollected,
for the current month, excluding surcharges, extracted
from the Cash Meal Payment Book (DD Form 1544) and
the Sale of General Mess Meals (NAVSUP Form 1046).

Enter the total value of food items sold from the general
mess for the report period. This value is extracted from the
billing documents to private messes and DD Form 1149
billing documents for transfers with reimbursement or other
sales (Figure 7-6).

Enter the total value of surcharges collected or uncollected
for meals sold from the general mess extracted from the
Cash Meal Payment Book (DD Form 1544) and the Sale of
General Mess Meals (NAVSUP Form 1046) (Figure 7-7).

Enter the total value of deposits made with the Disbursing
Officer during the report period extracted from the Cash
Receipt Book (NAVSUP Form 470). This value must agree
with the value contained in the “Certification” block of the
NAVSUP Form 1359 (Figure 7-8).

Enter the total value of other sales of meals for which cash
was not collected. This will include payment by voucher
transfer between accounting classifications, cash
overages/shortages and differences in  rounding.
Document will be maintained by the FSO and provided to
NAVSUP 51 upon request. Examples of entries on this line
which will be included in the comment section of the
NAVSUP Form 1359 include:

a. Cash overages and shortages (including thefts) $5 or
less generated during the month,

b. Cash overages/shortages exceeding $5 during the
month will be reported as undeposited sales on NAVSUP
Form 1359. This amount must be maintained as
Undeposited Sales until approved by NAVSUP, then moved
to Other Sales of Meals.

c. Differences due to rounding to the nearest dollar when
preparing the cash statement.

d. Total value of bulk sales for which payment has been
reported to a Disbursing Officer on other documents, such
as Voucher for Transfers Between Appropriations and/or
Funds (Standard Form 1080), Voucher for Cash Collection
(DD Form 1131), Public Voucher for Purchases and
Services other than personal (Standard Form 1030), or
other forms that serve the same purpose. These
documents substantiate reimbursable collections and will
be forwarded to NAVSUP.
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Undeposited Sales

4. RECEIPTS SECTION.

Inventory
Balance Brought Forward

Receipts with Charge

Receipts without Charge

7-10

e. Surcharge values transferred to appropriation,
Operation and Maintenance, Navy, with copy of the transfer
document attached (for appropriation only). When the
Other Sale of Meal Line is used, supporting documentation
as provided to the Disbursing Officer allowing for the
reimbursable collections, must also be provided to
NAVSUP. If supporting documentation is not provided to
support posting to the Other Sale of Meal Line, corrected
reports will be required. Activities will no longer be
authorized to request a reversal of charges. It is suggested
the Food Service Officer and the Lead Culinary Specialist
review the monthly summary document to ensure charges
are properly identified.

Enter the total of the following equation: Undeposited
balance forward + sale of meals + bulk sales + surcharges
— cash deposited with D.O. — other sales of meals. Data in
this line represents all cash on hand or uncollected cash
and/or vouchers representing cash in the Food Service
Officer’'s accountability on the last day of the report period.
This amount will be reported as undeposited balance
brought forward on the next month’s NAVSUP Form 1359
(Figure 7-9).

Enter the total dollar value of the inventory at the beginning
of the monthly accounting period. It will agree with the
“Inventory Balance on Hand” caption on the NAVSUP Form
1359 submitted for the previous monthly accounting period
and the opening inventory on the “Receipts” section of the
NAVSUP Form 367 rounded to the nearest whole dollar
(Figure 7-10). Trident submarines will report the value of
food items transferred between the blue and gold crews
under this caption, supported by a Requisition and
Invoice/Shipping Document (DD Form 1149) indicating the
money value only (see para 7103-3).

Enter the total dollar value of all receipts with charge
(receipts from stock points, Prime Vendor, ships store,
CLF ships, and other government agencies). This figure
will agree with all receipts posted on the “Receipts” section
of the NAVSUP Form 367 for all receipts not indicated with
a “w/o” in the left hand margin. This value will also equal
the total of all receipts in the Receipts with Charge File.

Enter the total dollar value of all receipts without charge
(other end users). This figure will equal the receipts posted
on the “Receipts” section of the NAVSUP Form 367 for all
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Total

EXPENDITURES SECTION.
Food Cost

Surveys

Loss Without Survey

Bulk Sales

Transfers with
Reimbursement

Transfers w/o Reimbursement

Inventory Balance on Hand

receipts with a “w/o” indicated in the left hand margin
(Figure #11). This value will also equal the total of all
receipts in the Receipts without Charge File.

Enter the sum of the values of “Inventory Balance Brought
Forward” + “Receipt with Charge” + “Receipts without
Charge.”

Enter the total dollar value of food items, at the lesser
value, between the fixed and the last receipt price. This will
be equal to column 17 of the MESS CONTROL RECORD
(NAVSUP Form 338) and RECORDS OF
EXPENDITURES (NAVSUP Form 367).

Enter the total dollar value of all Surveys (DD 200), at last
receipt price, as reported in the “Expenditure” section of the
NAVSUP Form 367 (Figure 7-12).

Enter the total dollar value of all Loss Without Survey (NS
1334), at last receipt price, as reported in the “Expenditure”
section of the NAVSUP Form 367 (Figure 7-12).

Enter the total dollar value, at last receipt price, of the sale
of bulk food items. This value will agree with the sale of
bulk food items in the “Expenditure” section of the NAVSUP
Form 367 (Figure 7-13).

Enter the total dollar value, at last receipt price, of food
items turned into stock points or CLF ships. This value will
agree with the value of all transfers in the Transfers with
Reimbursement File and the value of all transfers to stock
points or CLF ships as reported in the “Expenditure”
section of the NAVSUP Form 367 (Figure 7-14).

Enter the total value, at last receipt price, of food items
transferred to other end users. This value will agree with
the value of all transfers in the Transfers without
Reimbursement File and the value of all transfers to other
end users as reported in the “Expenditure” section of the
NAVSUP Form 367 (Figure 7-15).

Enter the total dollar value, at last receipt price, of the
ending inventory as of the last day of the monthly
accounting period. This value will agree with the “Inventory”
entry in the “Expenditure” section of the NAVSUP Form 367
rounded to the nearest dollar. TRIDENT submarines will
post the money value of transfers of inventories between
blue and gold crews under this caption which will agree
with the DD Form 1149 money value only required by para
7103-3.

7-11
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Price Adjustment

Total

Enter the value, plus or minus the amount that is required
to make the total expenditures equal to the total receipts.
This value may not agree with the price adjustment caption
on the NAVSUP Form 367 due to rounding to the nearest
dollar (Figure 7-16).

Enter the sum of the values of “Stores Consumed” +
“Survey“ + “Loss without Survey” + “Bulk Sales” +
“Transfers with Reimbursement” + “Transfers without
Reimbursement” + “Inventory Balance on Hand” + “Price
Adjustment” (Figure 7-16).

6. RATIONS ALLOWED STATEMENT.

Rations Allowed

Navy Rations Allowed (Enlisted)

Other Rations Allowed

Total

7. ALLOWANCES.

Basic Allowance

Rations
Rate
Value

Special/Supplemental
Allowances

7-12

(Figure 7-17)

Enter the total rations allowed for the monthly accounting
period as reported by the daily muster reports from the
executive/personnel dficer. Navy enlisted rations allowed
equals total Navy enlisted on board minus personnel on
COMRATS/BAS, TAD/TDY, leave, in hospital and
unauthorized leave.

Enter all other personnel (including rations sold for cash)
entitled to be fed. When only cash sales are involved, the
number of other personnel allowed will always be equal to
the number of other rations fed. These activities will report,
on the NAVSUP Form 1359, the value of meals sold for
cash.

Enter the sum of “Navy (enlisted)” + “Total Other
Personnel.”

(Note: Do not round the rate; round the value statement to
the nearest whole dollar).

(Figure 7-18)

Enter the “Grand Total” figure from the “Rations Fed”
column of the Ration Breakdown section.

Enter the Basic Daily Food Allowance as described in
NAVSUPNOTE 7330 series (do not round this value).

“Rations” x “Rate” (rounded to the nearest whole dollar).

Enter, as appropriate, for each type of special/supplemen-

tal allowance to which entitled as described in
NAVSUPNOTE series, the number of rations, rate and
value as described in the Basic Allowance section. (Do not
round the rate; round the value to the nearest whole dollar).
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Total Allowance

Food Cost

Under/(Over) Issue

% Under/(Over) Issue

Advanced Foods

Stores Consumed

Advanced Foods Equals
% of Stores Consumed

Difference between food cost
stores consumed %

LEVEL OF PROCUREMENT.

Receipts With Charge

Less Transfers w/
Reimbursement

Less Bulk Sales

Total Receipts less Transfers

Enter the sum of the “Basic Allowance” value + all
“Special/Supplemental Allowance” values + value of
Under/(Over) Issue CF.

Enter the total dollar value of food items, at the lesser
value, between the fixed price and the most recent last
receipt price (FSM will do this automatically), consumed in
the general mess. This entry will come from the Issues to
the General Mess column on the “Expenditure” section of
the NAVSUP Form 367 at the end of the accounting period.

Enter the difference between “Food Cost” and “Total
Allowance.” “Over” or “Under” will be circled as
appropriate. If “Food Cost” is greater than “Total
Allowance,” an over issue exists. If “Stores Consumed” is
less than “Total Allowance,” an under issue exists (see
subpara 12).

Equals “Under/(Over) Issue divided by “Total Allowance”
(see subpara 12).

Total value of advanced foods consumed by the general
mess extended at the lesser value between the fixed price
and the most current last receipt price.

Enter the total dollar value of food items, at the lesser
value, between the fixed price and the most recent last
receipt price (FSM will do this automatically), consumed in
the general mess. This entry will come from the summary
of issues to the general mess at the end of the monthly
accounting period (para 7202) NAVSUP Form 1059 (Figure
7-32).

Total value of advanced foods divided by stores consumed.
This igure will tell you the percentage of advanced foods
used in the general mess for the accounting period.

Stores consumed minus food cost = (X), (X) divided by and
food cost = percentage. NOTE: Any difference in excess

of 2% is an indication of errors in receipt posting and
should be investigated by the FSO/LCS.

Enter the “Receipts With Charge” value from the

“Receipts” Section.

Enter the “Transfers w/Reimbursement” from the

“Expenditures” Section.
Enter the “Bulk Sales” from the “Expenditures” Section.

Enter the sum of the values of “Receipts with Charge” —
“Transfers w/Reimbursement” - “Bulk Sales.”
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Total Allowances less Under/ Enter the sum of values of “Total Allowances”- “Under/
(Over) CF (Over) CF”

Ratio Equals “Total Receipts less Transfers” divided by “Total
Allowances less Under/(Over) CF.”

9. LAST FULL PHYSICAL INVENTORY.
Date Enter the “Date” of last full physical inventory taken.

Number of Days Since Enter the “Number of Days Since” last full physical
inventory was taken.

Inventory Accuracy Rate Enter the percentage of “Inventory Accuracy” at the time of
the last full physical inventory taken. (This must be the
“Inventory Accuracy Rate” prior to completing any Inventory
Adjustments).

10. SIGNATURES & COMMENTS SECTION.

Comments Enter any comments such as country of foreign personnel
fed, temporary closures, decom. dates, etc.

Reviewed by Leading CS Signature of Leading CS.

Executive/Personnel Officer/
Regional Food Service Director Signature and date of individual certifying the rations
allowed figures.

Certified by (Signature) Signature, Rank, Title and date of Food Service Officer
and Date certifying accuracy of form.

11. OVER AND UNDER ISSUES FOR GENERAL MESSES. The amount of over or under issue
reported by each galley is reviewed by NAVSUP on a continuing basis. When a trend (either
over or under issue) is identified, NAVSUP consults with the TYCOM to determine the cause and
provides assistance. General Messes are allowed to accumulate over or under issues in any
amount during the first eleven months of the fiscal year and will carry forward 100% of the value
of the over or under issue to the next month, except:

a. General messes are not authorized to be over issue at the end of the fiscal year.
b. Upon the disestablishment of the General Mess.
c. Upon relief of the Food Service Officer.

d. General Messes operating on a patrol cycle (blue or gold) may accumulate over or under
issue in any amount during patrol and carry forward 100% of the value of the over or under issue
into the next month during the patrol cycle. They are not authorized to be over issue at the end
of the fiscal year.

e. General Messes not operating under a continuing Unit Identification Code (UIC) may
accumulate over or under issue in any amount during their deployment period and can forward
100% of the value of the over or under issue into the next month during the deployment period.
They are not authorized to be over issue at the close of the deployment period.
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f. Reporting Over Issue. If a general mess is over issue under the conditions listed in para
11a — 11e above, a copy of the NAVSUP Forms 338, 1359, 367 and 1059 (Stores Consumed)
for the month, a copy of the smooth ending inventory, and a letter of explanation must be
submitted to NAVSUP 51 via TYCOM.

12. OVER AND UNDER ISSUES FOR REGIONAL FOOD SERVICE OPERATIONS (RFSOs).
Galleys operating within a Regional Food Service Operation (RFSO) are evaluated as a group,
rather than as individual galleys. The amount of over or under issue reported by each RFSO as
a group is reviewed by NAVSUP on a continuing basis. When a significant trend (either over or
under issue) is identified, NAVSUP consults with the RFSD to determine the cause and provide
assistance. RFSOs are allowed to accumulate over or under issues in any amount during the
first eleven months of the fiscal year and will carry forward 100% of the value of the over or under
issue to the next month except:

a. RFSOs are not authorized to be over issue at the end of the fiscal year or upon
disestablishment of the region.

b. RFSOs are not authorized to be over issue upon the relief of the accountable Food
Service Officer.

c. Reporting Over Issue. If a RFSO is over issue under the conditions listed in paragraph
12a and 12b, a copy of the NAVSUP Forms 338, 1359, 1059 (Stores Consumed) and 367 for the
month, a copy of the smooth ending inventory, and letter of explanation must be submitted to
NAVSUP 51.

13. BRINGING FORWARD OVER AND UNDER ISSUES.

a. Over/under issue values will be carried forward to the next month directly as allowance to
the “Monetary Allowance” column on NAVSUP Form 338.

b. Over/under issue values carried forward will be reported on the next month’'s NAVSUP
Form 1359 in the “Allowances” section.

c. Over/under issue values will be carried forward respectively as negative/positive
allowance values on NAVSUP Forms 338 and 1359.

d. Over/under issue values will be labeled respectively “Over Issue Carried Forward/Under
Issue Carried Forward” on NAVSUP Forms 338 and 1359.

e. Over/under issue will not be carried forward from the last month of the Fiscal Year.

7003 DISTRIBUTION OF THE NAVSUP FORM 1359
Distribution of the General Mess Summary Document (NAVSUP Form 1359) is as follows:

a. Original - Hard copy retained by the Food Service Officer and placed with the retained
returns,
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b. Copy 1 - Provided to the Disbursing Officer.
When deposits are made retain the original document signed by the Disbursing Officer.

For automated activities, an electronic copy is forwarded to NAVSUP 51. The NAVSUP
Form 1359 is transmitted to NAVSUP via SALTS to COMNAVSUPSYSCOM FSM RETURNS
(VSS) or other expeditious electronic means such as E-mail to FSMRENAVSUPHQ@navy.mil.
Manual activities will mail NAVSUP 1359 to Naval Supply Systems Command (NAVSUP 51),
5450 Carlisle Pike, PO Box 2050, Mechanicsburg, PA 17055-0791. See P-476 for current
telephone numbers.

7004 NONAVAILABILITY OF DISBURSING OFFICER

When, because of non-availability of a Disbursing Officer (i.e., ARS’s, MCM’s, MHC's, and
Submarines), funds in the custody of the Food Service Officer will be deposited with any
government Disbursing Officer (e.g. other services finance officers, other ship’s Disbursing
Officers, etc.). If funds cannot be deposited in accordance with paragraph 2202.3, deposit funds
at the first available opportunity.

7005 PREPARATION OF NAVSUP FORM 1359 FOR TRIDENT SUBMARINES

Cash collection, deposit, and preparation of the General Mess Summary Document
(NAVSUP Form 1359) for the sale of meals aboard Trident submarines will be prepared on a
monthly basis rather than on a patrol basis (see para 7000.1). Collection for sale of meals may
be made by pay record checkage in accordance with the Navy Pay and Personnel Procedures
Manual, para 30122 (Table 3-1-7), if desired. If a patrol of a Trident submarine extends into a
new fiscal year, a separate NAVSUP Form 1359 will be electronically transmitted for that part of
the patrol which occurred in each fiscal year.

7006 PROCEDURES FOR SUBMITTING CORRECTED NAVSUP FORM 1359

1. GENERAL. As the result of discovered errors or omissions, submission of a corrected
General Mess Summary Document will be necessary. Any errors in undeposited sales at the
beginning or end of a month/patrol cycle will effect preceding/subsequent submittals.

2. PROCEDURES WHEN SUBMITTING A MANUAL CORRECTED REPORT.

a. All entries which reflect corrected figures, will be annotated with one asterisk (*) on the
original and copy (Figure 7-20).

b. Two asterisks (**) will be placed next to figures on the original and copy for which
supporting documentation/certification were not previously submitted, but are now included.

c. Errors in the Disbursing Officer’s certification section require that the section be filled out
completely and signed by the Disbursing Officer. If there are no errors in this section, it will be
completed in its entirely with the exception of the signature block. The word “SIGNED” will be
entered in place of the Disbursing Officer’s signature and initialed by the Food Service Officer.

d. Each corrected NAVSUP Form 1359 that is retained in the accountability file will be
annotated with a “Y” in the “CORRECTED REPORT?” field along with the corrected report
number. The corrected reports for the month/patrol cycle will be numbered consecutively.
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e. The Food Service Officer will sign and insert the typed name, rank and current date after
all sections of the NAVSUP Form 1359 have been completed and proper dbcumentation
attached to the original and copy.

3. PROCEDURES WHEN SUBMITTING AN AUTOMATED CORRECTED REPORT. Each
time a change is made within the FSM system that effects the 1359 you must reprint a new
1359. Reprinting the 1359 will overwrite the 1359 that is in the Automated Data Transfer
Function of FSM. The newly reprinted 1359 should be the one that is re-transmitted to NAVSUP.

When corrections have been made to previous month’s data that required restoring diskettes
to permit access to that information, you must reprint the appropriate reports then re-closeout
the accounting period. From there begin re-posting the current accounting period from the
beginning If the error is not found for several months inform NAVSUP for assistance in
determining the decision to re-post.

When corrections are made to data that is not being carried forward such as incorrect Line
of Accounting or the wrong Disbursing Officers Symbol used, re-closing out and re-posting
current accounting periods is not necessary.

Corrected reports must be sent via SALTS to COMNAVSUPSYSCOM FSM RETURNS
(VSS) or E-mail at FSMRENAVSUPHQ@nNavy.mil. Supporting documents that were not
previously submitted but are now being included will have to be sent via mail, email, or facsimile.

NOTE: Itis recommended that FSM users print the NAVSUP Form 1359 prior to posting any
records each month to verify all carry forward values were carried forward correctly.
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GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)

Al 1 . =01 *rr e ualn. M mx 122&
EEADING COMMANDING OFPICER PERIOD |ms ] |
NAVAL STATION DUARTE DAYS OPER ki uIe A1
CORRECTED REPORT? N ! #mmm i
PINAL RETURN? N
Navy Rationg Allowed 18,954
Other Rations Allowed 16,480 RECEIP?S
20TAL FATIONS ALLOWED 35,434 INVENTORY Balance Brought Porward § 22,021 |
RATION BREARDOWN RECEIPYS WITH CRARGE 53,51 RECEIPTS WITH CHARGE 53,511
Type Code Rations Ped RECEIPTS WITHOUT CHARGE % less: TRANSFERS w/ REIMBORSEMENT - 13
Navy Regular 1 1522 TOTAL § 75,650 legs: BULK SALES =
Ratlon for Cash 2 1258 53,087
Navy Resarve 3 20
Navy ROTC 1/ i |TOPAL RECEIPTS less TRANSFERS &  BULX SALES 53,057
Naval headeny 1/ 5
Harine Regular 6 307 POOD COST (338) + § 1990 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CP 52,315
Harine Reserve 7 SURVEYS + 860
Army Reqular 8 86 LOSS WITHOUT SURVEY + L RATIO & 1.0
Ammy Reserve 9 BULK SALES + 380
Army Nat Guard 108 TRANSFERS w/ RETHBURSEMENT + 13
AP Nat Guard 108 TRANSFERS w/0 REIMBURSEMENT  + ] Ratio less than 1,00 means purchases, transfers and
Air Force Regular 1 INVENTORY Balance on Hand + 56,396 1],
Const Guard 1/ 12 PRICE ADJUSTHENT +- - 2,092
Poreign 1/ 13 TOTAL $ 75,690
Miscellanecus 1/ u 58
TARS 1/ 15 6 I
Total Other Pers 2/ 1§ 1,735 I i
Grand Total 3/ 7 3,287 . Last digit of current RY
pASIC fiscal year. 17,523 TATE 06/0379%
1/ Prepare certification in accordance 99 R 587 NUMEER OF DAYS SINCE 21
with Food Service Management, NAVSUP 100 oy 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) ISSUB CF 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16,
TOTAL ALLOWANCES 20,313 ADVANCED POODS 2,788
UVHDEPOSITED BAL MWD § .05 FOOD €OST{338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 1,731 {UNDER) /QVER ISSUE 359
BULK SALES + 380 ADVANCED FOODS =  14.00% OF STORES CONSUMED
SURCEARGES + 40 % (UNDER} /OVER ISSUE 1,76 % BETWEE D COBT § STORES CONS
CASH DEPOSITED WITH D.O, - 1,056 COUNTRY CODE | SUB 087 U8 TRANS
OTEER SALES OF MEALS - 0 ACCOUNTING CLASS j PERQP EEAD BCN A e COST CODE
UNDEPOSITED SALRS § 8,15 SALZS 17_1453 2 007 41118 0 068732 3 008181 0M2111173110 § 1867.40
SURCHARGES ORMN 7184 2241 000 41118 0 068732 2p 0N0010973110 § 188.25
CERTIFICATION TOTAL § 2055.65
DISBURSING OFFICER COLLECTION 0 !
ﬂm%mumz) YOUCEER # SYHBOL DT )
R.C, LY, 7401798 C134003 18888 06/30/98 || SIGNATURES/COMMENTS REVIEWED BY LEADING M (SIGNATURE
ﬁ' m COMMENTS (Rand Written Hote): 1
STANDARD DOC. NO. 111964000007 /
= 1 Cbnsor msc.

