
Self Service – Federal Tax Election 

  
Introduction This guide provides the procedures on how a member can change their 

Federal Tax election. 

  
Procedures See below. 

 

Step Action 

1 Select the Federal & State Tax Elections link from the Employee pagelet. 

 
 

  

 Continued on next page 

  



Self Service – Federal Tax Election, Continued 

  
Procedures, 

continued 
 

 

Step Action 

2 Make all necessary changes, then click Submit.  

 
 

  

 Continued on next page 

  



Self Service – Federal Tax Election, Continued 

  
Procedures, 

continued 
 

 

Step Action 

3 Once submitted, enter the Direct Access password for privacy protection. Then 

click Continue.  

 
 

4 This will appear to show the changes were successfully submitted. Now click OK. 

 
 

  

  


