SPO - Identifying IDT Drill Dates

Introduction This guide provides the procedures for SPO’s to view IDT Drill Pay
Calculations in Direct Access.

There are two ways to identify Drill dates in Direct Access:
e Pay Calculation Results
e One Time (Positive Input)

Procedures See below.
Step Action
1 Select the Pay Calculation Results link from the Pay Processing Shortcuts
pagelet.

Pay Processing Shortcuts

IF'a'.' Calculation Heaultsl Element Assignment By Pavee

One Time (Positive Input)

2 Enter the members Empl ID and click the Search button.

Results by Calendar Group

Enter any information you have and click Search. Leave fields blank for a list of all values.

" Find Eu-;-.r"T-"

Maximum number of rows to return (up to 300). | 300

Empl ID: [begins with ][1234567] x|
Empl Record: = wv| |
Calendar Group ID: | begins with v“ @,
Name: begins with /||

Search Clear |Basic Search E{.E] Save Search Criteria

Continued on next page



SPO - Identifying IDT Drill Dates, Continued

Procedures,
continued
Step Action
3 Select the Payment Date the member received funds.

Search Results

Wiew All First [4] 1-100f10 [»] Last

Empl ID Empl Record Payment Date Calendar Group 10 Mame

12345670 04152015 |C115040
12345670 040162015 |C115031
12345670 031372015 |C115030
12345670 020272015 |C115021
12345670 021362015 1C115020
12345670 01/30/2015 | C115011
12345670 01152015 |C115010
12345670 1203142014 |C114121
12345670 12152014 |C114120
12345670 120142014 |CGBALCONY

The Calendar Group Results will display.

Calendar Group Results Positive Input - Absence

Positive Input - Payroll

Generated Positive Input

Yosemite Sam

Calendar Group I1D:

EMP ID:
C115020

1234567
201502 On-Cycle AD Mid Month

Segment Information by Calendar

Additional Result Pages

Positive Input - Absence
Absence Data

Positive Input - Payroll

Retro Calculation Deltas

Empl Record: 1]

H Fpst D 130r3 D Last

N Segment Detail

2| Segment Detail

2 Segment Detail

cwar e, SR [anee | Some | o | e
gtﬁ?tic\ﬁm 01012015 01152015  |Calculate 1 1
g’g?ﬁ;“z 01M16/2015 01312015 |Calculate 1 1
(235?1 5R|§§2M 02/01/2015 02152015 |Calculate 1 1

1| Segment Detail

Generated Positive Input

Select the Positive Input — Payroll link for the Pay Period.

Continued on next page




SPO —Identifying IDT Drill Dates, Continued

Procedures,
continued
Step Action
5 The Positive Input — Payroll page will display.

Calendar Group Results

Positive Input - Absence Puositive Input - Payroll Generated Positive Input

1234567

Yosemite Sam EMP 1D:

Empl Record: 1]
Calendar Group ID: 115020 201502 On-Cycle AD Mid Month

Calendar Information Find First - 1073 I ast

Calendar ID: CG RV 2015M01M Pay Group: USCG RSV
Segment Mumber: 1 Version: 1 Revision: 2
Gross Result Value: 377.235 usbD Net Result Value: 3412553 usD

Eamings & Deductions

Customize | Find | view a1 | B3 | 3 Fist £ q20f2 17 (ost

Entry Type Element Name Description Instance Source Action Type  Other Data Override

Eamings IDT DRILL InacireibLiog 1\Manual  Add Other Data  Joverride
Training

Eamings IDT COMRATS Meal Allowance for IDT 1/ Manual Add Cther Data | Override

Click the Other Data link.

The Results by Calendar Group will display. This link identifies the IDT Drill

was performed on 1/15/2015.
Results by Calendar Group

Positive Input - Details

Empl ID: 1234567 Sam, Yosemite
Element Name: IDT DRILL Description of Pl: Inactive Duty for Training
Instance: 1 Business Unit:
| Begin Date: 0111512015 | End Date: 0171512015
Rate Element Type: Numeric Rate: 0.000000
Unit Element Type: Numeric Unit: 2.000000
Amount Element Type: Numeric Amount: 0.000000
Percent Element Type: Numeric Percent: 0.000000
Base Element Type: MNumeric Base: 0.000000

Absence Begin Date: Absence End Date:

Absence Period Begin Date: Absence Period End Date:

Return |
Repeat this process for each Pay Calendar Group where member received a
direct deposit payment.

Continued on next page



SPO —

Identifying IDT Drill Dates, Continued

Procedures,

continued

Step

Action

7

link from the Pay Processing Shortcuts pagelet.

Or you can access the information by clicking on the One Time (Positive Input)

Pay Processing Shortcuts

Pay Caleulstion Resuliz Element Azsignment By Payee

+h-gX

One Time (Positive Input)

Enter the members Empl ID and click the Search button.