CERTIFICATION: I certify that I have received cash in the
amount of § 2,055.65 , representing deposits described
shove, which will be included in my statement of accountability
for the period of:

The figures comtained in the ‘RATIONS ALLOWED’ colusn are correct to
the best of my knowledge and belief.

T

/PERJONNEL OFFICER (SIGNATURE} (DATE)

03 _JULY 1398

I CERTIFY that the above information is correct to
the best of my knowledge and belief.

m’z{!‘j!ﬂ&! (Wﬂmﬂi TITLE) (D:T!) )

BUELS LTG0 01 JUIY 1998
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RECORDING DATA ON THE CERTIFICATION AND ACCOUNTING CLASSIFICATION
SECTIONS TO THE GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)

The sum of the values
in the accounting
classification section
must equal the
amount in the
certification section.

CAEH HECEIPT El:]ﬂH

S S A
e IMBTIR HARG £ et =" ...:'bgl
LATE _” \u.l.: ." ; :’?‘_ﬂ
[ Tt PelikLs jr g
T T i Pt iy i Loy | 470 FE| P
Shim 36 Lo humatti i E"+ N ELran 'ﬁ:ﬁf
Q. him 3)1 J'I-u-ﬂ{ilsgl' p:f1 i ok -|_|' .
[.ldu-:h & huriliad I'é-_-né;.m.riu._ 2 ELVE) -}(’
. \Il’ t.‘lli:ma. _,,,:.-.-r.-.‘ et 17 _l?f., -
Cash deposited with the Disbursing Officer m— e s
must equal the certification section of the bt [ustmtrod ifisase R S R ] :\
NAVSUP Form 1359 and the total dollar = | E— g ) S
value deposned as recorded on the

COTHTRY CODE | §u8 0B sm
ACComer IMICATIO MIRP  ERAD  CLASS BCN ALLOT MM YRR MM )
SALES SALES N_u5 W A0 063 30 0eBlee 0K 140
SURCEARGES 0uld n_te g T 0 I T 115 ) DR0010973110 14,15
IRICAT 0L § 56
CLETE W Ia
VOOCEER | §MOL D
w e m /0488 CL0 U8B0 06/30/9% || BIGHATURR/CoNMERTg NAVSUP FORM 1359
Fonidy CORENTS (Band Wrltton fote):
STDARD Boc/ 111138000007 C. & CLIFON KSC LA
CRRTIPICATION ify that I have raceived cash in the The figuras contained in the 'RATIONS ALLOWED' column are correct to T CERTIFY that the above information i correct to
anount of § 2,085,65 , raprosenting daporits described the best of my knowledge and belisf, the bust of my knowledge and balied,
above, which w{ll be {naluded in my statessnt of accountability
for the paiod of: nwa/r SONMEL OFPICER (SIGRATORE) (IATE) CERIPIED BY gszmy) {RANK AND TITLE) (DATE)
i ! .
R . BR 04 JULY 1998 ¥, B, DI NG 50 3 gy 1990
Figure 7-2
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RECORDING RATIONS FED AT ASHORE ACTIVITIES TO THE
GENERAL MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

1 - =01
HEADING COMMANDING OF =
NAVAL STATION|
NAVSUP FORM 1359 5\
' RATI
Navy Rationgs Allowed 18,954
_Other Rations Allowed 16,480 !
TOTAL RATIONS ALLOWED 33,434 INVENTOR
RATION BREAKDOWN RECEIPTS WI
Type Code Rations Fed RECEIPTS WITH
Navy Regular 1 1522 TOTAL
Ration for Cash 2 258
Navy Reserve 3 20
Navy ROTC 1/ 4
Naval Academy 1/ 5
Marine Regular 6 307‘; FOOD
Marine Reserve 7
Army Regular 8 86
Army Reserve 9
Army Nat Guard
AF Nat Guard
Air Force Regular
Coast Guard 1/
Foreign 1/
Miscellaneous 1/ 58
TARS 1/ €
Total Other Pers 2/ 1,735 N
Grand Total 3/ 3,257

2/ Codes 2 through 15.
3/ Codes 1 and 16.

UNDEPOSITED BAL FWD

SALE OF MEALS

BULK SALES

SURCHARGES

CASH DEPOSITED WITH D.Q.
OTHER SALES OF MEALS
UNDEPOSITED SALES

DISBURSING OFFICER

06/30/%

STANDARD DOC. NO.

n20113feMn00007

CERTIFICATION
amount of § 2,
ebove, which
for the peri

“Total Credit” equals
“Grand Total”

sits describe E\

of accountability

GENERAL MESS

Y RECAPITULATION OF MEAL RECORD (NAVSUP FORM 1292) ***

DATE: 01JUL98  PAGE: 1

PERIOD OR DATE
06/01/98 - 06/30/98

EAKFAST LUNCH DINNER NIGHT/OTHER

1380 2586 449 81
8 27

61 581 98 57

o1 7 [

I3 [ [
1695 3307
708
o167
12 126

B WITH THE NAVSUP FORM 338.

7-20
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RATE, OR GRADE
SR o,
KRV R

%WU E AND RANK, RATE, OR GRADE

727X YRR

STATION AUDIT BOARD

S A QT 488

Swwg‘wwl(, RATE, OR GRADE

B B i, A

$/N 0108-LF-501-2920

* U.S. G.P.0. 1983-605-010:8619

Figure 7-3
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RECORDING RATIONS FED FOR AFLOAT ACTIVITIES TO THE
GENERAL MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

- 09-01

“Navy Regular”
section equals code
(17) minus code (16).

The sum of all rations
sold for cash or credit
as recorded on the DD
Form 1544 and
NAVSUP 1046 Afloat.

HEADING COMMANDING OFFICER
NAVAL STATION DUARTE
N /
! RATTONS ALLOWED STATEMENT
Navy Rations Allowed 18,954
Other Rations Allowed 16,480 !
' NVENTOR
RATION BREAKDOWN RECEIPTS WI
Type Code Rations Jat” RECEIPTS WITH

Navy Regular 1 1522 TOTAL
Ration for Cash 2 1258
Navy Reserve 3 20
Navy ROTC 1/ 4
Naval Academy 1/ 5
Marine Regular 6 307 FOOD
Marine Reserve 7 8
Army Regular 8 B6
Army Reserve 9
Amy Nat Guard 10a d
AF Nat Guard 10B
Air Force Regular 11
Coast Guard 1/ 12
Foreign 1/ 13
Miscellaneoug 1/ 14 58
TARS 1/ 15 6
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257
1/ Prepare certification in accordance

with Food Service Management, NAVSUP

Publication 486, Chapter 2, Volume 1.
2/ Codes 2 through 15.
3/ Codes 1 and 16.

CA
UNDEPOSITED BAL FWD $ 2,056
SALE OF MEALS + 7,737
BULK SALES * 380
SURCHARGES + 40
CASH DEPOSITED WITH D.O, - 2,056
OTHER SALES OF MEALS - 0
UNDEPOSITED SALES $ 8,157
[

DISBURSING OFFICER COLLECTION DO

1 TE) VOUCEER # SYMEOL

R.C?E@LM[N C134003 18688 06/30/%
STANDARD DOC. NO.  N2111198MD00007
CERTIFICATION: I certify that I have received cash in the
amount of § 2,055.65 , representing depogits described t
above, which will be included in my statement of accountability
for the period of: BXE
Figure 7-4

10

N CREDIT MO
1K/CASH SALES AL

Code(13) cumulative total
at the end of the month.
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RECORDING DATA ON THE “CASH STATEMENT” SECTION
(UNDEPOSITED SALES BEGINNING OF THE MONTH)
TO THE GENERAL MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

F84A00003 TIMNE:

HEADING COMMANDING OFFICER

NAVAL STATION DUARTE

Navy Rations Allowed 16,532
Other Rations Allowed 6.972
S 23,504

=

Air Force Regular 11 I
Coast Guard 1/ 12 2 PRIC
roreign 1/ 13
Miscellanecus 1/ 14
TARS 1/ is 2
Total Other Pers 2/ 16 2,555
Grand Total 3/ 17 2.507
1/ Prepare cerxtification in accorxdance
with Food Service Management, NAVSUP
Publicati 486, 2, Volume 1.
2/ Codes 2 through 15. .
37 codas 3 and 16 Undeposited sales from
CASH MD .
Tk o xERze T . 1.3 e previous monthly report
SuncEARGES : 3ss ied t t thl
uR -
CASH DEEOSITED wiTm D.o. - 2.333 carriead to current montnly
OTHER s or - 1
UNDEPOSITED SALES $ 2,056 4—— repol"[,
DISBURSING OFFICER COLLECTION DO
(s ) (DATE) VOUCHER # symsor DATE
R.C. FAMILY. ENS C€134001 1essss 05/31/1998
L
STANDARD DOC. NO. N2111198MDO0006
CERTIFICATION: I cerxrtify that I have received cash in the The
E24A00001  TTME- 09-01 4% GENERAL 1) DATE: 01 JULY 1996
EEADING COMMANDING OFFICER R PERIOD | | ’ |nns III /|' |
NAVAL STATION DUARTE 1 JUN 1396 THRU 30 JUN 1998 DAYS OPER 30 ORT ylc 2111
CORRECTED REPORT? N | I 1 [ 2 N
2 Il
Navy Rations Allowed 18,954
Other Rations Allowed 16,480 0 7 > 4
' INVENTORY Balance Brought Forward  § 22,021 [
RATION BREAKDOWN RRCRIPTS WITH CEARGE 53,571 RRCRIPTS WITH CHARGE 53,571
e Code Raticns Fed RECEIPTS WITEOUT CHARGE 98 less: TRANSFERS w/ REIMBURSEMENT - 1
Navy Regular 1 1522 TOTAL § 75,690 leas: BULK SALES =
Ration for Cash 2 1258 53,057
Favy Reserve 3 20
Navy ROTC 1/ 4 TOTAL RECEIPTS less TRANSFERS &  BULK SALES 53,057
Naval Academy 1/ 5
Marine Regular 6 307 TOTAL ALLOWANCES lesa UNDER/(OVER] ISSUE CP 52,315
Marine Reserve 7
Army Regular 8 86 RATIO = 101
Army Reserve $
Amy Nat Guard 108
AP Nat Guard 108 Ratio less than 1.00 means purchzses, transfers and
Air Force Reqular 1 gales were less than allowances
Coast Guard 1/ 12
Foreign 1/ 13 75,680
Miscellansous 1/ u 50
TARS 1/ 15 6
Total Other Pers 2/ 16 1,735
Grand Total 3/ Y] 3,257 e —
1¢ AL
1/ Prepare certification in accordance ::ulm Lﬁ
R b o X L B Monthly NAVSUP FORM 1359
Publication 486, Chapter 2, Volume 1, 1 u rrent 0 nt y
2/ Codes 2 through 15.
3/ Codes 1 and 16.
TOTAL, ALLOWANCES 20,313 ADVANCED POODS 2,788
TNDEPOSTTED BAL FWD § 0 2,0% FOOD COST(338) 19,954 STORES CONSUMED 19,57
SALE OF MEALS + 7.737 (UNDER) /OVER ISSUE 359
BULK SALES + 380 ADVANCED FOODS = 14,00% OF STORES CONSTMED
SURCEARGES + 40 % (TNDER) /OVER JSSUR 1.76 DIl
CASE DEPOSITED WITH D.0. - 2,056 (COUNTRY CODE T SUB 0BT 0B TRANS
OTHER SALES OF MEALS - ACCOUNTING CIASS APERO BCH ALLOY A IPE  PAA 057 Cop
UNDEPOSITED SALES § 8,15 SALES 171453 221 007 41118 0 06872 3¢ 008181 ON2LLLTILL0 § 1867.40
SURCEARGES O&MN 11804 2241 000 41118 0 068732 00010973110 §  186.25
CERTIFICATION TOTAL § 2055.65
DISBURSING OFFICER COLLECTION 0 '
3
R.G, )Ez.v TR1/5% 134003 18888 06/30/58 | | SIGHATOR REVIEWED BY LEADING HS (SIGNATURE)
. Written Note): 1
SERDAD D0C. N0, WLLTISMD00007 Zf ﬁ dé/ﬂm-‘ M3l
CERTIFICATION: I certify that I have received cash in the The figures contained in the ‘RATIONS ALLOWED' column sre corzect to T CERTIFY that the above information is corract to
anount of § 2,055.65 + representing deposits described the best of my knowledge and belief. the best of my knowledge and belief.
2bove, which will ba included in my statament of accountability
for the period of: OPPICER (BATE) mwlzv (W] !mm TITLE) (DATE)
WJ\QJJ’ 93, JULY 1999 AL BUELLIS L7J6 P8O 01 JULY 1998
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RECORDING DATA ON THE “CASH STATEMENT” SECTION
(SALE OF BULK FOOD ITEMS)
TO THE GENERAL MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

F828Z0001 TIME: 12:47 *** BILLING REPORT (DD FORM 1149) ww+ DATE: 01JUL98  PAGE: 1
SHIPPING CONTAINER TALLY -==-=------ > 1 2 3 45 6 7 8 9 101112 13 14 15 16 17 18 19 20 21 _22 23 24 25 26 27 28 29 30 31 3233 34 35 36 37 38 39 40 41 42 43 44 4S5 46 47 48 49 5O
REQUISITION AND INVOICE/SHIPPING DOCUMENT N sns;rs
1. FROM 7. DATE MATERIAL REGUIRED v 8. PRIORITY )
FOOD SERVICE OFFICER NAVALSTATION DUARTE /30/98 -
2. 10 - AUTHORITY OR PURPOSE
MESS TREASURER NAVSUE P 486
WARDROOM MES: = TTa. VOUCHER NUMBER AND DATE
3. SHIP TO - MARK FOR ;é:-ﬁﬁé'éﬁ;ﬁé& """"""""""""""""""""""""" b, STttt
~ T3 WMODE OF SHIPI s
MESS TREASURER MENT T4 BYCL OF TADTNG NOWBER
T5. ATR MOVEWENT DESTGNATOR OR PORT WO,
i < - = AUTHORTZATION TRAN OPERTY ACCT’G TOUNTRY
Lot l ACCT?G ACTIVITY TYPE RORETIVITY CODE COST CODE AMOUNT
TTEM URTT QUANTTITY SUPPLY TYPE CON- - ~
FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIAL AND/OR SERVICES O REQUESTED ACTION SoN- TAINER UNIT PRICE TOTAL COST
3 NOS.
ca) ¢b) ) [E)) Ce> 33} <9 (hy ¢y
1 _CERTIFY THAT THE FOOD ITEMS IN THE AMOUNT OF $  164.81
WERE SOLD TO THE WARDROOM MESS
b CACUEy RRGBUCED BAKERY BROSUCTS 1h THE AMoUNT OFCENT OF § g8t
AMOUI .
Z(Ej Armcgz& EET FOR ISSUE DOCUMENT NUMBERS. This total sale represents the
R Be wardroom mess bill. All other
T TRANLPORTAT IO VTR FATS GRWSTS 1o L mess bills total $215.52;
18. |1SSUED BY TOTAL TYPE CON. H
CONTALNER | TAInELy bEsceipTIon combined they total $380.33. SHEET ToTAL
RECA- 164.81
PITU- |oee oo oo oo e e g e (——— i bl Eieh ) L Y D,
Fo E | auaNTITIES | DATE BY GRAND TOTAL
€ | Exceer as 164.81
oF I
_____________________________ [ EEE 2SNy P S I
SHIP- |PACKED BY T DATE BY 20. RECEIVER'S
MENT POSTED HER NO.
Total value of food [ -
o - items sold as billed to 1o
. - mnk_m”_'
bl EEADING COMMANDING OFFICER | I |m¥s ml I |
NAVAL STATION DUAR! eaCh mess roundEd to DAYS OPER | 30 t 30 UIC 21111
N
the nearest dollar. ALLGED RETORE i
amaam S
Navy Rations Allowed
Other Rations Allowed L RECEIPTS
'TOTAL RATIONS ALLOWED INVENTORY Balance Brought Porward  § 22,021
RATION BREAKDOWN | [RECEIP?S WITH CRARGE 53,571 RECEIPTS WITH CHARGE 53,571
Type Code Rations Fed NGECEIPTS WITHOUT CHARGE 98 le - 34
Navy Regular 1 1522 § 75,690 =
Ration for Cash 2 1258 53,057
Navy Reserve 3 20
Havy ROIC 1/ 4 .|TOTAL RECEIPTS less TRANSFERS &  BULK SALES 53,057
Naval Academy 1/ 5
Marine Regular 6 307 FOOD COST (336) 19,954 TOTAL ALLOWANCES less UNDER/{OVER) ISSUE CP 53,315
Marine Reserve 7 SURVEYS + 860
Army Regular 8 86 LOSS WITHOUT SURVEY + 50 RATIO = 1,01
Army Reserve 9 BULK SALES + 380
Army Nat Guard 104 TRANSFERS W/ REIMBURSEMENT + 134
AF Nat Guard 108 TRANSPERS w/0 REIMBURSEMENT + 8 Ratio less than 1.00 means purchases, transfers and
Air Force Regular 1 INVENTORY Balance on Hand + 56,396 pales were less than allowances
Coast Guard 1/ 12 PRICE ADJUSTMENT */- - 2,092 '
Foreign 1/ 3 TOTAL  ~ § 75,690
Miscellaneous 1/ U 58
TARS 1/ 15 ]
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257 ALl
BASIC ALLOWANCE 3,257 5.38 17,523 DATE 06/09/98
1/ Prepare certification in accordance 99 OR LESS 725 .81 587 HUMBER OF DAYS SINCE 21
with Food Service Managemsnt, RAVSUP 100 70 149 1,349 A0 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) ISSUE CF 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16.
E TOTAL 20,313 ADVANCED POODS 2,788
UNDEPOSITED BAL FWD § 2,05 P0OD COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,737 (UNDER) /OVER ISSUE 359
BULK SALES + 380
SURCEARGES + 40 % (UNDER) /QVER ISSUE 1,76
CASH DEPOSITED WITH D.0. = 2,056 0BJ
OTHER SALES OF MEALS - 0 AP HEA I BCY A IR
UNDEPOSITED SALES H 8,157 ES 17, 1453 2241 007 41118 0 068732 3C 008131 ommmun § 1867.40
SURCHARGES O&MN 17_1804 2241 000 41118 0 068732 2D 0N0010973110 §  188.25
TOTAL 2055.65
DISBURSING OFFICER COLLECTION 00
LY 7/01/98 C134003 13688 06/30/98 || SIGNATURES/COMMENTS REVIEWED BY LEADING MS (SIGNATURE)
,8' m COMMENTS (Band Written Hote): 1
STANDARD DOC. NO.  NA1L: é’ % m&
CERTIPICATION: I certify that I have received cash in the The figures contained in the ‘RATIONS ALLOWED’ column are correct to 1 CERTIFY that the above information is correct to
amount of § 2,055.65 , representing deposits described the best of my knowledge and belief. the best of my knowledge and belief.
above, which will bs included in my statement of accountability
for the period of: JONNEL OFFICER (SIGNATURE) (DATE) mwnz! (W w TITLE) (DATE)
7
01 _JULY 1999 M, B

Figure 7-6
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NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “CASH STATEMENT” SECTION
(SURCHARGES ON GENERAL MESS MEALYS)
TO THE GENERAL MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

