AY16 RESERVE PRELIMINARY SHOPPING LIST VALIDATION

AND COMMAND CONCERNS

1. PRELIMINARY SHOPPING LIST (PSL): The PSL consists of billets that are expected to be filled during
the AY 16 Assignment Season. Positions that should be shopped include:

a.

Positions occupied by an incumbent who is tour complete or has an approved retirement or separation in
2016.

b. Current vacant positions.

C.

Any new or reprogrammed positions via the SARR process.

2. COMMAND CONCERNS: Command Concerns are the primary means for Commands to provide
Assignment Officers (AOs) their assignment needs and should address the following:

@ ~o 00T

Extension requests

Anticipated ADOS

Members in a paygrade mismatch (+/- 1 paygrade)

Members reaching age 60 or 30 years of service in 2016

Multi-encumbered positions

PAL discrepancies

Any holistic assignment concerns (e.g. unit is losing 2/3 of dept this transfer season)

**Please note the following**

e Command Concerns should not address individual member reassignment desires. The mechanism
for this process is solely through the E-Resume endorsement.

e Units should submit consolidated Command Concerns for the entire Unit, when able. For example,
Base Boston has the option to submit Command Concerns as a consolidated report for its 35
subordinate departments by using Dept ID 041661. However, this may not be suitable for all units.

e The only acceptable format for Command Concerns is via the ‘Positions at Department” export from
Direct Access which can be completed using the attached instructions (AY 16 Reserve Command
Concerns Instructions).

e All Command Concerns should be submitted to the respective AO NLT 30 OCT 2015.

PSC-RPM-2 GENERAL INFORMATION

3. WHAT WE DO: ‘People’ discrepancies. Contact the appropriate AO with questions regarding:

a.

Members who are not in the correct billets on the PAL.

b. Members who are assigned to a billet at a particular unit, but are not showing up on the unit PAL.

C.

Those members meeting the criteria in paragraph 1.a, but their jobs are not being shopped.

4. WHAT WE DON’T DO: “Billet’ discrepancies; particularly billets shown on the Unit PAL that don’t match
the actual Unit organization. These issues should be addressed with District, Area, or HQ resource managers.

Note: PSC-RPM does not have the ability to create, move or delete billets.




AY16 RESERVE COMMAND CONCERNS INSTRUCTIONS

1. PSC-RPM-2 has standardized the validation template by using the ‘Positions at Department’ feature in
Direct Access. Once the Unit POC exports the department information into Excel, users must create one
additional column labeled ‘Command Concerns’.

2. Unit POCs should verify the information in the columns labeled ‘Intention to Shop Position” and *“Intention
to Shop Member’.

3. Communicate amplifying or relevant information to PSC-RPM-2 in the user added column (Command
Concerns).

4. If you find significant discrepancies between what you believe should be advertised and the intentions of
PSC-RPM-2, you should review your Unit PAL for accuracy of body/billet matches. Access to the Unit PAL
can be found using the ePAL feature in CGBI.

5. Once complete, save the document as ‘(Unit Name)-AY16 Command Concerns’ (e.g. Sector Charleston-
AY16 Command Concerns) and email as an attachment to: ARL-PF-CGPSC-RPM-2-assignments@uscg.mil



Direct Access 9.1 Reserve Command Concerns Procedures

1. From DA Home screen select “positions at Department “ in the upper right hand corner under
“Self Service for Commands”
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Direct Access 9.1 Reserve Command Concerns Procedures

2. Enter your Department ID in the Dept ID field then select View Results

{7 Positions at a Department - Windows Internet Explorer provided by U. 5. Coast Guard
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Direct Access 9.1 Reserve Command Concerns Procedures

3. Click on Excel Spreadsheet
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4. The following Excel spreadsheet will be produced:

