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RATING:  OPERATIONS SPECIALISTS  INIT DATE 

A.  COMMUNICATIONS SYSTEMS 
 
4.01  MONITOR assigned frequencies in accordance with the 
 Telecommunications Manual (TCM), COMDTINST M2000.3 (series), the 
 Radio  Frequency Plan, COMDTINST M2400.1 (series), and local 
 communications plans. 
 
4.02 BROADCAST the following on voice and data circuits in accordance with 
 the Telecommunications Manual (TCM), COMDTINST M2000.3 (series) 
 and Area Annex Kilo’s: 
 

a. Scheduled 
b. Safety 
c. Urgent 
d. Marine Assistance Request Broadcast (MARB) 

 
4.03  MAINTAIN an accurate communications/radio log in accordance with the 
 Telecommunications Manual (TCM), COMDTINST M2000.3 (series) and 
 Naval  Telecommunications Procedures – Fleet Communications, NTP 4 
 (series). 
 
4.04  PROCESS information using circuit discipline in accordance with 
 Communications Instructions and Operating Signals, ACP 131 US Supp-1 
 (series), Communications Procedures, ACP 125 (series), and Radio Users 
 Manual and Radio Users Telephone Manual. 
 
4.05  ESTABLISH voice communications on free and directed networks in 
 accordance with the Radiotelephone Handbook, COMDTINST M2300.7 
 (series) and Radiotelephone Procedures, ACP 125 (series). 
 
4.06  Given information required to be transmitted and received remotely, 
 PATCH radio handsets, speakers, and local operating positions in 
 accordance with the Naval Telecommunications Procedures – Navy Ultra 
 High Frequency Satellite Communications, NTP 2 Section 2 (series) and 
 Navy Fleet Pacific Indian Ocean Manual, and Navy Atlantic/Mediterranean 
 instructions Manual, C2300.1 (series) (SHIPBOARD STRAND). 
 
4.07  Given a circuit required to be encrypted, ALIGN cryptographic equipment 
 for secure communications in accordance with applicable KAO’s. 
 
4.08  CONFIGURE transmitters and receivers to process radio signals in 
 accordance with equipment operator manuals. 
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4.09  Given a functional data communications circuit, CONDUCT circuit checks 
 on free and directed networks in accordance with the Naval 
 Telecommunications Procedures – Navy Ultra High Frequency Satellite 
 Communications, NTP 2 Section 2 (series), Navy Fleet Pacific Indian 
 Ocean Manual, and Navy Atlantic/ Mediterranean Instructions Manua l, 
 C2300.1 (series). 
 
4.10  SUBMIT a report of harmful interference in accordance with the 
 Telecommunications Manual (TCM), COMDTINST M2000.3 (series) and 
 Naval Telecommunications Procedures – Fleet Communications, NTP 4 
 (series). 
 
4.11  SUBMIT a radio violation report in accordance with the 
 Telecommunications Manual (TCM), COMDTINST M2000.3 (series) and 
 Naval Telecommunications Procedures – Fleet Communications, NTP 4 
 (series). 
 
5.01  CONFIGURE communication software applications for all local operating 
 positions at own unit in accordance with application user manuals. 
 
6.01  PREPARE a communications plan in accordance with Naval Operational 
 Planning, NWP 5-01 (series) and Basic Operational Communications 
 Doctrine, NWP 6-01, (series) and local Operation Orders. 
 
7.01  Given a report of harmful interference, take all appropriate actions to 
 RESOLVE harmful interference in accordance with the Telecom-
 munications Manual (TCM), COMDTINST M2000.3 (series) and Naval 
 Telecommunications Procedures–Fleet Communications, NTP 4 (series). 
 