SERTRTRS
CASH MEAL PAYMENT SHEET N 300 16‘
To be when the is Lo be for meals furnished
ORGANIZATION OR DINING FACILITY L INCLUSIVE DATES COVERED
o TRRGUGH
NAVAL STATION DUARTE bodun& q% 30 ]. NE, q B
500 CHARGES SURCHARGES /0 TR OIEM SURCHARGE
8 T O 8 ) [ Gl
.20 |[24D & .4D ‘40 130 ] )
o 5 e o g ST o o e
230 90 ]
DOLLAR VALUE T T COLLAR VALUE
GRADE| NAME 8 L [+ s/C NAME B L ) s/C
s s £ g s g 3 Is
PV M Helones |\ ) --10 L PN P [T
e | Q. Fondo \20 Mo v | J. Wl lams’ 1240 K
oW (S . Scavenns L o | 0. Acdersen 240 80
oW | D, avan L. Holew| R . Do 240 8o
cr | S, &gndaan [l20 Holew M. Helweos g | &
as| A . Adoos 120 Holew | S, Wughes) 2.40 .90
W hatce 120 MOAT | . Wo Ao 240 K2
ENS| W Lol oo (12D o lens! ©. e)udd-\.\‘ 0..4O| ¥O
o [ ¢ Wokon |12 Ao low | . Sy 2440 80
AT S . Machads [1.20 MO Jav NJ. Hoemderaon 240 go
e k. Rolouwoon |.2D Molew| R. wlaon 240 B
VIC. Craagun 80 ' ) . .
A 'ng.d re 3“‘” YD“'T 5 F“‘w’“”’ 24,50 This amount is for one day
AV . [e) 40 <%0 v . Foul ko 240 ,%0
X T of the month; there are
LT ). Houre 2 |80 1320 4o/ 450|946 several additional DD Form
> £ Food £ S/C
C,"\l L _Yv\ w qu ‘% TOTAL CHARGES 5%.%0 \q ) d NAVSUP
OA L0 )
v T . ] 80 | crnEDenonn 1544’s an
OV T . Aacaun 40 . 05 4 X .
ENS S . Alten 2. |- 80| caserummeo 5&3‘ 1960 4 1046’s (afloat) equaling the
REMARKS
T | F. Thompaen 240 1801 s orer ceee vo total amount for the month.
TOTAL B,Zb ‘Aﬁ /i o
S TGN ATURE GF UNTT COMMANGER GR OG0 SERY 1CE GFFICER |STONATURE GF TASTOR GRTV HEAGEGUNTER
W.B. §28i) Eno // Domiiets) Bm3
SHEET 01 J/
24200001  TIME- 03-01 #** GENERAL Lil] DATE: 01 Y 1398
HEADING COMMANDING OFFICER PERIOD | | DAYS IN | |
NAVAL STATION DUARTE JUN 1998 DAYS OPER 30 PORT 30 uIc 21111
CORRECTED REPORT? N 1 | o 1 | 2 N
N
Tavy Rations Allowsd 18,950 /
Other Rations Allowed 16,480 . 4
INVENTORY Balance Brought Forward  § 22,021 |
RATION BREAKDOWN RECEIPYS WITH CHARGE 53,571 RECEIPTS WITH CEARGE 53,571
Code Rations Fed RECEIPTS WITEOUT CHARGE 98 less: TRANSFERS w/ REIMBURSEMENT - 134
Navy Regular 1 1522 TOTAL $ 75,690 less: BULX SALES
Ration for Cash 2 1258 53,057
Navy Reserve 3 20
Navy ROTC 1/ 4 TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,057
Naval Academy 1/ 5
Marine Regular 6 307 [POOD COST (338) 'TOTAL ALLOWANCES less UNDER/{(OVER) ISSUE CP 52,315
Marine Reserve 7 SURVEYS 860
Army Regular 8 86 LOSS WITHOUT SURVEY + 50 RATIO = 1.01
Army Reserve 9 + 380
Army Nat Guard 100 + 14
AF Nat Guard 108 + 8 [Ratio less than 1.00 means purchases, tranafers and
Alr Force Regular 1 + 56,396 gales were less than allowanceg.
Coast Guard 1/ 12 +/- - 2,092
Foreign 1/ 13 $ 75,690
Miscellansous 1/ u 58
TARS 1, 15 6
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257 ALLO! RA' RAT? ): A FULL PEYSICA {TORY
SASIC ALLOWANCE 3,257 5.38 17,523 DATE 06/09/98
1/ Prepare certification in accordance 99 OR LESS 725 .81 587 NUMBER OF DAYS SINCE 1
with Food Service Management, NAVSUP 100 70 149 1,49 40 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) ISSUE CF 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16,
............... ‘TOTAL ALLOWANCES 20,313 ADVANCED FOODS 2,788
UNDEPOSITED BAL FHD $ 2,056 FOOD COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,737 (UNDER) /OVER ISSUE 359
BULK SALES + 380 ADVANCED FOODS =  14.00% OF STORES CONSUMED
SURCEARGES + (1] % (UNDER) /QVER ISSUE 1.76 DIFFERENCE BETWEEN FOOD COS STORES COMSUMED
CASE DEPOSITED WITH D.O - 2,056 I SUB 0BT SUB TRANS
OTEER SALES OF MEALS - 0 CLASSIFICATION APFROP A ASS BCN ALLOT ARA TYP! PAA COST CODS
UNDEPOSITED SALES $ 8,157 SALES 17__1453 224 007 41118 0 068732 3C 008181 0N2111173110 § 1867.40
SURCEARGES O&MN 171804 24 000 41118 0 068732 2D 0MC010973110 §  188.25
CERTIFICATION TOTAL § 2055.65
DISBURSING OFPICER COLLECTION Do

x.c%@u@ 2721”! €134003 18888 06/30/98
ETANDARD DOC. NO. §2111198MD00007

SIGNATURES /COMMENTS
COMMENTS (Eand Written Note):

REVIEWED BY LEADIRG MS (SIGNATURE)

jﬁ C&umu msé

CERTIFICATION: I certify that I have received cash in the
amount. of § 2,055.65 . representing deposits described
sbove, which will be included in my statement of accountability
for the period of:

the best of my knowledge and belief.

The figures contained in the 'RATIONS ALLOWED‘ column are correct to

% OFFICER

PRV

{DATE)

01 _JULY 1998

I CERTIFY that the above information is correct to
the best of my knowledge and belief.

CERTIFIED BY ( mm TITLE) (DATE}
Z{/ . 6:‘{ BWJIJ 1 JULY

1

7-24

Figure 7-7



NAVSUP P-486 - Food Service Management

RECORDING “CASH DEPOSITED WITH DISBURSING OFFICER” TO THE GENERAL
MESS SUMMARY DOCUMENT (NAVSUP FORM 1359)

e [ Clanim | rmiieex
T PR T PR e e p—r— TR | T
Skam ¥E L -"'w--w-""--f-hd?-é-wt A e AT
T i ".FEI ki sl e A g FIe] Bip rmal- 1 L’ “ [
Edeboem FE Ahiuin Paspmeliad mawe Sy o4 von. f-_."{-\.', 1 a5 =]
T —T Y P T | S - |
P9 i TH L0 _Futioned decad e fiay e ity ok | I el
L R ﬁ-ﬂ'—— I macceBy 1 o2 P
by TE L lhaid Fidvoiied sfdvies. Lt vaarboy - dpac i | cdes ]

2 | 1

CASBH RECEIPFT BOOER

SEEEP R LR L S LA Y KRS
FRMLET L ERMINEE B ad LTy

1
| = .
= =
il .
| "
\
5 I i
— — = 1 —
— % ~,
— -,
= = —#
E=lo— —
r——— 5
— _.-'/
1 - 09-01
HEADING COMMANDING OFFICER
NAVAL STATION DUARTE
N
' RATIONS ALLOWED STATEMENT
Navy Rations Allowed 18,954
Other Rations Allowed 16,480 .
TOTAL RATIONS ALLOWED 35,434 INVENTOR'
RATION BREAKDOWN RECEIPTS WI
Type Code Rations Fed RECEIPTS WITH . .
Navy Regular 1 1522 TOTAL Cash deposited with the
Ration for Cash 2 1258 . . .
Navy Reserve 3 20 Disbursing Officer must
Navy ROTC 1/ 4 . .
Naval Academy 1/ 5 equal the certification
Marine Regular 6 307 FOOD .
Marine Reserve 7 s section of the NAVSUP
Army Regular 8 86
Army Reserve 9 Form 1359 and total dollar
Army Nat Guard 10A .
AF Nat Guard 108 value deposited as
Air Force Regular 11
Coast Guard 1/ 12 recorded on the NAVSUP
Poreign 1/ 13
Miscellaneous 1/ 14 58 oo
TARS 1/ is 6
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257
1/ Prepare certification in accordance 99 ol
with Food Service Management, NAVSUP 100 1O
Publication 486, Chapter 2, Volume 1. UNDER / (
2/ Codes 2 through 15.
3/ Codes 1 and 16.
TOTAL AL
UNDEPOSITED BAL FWD $ 2,056 FOOD (338
SALE OF MEALS + 7,737 IS Y/
BULK SALES . 380 »
SURCHARGES - 40
CASH DEPOSITED WITH D.O. - 2,056 e co
OTHER SALES OF MEALS - . g .
UNDEPOSITED SALES 8,157 This flgure IS
7 ) rounded to the
DISBURSING OFFICER COLLECTION DO
z nearest whole
R.C ﬁlﬂ 7 /98 Cl1. 18888 06/30/9
STANDARD DOC. NO. NaA1119 07
CERTIFICA i that I have received cash in the
amount of! » representing deposits described t
above, whi ncluded in my stat t of bility
for the period of: EXE

7-25




NAVSUP P-486 - Food Service Management

Figure 7-8
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NAVSUP P-486 - Food Service Management

GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)

PB4AO0001  TINE- 09-01 b i) DATE: Q) JULY 1998
HEADING COMMANDING OFFICER PERIOD |ms ml
NAVAL STATION DUARTE DAYS OPER 10 PORY k! ] Ly 111
2 2y I i ¥
FIUAL RETURN? N
Navy Rations Allowsd 18,554 ———
Other Rations Allowed 16,480 ! RECEIPTS
'$01AL RATIONS ALLOWED 35,44 INVENICRY Balance Brought Forward § 42,021
RECEIPTS WITH CHARGE 53,51 RECEIPTS WITH CEARGE 53,571
Type Cods Rations Ped RECEIPTS WITHOUT CHARGE L] less: TRANSPERS w/ REINBORSEMENT - 134
Navy Regular 1 1522 TOTAL § 75,690 legs: BULK SALES -
Ration for Cagh 2 1258 53,057
Navy Reserve 3 20
Navy ROTC 1/ 4 ,|TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,057
Naval Academy 1/ 5 EXPENDIURES
Harine Regular 6 307 FOOD COST (338) + 5 19,954 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CF 52,315
Marine Reserve 7 SURVEYS + 860
Army Regqular L] 86 10SS WITHOUT SURVEY + ] RATIO = 1.0
Army Reserve $ BULK SALES . 380
Army Nat Guaxd 108 TRANSFERS ¥/ REIMBURSEMENT + 1
AF Nat Guard 108 TRANSFERS w/0 REIMBURSEMENT + 8 Ratio less than 1,00 means purchages, transfers and
Alr Force Regular 1 INVENTORY Balance on Band + 56,396 sales were less than allowanceg,
Const Guard 1/ 12 PRICE ADJUSTMENT +- - 2,092
Poreign 1/ 13 ML § 75,69
Miscellansoug 1/ u 58
THRS 1/ 15 6
Total Other Pers 2/ 16 1,738
Grand Total 3/ 17 3,257 ALIOMANCES
BASIC ALLOWANCE 3,257 5.38 17,523 DATE 06709798
1/ Prepare certification in accordance $9 OR LSS 725 81 587 NUNBER OF DAYS SINCE b1
with Pood Service Management, HAVSUP 100 20 M9 1,349 Al 533 INVERTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1, UNDER / (OVER) ISSOE CP 1664
2/ Coles 2 through 15.
3/ Codes 1 and 16.
= <
\ TOTAL ALLOWANCES 20,313 ADVANCED FOODS 1,788
UNTEPOSITED EAL FWD § 2,08 POOD €0ST(338) 13,954 STORES COMSUMED 13,51
SALE OF MEALS + 7,17 (UNDER) /OVER ISSUE 359
BULK SALES + 380 ADVANCED FOODS =  14.00% OF STORES CONSUMED
SURCHARGES + 40 % (UNDER) /QVER JSSUE .76 DIFFERENCE BETWEEN FOOD COST § STORES CONSUME
CASH DEPOSITED WITHRD.O. - 2,056 COUNTRY CODE l SUB 087 SUB TRANS
OTEER SALES OF - 0 NTING CLASSIF N APFROP i1 BOI AL P €08 ) .
UNDEPOSITED SALRS § 8,19 SALES U5 21 007 41118 ¢ 068732 3¢ Q08181 0N2111173110 § 1867.40
SURCEARGES ORMN 171804 2241 600 41118 ¢ 068732 20 1N0010973110 §  188.25
TOTAL § 2055.65
DISBURSING OFFICER COLLECTION Do !
1
R.C, Y 7401798 c134003 18868 06/30/98 | | SIGHATURES/CONMRNTS REVIEWED BY LEADING MS (SIGNATURE)
@' m COMMENTS (Hand Written Nots): j
STANIARD DX, 30, NJLLLISBMDOO00T j V/i % msC
CERTIFICATION: I certify that I have raceived fash in the The figures contained in the ‘RATIONS ALLOWED’ colues are correct to 1 CERTIFY that the above information is correct to
amount of § 2,055.65 . representing deposts described the best of my knowledge and belief. the best of my knowledge and belief.
above, which will be included in oy statement cf accountability
for the period of:

HW.

/PERJONNEL OFFICER {SIGNATURE) (DATE)

01U 1998

C!RZZ}EB&! (Ww TITLE} (D:ﬂ) Y

. B¢ ELLIS LIjG FS0 D1 JULY 1398

This amount will be
reported as
undeposited balance
brought forward on
next month’s NAVSUP
Form 1359

Figure 7-9
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NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “BALANCE SHEET” SECTION (BALANCE BROUGHT
FORWARD) TO THE GENERAL MESS SUMMARY DOCUMENT

F84600001 TIME: 14:45 *%* RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) ***
RECORD OF RECEIPTS AND EXPENDITURES (4442) i ACTIVITY COMMARDING OFFICER COMMANDING OFFICER
NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670 NAVAL STATION DUARTE 28882- 1888

EXPENDITURES

RECEIPTS

DOCUMENT NO.

-
FYS2IILy)

----------- SOURCE DOCUMENT NO.

Mo. | Day | i e | Moo PRV RE o e
"6 |17 |inveNToRY BRouGHT FoRWARD ||| NAVSUP FORM 367 TURNS) 1]
Y T - K I 9 wwsy |
P BT e L e O K

Y N A T WARDROOM MESS  (ISSUESWGPBP-RETURNS) | |

USS CARR (FFG 9)

DOUGHTIES

ARVA MAID DAIRY

Ending inventory from previous accounting
period. Post this figure to the nearest
dollar value.

N\

A0l Ll L INTE: 01 JULY 1936
ERADING COMMANDING OFFICER . PERIOD | | |nm xu! | |
NAVAL STATION DUARTE : DAYS OPER I 30 I i PORT ‘ 30 gIC 211
CORRECTED REPORT? N 2 ¥y
N FINAL RETURN? Fi
Navy Rations Allowed 18,954
Other Rations Allowed 16,480 i RECRIPTS
' 35,434 INVENTORY Balance Brought Forward s‘ 22,021 , __  lvELoF PROCURBWEWT
RATION BREAKDOWN RECEIPTS WITH CHARGE RECEIPTS WITH CEARGE 53,571
Type Code Ratlons Fed RECEIPTS WITHOUT CHARGE 98 less: TRANSFERS w/ REIMBURSEMENT - 134
Navy Regular 1 1522 TOTAL § 75,690 BULK SALES = 380
Ration for Cash 2 1258 53,057
Navy Reserve 3 20
Navy ROTC 1/ 4 ;| TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,057
Naval Academy 1/ 5 P
Marine Regular 6 307 00D COST (338) +§ 19,95 TOTAL ALLOWANCES less UNDER/{OVER) ISSUE CP 52,315
Marine Reserve 7 SURVEYS + 860
Army Reqular 8 86 LOSS WITHOUT SURVEY + 50 RATIO = 101
Army Reserve 9 BULK SALES + 380
Amy Nat Guard 100 TRANSFERS w/ REIMBURSEMENT + px!]
AF Nat Guard 108 TRANSFERS w/0 REIMBURSEMENT + 8 Ratio less than 1,00 means purchases, transfers and
Alr Force Regular 11 INVENTORY Balance on Band + 56,396 gales were lesp than allowanceg
Coast Guard 1/ 12 PRICE ADJUSTHENT +- - 2,092 '
Poreign 1/ 13 TOTAL § 75,690
Miscellanaous 1/ u S8
TARS 1/ 15 ]
Total Other Pers 2/ 1% 1,735
Grand Total 3/ 17 3,287 ALLOWANCES
[BASIC ALLOWANCE 3,257 5.38 17,523 DATE 06/09/98
1/ Prepare certification in accordance 89 OR LRSS 725 .81 587 NUMBER OF DAYS SINCE 1
with Food Service Managemant, NAVSUP 100 20 148 1,349 A0 539 IHVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) ISSUE CP 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16.
CASH S.TAI;ZW TOTAL 2,788
UNDEPOSITED BAL FRD H 056 FOOD COST{338) 19,51
SALE OF MEALS + 7,737 (UNDER) /OVER ISSUE
Sx or RO NAVSUP FORM 1359 » srots conenD
SURCEARGES + L] % (UNDER) /OVER ISSUE
CASH DEPOSITED WITE D.0, - 2,056 COUNTRY CODE
OTHER SALES OF MEALS - 0 ACCOUNTING S " APFROP CLASS BCN ALLOT AMA _TYPE 037 CODE _asomr |
UNDEPOSITED SALES § 8,15 SALES 1I7_153 2241 007 41118 0 068732 3C 008181 ON2111173110 § 1867.40
SURCEARGES ORMN 171804 2241 000 41118 0 068732 20 0H0010973110 §  186.25
CERTIFICATION TOTAL § 2055.65
DISBURSING OFFICER COLLECTION 00 !
1
R.C, LY 7/01/98 C134003 18888 06/30/98 || SIGNATURES/COMMENTS . REVIEWED BY LEADING MS (SIGNATURE)
,e- m ¥ritten Note):
STANDARD DOC. NO.  NA11: 0007 Jﬁ % m(]j
CERTIFICATION: I certify that I have received cash in the The figures contained in the 'RATIONS ALLOWED' columa are correct to 1 CERTIFY that the above information is correct to
amount of § 2,055.65 . representing deposits described the best of my knowledge and belief. the best of my knowledge and belief.
above, which will be included in my statement of accountability 0
for the period of: OFFICER ( (DATE) CERT] F%EEV (WW TITLE) (DATE)
Ndia T 0 1358 L t Ly

Figure 7-10
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NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “BALANCE SHEET” SECTION (RECEIPTS WITHOUT
CHARGE) TO THE GENERAL MESS SUMMARY DOCUMENT

F84600001 TIME: 14:45 %%% RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *** DATE: 30JUN98 PAGE : 5
COMMARDING OFFICER
D O RN ser thew 1 ERo n Bi0a (- 200-3670 | AT avar, seaeroN DUARTE g 158 NAVSUP FORM 367 M
RECEIPTS EXPENDITURES

T T e E | e g

........... SOURCE DOCUMENT NO. VALUE ACTIVITY/ DOCUMENT NO. VALUE]

Mo. Day Mo. Day PURPOSE

o e man oaiey T s o Tom | oS | A S N

o e oy T P e e e O I :::‘:: """""""

bl fwchorro o7 | 102 | ves | s || e —

6|26 [rommioes maaine ez ower || T saasoo || | | This figure will equal the receipts

(8|3 pouaHties | 8170 | 101 | oxe8 | . 12004678 L posted on the “receipts” section of

6 | 29 |MARVA MAID DAIRY 8152 | U93 200.4000 .

D w0 |01 | onez | Saao00 _the NAVSUP Form 367 with the

0 v maio oarey T sz |oues | T 200.4000 indication “*” on the left hand side

PR T T T A s | e | Sha.5000 of the value column. This will

6|30 |wscwoRroik T AeY | 104 9095 | 1668000 equal the receipts without charge
section of the NAVSUP 1359.

