Base Compensation Upload Instructions

1. Download Source Data

The following web site contains the source data used to populate these records. All of the records are
effective dated.

Record Description

SAL_GRADE_TBL Defines a Grade within a Sal Admin Plan

SAL_STEP_TBL Child of SAL_GRADE_TBL - defines salary steps within Grade
SAL RATECD TBL Child of SAL_STEP_ TBL - defines pay values within the Step

<insert download instructions here>

2. Update the CONSTANTS table with new values found in the DOD spreadsheet.

For the first instance of this operation, the following SQL will already have been run, creating rows in the
CG_CONSTANT _TBL table. The values shown are derived from the example spreadsheet, with the
effective date changed to indicate new data.

insert all

into ps_cg_constant_tbl(cg_func_area_cd, cg_constant_name, keyl, key2, cg_constant_value)
values (‘'GP'BASEPAYUPLOAD','SPECIALPAYRATE','CDT",'990.00")

into ps_cg_constant_tbl(cg_func_area_cd, cg_constant_name, key1, key2, cg_constant_value)
values('GP',BASEPAYUPLOAD','SPECIALPAYRATE''010','20587.80")

into ps_cg_constant_tbl(cg_func_area_cd, cg_constant_name, key1, key2, cg_constant_value)
values (‘GP'/BASEPAYUPLOAD','SPECIALPAYRATE''E10','7609.50")

into ps_cg_constant_tbl(cg_func_area_cd, cg_constant_name, keyl, key2, cg_constant_value)
values('GP',BASEPAYUPLOAD','EFFDT',' ','01/01/2013")

into ps_cg_constant_tbl(cg_func_area_cd, cg_constant_name, keyl, key2, cg_constant_value)
values('GP','BASEPAYUPLOAD''HIGHCAP','O7 08 09 010','14975.10")

into ps_cg_constant_tbl(cg_func_area_cd, cg_constant_name, keyl, key2, cg_constant_value)
values('GP',BASEPAYUPLOAD','LOWCAFP''not in 07 08 09 010','12141.60")

SELECT * FROM dual;

These rows contain the following values:

Effective Date for incoming data (all pay values are monthly):
Cadet Pay

Commandant (010) Pay

Master Chief of the Coast Guard (E10) Pay

Pay Cap for O7-0O10

Pay Cap for O6 and below



To prepare the constants table for the upload, perform the following SQL operations:
Effective date (put date desired in highlighted area):

Update ps_cg_constant_tbl

Set CG_CONSTANT_VALUE = ‘01/01/2013’

Where CG_FUNC_AREA_CD = ‘GP’

And CG_CONSTANT_NAME = ‘BASEPAYUPLOAD’
And KEY1 = ‘EFFDT’;

Cadet Pay
value is in row 50, labeled Cadet — see illustration #1 below

Update ps_cg_constant_tbl

Set CG_CONSTANT_VALUE = “990.00°

Where CG_FUNC_AREA_CD = ‘GP’

And CG_CONSTANT_NAME = ‘BASEPAYUPLOAD’
And KEY1 = ‘SPECIALPAYRATE’

And KEY2 = ‘CDT’;

Commandant (010) PAY
Value is in row 49, labeled C/S — see illustration #1 below

Update ps_cg_constant_tbl

Set CG_CONSTANT_VALUE = ‘20587.80°

Where CG_FUNC_AREA _CD = ‘GP’

And CG_CONSTANT_NAME = ‘BASEPAYUPLOAD’
And KEY1 = ‘SPECIALPAYRATE’

And KEY2 =010’

Master Chief of the Coast Guard (E10) Pay
Value is in row 49, labeled M/S - see illustration #1 below

Update ps_cg_constant_tbl

Set CG_CONSTANT_VALUE = ‘7609.50°

Where CG_FUNC_AREA _CD = ‘GP’

And CG_CONSTANT_NAME = ‘BASEPAYUPLOAD’
And KEY1 = ‘SPECIALPAYRATE’