B.  COMMUNICATIONS SECURITY 
 
4.01 PERFORM the following actions associated with handling COMSEC 

 material in accordance with CMS Policy and Procedures for Navy Tier 2 
 Electronic Key Management System, CMS-21 (series). 

 
a. Receipt 
b. Account 
c. Storage 
d. Inventory 
e. Destruction 
f. Issue 
g. Transfer 

 
6.01  CONDUCT COMSEC user training in accordance with CMS Policy and 
 Procedures for Navy Tier 2 Electronic Key Management System, CMS-21 
 (series). 
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C.  PHYSICAL SECURITY 
 
4.01  PREPARE classified material for transmission via the following methods in 
 accordance with the Classified Information Management Program, 
 COMDTINST M5510.23 (series): 
 

a. Electronically 
b. U.S. Mail 
c. Courier 

 
4.02  DESTROY classified material in accordance with the Classified Information 
 Management Program, COMDTINST M5510.23 (series). 
 
4.03  RECEIPT for classified material in accordance with the Classified 
 Information Management Program, COMDTINST M5510.23 (series). 
 
5.01  ADMINISTER the Communications Tactical and Naval Warfare Publication 
 Libraries in accordance with the COMTAC Publications Index, 
 COMDTINST M2600.1 (series) and Classified Information Management 
 Program, COMDTINST M5510.23 (series). 
 
6.01  Under simulated conditions, EXECUTE the Emergency Action Plan (EAP) 
 in accordance with the Classified Information Management Program, 
 COMDTINST M5510.23 (series). 
 
6.02  ENTER classified material into the Classified Material Control System in 
 accordance with the Classified Information Management Program, 
 COMDTINST M5510.23 (series). 
 
7.01  DEVELOP and PROMULGATE the unit security plan and emergency 
 action plan for the protection of national security information in accordance 
 with the Classified Information Management Program, COMDTINST 
 M5510.23 (series) and CMS Policy and Procedures for Navy Tier 2 
 Electronic Key Management System, CMS-21 (series). 
 
D. PERSONNEL SECURITY 
 
6.01  REVIEW personnel security clearance investigation packages for accuracy 
 in accordance with the Military Personnel Security Program, COMDTINST 
 M5520.12 (series). 
 
6.02  CONDUCT operational security training and briefings in accordance with 
 the Military Personnel Security Program, COMDTINST M5520.12 (series), 
 Classified Information Management Program, COMDTINST M5510.23 
 (series), and the Physical Security and Force Protection Program, 
 COMDTINST M5530.1 (series). 
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7.01  REVIEW personnel security records for continuous eligibility in accordance 
 with the Military Personnel Security Program, COMDTINST M5520.12 
 (series). 
 
E.  DISTRESS COMMUNICATIONS 
 
4.01  IDENTIFY a distress situation in accordance with the Telecommunications 
 Manual (TCM), COMDTINST M2000.3 (series) and the U. S. Coast Guard 
 Addendum to the United States National Search and Rescue Supplement 
 (NSS) to the Aeronautical and Maritime Search and Rescue Manual, 
 COMDTINST M16130.2 (series). 
 
4.02  ESTABLISH communications with a vessel in distress in accordance with 
 the Telecommunications Manual (TCM), COMDTINST M2000.3 (series) 
 and the U. S. Coast Guard Addendum to the United States National 
 Search and Rescue Supplement  (NSS) to the Aeronautical and Maritime 
 Search and Rescue Manual, COMDTINST M16130.2 (series). 
 
4.03  COLLECT and ANALYZE distress information in accordance with the 
 U. S. Coast Guard Addendum to the United States National Search and 
 Rescue Supplement (NSS) to the Aeronautical and Maritime Search and 
 Rescue Manual, COMDTINST M16130.2 (series). 
 
4.04  ISSUE Urgent Marine Information Broadcast (UMIB) in accordance with 
 the U. S. Coast Guard Addendum to the United States National Search 
 and Rescue Supplement (NSS) to the Aeronautical and Maritime Search 
 and Rescue Manual, COMDTINST M16130.2 (series). 
 
4.05  NOTIFY appropriate personnel of distress communications in accordance 
 with the U. S. Coast Guard Addendum to the United States National 
 Search and Rescue Supplement (NSS) to the Aeronautical and Maritime 
 Search and Rescue Manual, COMDTINST M16130.2 (series). 
 