234200001 TIME- 09-01 4+ GENFRAL aee /g DATE: 0] JULY 1998
HEADING COMMANDING OFFICER . PERIOD DAYS Ill | |
NAVAL STATION DUARTE __Lm_mum_n_m_uﬂ_‘__ k] UIC 211
_REPORT? N I J[qumm !
4 FINAL RETURN? Fl
y 4
e RATIONS ALLOWED STATEMENT |
Navy Rations Allowed 18,95¢ /
Other Rations Allowed 16,480 ! RECRIPTS y 4
INVENTORY Balance Brought Porward  § 22,021 LEVEL OF PROCUREMENT
RATION BREAKDOWN [RECRIPTS WITH CHARGE 53,571 RECRIPTS WITH CEARGE 53,571
Type Code Rations Fed RECEIPTS WITHOUT CHARGE 98 less: TRANSFERS w/ REIMBURSEMENT - 134
Navy Regular 1 1522 TOTAL § 75,690 BULK SALES - 380
Ration for Cash 2 1258 53,087
‘Navy Reserve 3 20
Navy ROTC 1/ 4 TOTAL RECEIPTS less TRANSFERS &  BULK SALES 53,057
Naval Academy 1/ 5 EXPENDITURES
Marine Regular ) 307 POOD COST (338) + § 19,954 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CP 52,315
Marine Reserve 7 SRS 860
Army Regular ] 50 RATIO = 1.01
Army Reserve 9 30
Ammy Nat Guard 10 34
AF Nat Guard 108 NAVSU P FORM 1359 8 Ratio less than 1.00 means purchases, transfers and
Alr Force Regular 11 96 gales were legs than allowances
Coast Guard 1/ 12 — 92 '
Foreign 1/ 13 TOTAL $ 75,69
Miscellaneous 1/ u 58
TARS 1/ 15 ]
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257 __ALLOWANCES RATION RATE VALUE A PHYSICAL INVENTORY
BASIC ALLOWANCE 3,257 5.38 17,523 DATE 06/09/58
1/ Prepare certification in accordance 99 OR LESS 725 8 587 NUNBER OF DAYS SINCE 21
with Pood Service Management, NAVSUP 100 70 149 1,349 A0 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1, UNDER / (OVER) ISSUE CP 1664
2/ Codea 2 through 15.
3/ Codes 1 and 16.
CASE_STATEMENT TOTAL 20,313 ADVANCED POODS 2,788
TUNDEPOSITED BAL FWD § 2,05 P00D COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,737 (UNDER) /OVER ISSUE 359
BOLK SALES + 380 ADVANCED POODS =  14.00% OF STORES CORSUMED
SURCEARGES + 40 % (UNDER) /OVER ISSOR 1.76 DIFFERENCE
CASH DEPOSITED WITH D.0, - 2,056 |COUNTRY CODE ] SUB 0BJ SUB TRANS
OTHER SALES OF MEALS - 0 ACCOUNTING CLASSIP . PPROP : CLASS BC TYPE COST CODE
UNDEPOSITED SALES H 8,157 SALES 17__1453 241 007 41118 0 068732 3C 008181 0N2111173110 § 1867.40
SURCHARGES O&MN 17_1804 24 000 41118 0 068732 2D 0N0010973110 § 188.25
CERTIFICATION TOTAL § 2055.65
DISBURSING OFFICER COLLECTION D0
R.C, Eu T/N1/98 134003 18688 06/30/58 | |SIGNATURE; B REVIEWED BY LEADING S (SIGNATURE)
M Written Note): j /’
STANDARD DOC. HO.  WA11198KD0000T 4 cé/ﬂjﬁ‘)v msc.
CERTIFICATION: I certify that I have received cash in the The figures contained in the 'RATIONS ALLOWED’ column are correct to I CERTIFY that the above information is correct to
amount of § 2,055.65 » representing deposits described the best of my knowledge and belief. the best of my knowledge and belief.
above, which will be included in my statement of accountability N
for the period of: EXE j/? JONNEL OFFICER (SIGNATURE) (DATE) ‘MWIZY (me Alg??m TITLE) (DATE)
RS 01_JULY 1998 | B ELLIS r 1 JULY 1

Figure 7-11
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NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “EXPENDITURE” SECTION (SURVEY & LOSS WITHOUT
SURVEY) TO THE GENERAL MESS SUMMARY DOCUMENT

PO4A00001  TDME- 00-01 *** GENERAL NEGS SUMMARY DOCUNENT e DATE: 0] JULY 1998
HEADING COMYANDING OFFICER . FERIOD | l |mm nl
NAVAL STATION DUARTE JUN_1. 0 3 PoRT | 30 | yIc 2
CORRECTED REPORT? . . 1 L MERGED RETURN? ¥
PINAL RETURN? I
! RATIONS ALIOWED STATEMENT
vy FatTons Fitowed T NAVSUP FORM 1359
Other Rations Allowed 16,480 Q
2OTAL RATIONS ALLOWED 35,434 INVENTORY Balance Brought Fo:
RATION BREAKDOWN RECEIPTS WITE CEARGE T 71
Code Rations Fed RECEIPTS WITHOUT CHARGE 98 : TRANSFERS w/ REIMBURSENENT - 134
Navy Regular 1 1522 TOTAL § 75,690 less: BULX SALES - 380
Ration for Cash 2 1258 53,057
Navy Reserve 3 20
gwylnmcﬂl/ v ; 0TAL RECEIPTS less TRANSFERS & BULK SALES 53,057
javal Academy
Marine Regular 6 307 POOD COST (338) TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CP 52,315
Marine Reserve 1 SURVEYS
Army Regular 8 86 LOSS WITHOUT SURVEY RATIO = 1.01
Army Reserve 9 BULK SALES
Army Nat Guard 100 TRANSFERS w/ RETMBURSEMENT
AP Nat Guard 108 TRANSFERS /0 REIMBURSEMENT Ratio less than 1.00 means purchases, transfers and
Air Force Regular 1 TINVENTORY Balance on Hand gales were less than sllowances
Coast Guard 1/ 12 PRICE ADJUSTHENT
Foreign 1/ 3 TOTAL
Miscellanaoug 1/ u 58
TARS 1/ 15 6
Total Other Pers 3/ 16 1,735
Grand Total 3/ 17 3,257 RATIONS A
3,257 DATE

VENTOR
06/09/98
21

1/ Prepare certification in accordance 725 .81 HUMBER OF DAYS SINCE
with Pood Service Management, NAVSUP 100 70 143 1,349 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) 1SSUB CF,

2/ Codes 2 through 15.
3/ Codes 1 and 16.

CASE STATEMENT TOTAL A} 2,788
UNDEPOSITED BAL FWD $ 2,086 FOOD CO; H H 139,574
saix or s s aom)  This total dollar value is extended at
e M a » . . h 0% OF STORES CONSUMED
+ D) 08T § STORES CONSUMEI
ot W 00, & 2,08 suod  |ast receipt price as reported on the X
OTHER SALES OF MEALS - 0 ACCH H EAA QST CODE
UNDEPOSITED SALES $ 8,19 TEs NAVSUP Form 367 eXpendlture SO BRI § AT
poret . 0NO010873110 §  188.25
§ 2055.65
DISBURSING OFFICER COLLECTION D0 SeCtI O n . '
1
n.c%;;em TALISE 134003 18688 06/30/98 | | SIGNATUR
- CON Written Note):
STANDARD DOC. NO. N2411138MD00007
CERTIFICATION: I certify that I have received cash in the The figures contained in the ‘RATIONS ALLOWED‘ coll
asount of § 2,055.65 . representing deposits described the best of ny knowledge and bellef.
above, which will be included in my statement of accountability 7
for the period of: ” OFFICER (DATE)
rjs\@(r 030y 1938
F84600001 TIME: 12:48 w#* RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *** DATE: UL98  PAGE: 1
COMMANDING OFFICER
RECORD OF RECEIPTS AND EXPENDITURES (4442) ACTIVITY U.1.C
NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670 NAVAL STATION DUARTE 28882-1888 R21111
RECEIPTS EXPENRDI TURES . \
FEPPeRbiISECREEE s
L SOURCE DOCUMENT NO. VALUE ACTIVITY/
Mo. | Day PURPOSE
“"6- “;" il‘l“li‘?;lTORY BROUGHT FORWARD 22,020.7651 6 | 30 |ALL OTHERS (ISSUES+GPBP-RETURNS)
6| |oouenties 1,169.1729 6 |30 [survey
e |V fcoeacoa usa 366.3000 6 |30 |waRDROOM MESS (1SSUES+GPBP-RETURNS)
TUE| T |arva warp oAtRY 35.9280 6 | 30 | uss smus
6|3 |povehTies 57.3920 6 |30 | uSS NEVERSAIL (LPD-5)
T3 |warva wao oAy 123.3280 6 | 30 | EXPENDITURE WITHOUT SURVEY
"';' ";" ié}kklﬁés BAKING 351.4500 6 | 30 ISSUES TO THE GENERAL MESS

6|73 ARvA WAID DAIRY 114.6528 INVENTORY
67 861.9286 SUBTOTAL
e |7 498.8000 PRICE ADJUSTMENT
e 7 1,603.0451 ToTAL
e | O O

143.8656 :
e |||
NSC_CHARLESTON o | e I I A E
* Receipt Without Charge # Transfer With Reimbursement

Figure 7-12
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NAVSUP P-486 - Food Service Management

REPORTING SALE OF BULK FOOD ON THE GENERAL MESS SUMMARY

DOCUMENT

recez0001  TiMe: 12:47 “+x BILLING REPORT (DD FORM 1149 == OATE: o1.uios  pAce: 1
SH1PPING CONTALNER TALLY 123 605 67 8 5 10111213 14 15 16 17 18,19 20 21 22 23 26 25 26 27 28 20 30 31 32 33 34 35 36 3738 39 40_41 43 43 4k 45 46 47 48 49 50
REQUISITION AND INVOICE/SHIPPING DOCUMENT Voo | Sheete | - REGUISTTTONDATE - TONNURBER
. i { 06/30/98
ey 7 GATE HnTERIAL REGuTRED B 5 prioRiTY
000 SERVICE OFFICER NAVALSTATION DUARTE 88750758" |
2 Tuess rreasurer 7 MIAOR!5" 88 PURPOSE
e o SHerne T VOCHER RORBER W0 BATE
s B s [
rowsmer ) DD FORM 1149w T | e T oo
f Al e — 1M REGUESTED
135ue
<o & @
SeFEURE TSRSl R THE A o+t _— This total sale represents a
RIS SR00E TSRS REENPBRBSEIS TRUE MGl 1 7 300706 i
g o e st & wardroom mess bill. All other
v e mess bills total $215.52;
o e WIS K
e po— ik | o | combined they total $380.33.
seca-
T I e e : " ———
€ | “eeceives
o £ | exeiRiae 16481
L e e Y I e T o 20, gEcE IR S
P ToraL oo "
51755753750 55 56 57 58 55 60 61 63 63 4 65 e 67 eR e T T T TS e T e T e B e AT T TR TR r” A
op fomn 3149 - 1>
113 'RAL i11] naﬂ. g] MIX ]!EE
PERIOD lnm ] l |
1 30 PORT 3 gIc 11
N I Pl
L EIIAL RETURN? i
INVENTORY Balance Brought Porward  § 22,021 |
RECRIPTS WITH CEARGE 53,571 RECEIPTS WITE CHARGE 53,571
RECEIPTS WITHOUT CHARGE 98 less: TRANSYERS w/ REIMBURSENENT . 134
TOTAL $ 75,690 less: BULX SALES - =
'
/TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,087
EXp A
FOOD COST (338} + § 19,9 TOTAL ALLOWANCES lass UNDER/(OVER) ISSUE CP 52,315
SURVEYS + 86!
LOSS WITHOUT SURVEY * . RATIO = 1.01
BULR SALES +
TRANSFER§ w/ RETNBURSEMENT +
TRANSFERS w/0 REINBURSEMENT + ] Ratio less than 1.00 seans purchases, tranafers and
TNVENTORY Balance on Band + 56,396 1 11
PRICE ADJUSTHENT +- - 2,092 '
TOTAL $ 75,690
FBAG00001  TIME: 12:48 #++ RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *+* DATE: O1JUL9B PAGE: 1
; «
RECORD OF RECEIPTS AND EXPENDITURES (4442) ACTIVITY  COMMANDING OFFICER uic Total issues of “all
NAVSUP FORM 367 (Rev. 1-80) S/N 010B-LF-500-3670 VAL STATION DUARTE 28882-1888 21111 0 - )
RECEIPTS EXPENDITURES others p|US ISsues
+1998 N H
SOURCE DOCUMENT NO. VALUE - ATy DOCUMENT NO. VALUE to prlvate messes
INVENTORY BROUGHT FORWARD 22,020.7651 oL omers (ISSUES*GPBP-RETURNS) 25,5201 equal the tOt{iI sale
1,169.1729 |6 | 30 |suRveY of bulk food items
366.3000 || 6| 30 _|uAROROOH Hess (ISSUES+GPBP-RETURNS) on the NAVSUP
o || 6|30 |usssws | ol 134.2100 F 1359
57.3920 || 6 {30 |USS NEVERSAIL (LPD-5) N12345 | 8181 | 9514 7.6000 orm .
1253280 || 6 | 30 | EXPENDITURE WITHOUT SURVEY 49.8600)
351.4500 6 | 30 | ISSUES TO THE GENERAL MESS 19,953.7296
14,6528 K I 56,396.4928)
861.9286 77,782.8224
=1 NAVSUP FORM 367 |- o
1,603.0451 75,690,258
122.2128
1,900.7000
364.9500

Figure 7-13

7-31




NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “EXPENDITURE” SECTION (TRANSFER WITH
REIMBURSEMENT) TO THE GENERAL MESS SUMMARY DOCUMENT

PB4AQ0001  TIME- 09-01 o) +ee DATE: 03 JULY 1998
EEADING COMMANDING OFFICER | | |nus n'
NAVAL STATION DUARTE 30 PORT | 30 y1c 2111
NAVSUP FORM 1359 Pt
EINAL RETURN? N
. RATIONS ALLOWED STATEMENT
Navy Rations Allowed 18,954
Other Rations Allowed 16,480
' INVENTORY Balance Brought Porward  § 22,021
RATION RECEIPTS WITH CHARGE 53,571 WITH CHARGE 53,571
Code Rations Fed RECEIPTS WITEOUT CHARGE 98 ‘TRANSFERS w/ REIMBURSEMENT - 14
Navy Regular 1 1522 TOTAL § 75,690 + BULK SALES =
Ration for Cash 2 1258 53,057
Navy Reserve 3 20
Navy ROTC 1/ 4 .| TOTAL RECEIPTS less TRANSFERS &  BOLK SALES 53,057
Naval Academy 1/ 5
Marine Regular 6 307 FOOD COST (338) + § 19,950 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CF 52,315
Marine Reserve 7 SURVEYS + 860
Arey Regular 8 86 LOSS WITHOUT SURVEY + 50 RATIO = 1.01
Army Reserve 9 BULK SALES + 380
Ammy Nat Guard 108 w/ + 34
AP Nat Guard 108 TRANSFERS w/0 REIMBURSEMENT + 8 Retio less than 1.00 means purchases, transfers and
Air Force Regular 1 INVENTORY Balance on Hand + 396 gales were less than allowanceg
Coast Guard 1/ 12 PRICE ADJUSTMENT +/- 092 :
Poreign 1/ 13 TOTAL  * 75,690
Miscellaneous 1/ U 58
TARS 1/ 15 6
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257 O AS HVENTOR
BASIC ALLOWANCE DATE 06/09/98
1/ Prepare certification in accordance 399 OR LESS NUMBER OF DAYS SINCE a1
with Food Service Management, MAVSUP 100 o0 149 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) ISSUE CP 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16.
CASE TOTAL 20,313 ADVANCED POODS 2,788
UNDEPOSITED BAL FHD § 2,05 POOD COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,737 359
BULK SALES . 380 ADVANCED FOODS =  14.00% OF STORES CONSUMED
SURCEARGES . 40 1.76 DIFFEREN E RES
CASE DEPOSITED WITH D.O. = 2,056 I sUB L suB TRANS
OTHER SALES OF MEALS - APPROP A ASS BCN YR PAA 0ST CODE
UNDEPOSITED SALES $ 8,157 17__1453 007 41118 0 068732 3¢ 008181 ON2111173110 § 1867.40
171804 000 41118 0 068732 20 0N0010973110 §  188.25
CERTIFICATION § 2055.65
DISBURSING OFFICER Do '
T p—
*9 g‘m’” cLon KEVIEWED BY LEADING HS (SIGHATURE)
STANOARD Doc. Mo, WLILISaNDO0007 This total dollar value will agree with fﬁ %umu mse.
CERTIFICATION: 1 certify that I have Tecel all transfer with reimbursement files prrect to T CERTIFY that the shove information is correct to

amount of § 2,055.65 + representing def
ebove, which will be included in my statemen]
for the period of:

7-32

and the expenditure section of the

the best of my knowledge and belief.

CERTFIED BY ( ) TITLE) (DATE)
WE T2 e

NAVSUP Form 367. B ELLIS Y 1
F84600001 TIME: 12:48 *** RECORD OF RECEIPTS AND EXPENDITUI AVSUP FORM 367) *#* DATE: 01JUL98  PAGE: 1
S L 1 g mes |y
RECEIPTS EXPEHD]TUREK
99 vioon :
----------- SOURCE DOCURENT NO. VALUE AcTIVITY/ DOCLMENT No. VALUE
Mo. | Day Mo Day PURPOSE
T8 |nveNToRY BROUGHT FORWARD 22,020.7651 || 6|30 |ALL OTHERS (ISSUES+GPEP-RETURNS) 215.5200
. sowgities | aer |01 | oves | 11691720 || 6 |30 [somver 0001 20,3000
"6 |30 |waroRooM HESS (1SSUES+GPBP-RETURNS)
USS SIRUS
613 |boushries 57.3920 "1 Uss NEVERSAIL (LPD-5)

EXPENDITURE

80 THOUT SURVEY

ISSUES TO THE GENERAL MESS

351.4500

19,953.7296

INVENTORY

114.6528
SUBTOTAL
PRICE ADJUS‘TMEIIT
1,603.0451 TOTAL

122.2128

NAVSUP FORM 367
S

Figure 7-14



NAVSUP P-486 - Food Service Management

RECORDING DATAON THE “EXPENDITURE” SECTION (TRANSFER WITHOUT
REIMBURSEMENT) TO THE GENERAL MESS SUMMARY DOCUMENT

DISBURSING OFFICI
I

expenditure section of NAVSUP Form 367.

£84200001 TIME: 09-01 *** GENERAL L] DATE: 03 JULY 199§
HEADING COMMANDING OFFICER I PERIOD I | | Inm Xl!
NAVAL STATION DUARTE t DAYS OPER ¢ 3 I I PORT ; 30 H 2111
f N
| N
— NAVSUP FORM 1359
Other Rations Allowed 16,48
OF
RATION [RECEIPTS WITH CHARGE 53,571 PTS WITH CEARGE 53,571
Type Code Rations Fed RECEIPTS WITHOUT CHARGE 98 TRANSFERS w/ REIMBURSEMENT - 14
Navy Regular 1 1522 TOTAL § 75,690 ess: BULK SALES -
Ration for Cash 2 1258 53,057
Navy Reserve 3 20
Navy ROTC 1/ 4 |TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,057
Naval Academy 1/ 5
Marine Regular 6 307 FOOD COST (338) + & 19,95 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CP 52,315
Marine Reserve 7 URVEYS + 860
Army Regular 3 86 LOSS WITHOUT SURVEY + 50 RATIO = 1.0t
Ay Reserve 9 BULK SALES + 380
Amy Nat Guard 108 TRANSFERS W/ REIMBURSEMENT . 1
AF Nat Guard 108 TRANSPERS w/o REINBURSEMENT  + 8 Ratio less than 1.00 means purchases, transfers and
Air Force Regular 11 INVENTORY Balance on Band . sales were less than allowances
Coast Guard 1/ 1 PRICE ADJUSTMENT +- : '
Poreign 1/ 13 TOTAL $ 1990
Miscellanaous 1/ u 58
TARS 1/ 15 6
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257 BATE VALTE
5.38 17,523 DATE 06/09798
1/ Prepare certification in accordance .81 587 NUMBER OF DAYS SINCE 21
with Food Service Managemsnt, NAVSOP 40 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1, 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16.
R 20,313 ADVANCED FOODS 2,788
TNDEPOSITED BAL 19,954 STORES CONSUMED 13,574
SALE OF MEALS - . 359
wux saus This total dollar value is rounded to the ADVANCED P00DS « _ 14.00% OF STORES CONSTAED
SURCEARGES ERENCE BETWEEN ST & STORES CONSUMED
o mrs ¥ nearest whole dollar and extended at last £ o83 s TRARS
TUNDEPOSITED SALE| . . . . 453 2241 007 41118 0 068732 3C 008181 0N2111173110 § 1867.40
1] receipt price and will agree with the 804 2241 000 a8 0 066732 0N0010973110 § 188,25
2055.65

N REVIEWED BY LEADING MS (SIGNATURE)
STANDARD DOC. NO. uﬁumnmaocov j ﬁ %Lfﬂ)‘-’ mj’('/
CERTIFICATION: I certify that I have received cash in the in the 'RATIONS ALLOWED’ column are correct to I CERTIFY that the above information is correct to

amount of § 2,055.65 + representing deposite described
above, which will be included in my statement of accountability
for the period of:

and belief.

the best of my knowledge and belief.

