Restarting Career Sea Pay after TDY

Introduction

This guide provides the procedures for restarting Career Sea Pay after

TDY for a member. For example, a member was on a Sea Pay eligible
vessel and went TDY from 5/3/15-8/31/15. The SPO shut down the Career
Sea Pay on 6/2/15 (his 31% day away from the vessel). The member
returned to the ship on 9/1/15, so the Career Sea Pay must be restarted.
The SPO must review the member’s Sea Time Balances first, make the
changes in the Career Sea Time Override and get the transaction approved.
Once approved, Career Sea Pay should automatically restart.

Procedures See below.
Step Action
1 Before starting Career Sea Pay, first look at the member’s Sea Time Balances.

Click the Sea Time Balances link from the Active & Reserve Pay Shortcuts.

Active & Reserve Pay Shortcuts =

Proxy - Submit Absence Request

Direct Deposit

“oluntary Deductions

Maintain Tax Data USA

Dependent Information

ACIP
MGIE Enrgllments

“iew Payslips (ADIRSY)
Pay Calendar Results

SGLI+ FSGL

Housing Allowance
Cost of Living Allowance

BAH Depndnt/EmrgneyCata Emplid

ISea Time Balanc esl

MNet Distribution

“iew Member W-2s

Enter the Empl ID, check Include History and click Search.

Adjust Sea Time

.I .I, I--n. -Ii, |'

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to refurn (up to 300): (300

Empl ID: [begins with \|f5555555 |
Empl Record: = v| |
Name: begins with v ||
Last Name: begins with ||

Second Last Name: begins with w||

Alternate Character Name:| pegins with |

Middle Name: begins with ||
Business Unit: begins with ||
Department Set ID: begins with || @,
Department: | begins with v“ Q,

Include History [ comect History [ case Sensitive

Search Clear |Basic Search @,E] Save Search Criteria

Continued on next page



Restarting Career Sea Pay after TDY, Continued

Procedures,
continued
Step Action
3 Notice the date when the sea time was last calculated. Then look at the Sea Time

Stop Transactions for the description of why the sea pay isn’t running. The

Begin Date from the Sea Time Stop Transaction must be used in the next step.

Blackbeard EMP ID: 5555555 Empl Record: 0
Career Sea Time Find | view Al First £ 1010 O Last
Years Months Days
I Last Calculated: 05f15.12015| Sea Time For Pay: 3 0 4
Comment:
Last Updated: 1111111 06/10/15 12:58PM
Sea Time Stop Transactions Customize | m'|: | #H First K 42072 O Last
Begin Date End Date Delete Description Approved Operator ID Approval  Last Datetime Approval
©On 2015-06-04,2222222 approved an order (Transaction ID = .
tfpsiozants <f Bl D 3253138) causing s Sea Neural Rows to be creasd. ¥ SIRFDRAKE 121115 54941
2 |12|’01.f2i]14 [E ‘02[081'2015 [El [ ©On2015-02-12,3333333 approved this Sea Time Neulral transaction. Y SIRFDRAKE 12M115 5:40AM
[ seve | [EhRetumtosearch | = oty | | 7] UpdatelDisplay | | - Incluge History | |77 Comest History

Now that the Begin Date has been identified, select the Requests link at the top
left of the screen.

My Page Self Service | Requests
»
Adjust Sea Time
Blackbeard EMP ID: 5555555 Empl Record:
Career Sea Time Find | View Al First 1 1 of10 ¥ Last
Years Months Days
Last Calculated: 06/15/2015 Sea Time For Pay: 2 0 4
Comment: Sea Time Accrual of 3 days. Processed on 2015-06-10-12.55.45.000000.
Last Updated: 1111111 D&/M0/M5 12:59PM

Continued on next page



Restarting Career Sea Pay after TDY, Continued

Procedures,
continued
Step Action
5 Click the Career Sea Time Override link from the Payroll Requests pagelet.

Payroll Requests =

Wiew My Reguests

Civilian Clothing Allowance

Officer Uniform Allowance

Foreign Language Pay

Family Separation Allowance

Advance Liguidation Schedule

Mesl Rate

Hostile Fire Pay

II Career Sea Time O'».rerridel

Hardship Duty Pa

Responsibility Pay Ovemide

Approved Absence Corrections

Absence Reguest

Suppl Clothing Allowance
Diving Duty Pay
Hazardous Duty Pay

Advance Pay
SOAP

Cadst ICA
Combat Tax Exclusion

Career Sea Pay Premium

Pay Comections
Career Sea Pay on TDY

Cadet COMRATS

Enter the Empl ID and click Add.

Add a New Value

Add Action Request

Empl 1D:
Empl Record: N

Add

[F555558] = |Q

Continued on next page



Restarting Career Sea Pay after TDY, Continued

Procedures,
continued
Step Action
7 Enter the Begin Date from the Sea Time Neutral Transaction. The End Date

should be the last day the member was ineligible for Career Sea Pay (day before
returning to the ship). Then click Get Details.

Action Request
Submit Career Sea Time Override
Blackbeard

Requesting Career Sea Time Override

+ For the Beqin Date, enter the date the member is no longer eligible for Sea Fay.
« For the End Date, enter the last date the member iz no longer eligible for Sea Pay .
+ Press Submit.

Request Details
Begin Date: 06/02/2015 |5

End Date: 08/31/2015 |

w

Get Details

Clicking Get Details auto-populates the Request Information section. Add any
comments, then click Submit.

Request Information

Sea Time Years: 7 Neutral Time: 06/02/2015
Sea Time Months: 11
Sea Time Days: 19
Current Unit: 000454 - CGC DAUNTLESS
Sea Pay Level: SPL2

Level Description: DPT - Career Sea Pay Level 2

Comment:

| Resubmit | [ Withdraw. |

Once submitted, the transaction will be routed to the SPO/PAO for approval.
Once approved, submit a trouble ticket to PPC for review of Career Sea Time
Balances and Career Sea Time Pay.
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