And KEY2 = ‘E107;

Pay Cap for O7-0O10
Value is in row 50 labeled NOTE--BASIC PAY FOR O7-010 ISLIMITED TO LEVEL Il OF THE
EXECUTIVE SCHEDULE - see illustration #1 below

Update ps_cg_constant_tbl

Set CG_CONSTANT_VALUE = “14975.10°

Where CG_FUNC_AREA CD = ‘GP’

And CG_CONSTANT_NAME = ‘BASEPAYUPLOAD’
And KEY1 = ‘HIGHCAFP’;



Pay Cap for O6 and below
Value is in row 51 labeled NOTE--BASIC PAY FOR 06 AND BELOW IS LIMITED TO LEVEL V
OF THE EXECUTIVE SCHEDULE - see illustration #1 below

Update ps_cg_constant_tbl
Set CG_CONSTANT_VALUE
Where CG_FUNC_AREA_CD
And CG_CONSTANT_NAME
And KEY1 = ‘LOWCAP’;

12141.60°
‘GP’
‘BASEPAYUPLOAD’

| A3 - e | 'EFFECTIVE 1 JANUARY 2012
E C D E F B H i J K L 1 [ D P ] Fi 5 T U [ W [

1 16xincrease | |
2 MONTHLYBASIC PAYTABLE

] EFFECTIVE 1 JAHUARY 2012

[

5 YEARS OF SERVICE

& PAY

7 | GRADE @ " 2 " 3 7 & " & "8 "W "®@ " w " ® "® " 20 ' 27 4" 7 27 307 3" 3 " 3w’ 38" 4

v

3 COMMISSIONED OFFICERS

w

0010 000 000 000 000 0D 000 080 080 080 DB0 0G0 SB4EN0 1572330 1605060 1962000 19E20.00 TMTOD T74BA00 1602340 1932340 1923990 1923990

2 09 000 000 000 000 0D 000 080 080 080 DO0 0G0 (B8N0 13250 467D MEGL00 MES40D 15IGP50 1639750 IG1EFED IGIGFE0 1697580  18975EN
08 962300 1000020 102080 1028960 WSI240 MW0ATL00 MOTR30 M0 MROSA NIES20 1487H0  I9BEE0 128640 1928640 1928640 1328640 1961890 NBISH0 195030 1MOSAI0 19SAM0 139930
07 B4E70 941930 853260 873000 837900 922600 9KO94D GFI290 NOOFRAD NDGTIOD IM2GE0  IFP2560 12550 12680 178520 178620 1202100 102000 1202100 1202100 1202100 1202100
06 596340 GEELT0 698130 698130 TO0S00 TASED TMS20 MS20 765N DEOAN B9OTHD 937060  G6IZM0 998670 1036050 103BOE0 1086730 W6GTO0  1057.30  W0GST30 1066730 108730

% 05 497130 BEO0AD 538G00  GDEI20 630300 GHATED EFEGS0 BII930  TAOMD  FFEIN 795240 G190 SME20 SME20 SME20 GME20 GME20 BMEAD  BME20 SHME20 BHE20 84620
704 423940 498660 529680 E27080 GEFAN0 GOOTSD 641950 £FIS30 BIGOSD 70BN FIENS0  FELS0  FIELG0  TELI0  TELI0  TEL90  TIEL90  TENS0  FEIA0) FEIS0  FELI0 7IEL90
03 T30 427630 4EME0  SOT00 B2MM90 GAIGED GAOTSD 699990 GG6D  GIGSED  BISAD  GIGE0 GNSE0 GG  GISE0  GIEED  GUEED  BWEE0  GUEED BNSED  GNSE0 61660

1 02 325060 ITN30 27440 441070 460960 460960 450960 460960 460960 460960 450960 450960 450960 450960 450960 450360 450960 450950 450060 450060 450980 450960

20 041 262040 234390 058060 55060 OEGS0 OFG.60 OB6G60 OSO60 0BSO60 OSO60 OSSGH0  OSGO60 I9RGGO I5RGG0 J95G60 OD5G60 O0S5G60 5660  0S9BE0 JG5BE0 J55080 056060