MWDKY (Wﬁmﬂ TITLE) (DATE)

B ELLIS

FB4600001  TIME: 12:48

RECORD OF RECEIPTS AND EXPENDITURES (4442)
NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670

*4* RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM

ACTIVITY

COMMANDING OFFICER
HAVAL STATION DUARTE

DATE: 01JUL98  PAGE: 1

U.1.C
28882-1888 | K211

HEN
™

RECEIPTS EXPERDITIRES N\
SOURCE DOCUMENT NO. VALUE ACTIVITY/ \ DOCUMENT NO. VALUE
PURPOSE \
INVENTORY BROUGHT FORWARD 22,020.7651 ALL OTHERS ( ISSUES+GPBP-RETURNS)

SURVEY

WARDROOM MESS

(ISSUES+GPBP-RETURNS)

USS SIRUS

USS NEVERSAIL (LPD-5)

EXPENDITURE WITHOUT SURVEY

ISSUES TO THE GENERAL MESS

19,953.7296

INVENTORY

56,396.4928

SUBTOTAL

PRICE ADJUSTMENT

TOTAL

NAVSUP FORM 367

Figure 7-15
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NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “EXPENDITURE” SECTION (PRICE ADJUSTMENT)
SECTION OF THE GENERAL MESS SUMMARY DOCUMENT

for the period of:

1 - 09- *4+ GENERAL MESS SUMMARY DOCUMENT (NAVSOP L) DATE: Q1 JULY 1998
HEADING COMMARDING OFFICER PERIOD | | DAYS IN |
NAVAL STATION DUARTE 1_JUN 1998 THRY 30 JUN 1998 DAYS OPER 30 RORT | 30 yIc 2111
REPORT? N I [ | | ] 1 MERGED RETURN? N
[PINAL RETORN? N
Navy Rations Allowed h
Other Rations Allowed
' § 22,02
53,571 RECEIPTS WITH CEARGE 53,571
E 98 less: TRANSPERS w/ REIMBURSENENT - 4
Navy Regular § 75,630 BULX SALES -
Ration for Cash 53,057
Navy Reserve
Navy ROTC 1/ TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,057
Naval Academy 1/ 5
Marine Regular 6 307 FOOD COST (338) + § 19,954 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CP 52,315
Marine Reserve 7 SURVEYS + 860
Army Regular 8 86 L0SS WITHOUT SURVEY + 50 RATIO = 1.01
Army Reserve 9 BULK SALES + 380
Amy Hat Guard 100 TRANSFERS w/ REIMBURSEMENT + 14
AF Nat Guard 108 TRANSFERS w/0 REIMBURSEMENT + 8 Ratio less than 1.00 means purchases, tranafers and
Air Porce Regular 1 INVENTORY Balance on Band + 56,396 gales were legs than allowanceg
Coast Guard 1/ 12 PRICE ADJUSTHENT +- - 2,092 '
Foreign 1/ 1 TOTAL § 75,690
Miscellanecus 1/ U 58
RS 1/ 15 6 k
Total Other Pers 3/ 16 1,735
Grand Total 3/ 17 3,257
[BASIC ALLOWANCE 17,523 DATE 06/03/98
1/ Prepare certification in accordance 99 OR LESS 725 587 NUMBER OF DAYS SINCE 1
with Pood Service Managemant, NAVSUP 100 70 149 1,348 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) 1SSUE CP 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16.
TOTAL 20,313 ADVANCED FOODS 2,788
TUNDEPOSITED BAL FWD $ 2,056 FOOD COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,737 (UNDER) /OVER ISSUE 359
BULK SALES + 380 ADVANCED POODS =  14.00% OF STORES CONSUMED
SURCEARGES + 40 % (UNDER) /OVER ISSUE DIFPERENCE WEEN g STORES COM
CASH DEPOSITED WITE D.O, = 2,056 D]
OTHER SALES OF MEALS - ] CLASSIFICATION PAA _ COST CODE ANOUNT
UNDEPOSITED SALES $ 8,157 SALES 22 008181 0N2111173110 §  1867.40
SURCHARGES ORMN 188.25
DISBURSING OFFICER COLLECTION ) o 1565
1 Note: Due to rounding this value may
R.C, Pem 7401798 €134003 18888 06/30/98 /! . h h
. Written Hote):
R S o TR not agree with the NAVSUP Form 367
CERTIFICATION: T certify that I have received cash in the The figures contained in the ‘RATIONS and NAVSUP Form 1359. ko
amount of § 2,055.65 « representing deposits described the best of my knowledge and belief.
above, which will be included in my statement of accountability

OFFICER (

14
Nidsdat'””

FOL00001  TINE: 12:48 w+% RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *++ DATE: O1JUL9B  PAcE: 1
o ser e R O SroBeLe-200-3670 ACTIVITY L Sratzon Dratre st | i

RECEIPTS EXPENDITURES \
Titoon *1998 - N
----------- SOURCE DOCUNENT MO, VALUE ACTIVITY/ DOCUNENT HO. VALUE
Wo. | Day Mo. | Day PURPOSE \
6 1| (NVENTORY BROUGHT FORARD 22,020.7651 || 6 |30 |aLL orhers (ISSUES+GPBP-RETURNS)

'''' 1691729 || 6 [ 30 [suRvey
6|30 |wnroroon wess (ISSUES+GPBP-RETURNS)
-;l-)“ USS SIRUS

USS NEVERSAIL (LPD-5)

EXPENDITURE WITHOUT SURVEY

ISSUES TO THE GENERAL MESS

19,953.7296

INVENTORY

56,396.4928|

SUBTOTAL

-2,092.4666)

75,690.25

Figure 7-16



NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE “RATION STATEMENT” SECTION TO THE GENERAL
MESS SUMMARY DOCUMENT

M 1 . -1 R1l] e mmx ]22&
HEADING COMMANDING OFFICER PERIOD DAYS m' | |
HAVAL STATION DUARTE JAYE OPER 10 PORT a8 pIc 21111
CORRECTED REPORT? N i |
ELUAL RETORY? ]
[SECESEEZENNNREREESNRER=ESESE
Navy Rations Allowsd NAVSU P FORM 1359
Other Rations Allowed
"00TAL RATIONS ALLOWED INVENTORY Balance Brought Forvard § 22,021 l
RECEIPTS WITH CHARGE 53,511 RECEIPTS WITH CHARGE 53,571
Type Code w« RECEIPTS WITHOUT CHARGE 58 lezs: TRANSFERS w/ REIMBORSEMENT - 1
Navy Regular 1 1522 TOTAL $ 75,690 legs: BULK SALES -
Ration for Cagh ] 1258 53,057
Navy Reserve 3 20
Ravy ROTC 1/ i TOTAL RECEIPTS less TRANSFERS &  BOULK SALES 53,057
Naval Academy 1/ §
Marine Regular ] 307 POOD COST (338) + 5 19,954 TOTAL ALLOWANCES less UNDER/{OVER) ISSUE CP 52,315
Maring Reserve 7 SURVEYS + 1]
Arey Regular 8 86 LOSS WITHODT SURVEY + 50 RMIO = 1.01
Army Reserve ) BULX SALES ¢ 380
Army Nat Guard TRANSFERS w/ RETMBURSEMENT + 13
AF Nat Guard TRANSFERS w/0 REIMBURSEMENT + 8 Ratio less than 1.00 means purchages, tramsfarg and
Air Force Regular INVENTORY Balance on Band + 56,396
Coast Guard 1/ PRICE ADJUSTHENT +f- - 2,092
Foreign 1/ TOTAL § 75,690
Miscellaneous 1/ 58
TARS 1/ 6
Total Othe;
Grand Total] P i i YALUE
This total allowed figure is T2 o 08105758
i/ reepre | obtained from the daily muster 587 HUMEER OF DAYS SIHCE 1
with Foo 539 INVENTORY ACCURACY RATE 96.99%
Paklicat report from the personnel 1664
ysil  officer less other authorized
messzerecy personnel (i.e., TAD, Leave,
20,313 ADVANCED FOODS 2,748
TXDEROST UA, etc). 13,954 ST0RES CONSUMED 13,51
SALE OF 359
BULK SALES KDVANCED F0ODS =  14.00% OF STORES CONSUMED
SORCEARGES L 1,76 DIFFEREN EE g STORBS CONSUMED
CASE DEPOSITED WITE D.0, - 2,056 [ SUB TRANS
OTHER BALES OF MEALS - [} ( ABFROP i BCH A PE 057 CODE
TUNDEPOSITED SALES § 81w SALES n_ouss n2u 007 41118 0 068732 3¢ 008181 (N2111173110 § 1867.40
SURCHARGES OaMN 171804 2241 000 41118 0 068732 20 N0010973110 §  188.25
GERTIFICATION TOTAL § 2055.65
DISBURSING OFFICER COLLECTION 0 !
I
A.C% LY 141198 €134003 19888 06/30/98 || SIGNATURES/COMMENTS REVIEWED BY LEADING MS (SIGNATURE)
@' m COMMENTS (Band Written Nots): / ﬁ
STANDARD DOC. NO. 11196100007
| o 14 Clhnzom mse.
CERTIFICATION: I certify that I have received cash in the The figures contained in the ‘RATIONS ALLOWED’ column aze corract to 1 CERTIFY that the above information is correct to
amount of § 2,055.65 , representing deposits described the best of my Jmowledge and belief. the best of my knowledge and belief,
ahove, which will be included in oy statement of accountability
for the period of: mﬁji JONNEL OFFICER (SIGNATURE) (DATE) mwxxv (Wa!/) Wﬂ TITLE) (IATE)
/N J
8, 83 JULY 199§ M. BUELLIS ITJ6 FS0 01 JULY 1998

Figure 7-17
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NAVSUP P-486 - Food Service Management

RECORDING DATA ON THE COMPUTATION ALLOWANCE/FINANCIAL SECTION (TOTAL
ALLOWANCES) TO THE GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)

The basic allowance rates used must
agree with the latest NAVSUPNOTE 7330.

1 . 09-01 e RAT, e DATE: 03 JULY 1998
HEADING COMMANDING OFFICER PERIOD DAYS ml I |
NAVAL STATION DUARTE DAYS OPER 30 PORT ] k] vIc 21111
7?2 N N
FINAL RETURN? N
Navy Rationg Allowed 18,954
Other Rations Allowed 16,480 :
"IOTAL RATIONS ALLOWED 35,43 INVENTG N
rceed  This figure must equal RECRIPTS WITH CHARGE 53,571
Type Code Rations Ped RECEIP] . less: TRANSFERS w/ REIMBURSEMENT 134
Navy Regular 1 1522 101 the total rations fed less: BULK SALES
Ration for Cash 2 1258 53,057
Navy Reserve 3 20 column.
Kavy ROTC 1/ 4 ;| TOTAL RECEIPTS less TRANSFERS & BULK SALES §3,057
Naval Academy 1/ 5
Maring Regular 6 307 cosT (338) +  § 19,954 TOTAL ALLOWANCES less UNDER/(OVER) ISSUE CP 52,315
Marine Reserve 7 S + 860
Army Regular 8 8 flioss wITROUT SURVEY + 50 RATIO = 1.01
Army Reserve 9 BULK SALES + 380
Army Nat Guard 104 TRANSFERS w/ REIMBURS + 14
AF Nat Guard 108 TRANSFERS w/0 REIMBURS! + 8 Ratio lees than 1.00 means purchases, transfers and
Air Force Regular 1 INVENTORY Balance on Hand + 56,396 gales were less than allowanceg
Coast Guard 1/ 12 PRICE ADJUSTMENT - - 2,092
Foreign 1/ 13 TOTAL $ 75,690
Miscellanaous 1/ u 58,
TARS 1/ 15
Total Other Pers 2/ 16 1,
Grand Total 3/ 17 3,457 $ [VENTOR
BASIC ALLOWANCE DATE 06/09/98
1/ Prepare certification in accordance 99 OR LESS 725 587 NUMBER OF DAYS SINCE a
with Food Service Management, NAVSUP 100 10 149 1,349 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Volume 1. UNDER / (OVER) ISSUE CP 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16,
TOTAL ALLOWANCES 20,313 ADVANCED FOODS 2,788
UNDEPOSITED BAL FHD § 2,05 FOOD COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,737 (UNDER) /OVER ISSUE 359
BULK SALES + 380 ADVANCED POODS =  14,00% OF STORES CONSUMED
SURCBARGES + 40 % (UNDER) /OVER ISSUE 1.76 DIFFEREN ETWEEN FQOD COS RES CONSUMED
CASH DEPOSITED WITE D.0, = 2,056 N | 0BY SuB TRANS
OTHER SALES OF MEALS - ¢ A ARPROP HEA CLASS BCN IYPE COST COD:
UNDEPOSITED SALES § 8,15 SALES 17_453 201 007 41118 0 068732 3 008181 ON2111173110 § 1867.40
SURCEARGES O 171804 2241 000 41118 0 068732 20 040010873110 §  186.25
P 3 i i ) I —— § 2055.65

REVIEWED BY LEADING MS (SIGNATURE)

10 Clingor mse

amount of

for the period of:

above, which will be included in my ltntman: of accountability

nd belief.

wr
HWP JONNEL OFFICER (SIGNATURE) (DATE)
ik @ . 01_JULY 1998

Jhe "RATIONS ALLOWED' column aze correct to

the best of my knowledge and belief.

I CERTIFY that the above information is correct to

) f%?m TITLE) (DATE)
z ‘7 1 JULY

b
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RECORDING DATA ON THE “EXPENDITURE” SECTION (STORES CONSUMED) TO
THE GENERAL MESS SUMMARY DOCUMENT

#%* GENERAT, e DATE: 0} JULY 1998
PERIOD | | Imvs m' |
DAYS OPER i PORT 30 gIc 21111
CORRECTED REPORT? N I I l i
\ PINAL RETURN? N
-
. RECEIPTS
INVENTORY Balance Brought Porward § 22,021
RECEIPTS WITH CHARGE 53,571 RECEIPTS WITH CEARGE 53,571
RECEIPTS WITHOUT CHARGE 98 less: TRANSFERS w/ REIMBURSEMENT - 134
TOTAL $ 75,690 less: BULK SALES =
53,057
TOTAL RECEIPTS less TRANSFERS & BULK SALES 53,057
POOD COST (338) +* § 19,954 TOTAL ALLOWANCES less UNDER/(QVER) ISSUE CP 52,315
SURVEYS + 860
LOSS WITHOUT SURVEY + 50 RATIO = 1.01
BULK SALES + 380
TRANSFERS w/ REIMBURSEMENT + 134 —
—-— TRANSFERS w/0 REIMBURSEMENT + 8 Ratio less than 1.00 means purchases, transfers and
INVENTORY Balance on Hand + 56,396 gales were legg than allowances
Feu PRICE ADJUSTMENT +/- - 2,092
TOTAL  ~ § 75,690
22,020.7651 || 6 | 30 ALL OTHERS (ISSUES+GPBP-RETURNS)
SURVEY
WARDROOM MESS (ISSUES+GPBP-RETURNS) 164.8100
USs SIRUS 134.2100
USS NEVERSAIL (LPD-5)
EXPENDITURE WITHOUT SURVEY
ISSUES TO THE GENERAL MESS s 9,953.7296
INVENTORY 56,396.4928

These figures should equal the “Issues to

the General Mess” on the expenditure side

of the NAVSUP Form 367 at the end of each
accounting period.

DOUGHTIES

p——
8104 | 101 9XI 873.9577

MARVA MAID DAIRY

NAVSUP FORM 1059 (Rev.

F82900001 TIME: 20:53

FOOD ITEM REPORT/MASTER FOOD CODE LIST (10110)

103.4560

8110 | 9u93

8112 | 10

11-81)

Y79 00-328-6728
Y83 01-057-1559

QUANTI
REQ’D

June 01, 1998 thru June 3

QUANTITY UNIT
ISSUED PRICE

DATE: 01JUL98 PAGE: 17

0, 1998

VALUE

TARTAR SAUCE,7/16 0Z BOAT/CUP/BAG HD
YEAST,BAKER’S,DRY, 2 LB

LAST RECEIPT PRICE ONLY

FLAVORED MILK, CHOCOLATE GL
MILK, LOWFAT, 1% GL

7 .00 2.4582
3.1334

2.2400
.2200

KXXXXXXXXX
AXXXXXXXXX

HXXXUXXXXXXXK
HRXXXXKXKXXK

116.9900

Issue Approved by (Signature, Rate & Title) Date

Issued by (Signature, Rate & Title) Date

Received By (Signature, Rate & Title) Date

I'CERTIFY Ty Fj R@ING T0, B TRUE STATEMENT OF ISSUES TO GENERAL MESS

Signature / , A £IIE Date q? l_‘ Z,A, [~/ 4
= = 7

Figure 7-19
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SUBMITTING A MANUAL CORRECTED GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)
CORRECTED NAVSUP FORM 1359

1 Mg 09-01 +++ GENERAL oY) DATE: 01 JULY 1998
HEADING COMMANDING OFFICER PERIOD DAYE IN
NAVAL STATION DUARTE DAY OPER [ 30 gIc 21111
[ #001 RE N
FINAL RETURN? N
gy
Kavy Rationg Allowed 19,854»
Other Rations Allowed 16,480 ! RECEIPTS .
'TOTAL RATIONS ALLOWED . INVENTORY Balance Brought Porward  § 22,021
RATION BREAKDOWN N RECEIFTS WITH CRARGE 53,571 53,571
Type Code Rations Ped RECEIPTS WITHOUT CHARGE 98 - 14
Navy Regular 1 1522 w § 75,690 =
ash 2 1258 :
T o o ; 21 i} ated Corrected report will have a (Y) 5,057
Navy ROTC 1/ 4 orrection annotate : 53,057
Nrad acadeny 1/ 5 ith sk in the corrected report block
Harics Regular s 30 with an asterisk. § 1995 followed by the corrected report
Marine Reserve 7 860
Army Regular ] 86 LOSS WITHOUT SURVEY + 50 number.
Army Reserve 9 BULK SALES + 380
Army Nat Guard 108 TRANSFERS w/ REIMBURSEMENT + 1
AF Nat Guard 108 TRANSFERS w/0 REIMBURSEMENT + 8 Retio less than 1.00 means purchases, transfera and
Air Force Regular 1 INVERTORY Balance on Eand + 56,336 11
Coast Guard 1/ 12 PRICE ADJUSTHENT +/- - 2,092
Foreign 1/ 13 TOTAL § 75,690
Miscellaneous 1/ U 58
TARS 1/ 15 [
Total Other Pers 2/ 16 1,735
Grand Total 3/ 17 3,257 +y ] VALUE Y
BASIC ALLOWANCE 3,257 5.3¢8 17,523 DATE 06/09/98
1/ Prepare certification in accordanca 99 OR LESS 725 .81 587 NUMBER OF DAYS SINCE F18
with Food Service Management, RAVSUP 100 10 149 1,349 ! 539 INVENTORY ACCURACY RATE 96.99%
Publication 48f, Chapter 2, Volume 1. UNDER / (OVER) ISSUE CF 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16,
CASH STATEMENT TOTAL ALLOWANCES 20,313 ADVANCED FOODS 1,788
UNDEPOSITED EAL FKD § 2,05 POOD COST(338) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,137 (UNDER} /OVER ISSUE 358
BOLK SALES + 380 ADVANCED FOODS =  14.00% OF STORES CONSUMED
SURCEARGES + 11 % (UNDER} /OVER ISSOE 1.76 ' BETWEE g STORES CONSUME
CASE DEPOSITED WITH D.0. - 2,056 COUNTRY CODE | 808 087 SUB TRANS
OTHER SALES OF MEALS - [} ACCOUNTING CLAS N APPROP EEA CLASS BCN TYPE COST CODE
UNDEPOSITED SALES $ 8,157 SALES 17__1453 2 007 41118 ¢ 066732 3C 008181 0N2111173110 § 1867.40
SURCBARGES O&MN 17_1804 24 000 41118 ¢ 068732 20 0N0010973110 §  186.25
TOTAL § 2055.65
DISBURSING OFFICER COLLECTION DO
EL%PE\ELQATE) YOUCAER § SYHBOL DATE
R.C LY 7/01/98 C134003 19888 06/30/88 || SIGNATURES/COMMENTS REVIEWED BY LEADING MS (SIGMATURE)
E’ m COMHENTS (Eand Written Note):
STANDARD DOC. HO.  NIALLI9BNDODIOT J V/{’ %ﬂ)‘/ msl.
CERTIFICATION: I certify that I have received cash in the The figures contained in the ‘RATIONS ALLOWED’ column are correct to I CERTIFY that the above information is correct to
amount of § 2,055.65 , representing deposits described the best of my knowlsdgse and belief. the best of my knowledge and belief.
above, which will be included in my statement of accountability
for the period of: mﬁjr JONNEL OFFICER (SIGNATURE) (DATE) CERT]F. LKY ( GJ)W TITLE) {DATE)
ol 0} JULY 1998 : B : 1 JULY 1
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RECORDING DATA ON THE LEVEL OF PROCUREMENT ON THE
GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)

BB{AQ0001  TIME- 08-01 ki) DATE: 03 JULY 1998
HEADING COMMANDING OFFICER |ms ml | |
NAVAL STATION DUARTE DAYZ OPER 3 k] e au
CORRECTED REPORT? N H Il
PINAL RRTORN? N
Navy Rations Allowed 18,954 —
Other Rations Allewed 16,480 : RECEIPTS
T0TAL FATIONS ALLOWED 35,43 INVENTORY Balacce Brought Forward  § 22,021 |
RATON BREAYDOKN RECEIPTS WITA CHARGE 53,571 RECEIPTS WITH CEARGE 53,571
Type Code Rations Ped RECEIPTS WITHODT CHARGE 98 less: TRANSPERS w/ REIMBURSENENT - 1
Navy ghasad ‘! il less: BULK SALES -
Ratil ] ] 53,057
Tavy Level of Procurement (LOP) is an internal tool to gauge
Navy . [TOTAL RECEIPTS less TRANSFERS &  BULK SALES 53,097
Hava procurement trends. It is not used to evaluate the
g performance of individual Afloat or Ashore galleys. TOTML LLOVASCES lecs UNDER/ (OVER) IS6UR CP 52,315
hroy HATIO = 10
hemy Y TOIX ShLET * ™
Army Nat Guard 104 TRANSFERS w/ RETMBURSEMENT + 1M
AP Nat Guard 108 TRANSFERS w/o REIMBURSEMENT  + 8 Ratio less than 1,00 means purchases, transfers and
Air Force Reqular 1 INVENTORY Balance on Eand + 56,356 b 11
Coast Guard 1/ 1 PRICE ADJUSTHENT +- - 2,092
Poreign 1/ 1 TOTAL § 75,690
Migcellaneous 1/ u 58
TARS 1/ 15 6
Total Other Pers 2/ 1% 1,738
crand Total 3/ 17 3,257 ALLOWANCES L YALTE R
BASIC ALLOWANCE 3,357 5.38 17,50 DATE 06/09/98
1/ Prepare certification in accordance 99 OR LESS 125 41 587 NUMBER OF DAYS SINCE i
with Food Service Management, NAVSUP 100 10 143 1,349 A0 539 INVENTORY ACCURACY RATE 96.99%
Publication 486, Chapter 2, Voluss 1, UNDER / (QVER) ISSUE CP 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16,
TOTAL ALLOWANCES 20,313 ADVANCED POODS 2,788
UNDEPOSITED BAL FWD § 2,05 P00D COST{336) 19,954 STORES CONSUMED 19,574
SALE OF MEALS + 7,197 {UNDER) /OVER ISSUE 359
BULK SALES + 380 ADVANCED POODS = 14.00% OF STORES CONSOMED
SURCEARGES + [ NCE BETHE COST & STORES CON
CASE DEPOSITED WIT® D.0, - 2,056
OTHER SALES OF MEALS - ] HEA N PR PAA 0ST CODE ANOUNT
UNDEPOSITED SALRS $§ 81m SALZS 17 1453 21 007 41118 0 068732 3¢ Q08181 (0¥2111173110 § 1367.40
SURCHARGES O&MN 7184 224 000 41118 0 068732 D 0N0010973110 §  188.25
¥ TOTAL § 2055.65
nxsmsme omm COLLECTION [ '
R.C, 74017198 13400: 18888 06730798 s REVIEWED BY LEADING ¥S (SIGMATOURE)
% ihg c SIGHATURES / COMMENT,
@ m COMMENTS (Eand Written Note):
STANTARD DOC. ¥0.  WRALL198MDO0007 j u/[ % msc.
CERTIFICATION: I certify that I have received cash in the The figures contained in the ‘RATIONS ALLOWED‘ colums aze correct to I CERTIFY that the above information is correct to
amount of § 2,055.65 , representing deposits described the best of my knowledge and belief. the best of my knowledge and bellef,
above, whick will be included in ay statement of accountability
for the period of: n%@j %mcm (SIGNATURE) (DATE) ZL/ &Y (W 1%?m TITLE) (DATE}
83 JULY 199§ Al BT ELLIS LGP0 01 JULY 1998

