
Personnel Allowance List (PAL) is a resource management and personnel resource allocation tool used to 
identify and track all active duty military billets, civilian positions, and selected reserve military billets in 
the Coast Guard. PAL data resides in the Coast Guard’s Human Resource Management System  
(DIRECT ACCESS).   
 
The Coast Guard Business Intelligence (CGBI) contains a search form with access to the most up to date 
PAL data: http://cgbi.osc.uscg.mil/2.0/unit.cfm 
 
 

 
 

 
 
 
  

1. Click “toolbox”

2. Click “ePal”

Type Position Number  Type either Rank or Rate 

4. Click one option  

Choose Department Filter (can be left blank) 

3. Choose one option

 

5. Click “Search”  



 
Search by “Position Number” 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Type the Position Number 

2. Click “Go” 

View “Position Number & Department Name”

View “Rotation Date, EMPLID, Name 
of Incumbent & Present Rank” 

View position information 

Click on “Dept” to view individual 
Department ID’s, billet & personnel 
information for the entire department. 

3. Click “Search” 



 
Search by “Rank/Rate” 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
  

Type either Rank or Rate 

2. Click one option  

3. Click “Search” 

Click on “Department Name” to view Department Details 

Click on “Position” to view position history 

Click Excel icon to covert ePal 
data to an Excel document  
“A new window will open*” 



 
*Export ePal data to Excel   
 

 
 
 
 
When the “loading screen” appears, you will need to minimize everything and then re-open excel to 
view the below message asking you if you want to open the file. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

1. Filter Options: 
Place check marks in the 
corresponding boxes to 
display the desired 
information which you 
would like to see in your 
spreadsheet. 

2. Click “Search” 

3. Click “Yes” 



 
Export ePal data to Excel   

 
The spreadsheet opens with the desired information that can be sorted and filtered as 
needed. 

 
 

 