22 CONMISSIONED OFFICERS WITH OTER 4 TEARS ACTIFE DUTF SERTICE

2 AS BN ENLISTED HEMBER OR WARRAHT OFFICER

i3

% 0-3E 000 000 000 503100 2190 EEOGS0 GOT.A0 99630 622620 GOG240 GSDM0  GEAGND  GRAGND  GRBID  GRBAD  ORGND  OB4BAD  G54RI0 GEABID  GSAAND  GS4BN0  BE4GN

2% 0-2E 000 000 00D 441970 450950 465300 49570 EO9280 622040 622040 622040 522240 522240 GC224D GC2240 GR2240 GR224D 622240 5R224D GR2240 522240 522240

27 0-IE 000 000 000 255060 300000 IM0B0 405450 4225H0 44170 A41BF0. 4H1BF0  MHBTO  AHBTD  AHGTD  MIGTD  MHOT0  MIBT0 44IBF0 AHETOD  AHBTD  MHBTD  M41BTD =
29 WARRAHT OFFIOERS

50

R ] 000 000 000 000 0D 000 080 080 080 DO0  DO0 633000 TeBG0 TRIED 7E3350 7E3330 B22AD 822540 GBJGAD GEJGAD 90BBTO 906870

32 w4 363760 419250 431280 443130 463500 423690 504090 GMETN  DEISN GETe30 BOS600  GZBBE0 G5AIZ0 GA3BI0  TIE0  TIA0 TRB000 726000 728000 7SO0 TG00 7280.00

3 w3 356530 370740 385950 330930 406690 43270  4T0SN 486270 GO4OGD 22420 GESGA0  5TVE20 590340 GOGLOD 624330 624330 624330 B24330 G430 GE63I0 B43I0 624330

3 w2 34340 344730 35300 360210 380640 412580 4231000 443600 482540 47330 430740 SOBTE0 5320 56630 526630 GOSE90 GOSEA0 25650 6AGEA0 GIGEI0 BISEA0 52590
3w TEA50  0BLB0 W0 3BI0 3520 GR0SED GM350 413650 432480 44TIED  4BIOT0  4TVES0 4TIBS0 4TTB30 4TTE0 47IEI0  4TIEA0  ATTGS0  4TVEI0 4TTEI0 HTTRI0 477630

o

37 ERLISTED MEREBERS

36

3 E-9 000 000 000 000 000 000 470880 435E0 495000 10300 66TT0  ORZ360 57960 DAGTAD GAGS0 G330 663060 G63NE0 GOEZ4D 636240  TANOD  TENOD

40 E-8 000 000 000 000 00D 5470 4025I0 413070 425730 439440 464160 47670 438000 DISB2D 538950 038950 BASTAD GAOTE0  GASTED B4ITA0 B4ITE0 54970

4 ET 796D 2924T0 G0IGED  JEEID A0S0 MINED IENTN W09 IHEI 408900 420930  SZVEND 44290 MASEA0 4GS0 4GS0 4BIEI0  4EHS0  4FEI0 4ISI0 4EISI0 981690

42 E-6 Z3TE0 JEE030 JBEZAD 277230 288630  MOID 324330 43680 M96ZN 63940 58950  I5A980 IOMDE0 I0M9E0 I0MGE0 I0ESED O0ESED 58980 G690 I0A9E0 30890 358980

43 E-5 212340 Z2E6A0 237540 24BFE0D PRE2Z0 284620 255460 301280 301280 301280 301250 301280 301280 30250 301280 301280 301280 3012.80 301280 301290 20280 301280

44 E-4 194670 204630 215730 226680 206310 236310 Z3EII0 23ETI0 23E3ZI0 23630 236310 236310 23631 ZIEZI0 ZIEIN0 23EIM0 23630 2IETN0 23630 236310 236310 236310