Figure 7-21
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RECORDING DATA FOR THE LAST FULL INVENTORY ON THE
GENERAL MESS SUMMARY DOCUMENT

(NAVSUP FORM 1359)

1 - 09-01 E ESS § hidd DATE: 0} JULY 1998
HEEADING COMMANDING OFFICER PERIOD DAYS TN
NAVAL STATION DUARTE DAYS OPER | 30 ic allll
CORRECTED REPORT? N N
FINAL RETURN? N
Havy Rations Allowsd 18,954 —
Otber Rations Allowed 16,480 ! RECRIP?S
'207AL RATIONS ALLOWED 35,44 INVENTORY Balance Brought Porward § 232,021
RATION BREARDOWN RECEIPTS WITE CRARGE 53,5M RECEIPTE WITH CHARGE 53,5711
Code Rations Ped RECEIPTS WITEOUT CHARGE 98 legs: TRANSFERS w/ REIMEURSEMENT - 134
Navy Regular 1 1522 TOTAL $ 75,690 lpga: BULK SALES -
Ration for Cagh ] 1258 53,087
Navy Reserve 3 20
Ravy ROTC 1/ ] i i i .| TOTAL RECEIPTS less TRANSFERS & BOLK SALES 53,057
Hiva? 2esleny 1 s Date of Iast. full inventory (inventory is
Yarine Regular 6 307 required every 90 days). TOTAL ALLOWARCES lesa UNDER/(OVER] ISSUE CF 53,315
Maring Reserve 7
Army Regular L] 86 RATIO = 1,01
Amy Reserve 9
Ammy Nat Guard 10 W L U SERENT - 174
AP Mat Guard 108 TRANSFERS w/0 REIMBURSENENT + 8 Ratio less than 1.00 meang purchases, tranafers and
Air Force Regular 11 INVENTORY Balance on Band + 56,386
Coast Guard 1/ 12 PRICE ADJUSTMENT +/- - 2,092
Boreign 1/ 13 M § 75,690
Miscellanaous 1/ u 58
TARS 1/ 15 6
Total Other Pers 2/ 16 1,738
Grand Total 3/ 17 3,257 ¥y 1 VALUE R!
BASIC ALLOWANCE 3,357 5.8 17,523 DATE 06/09/98
1/ Prepare certification in accordance 99 OR LESS 725 41 587 NUMBER OF DAYS SINCE a1
with Food Service Mamagement, KAVSUP 100 70 149 1,349 A0 539 INVENTORY ACCURACY RATE 96.9%%
Publication 486, Chapter 2, Volume 1, UNDER / (OVER) ISSUE CP 1664
2/ Codes 2 through 15.
3/ Codes 1 and 16,
TOTAL ALLOWANCES 20,313
UNDEPOSITED BAL FWD § 2,05 FOOD C037{338) 19,954
SALE OF MEALS + 7,731 (UNDER) / i
BOLK SALES + 380
SURCEARGES * L1 i
CASH DERCOITED WIRE D.0. - 2,05 Inventory accuracy rate is based on
OTHER SALES OF MEALS . o the last full inventory conducted. TPE  PAA  COST CODE
ONDEPOSITED SALES § 813 SALES 068732 3¢ 008181 (N2111173110 § 1867.40
SURCHARGES O&MN 171804 2241 000 41118 ¢ 068732 2D 0N0010973110 §  188.25
GERTIFICATION TOTAL § 2055.65
DISBURSING OFFICER COLLECTION 4] !
ﬂl?;ﬂﬂ_m) JOUCEER § SINEOL DATE
R.C 1Y 71798 134003 18888 06/30/38 || SIGNATURES/COMMRNTS REVIENED BY LEADING MS (STGNATURE)
)E' M COMMENTS (Eand Written Hote}: j
STARDAID D0C. 0. KALLL19BD00007 J ﬁ % msc.
CERTTFICATION: I certify that I have receivad cash in the The figures contained in the 'RATIONS ALLOWED’ column are correct to 1 CERTIPY that the akove information is correct to
amount of § 2,055.65 , representing deposits described the best of ny knowledgs and belief, the best of my knowledge and belief.
above, which will bs included in my statement of accountability
for the period of: ﬂWjP JONNIL OFFICER (SIGNATURE) (DATE) C!R’Z{FJIKY (WW TITLZ) (DATE}
R4, 01 JULY 1998 S, 8 ; 1 JULY 1
Figure 7-22
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PART B: INVENTORY

7100 GENERAL INFORMATION

1. APPLICABILITY. The procedures in this section apply to all general messes. Performing
accurate and timely inventories is one of the most critical responsibilities of the Food Service
Officer. Physical inventories provide the foundation for records closeouts and submission of
general mess returns.

2. DEFINITION AND PURPOSE. A physical inventory is a process of identifying, counting and
evaluating all subsistence on hand at a specified time. A physical inventory is taken for the
following purposes:

a. To establish and reestablish financial accountability and responsibility;

b. To determine the dollar value of the subsistence on hand so that the required financial
reports can be prepared,

c. To check on the accuracy of subsistence ledgers and to adjust any differences that may
exist between the subsistence ledgers and the subsistence on hand;

d. To determine the dollar value of subsistence shortages due to spoilage, damage, waste,
pilferage, or other losses not reflected on subsistence ledgers;

e. To identify subsistence shortages and overages and to determine financial liability; and,
f. To serve as a management tool for subsistence inventory controls.
3. WHEN TAKEN. A full physical subsistence inventory will be taken as follows:
a. Upon relief of the accountable Food Service Officer;
b. Upon relief of the responsible bulk storeroom custodian;

c. A full physical inventory will be conducted within 90 days of the last full physical inventory.
Trident submarines will conduct a full physical inventory at the end of each patrol cycle;

d. When there is evidence of unauthorized entry into that storeroom; and,

e. At any other time when directed by the Type Commander, Major Claimant, Commanding
Officer, Supply Officer or Food Service Officer.

4. INVENTORY ADJUSTMENTS. There are two types of inventory adjustments.

a. Loss From Inventory - This results when the number of items on hand counted during a
physical inventory is less than the number of items carried in the NAVSUP Form 335,
Subsistence Ledger. This shortage must be investigated by the Leading CS or FSO.

b. Gain From Inventory - This results when the number of items on hand counted during a
physical inventory is more than the number of items carried in the NAVSUP Form 335,
Subsistence Ledger. This excess must be investigated by the Leading CS or FSO.
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7101 INVENTORY MANAGEMENT

Food Service Officers will be expected to maintain an inventory validity of at least 95%. Loss
of issue, receipt and expenditure documents and incorrect records posting will impede the ability
to meet the 95% accuracy goal. Showing an interest in the storerooms will provide significant
dividends on the time invested. A difference in book balances and the actual count during an
inventory may be the difference between being over/under issue. Various checks and balances
can be used to maintain control of inventory accuracy.

1. INVENTORY MANAGEMENT. The Food Service Officer will develop and implement an
effective inventory management plan, including spot inventory and storeroom inventories.

a. Spot Inventories. This procedure is used when the Food Service Officer conducts spot
inventories of subsistence items in the bulk storeroom at unannounced times during the course
of the monthly accounting period. A minimum of 5% of subsistence line items maintained in the
bulk storeroom will be inventoried at least twice a month (for a total of 10% monthly). Spot
inventories should concentrate on high value and fast moving items. The results will be
compared against the Subsistence Ledgers (NAVSUP Form 335) to ensure the inventory
accuracy of the bulk storeroom is maintained.

b. Storeroom Inventories. This procedure is used when the Food Service Officer conducts
a wall to wall inventory of all subsistence items in a particular storeroom. The requirement is
that each storeroom will be inventoried as a minimum every 90 days. The results will be
compared against the Subsistence Ledgers (NAVSUP Form 335) with appropriate adjusting
entries made. Exercise caution with this procedure when like subsistence items are located in
multiple locations.

c. Breakout/Perpetual Inventories (Optional). This procedure is used when the bulk
storeroom custodian inventories the remaining subsistence items after each breakout or issue is
made. The bulk storeroom custodian will indicate the balance on hand on each Food Item
Request/Issue Document (NAVSUP Form 1282) after making each breakout or issue. The
recordskeeper will compare this balance after decreasing the breakout or issue on the
Subsistence Ledger (NAVSUP Form 335). Differences will be examined and appropriate entries
made.

d. Emergency breakout procedures should be developed.

7102 PREPARING FOR INVENTORIES

1. PREPARATION. Prior to the inventory, ensure all receipts, transfers, surveys, returns and
issues to the general mess and private messes are up to date and posted. Issues that have
been posted should be separated from stocks to be inventoried. All receipt and expenditure
(transfer, survey, sale and issue) documents will be posted to:

a. Subsistence Ledgers (NAVSUP Form 335); and,
b. Record of Receipts and Expenditures (NAVSUP Form 367).

All subsistence items will be arranged to make counting easier. It is recommended that like
items be together, neatly stacked, visible, and in food item code (FIC) sequence in each
storeroom, where possible.
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2. ASSIGNMENT OF PERSONNEL. The Food Service Officer, and upon relief, both the Food
Service Officer and the relieving Food Service Officer, will take the inventory. Personnel
assigned responsibility for subsistence storage areas will be present and participate in the
inventory in their respective spaces. When possible a two-team method will be utilized (two
teams, two or more per team).

7103 FULL PHYSICAL INVENTORY PROCEDURES

1. ROUGH INVENTORY

a. Recording the Inventory. For automated activities, the Inventory Worksheet generated by
FSM will be utilized. For manual activities the actual count of subsistence items will be recorded
using a blank NAVSUP Form 1059 and be referred to as the rough inventory (Figure 7-23). This
form will contain at a minimum; FIC, nomenclature, unit of issue and quantity on hand. The
rough inventory will be retained for a period of one year in the Food Service Officer's
accountability file. Prior to retaining, the rough inventory must have all differences reconciled
before printing the smooth inventory. The smooth inventory will then be signed and placed in the
FSO’s accountability file. It is also recommended that the TYCOM be contacted for specific local
requirements.

b. Actions During the Inventory. The contents of boxes from which items have been
removed will always be counted. The Food Service Officer will take the necessary action to
ensure that no issue, transfer, or sale of subsistence items is made, except in an emergency,
until the inventory has been reconciled. If an emergency breakout is made during the inventory,
the inventory team will be notified and their signatures will be obtained on the breakout
document.

c. Actions After the Inventory.

(1) Reconciliation. For automated activities, the FSM system (screen # F82000001)
will produce both a discrepancy listing and a 5% difference of total expenditures listing and will
be initialed by the Food Service Officer. For manual activities the quantities on the rough
inventory will be compared with the balances on the NAVSUP Form 335. A list will be made of
discrepancies between inventory quantities and the on hand balances. Discrepancies will be
rechecked by the personnel conducting the inventory. All discrepancies greater than 5% of the
current on hand balance will be considered an inventory error. Inventory errors must be
investigated, adjusted, and initialed beside the adjustment on the NAVSUP Form 335 by the Food
Service Officer. Posting the inventory to the NAVSUP Form 335:

(@ If the inventory is correct, it may be posted at this time, or when all
discrepancies have been resolved. The inventory quantity will be posted to the “On Hand”
balance column.

(b) If the inventory reveals unresolved discrepancies resulting in a shortage, (the
number of items on hand counted during a physical inventory is less than the number of items
carried in the NAVSUP Form 335, Subsistence Ledger) a Loss From Inventory has occurred and
must be posted as follows (Figure 7-24):

Column Instructions for Entry
Mo./Day Month and day the inventory was taken.
Receipts INVADJ (if applicable)
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GM lssued If the inventory quantity is greater than the “On
Hand” balance, the amount entered will be a
negative value. If the inventory quantity is less
than the “On Hand” balance, the amount will be
a positive value.

GM Cumulative Total The sum of the value entered in the “GM Issued”
column and the last value entered in the
“Cumulative Total” column (if applicable).

Other INV
On Hand The physical inventory count of the subsistence
item.

(c) If the inventory reveals unresolved discrepancies resulting in an excess, (the
number of items on hand counted during a physical inventory is more than the number of items
carried in the NAVSUP Form 335, Subsistence Ledger) a Gain From Inventory has occurred and
must be posted as follows (Figure 7-25):

Column Instructions for Entry

Mo./Day Month and day the inventory was taken.
Receipts INVADJ (if applicable)

GM Issued The difference between the actual amount

counted during the physical inventory and the
“On Hand“ balance shown on the NAVSUP
Form 335. This amount will be a negative value.

GM Cumulative Total The sum of the value entered in the “GM Issued”
column and the last value entered in the
“Cumulative Total” column. This will be a
negative value.

Other INV
On Hand The physical inventory count of the subsistence
item.

(2) Inventory Adjustment Sheets. Quantity differences between the inventory and the
NAVSUP Form 335 balance will also be recorded to the Inventory Adjustment sheets. For
automated activities, FSM will generate an Inventory Adjustment listing. An original and one copy
of the Inventory Adjustment sheets will be made using a blank NAVSUP Form 1059 or a
NAVSUP Form 1282. An inventory loss is posted as a (+) figure and an inventory gain is posted
as a (-) figure. Each entry on the Inventory Adjustment sheet will be priced and extended at the
lesser value between the fixed price and the most current last receipt price. All inventory
adjustment sheets need to be retained in the accountability file as part of the retained returns.

(3) Posting Differences (Money Value Only) to the Food Cost Control Record (NAVSUP
Form 338). Gains and/or losses in inventories must be assumed to have been issued or
returned items not documented to and from the general mess. As such, the summary of all
inventory adjustments must be posted to the NAVSUP Form 338 to reflect the true accumulation
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of actual food costs (Figure 7-26 for gain and Figure 7-27 for loss by inventory.) Proper posting
for the money value of inventory adjustment is as follows:

Column Instructions for Entry

QD Date of the actual inventory.

(2-5) Inventory adjustment.

(15) The Monetary Allowance cumulative total
brought forward.

(16) Obtained from the Inventory Adjustment Sheet.

When the total inventory adjustment results in a
loss (positive figure), it will be posted as a plus
entry. When the total inventory adjustment
results in a credit issue (negative figure), it will
be posted as a minus entry.

a7 The sum of the total inventory adjustment
(column 16) plus the Food Cost cumulative total
(column 17).

(18) Difference between column (15) and column
(16).

2. SMOOTH INVENTORY. For automated activities smooth inventory sheets will be generated
automatically by FSM. For manual activities smooth inventory sheets will be prepared by the
recordskeeper as of the last day of each monthly accounting period. A NAVSUP Form 1059 will
be used. If the inventory was taken on the last day of the monthly accounting period, the actual
inventory will be recorded on the NAVSUP Form 1059. If the inventory was taken on a day other
than the last day of the monthly accounting period or during an monthly accounting period when
no inventory was taken, a book inventory (balance on hand on the last day of the monthly
accounting period on the NAVSUP Form 335) will be recorded on the NAVSUP Form 1059.
From the NAVSUP Form 335s, enter the last receipt prices, extend the values, total each page
and recap the total of all pages on the last page. The Food Service Officer, and if applicable, the
relieving Food Service Officer, will compare the rough and smooth inventories. They will sign and
date the bottom of the last page of the smooth inventory to certify correctness (Figure 7-28).

3. MONEY VALUE TRANSFER OF INVENTORY BETWEEN TRIDENT SUBMARINES. Trident
submarines will use a NAVSUP Form 1359 to transfer the money value of inventories between
blue and gold crews in accordance with para 7301.

4. DISTRIBUTION

a. Rough Inventory. Retain the original until all differences have been reconciled and the
smooth inventory prepared and signed by the Food Service Officer.

b. Smooth Inventory. Original placed in the Food Service Officer's accountability file.

c. Inventory Adjustment Sheets. Original placed in the Food Service Officer's accountability
file.
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d. 5% difference of the current on-hand balance listing. Original placed in the Food Service
Officer’s accountability file.

e. (DD Form 1149 Requisition and invoice/shipping document) will be used for the transfer
of inventory between Gold and Blue Crews on TRIDENT Submarines. The DD Form 1149 must
be signed by the FSO and JOD for both crews during the transfer. The close out of the
month/cycle is not completed at time of food transfer to the other crew because the remaining
dry inventory is not accepted/transferred to SRSS when the other crew takes the boat/freezer
inventory.

(1) Transferring Crew
(@) original - to receiving crew

(b) copy - with receiving crews receipt inspectors signature in the accountability
file

(2) Receiving Crew
(@) original - Accountability File

(b) copy - Receipts without Charge File
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FOOD ITEM REPORT/MASTER FOOD CODE LIST
(NAVSUP FORM 1059)
USED FOR RECORDING INVENTORY

F82610001 TIME: 16:11 %% INVENTORY WORKSHEET ¥+ DATE: 29JUN98  PAGE: 1

FOOD ITEM REPORT/MASTER FOOD CODE LIST (10110)
NAVSUP FORM 1059 (Rev. 11-81)

ACTIVITY UIC DATE
NAVAL STATION DUARTE N21111

QUANTITY  QUANTITY  UNIT

CODE NSN NOMENCLATURE Ul REQ'D ISSUED PRICE VALUE
o 8%40 FOOD SPECIALTY PREPARATIONS -
6 01-074-4922  CREMHER,NOWDAIRY, 50/100 PG m
""""""" 8950 CODINENTS & REATED PRoDUETs T
N7 00-616-5477  RELISH,PICKLE, SWEET ,GAL,OOMESTIC  uf

[ seromLs

Issue Approved by (Signature, Rate & Title) | Date
Issued by (Signature, Rate & Title) | Date
Received By (Signature, Rate & Title) | Date

I CERTIFY THE FOREGOING TO BE A TRUE STATEMENT OF INVENTORY.
Signature | bate

Figure 7-23
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POSTING A LOSS BY INVENTORY

1SSUED

AL MESS
ISSUED CUM. TOTAL

F82720001  TIME: 16:25 4% SUBSISTENCE LEDGER (NAVSUP FORM 335) **% DATE: 30JUN98  PAGE: 1
NAVAL STATION DUARTE (N21111)
NAVSUP FORM 335 (Rev. 2-78)
/N 0108-LF-500-3350 SUBSISTENCE LEDGER (4442)
| STocK NO. 8950006165477 | ITEM N77, RELISH,PICKLE,SWEET,GAL,DOMESTIC
EXPENDITURES EXPENDITURES
19 oN
RECEIPTS GENERAL MESS | OTHER | HAND  [[---====---- RECEIPTS GENER? OTHER HAND

* Use to extend issues to General Mess. # Use to extend inventory and to price sales and transfers.
ISSUED CODES: 1 - 9 = BRANCH MESS CODE

*% END OF REPQRT **x

OTHER CODES: LW = LOSS WITHOUT SURVEY; RI = RETEEg OF ISSUE FROM PRIVATE MESS; SV = SURVEY; TR = TRANSFER OUT; TI = TRANSFER IN; SM = SPECIAL MEAL

Figure 7-24

SUBSISTENCE LEDGER
(NAVSUP FORM 335)
POSTING A GAIN BY INVENTORY

F82720001 TIME: 16:25 *%% SUBSISTENCE LEDGER (NAVSUP FORM 335) ¥** DATE: 30JUN98  PAGE: 1
NAVAL STATION DUARTE (N21111)
NAVSUP FORM 335 (Rev. 2-78)
S/N 0108-LF-500-3350 SUBSISTENCE LEDGER (4442)
| sTock No. 8940010744922 [ ITEM J76, CREAMER,NONDAIRY, 50/100 PG
HIGH LIMIT: 12 EXPENDITURES EXPENDITURES
1998 ON
----------- RECEIPTS GENERA RECEIPTS GENERAL MESS OTHER HAND

