Deleting a BAH Transaction

Introduction This guide provides the procedures for Deleting a BAH transaction in
Direct Access.

Before you The results of the deletion depends on the status of the transaction and the
begin timing of the deletion.

If the transaction has... And... Then...

Not been approved It is deleted It will appear as if the
transaction never occurred
Been approved It is deleted before payroll is It will appear as if the
finalized, within the same transaction never occurred
pay period it was entered
Been approved It is deleted after payroll has | The system will either recoup
been finalized for that pay the money or build a debt

period

Procedures See below.

Step Action
1 Select Housing Allowance from the Active & Reserve Pay Shortcuts pagelet.

Active & Reserve Pay Shortcuts -]

Direct Deposit Proxy - Submit Absence Reguest

“oluntary Deductions SGLI + FSGLI

Maintain Tax Data USA I Housing Allowance I

Dependent Information Cost of Living Allowance

ACIP BAH Depndnt/EmrancyData Emplid

MGIB Enroliments Sea Time Balances

Wiew Payslips (AD/RSV) Met Distribution

Pay Calendar Results View Member W-2s5

Continued on next page



Deleting a BAH Transaction, Continued

Procedures,
continued

Step Action
2 Enter the Empl ID, check the Correct History box and hit Search.
Housing Allowance

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 300): |3|]D
Empl ID: [begins with “]|1234567 |
Empl Record: = v
Name: begins with v ||
Last Name: begins with ||
Second Last Name: begins with v ||
Alternate Character Name:| begins with |
Middle Name: begins with v ||
Business Unit: begins with ||
Department Set ID: begins with w |

Department: | begins with ||
L include History I@ Correct History [l case Sensitive

£p

| Search || Clear . |Basic Search [g¥ Save Search Criteria

3 The member’s current BAH information will display. Click the Delete button.

BAH OHA FSH MIHA

Ben Afflack EMP ID: 1234567 Empl Record: 0
Effective Date: [10/18/2016 5 ekt | +
Status: Approved: Grand Fathered
Approver: 2222222 Matt Damon
- Approved at: 10/24M16 8:21AM
BAH Change |Married v
Bst‘glt-lug'tr LA Description: With dependents; Mbr and deps not assigned govt gtrs
BAH Zip: 49751-1899 MI145 BAH Type: BAH With Dependents
Military Rank: E3 BAH Rate: 1527.0000
Fair Rent: BAH Entitle: 1527.0000 Override Flag
BAH Dependent Beneficiaries D B opps W oq0r1 1 Last
Termination Information
—
*Dep/Ben  Name Relation  Birth BAH Elig In A Service  50% Supp Last Approval
. 10/22/2016
1|01 @, Gamner, Jennifer  Spouse 12/07/1985 | 10/18/2016 7-38-50AM [=| =]

Continued on next page



Deleting a BAH Transaction, Continued

Procedures,
continued
Step Action
4 A warning message will appear. Click Yes.

Submit record for approval to delete? (0.0)

5 The deletion transaction will now be routed to all of the SPO Auditors in that Dept
ID for approval.

6 The BAH page will NOT update until the deletion is approved.
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