4.06  ESTABLISH a communications schedule in accordance with the 
 Telecommunications Manual (TCM), COMDTINST M2000.3 (series) and 
 the U. S. Coast Guard Addendum to the United States National Search 
 and Rescue Supplement (NSS) to the Aeronautical and Maritime Search 
 and Rescue Manual, COMDTINST M16130.2 (series). 
 
4.07  COORDINATE communications between assets in accordance with the 
 Telecommunications Manual (TCM), COMDTINST M2000.3 (series) and 
 the U. S. Coast Guard Addendum to the United States National Search 
 and Rescue Supplement (NSS) to the Aeronautical and Maritime Search 
 and Rescue Manual, COMDTINST M16130.2 (series). 
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4.08  COORDINATE all required documentation for a Search and Rescue (SAR) 
 folder in accordance with U. S. Coast Guard Addendum to the United 
 States National Search and Rescue Supplement (NSS) to the Aeronautical 
 and Maritime Search and Rescue Manual, COMDTINST M16130.2 
 (series). 
 
4.09  MONITOR a distress situation in accordance with the U. S. Coast Guard 
 Addendum to the United States National Search and Rescue Supplement 
 (NSS) to the Aeronautical and Maritime Search and Rescue Manual, 
 COMDTINST M16130.2 (series). 
 
4.10 NOTIFY supervisory personnel of search and rescue case progress in 
 accordance with the U. S. Coast Guard Addendum to the United States 
 National Search and Rescue Supplement (NSS) to the Aeronautical and 
 Maritime Search and Rescue Manual, COMDTINST M16130.2 (series). 
 
F.  SEARCH AND RESCUE CASE EXECUTION 
 
4.01  MONITOR distress, emergency, and safety systems in accordance with the 
 Telecommunication Manual (TCM), COMDTINST M2000.3 (series). 
 
4.02  MONITOR domestic agencies and search and rescue (SAR) resource 
 response in accordance with the U. S. Coast Guard Addendum to the 
 United States National Search and Rescue Supplement (NSS) to the 
 Aeronautical and Maritime Search and Rescue Manual, COMDTINST 
 M16130.2 (series). 
 
4.03  IDENTIFY emergent and safety incidents in accordance with the U. S. 
 Coast Guard Addendum to the United States National Search and Rescue 
 Supplement (NSS) to the Aeronautical and Maritime Search and Rescue 
 Manual, COMDTINST M16130.2 (series). 
 
4.04  MAINTAIN search and rescue case documentation in accordance with the 
 U. S. Coast Guard Addendum to the United States National Search and 
 Rescue Supplement (NSS) to the Aeronautical and Maritime Search and 
 Rescue Manual, COMDTINST M16130.2 (series). 
 
 
4.05  DISSEMINATE search and rescue case documentation in accordance with 
 the U. S. Coast Guard Addendum to the United States National Search 
 and Rescue Supplement (NSS) to the Aeronautical and Maritime Search 
 and Rescue Manual, COMDTINST M16130.2 (series). 
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5.01  CONDUCT appropriate briefings in accordance with the U. S. Coast Guard 
 Addendum to the United States National Search and Rescue Supplement 
 (NSS) to the Aeronautical and Maritime Search and Rescue Manual, 
 COMDTINST M16130.2 (series). 
 
6.01  EVALUATE urgency of search and rescue (SAR) resource response in 
 accordance with the U. S. Coast Guard Addendum to the United States 
 National Search and Rescue Supplement (NSS) to the Aeronautical and 
 Maritime Search and Rescue Manual, COMDTINST M16130.2 (series). 
 
6.02  SELECT appropriate search and rescue unit (SRU) response in 
 accordance with the U. S. Coast Guard Addendum to the United States 
 National Search and Rescue Supplement (NSS) to the Aeronautical and 
 Maritime Search and Rescue Manual, COMDTINST M16130.2 (series). 
 
6.03  BREIF search and rescue units (SRU) in accordance with the U. S. Coast 
 Guard Addendum to the United States National Search and Rescue 
 Supplement (NSS) to the Aeronautical and Maritime Search and Rescue 
 Manual, COMDTINST M16130.2 (series). 
 
