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Sample Letter From Trial Counsel 
Requesting Witnesses


[Command]

[Address]
Phone:
FAX: 


5813

[DATE]

From:
LT Kenneth M. HARRISON, USCG, Trial Counsel
To:
Commanding Officer, USCGC TAMPA (WMEC 902)

Subj:
Special Court-Martial, United States v. Jacobs
1. Trial in the case of the United States v. Michael L. Jacobs 123 45 6789. USCG, has been scheduled for 0900 hours, 04 October 2000, in Room 504, Federal Building, Portsmouth, Virginia.


2.  JACOB’s detailed defense counsel is LTJG E. F. HARRINGTON, USCGR.  I have been designated trial counsel.


3. It is requested that the following individuals, all prosecution witnesses, attend the trial.


a.
LT L. A. INGRAHAM, USCG, USCGC TAMPA (WMEC 902);


b.
BMC A. N. COULTER, USCG, U.S. Coast Guard Group, Hampton Roads, Virginia; and


c.
SN L. N. GONZALEZ, USCG, USCGC TAMPA (WMEC 902).


4. As of this date, the defense has requested that one civilian witness be called to testify in their behalf. I will issue a subpoena summoning him to testify.


5. The above witnesses and the accused should arrive at the location stated in paragraph 1 above not later than 0800 hours, 04 October 2000.  Insofar as the above witnesses are essential to the trial of this case, it is requested that I be notified immediately of any factors which might delay or prevent the attendance of any witnesses.

6. The members of the court appointed under your convening order dated 10 September 2000 should arrive at the trial site prior to1000 hours, 04 October 2000, for the trial.

7. All participants to the trial, including the accused, should appear in the Coast Guard Service Dress Blue Bravo uniform.


K. M. Harrison
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