Home
e I e
53 oy

Insert

Page Layout

Formulzs  Data

Revew  View  Adddns  Acobat

;7 Wrap Text Ted

C

[Read-Only] [Compatibility Made] - Microseft Exeel

ﬁ Normal ‘ Bad

Good

Neutral

2
g

H.H Jf Format Painter il 21 EQMWP&CMW L F(:&iwa‘g\‘jr\za‘ aﬁ;’g\att ? IHS_ER DtlEt?
Clipboard il Font il Alignment il Number i Cells
Al v J‘;‘ Pasitions at a Department
A B c ) E F g H J K
1 [Positions ataDe| 21
2 |Business Unit _[Source [Dept D [Sub Dept  [ATU_OPFAC [Approp [lGen Detail_Position Nor_[RankiGrade [ob Code [Titie
3 ovea NOML 007627 00767 0570805 SECNCAROLNAINTELSTAFF E - A 0073516 6512 0067 INTEL ANALYST
4 ENLCB 0 o o 0597080.SISECNCAROLNAINTELSTAFF D A 0091038 152 “wis  INTEL STAFF
5 ENLCG 0 lorer T 069708051 SECNCAROLNANTELSTAF 0 S "o0o7ge7e UNBUDGETED "H609%  UNBUDGETED POSITION
8 ENLCG 0 ey o 05e7080.5ISECNCAROLNANTELSTAFF D S "ooraes UNBUDGETED "i5096  UNBUDGETED FOSITION
7 ENLCG o Do 0% 059708051 SECN CAROUNANTELSTAFF D S 00079906 UNBUDGETED "0%  UNBUDGETED POSITION
£ ENLCG 0 ey e 0597080.5ISECNCAROLNANTELSTAFF D S ourgen0 UNBUDGETED "5036  UNBUDGETED FOSITION
9 ENLCG o loer Tl 053708051 SECN CAROUNANTELSTAFF D S h007g0a4 UNBUDGETED "60%  UNBUDGETED POSITION
10 ENLCG Rev e Twer 06370805 SEGNCAROUNAINTELSTAFF R A 006192 153 "uigss  INTELL STAFF - DUTY
11 ENLCG Rsv  Dorer  Torer (5:37080.91 SECNCAROLNAINTELSTAFF R A "oneg204 153 "utees  INTELL STAFF - DUTY
12 ENLCG Rov  Doer  Doer 059708051 SECNCAROUNAINTELSTAFF R A h00s1251 153 "uigss  INTELSTAFF
12 ENLCG Rsv Dot ‘o7 053708091 SECNCAROLNAINTELSTAFF R A 0051253 152 ‘wiey  INTEL STAFF
14 ENLCG Rsv Do Doer 05470805/ SECNCARONAINTELSTAFF R A 0052247 153 "Gz INTELDUTY
15 ENLCG Rev e Twer 06370805 SECNCAROUNAINTELSTAFF R A "oos2s0e ISt "uiem  INTELSTAFF
16 ENLCG Rev Do Torsr 053708051 SECNCAROLNAINTELSTAFF R A o0saess 153 “utews  INTELDUTY
17 ENLCG Rev  Doer  oer 05970805 SECNCAROUNAINTELSTAFF R S 0079878 UNBUDGETED "0%  RESERVE UNBUDGETED POSITION
18 ENLCG Rsv Do o7 05470805/ SECNCAROLNANTELSTAFF R S "ooraess UNBUDGETED "15006  RESERVE UNBLIDGETED POSITION
19 ENLCG Rsv  orerr  oer  O5G7080.5ISECNCAROLNAINTELSTAFF R S o0orge0r UNBUDGETED "0%  RESERVE UNBUDGETED POSITION
20 ENLCG Rev e o 06a7080.SISECNCAROUNANTELSTAFF R S 0079021 UNBUDGETED "609  RESERVE UNBUDGETED POSITION
21 ENLCG Rev  borer 007 0B97060-5ISECNCAROLNANTELSTAFF R S 0079035 UNBUDGETED "i1509  RESERVE UNBUDGETED POSITION
2 OFFCG o loer 0% 0570005ISECNCAROLNAINTELSTAFF D A hoootez4 T 00009 INTEL STAFF CHIEF
23 OFFCG 0 ey 'wrer (597080SISECNCAROLNAINTELSTAFF D A 0091030 RS ‘oooer  INTEL STAFF
%
2%
%
7
%
2
20
3
2
2
£
3
3
7
8
»
@
4
)

431 e
40 0] sheett (T

Ready




Direct Access 9.1 Reserve Command Concerns Procedures

5. Filter the spreadsheet by Source (ensure that only RSV is selected)
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Filtered results:
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6. Add one column to the spreadsheet on the right for Concerns.
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