6.04  DISPATCH search and rescue units (SRU) in accordance with the U. S. 
 Coast Guard Addendum to the United States National Search and Rescue 
 Supplement (NSS) to the Aeronautical and Maritime Search and Rescue 
 Manual, COMDTINST M16130.2 (series). 
 
6.05 ESTABLISH search plans in accordance with the U. S. Coast Guard 
 Addendum to the United States National Search and Rescue Supplement 
 (NSS) to the Aeronautical and Maritime Search and Rescue Manual, 
 COMDTINST M16130.2 (series). 
 
6.06  DISSEMINATE search plans in accordance with the U. S. Coast Guard 
 Addendum to the United States National Search and Rescue Supplement 
 (NSS) to the Aeronautical and Maritime Search and Rescue Manual, 
 COMDTINST M16130.2 (series). 
 
6.07  MONITOR emergent and safety incidents in accordance with the U. S. 
 Coast Guard Addendum to the United States National Search and Rescue 
 Supplement (NSS) to the Aeronautical and Maritime Search and Rescue 
 Manual, COMDTINST M16130.2 (series). 
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G.  LAW ENFORCEMENT CASE EXECUTION 
 
4.01 CONDUCT a tactical query of the following maritime law enforcement 
 (MLE) systems in accordance with the Maritime Law Enforcement Manual 
 (MLEM), COMDTINST M16247.1 (series) and applicable system user 
 manuals. 
 

a. Law Enforcement Information System (LEIS) 
b. Marine Safety Information System (MSIS) 
c. El Paso Intelligence Center (EPIC) 
d. National Crime Information Center (NCIC) 

 
4.02  ENTER data in to Law Enforcement Information Systems (LIES) in 
 accordance with the LEIS Users Manual. 
 
4.03  MAINTAIN tactical status of all available maritime law enforcement (MLE) 
 resources in accordance with the Maritime Law Enforcement Manual 
 (MLEM), COMDTINST M16247.1 (series) and local operating orders. 
 
5.01 EVALUATE the following types of maritime law enforcement (MLE) 
 incidents for appropriate response in accordance with the Maritime Law 
 Enforcement Manual (MLEM), COMDTINST M16247.1 (series) and Marine 
 Safety Manual, Vol 1 (Administration and Management), COMDTINST 
 M16000.6 (series): 
 

a. Fisheries 
b. Drug Enforcement 
c. Pollution 
d. Alien Migration Interdiction Operations 
e. Boating Safety 
f. Terrorist 

 
6.01  SELECT the appropriate law enforcement resource for response in 
 accordance with the Maritime Law Enforcement Manual (MLEM), 
 COMDTINST M16247.1 (series), U. S. Coast Guard Addendum to the 
 United States National Search and Rescue Supplement (NSS) to the 
 Aeronautical and Maritime Search and Rescue Manual, COMDTINST 
 M16130.2 (series)., Marine Safety Manual, Vol I (Administration and 
 Management), COMDTINST M16000.6 (series), and Volume VII, Port 
 Security, Marine Safety Manual, COMDTINST M16000.12 (series) and 
 local operation orders. 
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6.02 CONDUCT the following types of maritime law enforcement (MLE) 
 briefings in accordance with the Maritime Law Enforcement Manual 
 (MLEM), COMDTINST M16247.1 (series) and local operation orders: 
 

a. Pre/Post-Boarding 
b. In/Out-Chop 
c. Case Status 
d. Daily Operations 
e. Statement of No Objection (SNO)/PD-27 

 
H.  MARINE/ENVIRONMENTAL SAFETY 
 
6.01  COORDINATE appropriate response to an actual or simulated marine 
 incident with the COTP in accordance with local doctrine. 
 
7.01  PLAN and COORDINATE a marine event using Incident Command 
 System (ICS) doctrine and local COTP directives. 
 
I.  INTELLIGENCE 
 
5.01  DEFINE the following terms: 
 
 a. Intelligence 
 b. Counter-Intelligence 
 c. Foreign Intelligence 
 d. Security 
 e. Strategic Intelligence 
 f. Operational Intelligence 
 g. Tactical Intelligence 
 h. Law enforcement information 
 i. Essential Elements of Information (EEI) 
 
5.02  COLLECT intelligence in response to published requirements in 
 accordance with the Coast Guard Intel Manual, COMDTINST SM3800 
 (series). 
 