45 E-3 TPET40 18RRI 188120 198120 1898120 188120 198120 198120 1881200 198120 198120 198120 198120 188120 1981200 188120 198120 198120 198120 188120 198120 138120

4 |E-2 WA A0 BF30 EFI0 EA30 KIS0 ORI T3 BTIAD  BTIAD  BAA0 7130 KG7I30  TI30 T30 GF30  BFM30 BTL0 T30 6130 I6FL30 1BF30

47 E-1>4Mon | M9100) MS100) 13100 149100 149100 149100 19100 143100 3100 45100 MSIOD 143100 14300 MHLOD  WIL0D WO WO MSL00  MSLOD  MILOD 310D 31O

0 : 000 000 000 000 000 000 000 D00 000 000 @00 000 000 00D bon Do ood 000

49 2058780 60350

A0 NOTE--BASIC PAY FOR 07-010 IS LIMITED TO LEVEL Il OF THE EXECUTIVE SCHEDULE ($14,375.10)

A1 NOTE--BASIC PAY FOR 06 AND BELOW I3 LIMITED TO LEVEL ¥ OF THE EXECUTIVE SCHEDULE [$12,141.60)

f2

53 1l
54 e

1]

56

£a E
14 4 b M| 2012 Pay Table - Uncapped , Upload Format Data Mapping T [N M B

= ) r—

Illustration #1



3. Modify the Pay Table — Uncapped spreadsheet and save as CSV file.

Delete the rows marked in red in the left-hand margin of illustration #2 below.
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Ilustration #2
Change the value in B1 from<2to 1
Change the value in A28 from E-1 >4 Mon to E-1G
Change the value in A29 from E-1 <4 Mon to E-1L

Your spreadsheet should now look like illustration #3:
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28 JEAG MO0 4900 4900 9100 49100 48100 45100 145100 45100 45100 49100 49100 149100 49100 49100 48100 45100 145100 #5100 45100 48100 148100
23 JE-IL 137280 000 0.00 000 0.00 L) 000 0.00 000 0.00 L) 000 0.00 000 0.00 L) 000 0.00 000 0.00 L) 000

Illustration #3




When your edits are complete, save your spreadsheet as a CSV file to M:\joint_files\global

payroll\retire\cola\2012\paytables\2013_pay_tables.csv:

X

6&| Retire = COLA -~ 2012 - PayTables

- m] ISearch

)

Horne

Mare

Faolders

Favorite Links

*»

| ZOE MDE Files
|, COLA
, 2010
, 2011
;2012
, CRDP
, PayTables

CArresnnndenra

File name:

Organize * == Miews v | MNew Folder

Marne =

| | Dat

@2012Jay_tables.csv

£

12

Save as type: ICS'I.-' (MS-Di0S) (*csv)

Authors: SvendsDF

Tags: Add atag

i
=
[

“  Hide Fu:uldersl Tools = Save I Cancel |
4
" T | L= W A Fd S WL Pl I 1| Pl I 1 i | S NN Pl 1= SIS A L LA
When you hit the Save button, you will see the following message:
Microsoft Office Excel x|

A

The selected file bype does not support workbooks that contain multiple sheets,

« To save only the active sheet, click OK,

+ To save all sheets, save them individually using a different file name for each, or choose a file type that supports multiple sheets,

oK I Cancel

Click OK, and your worksheet will be saved.




4. Upload and process the new Base Pay data.

Log into PeopleSoft 9.1 and navigate to Main Menu > Global Payroll & Absence Mgmt > USCG
Payroll Interfaces > Inbound File Interfaces

Select a Run Control ID, or create a new one:

ORACLE

Hoime wiorklist | MutiChannel
Favorites - Main Menu > Global Payrall &vﬂhsence Mgmt > LSCG F‘aﬁ,rruj Interfaces > Inbound File Interfaces

Inbound File Interfaces

Enter any information you have and click Search. Leave fields blank for a list of all values.

