Personnel Allowance List (PAL) is a resource management and personnel resource allocation tool used to
identify and track all active duty military billets, civilian positions, and selected reserve military billets in
the Coast Guard. PAL data resides in the Coast Guard’s Human Resource Management System

(DIRECT ACCESS).

The Coast Guard Business Intelligence (CGBI) contains a search form with access to the most up to date
PAL data: http://cgbi.osc.uscg.mil/2.0/unit.cfm
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Search by “Position Number~
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BCN Description Grade Occupational Specialty Source Appropriation DEPT Unit ID Department Name
0726172 FINANCE/SUPPLY SUPPORT SKC 420 - Storekesper Military D - AFC-01 0071328 07-37140-20C SEC KEY WEST FIN/SUPPLY DIV
0726172  FINANCE/SUPPLY DUTY SKC 420 - Storekeeper Military D - AFC-01 007198 07-37140-20C FINANCE/SUPPLY DIV
0726172 GROUP - DUTY SKC 420 - Storekesper Military D - AFC-01 000020 07-36298 CG GP KEY WEST
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Search by “Rank/Rate”
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*Export ePal data to Excel

ePAL: Search Export

Choose columns:

Position:
¥ Mumber
¥ Title
[™ Appropriation
¥ Encumbered

1. Filter Options:
Place check marks in the
corresponding boxes to

v

¥ Grade

2 Occupation Information
¥ Rank

[™ salary Admin Plan
™ source

[ Type

[~ Approval Date

[ Assignment Count
[ Assignment Officer
[™ Background File

™ Billet Control Number (BCN)
" Current Initiative
[” Effective Status

[ Expiration Date

" Jobcode

I~ Job Family

[ Last PAA ID

I” Liaison

[ Package ID

" permanent Code
[ Project

[~ Sponsor

™ status

A

display the desired
information which you
would like to see in your
spreadsheet.

Employee:(incumbent dats)
¥ ID (EMPLID)
¥ Name
¥ Rotation Date
¥ Grade *registered users only*
¥ Job Title *registered users only*

Department:
I ID (DEPTID)
M Name
™ Administrative Target Unit (ATU)
™ Operating Facility (OPFAC)
™ Operating Facility (OPFAC) Madifier|
I City
¥ state
™ Congressional District
I Hull Number
™ Mission Type
[ Organization Level 2
" organization Level 3
" Organization Level 4
I~ organization Level 5
- Organization Level 6
[ Organization Level 7
" organization Level 8
" Organization Level 9
I organization Level 10
™ Type
[ Unit 1D

2. Click “Search”

When the “loading screen” appears, you will need to minimize everything and then re-open excel to
view the below message asking you if you want to open the file.

The file you are trying to open, "search_export.xls’, isin a
different format than specified by the file extension, Verify that
the file is not corrupted and is from a trusted source before
opening the file. Do you want to open the file now?

%]

3. Click “Yes”




Export ePal data to Excel

The spreadsheet opens with the desired information that can be sorted and filtered as
needed.
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Formatting ~ as Table
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search_export [Read-Only]
A B C D E F G H
1 |1674 results found where
2 |Rank/Rate = sk
3 |Results generated on 08-07-2013 by John Caicedo (viewing as a registered user)
4_| Position Number Position Title Position Encumbered Position Grade Position Occupation Information Position Rank Position Jobcode Employee ID (EMPLIC
_?" 00004199 DuTY YES E5 420 - Storekeeper SK2 442084 1234567
& | 00036353 DuTY YES E5 420 - Storekeeper SK2 447094 1234567
7 | ooosi230 DuUTY YES ES 420 - Storekeeper SK2 447004 1234567
8 | 00036962 DuTY YES E5 420 - Storekeeper SK2 442094 1234567
9 | 00009510 DuTY YES ES 420 - Storekeeper 3K2 442054 1234567
10 | 00009510 DuTY YES ES 420 - Storekeeper 3K2 442084 1234567
11 | 00004396 DuTY YES E5 420 - Storekeeper sK2 442084 1234567
12 | 00010447 AIRSTA - DUTY YES E8 420 - Storekeeper SKCS 442091 1234567
13 | 00010447 AIRSTA - DUTY YES EE 420 - Storekeeper SKCS 442091 1234567
14 | 00012749 AIRSTA - DUTY YES E6 420 - Storekeeper SK1 442093 1234567
15 | 00010446 AIRSTA - DUTY YES EE 420 - Storekeeper 3K1 442083 1234567
16 | 00010445 AIRSTA - DUTY YES ES 420 - Storekeeper SK2 442084 1234567
17 | 00010529 LEASED HOUSING PRGM-DUTY YES E5 420 - Storekeeper sK2 447094 1234567
18 | 00010444 AIRSTA - DUTY YES E5 420 - Storekeeper SK2 442094 1234567
19 | 00010442 AIRSTA - DUTY YES E4 420 - Storekeeper SK3 442095 1234567