5.03  MAINTAIN an intelligence library as required in accordance with the Coast 
 Guard Intel Manual, COMDTINST SM3800 (series) and AREA guidance. 
 
5.04  SUBMIT intelligence photography in accordance with the Coast Guard Intel 
 Manual, COMDTINST SM3800 (series) and AREA guidance. 
 
6.01  SUBMIT a request for intelligence (RFI) for specific mission requirements 
 in accordance with the Coast Guard Intel Manual, COMDTINST SM3800 
 (series). 
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6.02  SUBMIT required reports (IIR/FIR) in response to current intelligence 
 requirements in accordance with the Coast Guard Intel Manual, 
 COMDTINST SM3800 (series). 
 
7.01  CONDUCT an intelligence brief for command personnel in accordance with 
 the Coast Guard Intel Manual, COMDTINST SM3800 (series). 
 
J.  COMMAND AND CONTROL SYSTEMS 
 
4.01 ENERGIZE and CONFIGURE a C4I system for operational use in 

accordance with the manufacturers technical manual. 
 
 Intent: Member must be able to bring a C4I system from a powered  down 
 state to full operation and return to a powered down state 
 
4.02 PERFORM the following Automated Radar Plotting Aid (ARPA) functions 
 on installed radar systems in accordance with manufacturer’s technical 
 manuals: 
 

a. Intercept 
b. Collision Avoidance 
c. Trail Maneuvers 
d. Navigational Points 
e. System Tracks 
f. Local Tracks 
g. Graphics 
h. Man Overboard 

 
4.03 Given a operational C4I system, PERFORM the following actions in 
 accordance with the manufacturer’s technical manual: 
 

a. MAINTAIN and PROCESS tracks 
b. CREATE position intended movement (PIM) tracks 
c. CREATE overlays 
d. PROCESS message traffic 
e. UPDATE status boards 
f. UPDATE support tables 
g. LOAD and USE electronic charts 
h. MAINTAIN the geographic and tactical display 

 
4.04  Given an operational C4I system, VERIFY the system is operating properly 
 utilizing maintenance requirements cards (MRC) in accordance with the 
 manufacturer’s technical manual. 
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4.05  Given an operational C4I system, ESTABLISH communications via Officer 
 in Tactical Command Information Exchange System (OTCIXS) in order to 
 keep units situationally aware in accordance with the manufacturer’s 
 technical manual and supplemental OPTASK messages. 
 
4.06  Given an operational C4I system, TRANSMIT and RECEIVE the following 
 information in order to keep units situationally aware in accordance with 
 standing orders and supplemental OPTASK messages: 
 

a. Overlays 
b. Operator Notes 
c. Position Intended Movement (PIM) 
d. Tracks 
e. Search and Rescue (SAR) Plans 
f. Force Over-the-Horizon Track Coordinator (FOTC) Situation Report 

(SITREP) 
 
4.07 Given an operational C4I system, PERFORM the following actions in 
 accordance with Navigation Rules, OPTASK, and operational orders: 
 

a. ACQUIRE contacts 
b. TRACK contacts 
c. IDENTIFY contacts 
d. EVALUTATE contacts 
e. DISSEMINATE track information 

 
4.08  DISSEMINATE relevant navigation and shipping information to the bridge 
 in accordance with Coast Guard Navigation Standards, COMDTINST 
 M3530.2 (series), 270ft WMEC Class Tactical Manual, NWP 3-20.6.22, 
 378ft WHEC Class Tactical Manual, NWP 3-20.6.23 
 
5.01  Given an operational C4I system, FUSE and CORRELATE data in 
 accordance with the Worldwide OPTASK and OPORDERS and 
 manufacturer’s technical manual. 
 