One Time (Positive Input)

Find an Existing Value Add a Mew Value

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows fo return {up to 300} |3-3-D

EmplID:  [pegins with w|[1234587] x|
Empl Record: | = v|

Pay Group:  [begins with V|| @,
Calendar ID: |begins with v“ @,

Mame: begins with V”

|:| Case Sensitive

Clear | Basic Search |E‘.21 Save Search Criteria

Continued on next page



SPO - Identifying IDT Drill Dates, Continued

Procedures,
continued
Step Action
9 Select the Pay Calendar ID the Drill was paid.
Search Results
Wiew All First E| 1-8 of 9 |E| Last
Empl I} Empl Record Pay Group Calendar ID Mame

1234567 |0 USCGE RSV A14M12PRD 13
1234567 0 USCG BSY CG RSY 2015MOME
1234567 |0 USCG RSV CG RSY 2015001
1234567 (0 LUSCGE RSV CG RSY 2015MO0ZE
1234567 |0 USCG RSV |CG RSY 2015M03E
123455?_Q USCG RSY(CGE RSV 2015MO4E
I*IEEHEETQ USCG RSYV|CG HE‘-JED1E-MEI5E|
1234567 |0 LUSCG RS CG RSY 2015M0EM
1234567 |0 USCG RSV |CG R5SY 2015MO7TE

10

All Drills paid in this pay calendar will display. Click the View All/Expand
link.

One Time (Positive Input)

Employee ID: 1234567 Name: Yosemite Sam Empl Record: 0 m
Pay Group: USCGE RSY Description: USCGE Reservist Pay Entity: USCG
Calendar ID: CG R3V 2015MOSE Begin Date: 05182015 End Date: 053172015

This Calendar is finalized. Any changes will be considered during refro processing.

Eamnings and Deductions Customize | Find | View All | & | st Kl 1 a0ra O ot
Main Compaonents. Source
*Entry Type Element Name Element Description Instance *Action Type
Eamings w| [IDT DRILL @, [Inactive Duty for Training  [@, | 1| [add v [+] [=]
Eamings v| IDT DRILL @, |[Inactive Duty for Training | @, | | 2| [Add ~ ] [=]
Eamings w| DT cOMRATS @, |[Mesl Allowsnce for IDT (@, | | 1/ [add v [+] [=]
Eamings v| [IDT COMRATS |@, |Meal Allowance for IDT (@, | | 2||[2da v [+] [=]

Continued on next page



SPO - Identifying IDT Drill Dates, Continued

Procedures,
continued

Step Action
11 Click the Details Icon.
One Time (Positive Input)
Employee ID: 1234567 Name: Yosemite Sam Empl Record: 0 a
Pay Group: USCG RSV Description: USCG Reservist Pay Entity: uUscG
Calendar ID: CG RSV 2015MOSE Begin Date: 051162015 End Date: Dsi312Ms

This Calendar is finalized. Any changss will be considered during retro processing.

" Eamnings and Deductions

Gustomize | Find

Currency
Code

2000000 [ G @ ([so @,
[2.000000] [ [ HEuso &,

*Entry Type
Eamings /| IDT DRILL
Eamings | [IDT DRILL

Element Name Updated

By User L35tUpdate DateTime  Batch Code

E12D3119 05/21/2015 1:38:05PM 37445

1~ E 1203118 |05/21/2015 4:59:17PM (34259

Element Description Instance  *Action Type Unit  Rate

1 |Add v

'@, |[Inactive Duty for Trainil@, || 2/|[Add v

Amount Details

@, |[Inactive Duty for Trainil @, ||

Eamings | [IDT COMRAT|@, [Meal Allowance for DT/, || 1/ [Add v =] wE|uso @, [ | 1203118 (0572122015 1:33:05PM [B7445
Eamings | IDT GOMRAT|@, [Meal Allowance for DT, || 2/ [Add v = F|usp |@, | & [ | 1203119 |0S21/2015 4:59:17PM [B4259

12 The Begin/End Date will identify the Drill date. The Drill Type and Drill

Department will also be identified.
One Time (Positive Input)

Positive Input - Details

Employee 1D: 1234567 Name: Yosemite Sam Empl Record: 000

Pay Group: USCE RSV Description: USCE Rezervist

Calendar ID: CG RSV 2015MO5E Begin Date: D5/16/2015 End Date: 05/31/2015
Element: IDT DRILL Element Name:  Inacfive Duty for Training Instance: 0o

- Specify Values OR Elements

Base Value:

Unit Value: 2.000000 Unit Element: @,
Rate Value: E Rate Element: Qg

—

|
|
Base Element: | |
|
|

Absence Begin Date:
Period Begin Date:

Percent Value: [ | PercontFlement: | Cumency
Amount Value: ﬂ Amount Element: qa uso qa
Begin Date: [D5A 712015 W  End Date: |05/17/2015 [+

)
)

Absence End Date:| Eﬂ

Period End Date: | ]

~ Other Data

Batch Code:

47445

Description of PI: |

Business Unit:

Heq i elds

Drill Type:
Drill Department:

~ Supporting &Element Overrides

ENLCG @,

IOT - Multiple

|ooo4s0
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