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Logon to Direct Access at: https://portal.direct-access.us/ 
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Text Captions 
 

Select the View My Payslip link 

https://portal.direct-access.us/
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The View Payslip page appears 
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Select a Payslip link 
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The Payslip will open in a new window. 
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Click the Print button to print a copy of your Payslip. 
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The Print dialog opens 
 

Click the OK button 
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Click the Disk button to save a copy of your Payslip 
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Click the Save button 
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Click the Close button to close the Payslip window. 
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Select the Home link 
 

Select another Payslip to view or use the Home link to return to the Self Service menu. 
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The Self Service content page appears. Click a link for another activity or Sign Out of the system. 
 