5.02  Given an operational C4I system, CONFIGURE communications circuits in 
 accordance with the manufacturer’s technical manual. 
 
5.03  Given an operational C4I system, CREATE and DISPLAY flight plans in 
 accordance with the Shipboard-Helicopter Operational Procedures 
 Manual, COMDTINST M3710.2 (series). 

  

NAME  (Last, First, Middle Initial) SOCIAL SECURITY NO. 
 



CG-3303C-19    (Rev. 11-02) (Effective for the NOV 2003 Active Duty and the OCT 2003 Reserve SWE)  

PREVIOUS EDITION IS OBSOLETE TAB 19 - Page 13   CH-4 

RATING:  OPERATIONS SPECIALISTS INIT DATE 

5.04 Given an operational C4I system, OPERATE in the following FOTC modes 
 in accordance with the manufacturer’s technical manual and OPTASK. 
 

a. Controller 
b. Participant 
c. Non-participant 

 
5.05  Given an operational C4I system, PERFORM system file cleanup in 
 accordance with the manufacturer’s technical manual. 
 
5.06  DISSEMINATE piloting information to the conning officer in restricted 
 waters in accordance with Coast Guard Navigational Standards, 
 COMDTINST M3530.2 (series), 270ft WMEC Class Tactical Manual, NWP 
 3-20.6.22, 378ft WHEC Class Tactical Manual, NWP 3-20.6.23. 
 
5.07  PERFORM the duties as Shipping Officer in restricted water in accordance 
 with Coast Guard Navigation Standards, COMDTINST M3530.2 (series), 
 270ft WMEC Class Tactical Manual, NWP 3-20.6.22, 378ft WHEC Class 
 Tactical Manual, NWP 3-20.6.23. 
 
5.08  CONDUCT preflight brief for safe flight following advisory or positive 
 control in accordance with the Shipboard-Helicopter Operational 
 Procedures Manual, COMDTINST M3710.2 (series). 
 
6.01  Given an operational C4I system, PERFORM system security 
 management in accordance with the manufacturer’s technical manual. 
 
6.02  Given an operational C4I system, DEVELOP search plans in accordance 
 with the U. S. Coast Guard Addendum to the United States National 
 Search and Rescue Supplement (NSS) to the Aeronautical and Maritime 
 Search and Rescue Manual, COMDTINST M16130.2 (series) and 
 Shipboard-Helicopter Operational Procedures Manual, COMDTINST 
 M3710.2 (series). 
 
K.  TACTICAL WARFARE OPERATIONS 
 
4.01 SET and MONITOR the following conditions in accordance with Electronic 
 Warfare Coordination, NWP 3-13.1.13, Shipboard-Helicopter Operational 
 Procedures Manual, COMDTINST M3710.2 (series), and NAVSEA OP 
 3565 Volume II (series): 
 

a. Emission Control (EMCON) 
b. Hazardous Electronic Radiation to Personnel (HERP) 
c. Hazardous Electronic Radiation to Ordinance (HERO) 
d. Hazardous Electronic Radiation to Fuel (HERF) 
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6.01 PERFORM the following roles and responsibilities as a composite warfare 
 commander (CWC) and their alternate in accordance with Navy Command 
 and Control Warfare Commanders Manual, NWP 3-13.1.1, Anti-Air 
 Warfare Commanders Manual, NWP 3-01.01, Surface Ship Anti-surface 
 Warfare Commanders Manual, NWP 3-20.3, and Electronic Warfare 
 Coordination, NWP 3-13.1.13: 
 

a. Air Warfare Coordinator 
b. Surface Warfare Coordinator 
c. Electronic Warfare Coordinator 

 
6.02  INTERPRET an ordered EMCON plan in accordance with Electronic 
 Warfare Coordination, NWP 3-13.1.13 and Allied Maritime Tactical 
 Instructions and Procedures, ATP 1 Volume 1. 
 
7.01  DEVELOP unit EMCON plan in accordance with Electronic Warfare 
 Coordination, NWP 3-13.1.13 and Allied Maritime Tactical Instructions and 
 Procedures, ATP 1 Volume 1. 
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