MO. [ DAY ISSUED 1SSUED CUM. TOTAL

06 | 01 BBF

06 | 01 5.00

06 | 09 4.00

06 | 18 6.00

06 | 21 6.00

06 | 23 10.00

06 | 24 5.00

06 | 30

06 | 30
* Use to extend issues to General Mess. # Use to extend inventory and to price sales and transfers.
ISSUED CODES: 1 - 9 = BRANCH MESS CODE
OTHER CODES: LW = LOSS WITHOUT SURVEY; RI = RETURN OF ISSUE FROM PRIVATE MESS; SV = SURVEY; TR = TRANSFER OUT; TI = TRANSFER IN; SM = SPECIAL MEAL

*kkkk END OF REPORT **¥*

Figure 7-25
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GENERAL MESS CONTROL RECORD (NAVSUP FORM 338)
POSTING MONEY VALUE ONLY GAIN BY INVENTORY

F84120001 TIME: 20:45 *** GENERAL MESS CONTROL RECORD (NAVSUP FORM 338) *ww DATE: 30 JUN98 PAGE: 1
GENERAL MESS CONTROL RECORD (4061) BDFA SUPPLEMETAL /SPECTAL ALLOWANCES FOR THE PERIOD
NAVSUP FORM 338 (REV. 11-84) ' 5.38 l U0‘.\&1/ 0.40 + 0,00 l 24 JUN 98 - 30 JUN 98
FROM (Name of Ship or Station) NAVAL STATION DUARTE  COMMANDING OFFICER NAVAL STATION DUARTE  FPO-AE uic -
GENERAL MESS I V21
MEALS FED RATION CREDIT MONETARY
! MEALS SOLD_FOR_CASH HEHL'S FED - RA lﬁﬂsu TN KIND RIK/CASH SAtES ALLOWANCE F 00D €CosT vagéldlégm
B T ) N Vi
0% 40% 0% 20/60%  DAILY A% 40% 0% 20/40%  DAILY DAILY ToTAL DAILY TOTAL DAILY o,
@ & 6 M@ @) (0 (1) (13) (14 (15) (16) i e CURREW;M‘CE
2%99 15945.71 155322 |+ 36065
no5 2 0 13.00 69 106 102 0 9.2 109 2608 630.02  16575.73 128733 16819.63 -
5B/ 1 0 18.60 7% 106 123 0 106:40 125 2733 722.50 17298.23 635.89  17455.52 1;18; - %?33?
7B 2 0 1140 37130 7 0 8.0 10 2834 5683.78 1788201 112,55 18568.07  13.02 - 78R
R A £ o o@ 0 n e & s 18500 | ' T fz
‘. 64.40 69 2965 82711 18692.90 368,42 19323.8 3 . 3
9 0300 0 .00 % 18 12 0 109.60 124 3089 76.72 19409.62 0975 bewss  3ab TOER
INVENTORY ADJUSTMENT - 1.49 19632.07 ) e 275:21
—C 3087 19632.07 752
A = RATION CREDIT FORMULA 20%40%40%
B = RATION CREDIT FORMULA 45%55%
Q = SUPPLEMENTAL ALLOWANCE 1 - 99
R = SUPPLEMENTAL ALLOWANCE 100 - 149
PREPARED BV UBTTED BY mav -
. B.ELLS
RECORDSKEEPER —TERDING 7S T Y SERVI{E OFPICER
RECORD COUNT = 7 S/N 0108-LF-500-3381
Liilsd nn g: iimx; Liiild

Figure 7-26

POSTING MONEY VALUE ONLY LOSS BY INVENTORY

84120001

GENERAL MESS CONTROL RECORD (4061)
NAVSUP FORM 338 (REV. 11-84)

TIME: 20:45

*** GENERAL MESS CONTROL RECORD (NAVSUP FORM 338) ***

BDFA

SUPPLEMEYTAL/SPECTAL ALLOWANCES
0.81/7 0.40 + 0.00

| FOR THE PERIOD

DATE: 30 JUN 98 PAGE: 1

24 JUN 98 - 30 JUN 98

FROM (Name of Ship or Station) NAVAL STATION DUARTE COMMANDING OFFICER  NAVAL STATION DUARTE  FPO-AE vic
GENERAL MESS vanm
WEALS FED ATIOK CREDIT WONETARY OVER/UNDER
RIK/CASH SALES ALLOWANCE F00D CcosT
N Vi
0% 4% 40K 20/40%  DAILY 4% 20/40%  DAILY DAILY TOTAL DAILY TOTAL DAILY TOTAL RATION | CURRENT BALANCE
3 5 6 (12 (13) (1) (15) (16) 7 (18) (19)
2%99 15945.71 15532.2

R noB 2 0 1300 © 106 102 0 9.20 109 2608 63002 16575.73 128733 16819.63 1.1 - 296.66
AR 5 0B/ 1 0 8.60 7% 106 123 0 106,40 125 733 722,50 17298.23 63589 5552 5.09 - 200008
R 7B 2 01140 371307 0 89.40 101 2834 S583.78  17882.01 | 11255 18568.07  11.02 - 7882
30 7 [Y & 1) T .20 [} 7% 0 85 59.30 [ 6 . 18265, . . . - .
B 28 o 10 0 0 450 0 8 0 N ehd0 & 5065 Q7 18692.90 368,42 1932383 5.3 - 683,69
M9 030 0 0 %o % Mg 12 0 10960 124 5086 N6 19409.62 30973 1963356 2.50 %

29 | INVENTORY ADJUSTMENT 53155 1063207 - 33025
—T5 Y — 20T T 330.25
COMMENTS
A = RATION CREDIT FORMULA 20%40%40%
B = RATION CREDIT FORMULA 45%55%
Q = SUPPLEMENTAL ALLOWANCE 1 - 99
R = SUPPLEMENTAL ALLOWANCE 100 - 149 3
REPARED BY AUDITED BY RUDTTED & CERTTFIED BY -
P N B W. B.ELLIS, LTJG

RECORDSKEEPER ] TEADTNG WS FOOD SERVICE OFFICER

RECORD COUNT =7

*RAR END OF REPORT ks

S/N 0108-LF-500-3381

Figure 7-27
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RECORDING SMOOTH INVENTORY TO THE
FOOD ITEM REPORT/MASTER FOOD CODE LIST
(NAVSUP FORM 1059)

F82631201 TIME: 12:05 *%% SMOOTH FULL INVENTORY *#% DATE: 01JUL98 PAGE: 29
FOOD ITEM REPORT/MASTER FOOD CODE LIST (10110)
NAVSUP FORM 1059 (Rev. 11-81)
ACTIVITY COMMANDING OFFICER uic DATE
NAVAL STATION DUARTE N21111 06/30/98
*%%  PERISHABLE (FRESH/CHILL) ***
QUANTITY  QUANTITY  UNIT
CODE NSN NOMENCLATURE ut REQ‘D ISSUED  PRICE  VALUE
8930 JAMS, JELLIES, & PRESERVES
Y19 01-035-0086 JAM & JELLY, ASST., 1/2 0Z BOAT/CUP  HD 20.00 3.1650 63.30
Y30 00-576-4233 JELLY,GRAPE,1/2 0Z BOAT/CUP/BAG HD 0.00 1.9600 0.00
Y34 00-438-2652 PEANUT BUTTER, 1/2 OZ BOAT/CUP HD 0.00 0.1700 0.00
8945 FOOD OILS AND FATS
Y56 00-616-0091 SHORTENING COMPOUND,GEN.PURP. 50 LB BX 4.00 24.6870 98.75
8950 CONDIMENTS & RELATED PRODUCTS
Y68 01-186-8173 BARBECUE SAUCE HD 10.00  2.5426 25.43
Y70 00-616-5479 CATSUP, 7/16 O Last receipt price HD 0.00 1.8550 0.00
Y74 00-127-9806 HORSERADISH,PR{ . L 0 D2 7219 10.89
Y76 00-616-547,  MUSTARD,PREPAR] IS USed to extend By TXTR R 39.91
Y77 00-139-5773 RELISH,PICKLE, the ending HD 0.00 2.8400 0.00
Y78 00-616-5481 SALAD DRESSING imvinntan, HD 0.00 2.7900 0.00
Y79 00-328-6728 TARTAR SAUCE,7/MTE=UZ=EORT/COP BRC — HD 17.00  2.4582 41.79
Y83 01-057-1559 YEAST,BAKER’S,DRY, 2 LB BG 24.00  3.1334 75.20
8905 MEAT, POULTRY, AND FISH
216 13-397-3001 CHICKEN BREAST BNLS SKLS LB 8.00 2.7260 21.81
] SUBTOTAL $ 377.08
Dollar value of the ending inventory is posted to TOTAL OF ALL SUBTOTALS $ 56396.49
the expenditure side of the NAVSUP Form 367_ Al Rrwepucan BAKERY PRODUCTS SOLD $
the end of the month and the entry on the receipt - - ——mn. = = = = <= = iz = = m e e e
side for the new month. GRAND TOTAL $ > 56396.49
Issu | Date
Issued by (Signature, Rate & Title) | Date
Received By (Signature, Rate & Title) | Date
1 CERTIFY THE/FOREGOME TO B RUE "STATEMENT OF INVENTORY. ,
Signature . - 2746 | pate j()\_/;w Zi

Figure 7-28
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PART C: PREPARATION OF FINANCIAL RETURNS - CLOSING OUT
RECORDS

7200 GENERAL

The supporting documents used in preparing the NAVSUP Form 1359 are NAVSUP Forms
367, 335, 338, 1059, 1149, 1292, and DD Form 200. These records, as well as NAVSUP Form
335, are required to be properly closed prior to preparation of the NAVSUP Form 1359.

7201 SUBSISTENCE LEDGER (NAVSUP FORM 335)

For manual activities, a double line will be drawn on each Subsistence Ledger (NAVSUP
Form 335) below the total issues to the general mess at the end of the monthly accounting
period to indicate the record has been closed. The inventory quantities, which appear as the last
entry in the “On Hand” column, will be posted just below the double line as the first entry for the
next monthly accounting period. For automated activities, the NAVSUP Form 335 is
automatically closed out and reopened during the monthly accounting period close-out
processing.

7202  MONTHLY SUMMARY OF ISSUES TO THE GENERAL MESS (NAVSUP FORM
1059)

1. For manual activities, after the NAVSUP Form 335s have been properly closed, a Summary
of Issues to the general mess will be computed. The cumulative total of all issues for each food
item is then transcribed on the current Fixed Price List (NAVSUPNOTE 7330) and extended at
the lesser value between the fixed price and the most current last receipt price (Figure 7-29).
The Fixed Price List is promulgated by NAVSUP 51 on a quarterly basis. If there is no fixed price
for a food item, the last receipt price will be used. When a gain by inventory occurs as a result of
an inventory adjustment, the quantity and value will be posted as a minus entry (see para 7103-
1c(1)(c)). Ensure that last receipt prices are recorded on the bottom of the last page of the
Fixed Price List (selected milk and bread products) prior to forwarding to NAVSUP 51 with the
monthly returns.

2. For automated activities, the Summary of Issues is generated automatically by the Food
Service Management (FSM) system during the monthly Accounting Period closeout processing.
This report must be downloaded to diskette and transmitted to NAVSUP via SALTS along with
the NAVSUP Form 1359 and NAVSUP Inventory Extract File.

7203 RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367)

1. GENERAL. For automated activities, the NAVSUP Form 367 is automatically completed by
FSM when all receipt and expenditure documents are posted. The Record of Receipts and
Expenditures (NAVSUP Form 367) is broken down into two sections: a “Receipt” section and an
“Expenditure” section.

2. RECEIPT SECTION. Prior to closing out the NAVSUP Form 367, the following end of the
month entries must have been made on the receipt side:

a. Beginning Inventory brought forward,
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b. Receipts with charge,

c. Receipts without

d. Total (a+b+c=d).

3. EXPENDITURE SECTION. Prior to closing out the NAVSUP Form 367, the following end of

charge,

month entries must have been made on the expenditure side:

a. Loss without Survey (NAVSUP Form 1334),

o

e o

Ending Inventory,

Surveys (DD Form 200),

Summary of Issues to the General Mess (Food Cost),

e. Price Adjustment,

f. Sale of Bulk Food Items,

g. Transfers with Reimbursement,

h. Transfers without Reimbursement,

i. Total (a+b+c+d+e+f+g+h =1).

4. POSTING LOSS WITHOUT SURVEY (NAVSUP Form 1334). For automated activities the
NAVSUP Form 1334 is generated by FSM. For manual activities, the source document for
posting the total dollar value of Loss without Survey is the Expenditure Log (Loss Without
Survey) (NAVSUP Form 1334). The following is the procedure for posting this value to the
“Expenditure” side of the NAVSUP Form 367 (Figure 7-30):

Data Block and Caption

Month & Day

Activity/Purpose
Document No.

First Block

Second Block

Third Block

Value

5. POSTING SURVEYS (DD Form 200).

7-52

Instructions for Entry

Enter the last day of the monthly accounting
period, i.e., MM/DD.

Enter “Loss w/o Survey”

Leave Blank (for manual activities). (For
automated activities the document number will
be issued automatically by FSM and posted to
NAVSUP Forms 1334 and 367).

Julian date of the last day of the monthly
accounting period.

Food item code (FIC) of the first food item listed
preceded by a “9.”

The total dollar value of all surveys documented
on the NAVSUP Form 1334.

For automated activities the DD Form 200 is
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generated by FSM. For manual activities, the source document for posting the total dollar value
of Surveys is the Financial Liability Investigation of Property Loss (DD Form 200). The following
is the procedure for posting this value to the “Expenditure” side of the NAVSUP Form 367:

Data Block and Caption Instructions for Entry

Month & Day Enter the last day of the monthly accounting
period, i.e., MM/DD.

Activity/Purpose Enter “Survey”
Document No.

First Block Leave Blank (for manual activities). (For
automated activities the document number will
be issued automatically by FSM and posted to
Forms DD 200 and NAVSUP 367).

Second Block Julian date of the survey approval date.
Third Block Survey number.
Value The total dollar value of all surveys documented

on the DD Form 200.

6. POSTING SUMMARY OF ISSUES TO THE GENERAL MESS. For automated activities, the
summary of issues to the General Mess is generated by FSM. For manual activities the source
document for posting the total dollar value of Issues to the General Mess at the lesser value
between the fixed price and the most current last receipt price is the Food Item Report/Master
Food Code List (Fixed Price List) (NAVSUP Form 1059). It summarizes all issues to the general
mess throughout the monthly accounting period (NAVSUPNOTE 7330 notice). The following is
the procedure for posting this value to the “Expenditure” side of the NAVSUP Form 367 (Figure
7-31):

Data Block and Caption Instructions for Entry

Month & Day Enter the last day of the monthly accounting
period i.e., MM/DD.

Activity/Purpose Enter “GM Issues.”

Document No. Leave blank for both manual and automated
activities.

Value The total dollar value of all general mess issues
as recorded on column 17 of NAVSUP Form
338.

7. POSTING ENDING INVENTORY. For automated activities see para 7103(2) for FSM close
out. For manual activities the source document for posting the total dollar value of Ending
Inventory at last receipt price is the Food Item Report/Master Food Code List (NAVSUP Form
1059). The following is the procedure for posting this value to the “Expenditure” side of the
NAVSUP Form 367 (Figure 7-32):

Data Block and Caption Instructions for Entry
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Month & Day Enter the last day of the monthly accounting
period i.e., MM/DD.

Activity/Purpose Enter “Ending Inventory.”

Document No. Leave blank for both manual and automated
activities.

Value The total dollar value of ending inventory as

recorded on the NAVSUP Form 1059.

8. PRICE ADJUSTMENT. For automated activities see para 7203(7) for FSM close out. For
manual activities after all receipts and expenditures have been posted, the value of receipts and
the value of expenditures will be totaled. The difference, if any, will be considered a price
adjustment, and will be posted as a plus or minus value to the expenditure side as follows
(Figure 7-33):

Data Block and Caption Instructions for Entry

Month & Day Enter the last day of the monthly accounting
period i.e., MM/DD.

Activity/Purpose Enter “Price Adjustment”

Document No. Leave blank for both manual and automated
activities.

Value The total dollar value (plus or minus) required to
make the total expenditures equal to the total
receipts.

While the price adjustment is the difference between receipt unit prices and fixed unit prices
used to compute issues to the general mess, the price adjustment can also include errors in
posting the value of receipts, expenditures and inventories. Therefore, care will be exercised in
posting receipt and expenditure transactions, taking inventories and using correct unit prices to
preclude excessive price adjustments. When the value of the price adjustments exceeds 10%
of the value of food cost (NAVSUP Form 338), a review will be made to determine the cause.
High cost items and high usage items will be reviewed first to ascertain the accuracy of receipt
and expenditure transactions, pricing, and the inventory, as an error in one of these items could
substantially effect the price adjustment. If the review does result in the price adjustment being
more than 10 per cent of the value of food cost (as reported on the NAVSUP Form 338) the
reverse side of NAVSUP Form 1359 must be annotated providing details of the review. After the
“Price Adjustment” caption annotate “see reverse”.

9. CLOSE-OUT OF THE NAVSUP FORM 367. After all end-of-accounting-period entries have
been made on the “Expenditure” side and the Price Adjustment has been computed, close-out
entries to the NAVSUP Form 367 will be made as follows (Figure 7-33):
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Receipts Side
Month & Day

Source

Document No.

Value
Expenditure Side
Month & Day

Activity/Purpose

NAVSUP P-486 - Food Service Management

Instructions for Entry

Enter the last day of the monthly accounting
period., i.e., MM/DD.

Enter “Total.”

Leave blank for both manual and automated
activities.

The sum of “Beginning Inventory” + all receipts.

Enter the last day of the monthly accounting
period, i.e., MM/DD.

Enter “CLOSE OUT.”

7204 MONTHLY AUDITING

Prior to submission of monthly financial reports to NAVSUP 51, the Food Service Officer and
Leading Culinary Specialist will conduct a thorough audit of all financial returns. See Appendix |,

Part Ill.
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SUMMARY OF ISSUES TO THE GENERAL MESS ON THE FIXED PRICE LIST
(FOOD ITEM REPORT/MASTER FOOD CODE LIST — NAVSUP FORM 1059)

g2 E

Cumulative total of all
issues to general
mess as recorded on
the NAVSUP 335.

LAST RECEIPT PRICE ONLY

.........................................

F82900001 TIME: 20:53 **% STORES CONSUMED REPORT *x DATE: O1JUL98 PAGE: 17
FOOD ITEM REPORT/MASTER FOOD CODE LIST (10110)
NAVSUP FORM 1059 (Rev. 11-81)
ACTIVITY uIc DATE

NAVAL STATION DUARTE N21111 June 01, 1998 thru June 30, 1998

QUANTITY QUANTITY UNIT

CODE NSN NOMENCLATURE Ul REQ'D ISSUED PRICE VALUE
Y79 00-328-6728 TARTAR SAUCE,7/16 07 BOAT/CUP/BAG HD 17.00 2.4582 41.79
Y83 01-057-1559 YEAST,BAKER'S,DRY, 2 LB BG 24.00 3.1334 75,20

...........................................................................

XXXXXX 2.2400 XAKXXXXXXXXX
XXXXXXKXXX 2.2200 XXXXXXKXXXXX

............................................

..................................

Summary of issues to the
general mess is extended
at the lesser value of fixed

i SUBTOTAL $ 116.9900
S T TOTAL OF ML SETOWS 155,70
""""""""" LE5S GALLEY PROCED BACERY MODLETS SO0 00,000
VA WD TOALS 198

Issue Ap . ) ) Date
price or last receipt price.

Issued b - . ” Date

Received By (Signature, Rate & Title Date

Signature

1 CERTIFY Tw gING T B TRUE STATEMENT OF ISSUES TO GENERAL MESS

L7396 | Date qﬂ M 98
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POSTING A LOSS WITHOUT SURVEY (NAVSUP FORM 1334) TO THE RECORD OF
RECEIPTS AND EXPENDITURES (NAVSUP FORM 367)

SURVEY

WARDROOM MESS

(1SSUES+GPBP-RETURNS)

6 1 |DOUGHTIES 1,169.1729
366.3000
MARVA MAID DAIRY 8091 35.9280

57.3920

Uss SIRUS

USS NEVERSAIL (LPD-5)

KOTARIDES BAKING

123.3280

EXPENDITURE WITHOUT SURVEY

DOUGKT LES

861.9286

DOUGHTIES 1,603.045
122,213
RVA MAID DAIRY 1,900.70q

5

NSC CHARLESTON

318.4000

DOU

873.9577

MARVA MAID DAIRY

103.4560

FB84600001 TIME: 12:48 w** RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *** DATE: 01JUL98  PAGE: 1
COMMANDING OFFICER
RECORD OF RECEIPTS AND EXPENDITURES (4442) ACTIVITY u.1.¢
NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670 NAVAL STATION DUARTE 28882-1888 N21111
RECEIPTS EXPENDITURES
SOURCE DOCUMENT NO. VALUE ACTIVITY/ DOCUMENT NO. VALUE
PURPOSE
TORY BROUGHT FORWARD 22,020.7651 OTHERS {ISSUES+GPBP-RETURNS) 215.5200

322.2000

RVA MAID DAIRY

159.3560

MARVA MAID DAIRY
DOUG!

a3

NSC CHARLESTON

389.3700

* Receipt Without Charge

# Transfer With Reimbursement

8920-00-125-9441

06/18/98 8910-01-361-5696 |U93 ,MILK, LOWFAT, 1% GL
06/30/98 8905-00-782-3190 |Q95, FRANKFURTERS, 1-2 LB 1B
06/30/98 8915-01-088-8749 |V03,APPLES, EATING, RED, SWEET 1B

G20, SPAGHETTI, 10 BX

82353201  TIME: 14:45 *ax NAVSUP FORM 1334 *v* / DATE: O01JULS8  PAGE:
ACTIVITY (Name and Mailing Address) U.T.T. PPRTOD
EXPENDITURE LOG (4442) COMMANDING OFFICER
(Loss without Survey) NAVAL STATION DUARTE
NAVSUP FORM 1334 (REV. 7-73) 28882-1888 v A June 1, 1998 THROUGH June 30, 1998
DATE STOCK NUMBER ITEM NAME u/1

FOOD SERVICE OFFICER
(Signature

NAVSUP FORM 1334

Dollar value of all loss
without surveys for the

Document number is the
Julian date of the last date
of the accounting period
followed by “9” and the first
food item code.

monthly accounting period.

