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MEMORANDUM

	From:
	Initials & Surname of CO
Commanding Officer
	Reply to
Attn of:
	Rate/Grade Name of POC POC Phone number


	To:
	Rate/Grade MemberName

	Subj:
	NOTICE OF INTENT TO RECOMMEND DISCHARGE


	Ref:
	(a) Reserve Personnel Manual, COMDTINST M1001.28A

(b) Coast Guard Personnel Manual, COMDTINST M1000.6 (Series)


1. This is to inform you I have initiated action to discharge you from the U.S. Coast Guard Reserve pursuant to the provisions of references (a) and (b).  In your reply to our efforts to correct your participation deficiencies, you made it clear that you had no intention of further participation in the Coast Guard Reserve
.  Enclosure (1) is your statement to this effect.

2. Since you have fulfilled your service obligations, I will recommend to Coast Guard Personnel Command (CGPC) that your discharge be characterized as Honorable as defined by 12-B-2.c of reference (b
).

3. However, due to your failure to participate as required while in an Active Status I will recommend an RE-3 re-enlistment code as describe by chapter 12-B-2.g of reference (b).  An RE-3 re-enlistment code will hinder re-entry to the Coast Guard or any other military service. If good attitude from member, you want to recommend an RE-1.
4. While I recommend a Honorable discharge, the final decision and the character of discharge you will receive is decided by CGPC.  You may submit a statement on your behalf.  You may disagree with my recommendation; if so, your rebuttal will be forwarded with my recommendation.

5. You have the right to present your case and appear in person before an administrative discharge board if you so desire.  Please contact Your Command POC & phone number if you wish to explore this option
.

6. You must complete enclosure (2) to communicate your desire to CGPC.  Return the completed and signed memo to Your Command POC no later than date.  If you do not return the memo by date, the discharge recommendation will proceed without your input
.  Failure to return the memo in a timely manner might also be construed as your consent to discharge.

#

Encl:
(1) Rate/Grade MemberName Memo dtd date (Acknowledgement of Failure to Particpate)


(2) Acknowledgement of Command recommendation to Discharge
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MEMORANDUM

	From:
	Rate name of member to be discharged

	Reply to
Attn of:
	


	To:
	Commanding Officer, Your unit name

	Subj:
	MEMBER ACKNOWLEDGEMENT OF COMMAND INTENT TO RECOMMEND DISCHARGE


	Ref:
	(a) Your unit name memo 1001 dtd date command signed notification memo


1. Acknowledgement of counseling (initial each):

	________
(initials)
	I understand why my command is recommending that I be discharged as detailed in reference (a).




2. Member statement: (initial only one):

	Or
	_________
(initials)
	I waive my right to make a statement on my behalf.



	
	_________
(initials)
	I have attached a statement on my behalf.


3. Member desire: (initial only one):

	Or
	_________
(initials)
	I do not object to discharge from the United States Coast Guard Reserve.



	
	_________
(initials)
	I object to discharge from the United States Coast Guard Reserve


______________________________________
___________________

(signature of member)
(date)
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MEMORANDUM

	From:
	Initials & Surname of CO
Commanding Officer
	Reply to
Attn of:
	Rate/Grade Name of POC POC Phone number


	To:
	CG PC (rpm)

	Thru:
	CG ISC Your Servicing ISC (pf)

	Subj:
	RECOMMENDATION FOR DISCHARGE FOR Rate/Grade MemberName USCGR, EMPLID


	Ref:
	(a) Reserve Personnel Manual, COMDTINST M1001.28A

(b) Coast Guard Personnel Manual, COMDTINST M1000.6 (Series)


1. I recommend that Rate/Grade MemberName be discharged from the United States Coast Guard Reserve for failure to participate in Reserve activities as required by chapter 4-A of reference (a).

2. In enclosure (1), Rate/Grade MemberName has overtly stated he or she has no intent to particpate in Reserve activities.  After corresponding with the member, it was determined that interventions would not return the member to a satisfactory participation status.

3. Given that the member has completed his or her drilling and military service obligation and overall service is satisfactory, a Honorable discharge is recommended.  An RE-3 re-enlistment code is recommended given the member’s stated ambivalence toward meeting the terms of their current enlistment contract.

4. I recommend against forgiving any Coast Guard debts the member may have.

5. Enclosure (2) is my memo informing the member of my intent to recommend this discharge.  Enclosure (3) is the member’s acknowledgement of my intent.  The member is (or is not) opposed to this action and the member chose (did not choose) to make a statement on his or her behalf.  Enclosure (4) is the member's statement.
#

	Encl:
	(1) Member Acknowledgement of Failure to Participate

(2) Command Notice of Intent to Recommend Discharge

(3) Member Acknowledgement of Command Intent to Recommend Discharge

(4) Statement of Rate/Grade MemberName dtd date of statement
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�PAGE \# "'Page: '#'�'"  ��These memos request CGPC discharge a non-obligor who without question or reservation has stated they will not drill any more.  Recommend correspondence with the member be through Registered Mail with Return Receipts, with Address Correction requested.


�PAGE \# "'Page: '#'�'"  ��For example:  The member replied to your “Notice of Non-Participation” by returning the “Acknowledgement Form” with the box “I will not participate” checked.


�PAGE \# "'Page: '#'�'"  ��A Non-Obligor should typically get an Honorable Discharge.  General Discharge and a BCD are not likely, but possible given other factors.


�PAGE \# "'Page: '#'�'"  ��A Non-Obligor receiving an Honorable Discharge may not wish to have a Admin Discharge Review Board.  However, some personnel may push back on the RE-4.


�PAGE \# "'Page: '#'�'"  ��Of course, failure to answer would be yet another participation failure.
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