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MEMORANDUM

	From:
	RATE First MI. Last, EMPLID
CG Unit

	
	

	To:
	CG PSC-epm-1

	Thru:
	CG Unit

	Subj:
	REQUEST FOR WAIVER OF HIGH YEAR TENURE PROFESSIONAL GROWTH POINT (PGP) WITH RETENTION TO 20 YEARS



	[bookmark: REF][bookmark: REF2]Ref:
	(a) COMCOGARD PSC Arlington VA 01 Oct 15/ALCGENL 204/15
(b) Military Separations, COMDTINST M1000.4 (Series)
(c) COMDT COGARD Washington DC 261821Z Mar 15/ALCOAST 114/15, COMDTNOTE 1000



1. [bookmark: BODYTEXT][bookmark: OLE_LINK1][bookmark: OLE_LINK2]In accordance with references (a) through (c), I request a waiver to my High Year Tenure PGP and to be retained until I have completed 20 years time in service (TIS) which I will attain on (date).  I will have (00) years and (00) months TIS on 1 September 2016.  
2. (State reason for waiver request).
#

dd Mmm yyyy

FIRST ENDORSEMENT

From:  Commanding Officer
            CG Unit

To:  	CG PSC-epm-1

1. COMMANDS MUST ENDORSE THIS REQUEST.  TOTAL LENGTH OF REQUEST AND ENDORSEMENT CANNOT EXCEED TWO PAGES.

#
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