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U. S. Coast Guard 
 

Pay & Personnel Center (PPC) 
 

Global Payroll 
How to Create Physician’s Assistant Entitlement Pay 

Overview 
Introduction This section will provide the procedures for insuring the 

competency is in place to pay the Physician’s Assistant Pays 
in Global Pay and how to start or stop the Physician’s 
Assistant Pays.   
 
There are two Physician’s Assistant entitlements. Incentive 
Pay is $416.66 and Assistant Pay that is $500 per month. The 
head of the Physician’s Assistant Program advises PPC as to 
what entitlements the members are to receive and provides 
the supporting documents with effective dates and 
qualifications.  

 
Topics The following topics are covered in this section. 
 
Topic See Page 
How to verify if a member currently has a Physician’s Assistant 
Entitlement 

        2 

How to add a new Physician’s Assistant Competency to qualify 
for the entitlement 

3 

How to Start the Physician’s Assistant Pay 4 
How to Stop the Physician’s Assistant Pay  5 
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Note:  Only a user with the CGHRSIC role can create this entitlement. 
 

 Verifying if there is a current Physician’s Assistant Entitlement 
Step Action 

1 Check Mbrs entitlements to make sure Physician’s Assistant pay is / is not currently 
running.  
Pay Processing Shortcuts Section > Pay Calculation Results > enter EMPLID, & click 
“OK”.  Select the current Pay period, select the Earning & Deduction tab and verify 
whether or not mbr is receiving Physicians Assistant Pay. 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
END 

 How to add a new Physician’s Assistant Competency 
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Step Action 
1 Select “Person Profile”, Enter EMPLID, Click “Search”, Select “Add New Competency”. 
 

 
2 The member must have an Active HS17 or HS19 competency to receive the Physician’s 

Assistant entitlement. 
 

 
3 **The Effective Date must match the eligibility date used on the Physician’s Assistant 
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Pay Entitlement date** 
4 Select “OK”.   
5 Release to Approving Official. 
 END 
  
 Starting Physician’s Assistant Pay 

Step Action 
1 Go to the Pay Processing Shortcuts Page and click on the “Element Assignment By 

Payee link” (EABP). 
 
*Make the component a favorite by clicking the “Add to My Links”, so that it can be pulled 
up from your favorites vice having to path to the component each time. 

2 Enter the member’s EMPLID and click the Search button.   
3 Click the Add a New Value tab.  

 
4 Enter “Earnings” in the Entry Type. 
5 Enter “PA INCEN PAY” or “PHYS ASST PAY” in the Element name and then “OK”. 
 

 
6 Enter the “Begin Date”. 
7 Choose “Numeric” from the drop down in the Amount block. 
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8 Enter the dollar value in the Amount value block - the current rate is $416.66 for 
Physician Incentive Pay and $500 for Physician’s Assistant Pay. 

9 Click “OK”.     
10 Release to Approving Official. 

 END 
  
 Stopping Physician’s Assistant Pays 

Step Action 
1 Go to the Pay Processing Shortcuts Page and click on the “Element Assignment By 

Payee link” (EABP). 
 
*Make the component a favorite by clicking the “Add to My Links”, so that it can be pulled 
up from your favorites vice having to path to the component each time. 

2  
Click the Entitlement you want stopped (PA INCEN PAY or PHY ASST PAY)   
 

 
3 This will bring up the next screen.  
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4 Enter the ending date for the entitlement, click “OK”. 
5 Release to Approving Official. 
 END 
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