
Restarting Career Sea Pay after TDY  

  
Introduction This guide provides the procedures for restarting Career Sea Pay after 

TDY for a member.  For example, a member was on a Sea Pay eligible 
vessel and went TDY from 5/3/15-8/31/15. The SPO shut down the Career 
Sea Pay on 6/2/15 (his 31st day away from the vessel). The member 
returned to the ship on 9/1/15, so the Career Sea Pay must be restarted.  
The SPO must review the member’s Sea Time Balances first, make the 
changes in the Career Sea Time Override and get the transaction approved. 
Once approved, Career Sea Pay should automatically restart.  
 

  
Procedures See below. 
 

Step Action 
1 Before starting Career Sea Pay, first look at the member’s Sea Time Balances. 

Click the Sea Time Balances link from the Active & Reserve Pay Shortcuts. 

  
 

2 Enter the Empl ID, check Include History and click Search. 

   
 

 

 Continued on next page  



Restarting Career Sea Pay after TDY, Continued 

  
Procedures, 
continued 

 

 
Step Action 

3 Notice the date when the sea time was last calculated. Then look at the Sea Time 
Stop Transactions for the description of why the sea pay isn’t running. The 
Begin Date from the Sea Time Stop Transaction must be used in the next step. 

 
 

4 Now that the Begin Date has been identified, select the Requests link at the top 
left of the screen. 

 
  

 

 Continued on next page 
  



Restarting Career Sea Pay after TDY, Continued 

  
Procedures, 
continued 

 

 
Step Action 

5 Click the Career Sea Time Override link from the Payroll Requests pagelet. 

 
 

6 Enter the Empl ID and click Add. 

  
 

 

 Continued on next page 
  



Restarting Career Sea Pay after TDY, Continued 

  
Procedures, 
continued 

 

 
Step Action 

7 Enter the Begin Date from the Sea Time Neutral Transaction. The End Date 
should be the last day the member was ineligible for Career Sea Pay (day before 
returning to the ship). Then click Get Details.  

  
  

8 Clicking Get Details auto-populates the Request Information section. Add any 
comments, then click Submit. 

 
 

9 Once submitted, the transaction will be routed to the SPO/PAO for approval. 
Once approved, submit a trouble ticket to PPC for review of Career Sea Time 
Balances and Career Sea Time Pay.  
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