TRANSITION GOALS, PLAN, SUCCEED (TGPS) PRE-WORK

Pre-Separation Counseling:

· Complete the online training in LMS (search the course catalog for “pre-separation counseling:”). 

· Bring or send your LMS certificate of completion or transcript to your Yeoman or TRM for recording.
***NOTE: DD form 2648 is no longer required***

----------DO NOT PROCEED UNTIL PRE-SEPARATION COUNSELING IS COMPLETE----------

Initiate your Transition eForm DD 2648: 

· Using either CAC or DS Login, initiate your Pre-Separation Counseling eForm DD 2648, and complete: 

· SECTION I: Complete items 1-25. Verify all existing Personal Information for accuracy and input all remaining data. For blocks 15 and 17:

i. Type “USCG” in Block 15 and select the most appropriate unit (you may not find a perfect match). You may need to type the entire unit name over.
ii. Type “HSWL” in Block 17 and select your servicing HSWL office. You may need to type the entire unit name over.
· SECTION II: Complete items 1-13. Mark YES on items completed to date, all items marked “YES” will require a date 

· PRINT a screenshot of your eForm to indicate initiation 

E-Benefits Premium Account:

· Using a CAC-enabled computer, go to E-Benefits and register for an account. Once you have created your account, write down your username and password – you will be accessing this website in class. 

· If you register and cannot find your username, go back to the main page, click “Register” again and enter your info to get your username.

Training Transcripts:

· Joint Services Transcript. You will need to log in using your CAC or the same DS Logon you use for e-Benefits to request this document. You may need to get this on a non-CAC computer.

· VMET (for DOD service only). You can print your VMET from https://www.dodtap.mil/login.html 
Additional Required Documents/Materials: 
· No-Cost TAD Orders (request this from your SPO/Admin)

· Individual Transition Plan (blocks 1 and 2 only) – also accessible via the Work-Life Transition website.

· Performance Reports/Evaluations/Awards

· Leave and Earning Statement (LES) and a current list of expenses.
· Credit Report
· Note-taking materials

· Laptop/tablet 
· OERs/Marks

· Employee summary sheet (access in CGBI or Direct Access) 