A= R CIER ( Add a Mew valus

Maxirmurn number of rowes to return (up to 300); (300
Search by: Run Control ID hegins with|

[ case Sensitive

| Search | advanced Search

Search Results

r\fiewﬁxll First [q] 1-2 of2 3] Last|
Fun Control 10 Language Code
M1 English

mp2 Enalish




If the File Handle field is empty, enter a value — it doesn’t matter what.

Home | I
Favarites Main Menu > Global Payroll &vﬂbsence pgrnt > LISCG Pavrqﬂ Interfaces > Inbound File Interfaces

02 M Wind o @ Help Cy

Inbound Interf;

Run Control ID: ~ mP1 Eeport tanager Frocess Maonitor |ﬂ|

customize | Find | BV | B First B q0r1 O Last

Attached File Add Attachment  Delete Attachment

‘Add Attachment  Delete Attachment =]

[5) save | [oh RetuntoSearch | PreviousinList | )] Nextinlist =[] Metify | [k Add | UpdsteDisplay

Click the Add Attachment button, then use the Browse button to navigate to M:\joint_files\global
payroll\retire\cola\2012\paytables and select the CSV file you created in the previous step.



/2 Choose file =
6@ | | = joint_files = Global Payroll = Retire = COLA = 2012 « PayTables - m ISearch @]

Organize v =3 Wigws w | | Mew Folder
Favarite Links lame = I"I Dake modified I'I Type
| |2011_pay_tables.ctl bak. 1/612011 12:03 P BAK File
\ Dacuments 512012 Pay Table w Cril Pays.xlsx 12}20{2011 4:34,,, Microsoft OFfice
1M MaPowers on HQSMW-J0D126F17 @2012Jay_tables.csv 12j22/2011 4:12,.,  Microsoft Office
M Desktop | |2012_pay_tables.ctl 1212212011 4:14... CTLFile
More | |2012_pay_tables.ctl bak. 12/2212011 4:10... BAK File
| 2012_pay_tables.log 12/2212011 4:16,,, Text Document
Falders v @2012jay_tables.xls 12/21j2011 :47...  Microsaft Office
_ 7 crosaft
|+ L Finance Test [ | buid_2012_pay_tables.sql 12/21)2011 3:06... 5CL File
L PHS | |buid_2012_pay_tables.sqlbak 12/212011 3:06... BAK File
| Retire || coLazt texpartcutaver, dms 12/30/2011 3:08... DMS File
./ 9.0Upgrade || COLAZO01 1exportiCutover. dms.bak 11222011 10:4...  BA&K File
.. 20101099 Testing (e || CoLaz01 timportCutaver dms 11/z2/2011 10:4... DMS File
.. Accounting | exp_2011PayTables, dms, bak 1/6]2011 11:40 &AM BAK File
. Accumulator || exp_2012PayTables,dms 12/23/2011 1:04.., DMS Fil=
| IZOE MDE Files || exp_2012PayTables.dms. bak 1212312011 12:5... BAK File
L CoLA | |imp_2012PayTables.dms 12/2312011 12:5... DM5 File
|, 2010 | |imp_2012PayTables.dms. bak 1/6]2011 11:40 &AM BAK File
2011 | pop_2012_SBP_Threshold_Yalues.sql 1/7j2011 2:07 PM QL File
| 0tz
|| CRDP = 4 | |
File name: |2013_pay_tables.cev | A Fies |

Open I Cancel |

i

Click the Open button, then click the Upload button to upload your CSV file:

" File Attachment '

|M:Rjnint_ﬁ|es\Glnhal Fayrol\Retire\COLALDT AP ayTables . Browse.. |
: Lpload Cancel

On the Inbound Interface page, click the Run button:



ORACLE’

Hotme | Worklist | MutiChannel Console
Favorites - Main Menu > Global Payral &vﬁbsence Mgrnt > LISCG Payrqﬂ Interfaces » Inbound File Interfaces