ELLIS,

1 /CERTLEY THE GQING T, TRUE STATEMENT OF LOSS WITHOUT SURVEY.
f{jﬁ TEEEES LSS,

LTJG, FOOD SERVICE OFFICER

TOTAL MONEY VALUE: 9.86

EXPENDITURE NO: 81819620

S/N 0108-LF-505-0601
RECORD COUNT = 4

**w*k END OF REPORT *****

A-6501

Figure 7-30
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POSTING GENERAL MESS ISSUES TO THE RECORD OF RECEIPTS AND
EXPENDITURES (NAVSUP FORM 367)

F84600001 TIME: 12:48 S AND EXPENDITURES (NAVSUP FORM 367) *** DATE: 01JUL98 PAGE: 1
COMMANDING OFFICER
RECORD OF RECEIPTS AND EXPE NAVSUP FORM 367 IVITY (VAL STATION DUARTE ~ u.1.c
N 28882-1888 W21111
EXPERDITURES i
DOCUMENT NO. VALUE ACTIVITY/ DOCUMENT NO. VALUE
PURPOSE
OTHERS (ISSUES+GPBP-RETURNS)
VEY
COCA-COLA USA 366.3000 WARDROOM MESS (1SSUES+GPBP-RETURNS)

uss SIRUS
USS NEVERSAIL (LPD-5)
EXPENDITURE WITHOUT SURVEY

DOUGHTIES 9X86 57.3920

351.4500 1SSUES TO THE GENERAL MESS

MARVA MAID DAIRY

6 7 |NSC CHARLESTON 8097 | 101 M43 498.8000 PRICE ADJUSTMENT

TOTAL

MARVA MAID DAIRY 122.2125_

OTARIDES BAKING

322.2000
159.3560

NSC CHARLESTON . [
* Receipt Without Charge # Transfer With Reinhlrsy
Ensure last
F82900001  TIME: Total dollar value of * STORESPEONSUMED REPORT *%* reCEipt prices 17
Foop 1TEM ReporT/Mal  ISSUES tO the general are inserted for
ISP TR 19%° A messforthereporting \ /o these food B
ACTIVITY i i
riod. uIC DATE items.
NAVAL STA| period N21111 June 01, 19
QUANTITY evantiry ot f T

CODE NSN NOMENCLATURE u1 REQ’D ISSUED VALUE

00-328-6728  TARTAR SAUCE,7/16 OZ BOAT/CUP/BAG g2 41.79

Y83 01-057-1559 YEAST ,BAKER’S,DRY, 2 LB

LAST RECEIPT PRICE ONLY
usz2 FLAVORED MILK, CHOCOLATE
uos MILK, LOWFAT, 1% GL

AXXXXXXXXXXXX
HXXXXXXXXXXX

116.9900

Issue Approved by (Signature, Rate & Title) Date
Issued by (Signature, Rate & Title) Date
Received By (Signature, Rate & Title) Date

1 CERTIFY TE{; F, REG?ING T ,B TRUE STATEMENT OF ISSUES TO GENERAL MESS
4 -

Signature [/ L7dE | pate q? N Z{,«.ﬁy 78
7

Figure 7-31

7-58



NAVSUP P-486 - Food Service Management

(NAVSUP FORM 367)

F84600001  TIME: 12:48

RECORD OF R
NAVSUP FORM

NAVSUP FORM 367

##» RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) *** DATE: 01JUL98 PAGE: 1
COMMANDING OFFICER U.1.C
ACTIVITY NAVAL STATION DUARTE 28882-1888 N21111
EXPENDITURES
ACTIVITY/ DOCUMENT NO. VALUE
PURPOSE

ALL OTHERS

22,020.7651

(ISSUES+GPBP-RETURNS)

POSTING ENDING INVENTORY TO THE RECORD OF RECEIPTS AND EXPENDITURES

1,169.1729

WARDROOM MESS (ISSUES+EPBP-RETURNS)' -
“Uss sus

uss NEVE‘I;SA)L PD-S)
EXPENDITURE WITHOUT SURVEY

ISSUES TO THE GENERAL MESS

INVENTORY

SUBTOTAL

PRICE ADJUSTMENT

123.3280
351.4500

114.6528
“861.9286

498.8000
1,603.0451
122.2128

TOTAL

103. 456
322.2000

159.3560

MARVA MAID Di

NSC_CHARLESTON 389.3700 4 i
* Receipt Without Charge # Transfer With Reinbursemen/
4
F82631201 TIME: 12:05 SMOOTH FULL INVENTORY *** DATE: O1JULSS  PAGE: 29

FOOD ITEM REPORT/MASTER FOOD CODE L
NAVSUP FORM 1059 (Rev. 11-81)

ACTIVITY COMMANDING OFFICER
NAVAL STATION DU.

(10110)

*%*  PERISHABLE (FRESH/CHILL) ***
QUANTITY  QUANTITY  UNIT
NOMENCLATURE uI REQ’D ISSUED PRICE VALUE
JAMS, JELLIES, & PRESERVES
Total dollar value of L T L L
. . 1-035-0086 JAM & JELLY, ASST., 1/2 0Z BOAT/CUP HD 20.00 3.1650 63.30
ending inventory as of the 00-576-4233 JELLY, GRAPE, 1/2 02 BOAT/CUP/BAG HD 0.00  1.9600 0.00
00-438-2652  PEANUT BUTTER, 1/2 0Z BOAT/CUP HD 0.00 0.1700 0.00

last day of the reporting >

FOOD OILS AND FATS

period. | -3 &

00-616-0 SHORTENING COMPOUND,GEN.PURP. 50 LB BX 4.00 24.6870 98.75
8950 NDIMENTS & RELATED PRODUCTS

Y68 01-186-8173 BARBE 2.5426 25.43
Y70 00-616-5479 CATSUP, . 1.8550 0.00
Y74 00-127-9806 HORSERADISH, 4.00  2.7219 10.89
Y76 00-616-5474 MUSTARD , PREP, 39.00 1.0234 39.91
Y77 00-139-5773 ,SWEET, 0Z BOAT/CP/ HD 0.00  2.8400 0.00
Y78 o] SALAD DRESSING,7/16 0Z /CUP/BAG HD 0.00  2.7900 0.00
-328-6728 TARTAR SAUCE,7/16 0Z BOAT/ HD 17.00  2.4582 41.79
et 01-057-1559 YEAST,BAKER’S,DRY, 2 LB 3.1334 75.20

Computed at 1
last receipt
price.

216 13-397-3001

ERY PRODUCTS SOL|

GRAND TOTAL $

I CERTIFY THE RE GO, T0 B R STATEMENT OF INVENTORY.
Signature . - mé

go\jéw 773

Figure 7-32
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PRICE ADJUSTMENT AND CLOSING ENTRIES ON THE RECORD OF RECEIPTS AND
EXPENDITURES (NAVSUP FORM 367)

F84600001 TIME: 12:48 *%* RECORD OF RECEIPTS AND EXPENDITURES (NAVSUP FORM 367) ** DATE: D1JUL9B PAGE: 1
COMMANDING OFFICER

RECORD OF RECEIPTS AND EXPENDITURES (4442) ACTIVITY u.1.C

NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670 NAVAL STATION DUARTE 28882-1888 N21111

RECEIPTS EXPENDITURES

DOCUMENT NO. VALUE ACTIVITY/ DOCUMENT NO. VALUE
PURPOSE

FORWARD

22,020.7651

ALL OTHERS (ISSUES+GPBP-RETURNS)
SURVEY

DOUGHTIES 1,169.1729

WARDROOM MESS (1SSUES+GPBP-RETURNS)
USS SIRUS
VERSAIL (LPD-5)

EXPENDITURE WITHOUT SURVEY

MARVA MAID DAIRY

KOTARIDES BAKING

NTORY
SUBTOTAL

DOUGHTIES 8093 | 101 9X86 861.9286

PRICE ADJUSTMENT
TOTAL

DOUGHTLES

1,603.0451

MARVA MAID DAIRY 1,900.7000

" |wsc cuarLesTon 318.4000

Receipts and expenditures total [
must agree.

MARVA MAID DAIRY

y 4
. pou . /.
NSC CHARLESTON 389.3700 Y 4
* Receipt Without Charge # Transfer With Reimbursement I
F84600001  TIME: 14:45 **% RECORD OF RECEIPTS AND EXPENDITUREJ (NAVSUP FORM 367) *¥* DATE: 01JUL98  PAGE: 5
COMMANDJNG OFFICER

RECORD OF RECEIPTS AND EXPENDITURES (4442) ACTIVITY uI.C
NAVSUP FORM 367 (Rev. 1-80) S/N 0108-LF-500-3670 NAVAL JIATION DUARTE  >533;. 1883 N21111

RECEIPTS EXPENDITURES

ACTIVITY/ DOCUMENT NO.
PURPOSE

Figure 7-33
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PART D: SUBMITTING, RETAINING AND DISPOSITION OF
FINANCIAL RETURNS AND SUPPORTING DOCUMENTS

SECTION 1: SUBMITTING FINANCIAL RETURNS

7300 SUBMISSION

A General Mess Summary Document (NAVSUP Form 1359) will be submitted to NAVSUP 51
by the Food Service Officer as follows:

a. Within 5 days following the end of each regular monthly accounting period,;

b. When the return of one period is merged with a previous or following period, but not later
than 5 days following the latter merged period.

For automated activities, no paperwork is forwarded to NAVSUP. The only reports required
are the NAVSUP Form 1359, Inventory Extract File, and Summary of Issues to the General Mess
(NAVSUP Form 1059). These documents are downloaded to diskette in Automated Data
Transfer module, and transmitted to NAVSUP via SALTS to COMNAVSUPSYSCOM FSM
RETURNS(VSS)or emailed to FSMRENAVSUPHOQ@navy.mil within the same time frames.
Two copies of the NAVSUP form will be printed.

Trident submarines will prepare the NAVSUP Form 1359 on a monthly basis. The report(s)
will be submitted Within 5 days following the end of each regular monthly accounting period. If
unable to transmit, reports will be submitted as soon as an open transmission allows. An
alphabetic suffix “B” or “G” will be added to the unit identification code to indicate blue or gold
crew. For example, SSBN 598 will render subsistence returns under unit identification code
05106(B) or 05106(G), as applicable.

For manual activities the original monthly General Mess Summary Document (NAVSUP
Form 1359), the original Summary of Issues to the General Mess (NAVSUP Form 1059), and a
copy of the full inventory conducted every 90 days will be submitted to the following address
within the prescribed timeframes listed in para 7300.

Commander, Naval Supply Systems Command
Support Services Directorate,

Food Service Division (NAVSUP 51)

5450 Carlisle Pike

P.O. Box 2050

Mechanicsburg, PA 17055-0791

NOTE: Hard copy Certification Letters, Orders, NAVSUP Form 1334s and DD Form 200s are
required when applicable.

7301 RELIEF OF THE ACCOUNTABLE FOOD SERVICE OFFICER

Upon relief of the accountable food service officer, an inventory will be taken by both the
relieved and relieving officers, and stock records will be balanced but not closed out. The
accounts receivable of the relieved officer will be transferred to the relieving officer. The relieving
officer will receipt for the monetary value of the inventory by preparing two NAVSUP Form 1359s
signed by both the relieved and relieving FSOs, and submit returns at the end of the regular
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monthly accounting period. Do not forward a copy of the relieving inventory to NAVSUP
51. If the relieving officer is not satisfied that accountability is within prescribed limits of para
7001-2, or when the Commanding Officer directs, the officer being relieved closes the records
and submits returns for the period of his/her accountability, i.e., a fractional period of the regular
monthly accounting period. The relieving officer will then render a return for the remainder of the
monthly accounting period. This is the only situation when a fractional return is required upon
the relief of an accountable Food Service Officer. Notification of new accountable Food Service
Officer and dollar amount of the relieving inventory will be submitted to NAVSUP 51 at the first
available opportunity via electronic means. (See Appendix B).

7302 DELAY, DELINQUENCY AND UNDEPOSITED FUNDS

When returns cannot be submitted on or before the date they are required, the Food Service
Officer will send an official naval message explaining the reason for the delay and anticipated
date of submission. The official naval message will be sent no later than the date that the return
is required with the receipt with charge figures.

NAVSUP does not authorize delayed submission via phone. An automated discrepancy
letter (generated by the NFMIS program) is forwarded via SALTS/email to all ships/stations (with
a copy to the TYCOM) who have submitted incorrect returns.

NAVSUP forwards a Naval message (with a copy to the TYCOM) to all ships/stations who
have not deposited all funds collected during a fiscal year within 30 days of the close of the fiscal
year. A follow-on Naval message to the TYCOM (with a copy to the ship/station) is forwarded if
action has not been completed within 60 days of the close of the fiscal year. An additional follow-
on Naval message to the TYCOM (with a copy to the CINC and ship/station) is forwarded if
action has not been completed within 90 days of the close of the fiscal year.

7303 MERGED RETURNS

To reduce the administrative work involved with preparing returns, general mess returns for
10 days or less of one monthly accounting period may be merged with the previous or following
monthly accounting period except at the end of the fiscal year. For example, a ship or activity
being disestablished on 08 January may merge that period with the return rendered for 1
December through 31 December. Merged returns will be approved in writing by the
Commanding Officer. NAVSUP 51 will be notified as soon as possible. The letter of notification
will include the reason(s) for the merged returns. No general mess returns will be merged
between two fiscal years unless specifically authorized by NAVSUP 51. Enter yes in the
appropriate block of NAVSUP Form 1359.

7304 FINAL RETURNS

When it is anticipated that a Navy General Mess will be permanently closed due to
deactivation or decommissioning, a SALTS (COMNAVSUPSYSCOM FSM RETURNS (VSS)) or
email (FSMRENAVSUPHQ@navy.mil) must be sent to NAVSUP 51, via the TYCOM, to ensure
that the next submission of the NAVSUP Form 1359 is recorded as the final return. The
“Inventory Balance on Hand” entry on the NAVSUP Form 1359 will have a zero balance after all
transfers have been completed. Transferred stock balances will be included in entries opposite
the captions “Transfers with Reimbursement” or “Transfers without Reimbursement,” as
appropriate. Enter YES in the appropriate block of the NAVSUP Form 1359. Refer to TYCOM
for disposition of accountable records.
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7305 TEMPORARY CLOSURE

When it is anticipated that a Navy General Mess will be temporarily closed or in an inactive
status (for more than 30 days) for overhaul, remodeling, or renovation, a SALTS must be
forwarded to NAVSUP 51 via the TYCOM, that advises the closure date, reason for closure, and
expected reopening date at least 30 days prior to closure. If the reopening date is delayed,
advise NAVSUP 51, via the TYCOM, of the revised reopening date. This action ensures that
activities receive the appropriate Special Food Allowance as listed in the NAVSUPNOTE 7330.
The mess will continue to submit monthly returns in the usual manner, entering yes (Y) in the
appropriate block provided on NAVSUP Form 1359 for temporary closure and reporting any
receipts, expenditures or surveys, during the shutdown period. Activities that will be closed for
more than one year will not be required to submit reports, once submission of returns shows 0
inventory, O undeposited sales and they have been verified audit error free by the NAVSUP 51
auditor.

SECTION 2: RETAINING FINANCIAL RETURNS AND SUPPORTING
DOCUMENTS

7310 GENERAL

In order to resolve billing discrepancies with the Subsistence Prime Vendor and to support audits
and inspections it is essential for the Food Service Officer to retain twelve monthly accounting
periods plus the current month’'s worth of files, accounting records and substantiating
documents described in paras 7321 and 7322 for the purpose of future audits and inspections.
Disposition of retained records, after twelve months, will be in accordance with Type
Commander and Major Claimant instructions.

7311 ORIGINALS RETAINED

Manual activities will retain the following original records and documents for the current plus
twelve previous months accounting periods: (FSM activities are covered in Appendix A.)

a. General Mess Summary Document (NAVSUP Form 1359)
b. Subsistence Ledger (NAVSUP Form 335)

c. Record of Receipts and Expenditures (NAVSUP Form 367)
d. General Mess Control Record (NAVSUP Form 338)

e. Food-ltem Request/Issue Document (NAVSUP Form 1282) (issue documents supporting
issues to the general mess)

f. Food-ltem Request/Issue Document (NAVSUP Form 1282) (issue documents supporting
sales to private messes and issues for meals)

g. Monthly Recapitulation of Meal Record (NAVSUP Form 1292)
h. Food-Preparation Worksheet (NAVSUP Form 1090)
i. Cash Meal Payment Book (DD Form 1544)
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j. Food-ltem Request/lssue Document (NAVSUP Form 1282) Inventory Quantity
Adjustment Sheet

k. Smooth Inventory Sheets

I.  Order for Supplies or Services/Request (DD Form 1155)

m. Sale of General Mess Meals (NAVSUP Form 1046)

n. Requisition and Invoice/Shipping Document (DD Form 1149)
0. Meal Signature Record (NAVSUP Form 1291)

p. Recapitulation of Meal Record (NAVSUP 1292)

NOTE: NAVSUP Form 1291 and 1292 may be discarded in accordance with Chapter 2 of
this publication.

7312 COPIES RETAINED

Manual activities will retain copies of the following records and documents for the current
plus twelve previous month’s accounting periods: (FSM activities are covered in Appendix A.)

a. NAVSUP Form 1059 (recapitulation of issues to the general mess);

b. Each receipt document for the monthly accounting period, stapled with an adding
machine tape confirming the total,

c. Expenditure Log (NAVSUP Form 1334); and,
d. Financial Liability Investigation of Property Loss (DD Form 200).

SECTION 3: YEAR-END REPORT FOR RECEIPTS WITH CHARGE

7320 GENERAL

1. GENERAL. Immediately after the end of each fiscal year, NAVSUP 51 must report the year's
value of receipts with charge as of the end of the fiscal year.

2. REPORTING SCOPE. All general messes which conducted general mess operations
during the last month of a fiscal year, including all patrol crews (e.g., Blue, Gold, etc.), must
submit report contents or negative reports if applicable.

3. REPORTING CONTENTS. All applicable general messes must report the following
identifying and year-end data:

a. Unit Identification Code (UIC) and name of the general mess;
b. Actual dollar value of receipts with charge for 1 September - 30 September.

4. REPORTING DEADLINE. Reports must be received at NAVSUP 51 COB 2 October.
Timely responses are critical to establish/justify prior fiscal year total values.
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5. REPORTING METHOD. Applicable general messes must submit year-end reports to the
Food Service Division (NAVSUP 51), Naval Supply Systems Command via one of the following
methods:

a. E-Mail addressed to FSMRENAVSUPHQ@navy.mil;
b. SALTS addressed to Code VSS, Dept SALTS Operator;
c. Naval Message addressed to NAVSUP 51;

d. Facsimile (FAX) at DSN 430-1631/6432, Commercial 717-605-1631/6432, Attention
NAVSUP 51. Do not rely on FAX availability due to the large volume of responses.

Telephone reports will not be accepted unless conditions preclude these means of
submission.

SECTION 4: YEAR-END GENERAL MESS CHECK-OFF LIST

7330 END-OF-YEAR CHECKLIST

At the end of the fiscal year end and immediately following, there are many things to
remember to ensure a smooth closeout of one fiscal year and the opening of another. The
following is a list of important issues that a manager of the general mess will need to look at for
the smooth and efficient operation of the general mess.

a. Has the general mess received the annual copy of NAVSUPNOTE 7300, Fiscal Year (FY)
End Accounting Procedures for deposit of cash?

b. Has the general mess received a copy of NAVSUPNOTE 7302, Authorization to Obligate
Subsistence-in-Kind (SIK) Funds for the new Fiscal Year along with associated accounting
classifications?

c. Have ashore activities prepared the annual General Mess Operating Expenses Report in
accordance with Chapter 3 of this publication and the annual naval message released by
NAVSUP 51? The General Mess Operating Expenses Report is due to NAVSUP not later than
30 November.

d. Has the general mess received and implemented the new Sale of Meal Rates which take
effect 01 October of each fiscal year? Sale of Meal Rates are released annually each
September by NAVSUP 51, and must be implemented by 01 October.

e. Has the general mess reported Year-End Receipts with Charge in accordance with
paragraph 73007

f. Has the general mess completed an over issue package, if an over issue status exists at
the end of the FY in accordance with para 7302?

g. Has the general mess received and implemented into FSM the new Prime Vendor
surcharge rates?

h. Have the year-end close out deposits been forwarded to NAVSUP?
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