Major Command Coordinator Responsibilities:

· Review monthly reports provided by the Drug Testing Program Manager and forward reports to all subordinate units urinalysis coordinators.

· Provide units under their cognizance with urinalysis testing results within two days from appearing in the DOD Drug Testing Portal.

· Report POSITIVE results to subordinate units and ENSURE units have notified their Commanding Officer and local CGIS office within 24 hours from notification of a positive urinalysis test.

· Assist subordinate unit coordinators with setting up rosters and running a urinalysis in DTP Lite.

· Monitor and track unit testing quotas to ensure units are meeting quarterly and yearly testing requirements.

· Contact commanding officer of the units that do not meet the quarter or yearly quotas.

· Review Command Unit report showing all units under their BAC to ensure units are accurately represented. 

· Each August submit your updated unit listing to the Drug Testing Program Manager. This is required in order to update Tripler’s database for the next fiscal year.

· Provide all issues/concerns to the Drug Testing Program Manager for correction or updates by the end of each month.

·  Act as the Point of Contact for all unit urinalysis coordinator questions regarding urinalysis programs.
· If unable to provide help to the unit, contact the Drug Testing Program Manager for further assistance.