@ Tl ety \ird e @ Help
Inbound Interface

Run Control ID:  tMP1 Beport Manager Process Monitar |A|

Customize | Find | B | 3 Fist £ 1 of 4
*File

Attached File Add Attachment  Delete Attachment
Handle

1D 2013_pav_tables.csy |Add Atlau:hmenﬂ | Delate Attachment]

[5) save | [Sh RetuntoSearch | [+ | Previousinlist | J] Nextinlist | |[z7] Notity | [l Adel | |5 Undete/Display




Select GP Base Pay Upload from the list:

ORACLE

Process Scheduler Request

Home: |

Favorites Main Menu > Global Payrall & Absence Momt > USCG Payrall Interfaces > Inbound File Interfaces

User ID: MP OWWERS Run Control ID: 1P

0 New window (2 Help B Customize Page

Time Zone: EST 2, Eastern Time

Select Description Process Hame
- CGIMNBNOBEMNEF CGINBMNOBEMNEF
r Load Travel Charge Card File CELOADCREDIT
r Create Official CG Org Trae CG_DEPT_ORG
V¥ GF Bage Pay Upload CG_GP_BPAY
il PAL Spreadshest Load CG_PAL_SFP_LD
il CE_THMOC_PROC CGE_THMOC_FROC
il WADC COLA FProcess CE_MADC_COLA
[ Laoad YA file far camparison CE_WA_IMPORT
il YA Special Law Code (SLCOG) CGE_WA_SLCOE
ok [ cancel |

Recurrence: I 'I Run Time: 12:36:56P M

Server Name: [FEUN *|  RunDate: 061 8/2012 B

| Resetto Current DatefTime |

Process Type

Application Engine
Application Engine
Application Engine
Application Engine
Application Engine
Application Engine
Application Engine
Application Engine
Application Engine

Type *Format Distribution
[wen =] |7 =] Distribution
[wen =] |TT =] Distribution
[wen =] |TT =] Distribution
[wen  =||TT =] Distribution
[wen =] | =] Distribution
[wen =] | =] Distribution
[wen =] |TT x| Distribution
[wen =] |TT x| Distribution
[wen =] | x| Distribution

And hit the OK button.

On the Inbound Interfaces page, hit the Process Monitor hyperlink.




ORACLE’
i MuttiChannel Conzole

Favorites Main Menu > Global Payroll &vﬂxhsence Mgmt > USCH Pavrqﬂ Interfaces > Inbound File Interfaces

@ T e Wird o @ Help
Inbound Interface

Run Control ID: P11 Eepaort Manager Process Maonitor |£|

FProcess Instance: 39964

*File

Attached File Add Attachment  Delete Attachment
Handle

1D 2013_pay_tables. caw | Add Atlau:hmenﬂ | Delete Attachment]

[5] save | [Gh RetuntoSearch | [15] Previousinlist | [J=] Nextinlist | =] Natity | [Sl Add | [ UpdsteDisplay |

Let the process run for minute or two, then click the Refresh button.

ORACLE’

Home iy t | MuttiChannel
Favarites  Main Menu > Global Payral &vasence Marnt > USCH Payroj Interfaces » Inbound File Interfaces

@ Iy Window @ Help Customize Page hitp
( Server List N

View Process Request For

User ID: MPOWERS @, Type: | =] |Last =l 4 |Days 4| | Refresh |
Server: IPSUNX 'I Narme: @, Ins‘tance:| to |

Run I yI Distribution I vl ¥ Save On Refresh

Status: Status:

2 am | 4 P
Process List Customize | Find | e 211 | E | ## First 10f1 Last

Process Distribution

Select Instance Seq. Process Type Hame User Run Date/Time Run Status Status Details
] 30968 Application Engine CG_GP_BPAY MPOVWWERS 091972012 9:36:96A8M PDT Success FPosted Dietails

Go hackto Inbhound File Interfaces

5] save ] =] matify ]

The Run Status field should read Success. If it reads Queued or Processing, wait another minute or two
and click Refresh again.



If Run Status does not show Success, contact CG-633 for help.



	Base Compensation Upload Instructions

